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COIEPXKXAHUE

OBILASI XAPAKTEPUCTUKA PABOYEM [TPOI'PAMMBI ITPAKTUKU
CTPYKTYPA U COAEPXKXAHUME ITPAKTUKU
YCJIOBUA PEAJIM3ALIMU ITPAKTUKHN

KOHTPOJIb 1 OLIEHKA PE3VJIbTATOB ITPAKTUKU



1. OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMBI TIPAKTUKHA
[TAIT O1. ITpousBoacTBeHHAs MPpaKTHUKA (TPEAAUILIOMHAS)

1.1. MecTo TNpakTUKH B  CTPYKTYpe OCHOBHOW  mpodeccHOHANBHOMI
o0pa3oBaTeIbHOI MPOrpaMMBbI:

[IponsBoacTBeHHas MpakTUKa (MPeANUIIIIOMHas) (Jajiee — MpaKTHKa) BXOAMT B COCTaB
MpoeCCHOHAILHOTO  y4eOHOr0 IHMKJIa OCHOBHOW mNpodeccCHoHaIbHON 00pa3oBaTesbHOM
nporpammsel,  pa3zpabotaHHoii B coorBercTBUM ¢  DenepaibHbIM  TOCYAapCTBEHHBIM
00pa3oBaTeIbHBIM CTAHAAPTOM IO CIEHHUAIBbHOCTH CPEIHEro mpodeccunoHaaIbHOro 00pa3oBaHUs
46.02.01 «/loxymeHTaIlMOHHOE 00ECIICUCHUE YIIPaBICHUS U apXUBOBEIICHUE» U SIBJISIETCS BHUIOM
y4eOHON JesITeNbHOCTH, HAaMpaBiICHHBIM Ha (OpMUPOBaHUE, 3aKperjeHue U pa3BUTHE
NPaKTUYECKUX HAaBBIKOB M KOMIIETEHIIMI B MPOIIeCcCe BHIMOIHEHHS ONpeAesIeHHbIX BU0OB PadoT,
CBSI3aHHBIX ¢ Oyay1iei mpodeccnoHalIbHON NeSTENbHOCTHIO.

Bun npakTuku: npou3BoACcTBeHHAs (TPEAAUIITIOMHAs)

Croco6 mpoBe/ieHUs MPAaKTHKU: HENPEephbIBHO (KOHIIEHTPUPOBAHHO) B TeueHue 4

cemectpa (s oOyuaromumxcs Ha 6a3e 11 ki1.) u 6 cemecTpa (oOy4daronuxcs Ha 6a3e 9 KiI.).

[IpopomKUTENbHOCTh MPAKTUKH: 00IIIee KOIUYECTBO Heaemb - 4, o01iee KOITU4ecTBO
yacoB — 144 u.

Cpok MNpOXOXJCHHsI TMPAKTUKH YCTAaHABIMBACTCS B COOTBETCTBHH C KaJleHAApHBIM
y4eOHBIM Trpa(GHuKoM.

B kadectBe 0a3bl MPOM3BOJCTBCHHOW MPAKTUKH (TPEIAUILIOMHONM) MOTYT OBITh
WCIONB30BAaHbl OpraHU3allMd W/WIH TPENNPUSTHS, HAMpaBICHHE AeITeIbHOCTH KOTOPBIX
COOTBETCTBYET MPOQIIIIO0 TMOATOTOBKH OOyJarommxcsi (KoMMepuyeckue OaHKH M KpPEAUTHBIC
OpraHu3alllH).

Brei6op 0a3bl TMPaKTHKH CTYACHT OCYIIECTBISIET CAMOCTOSITEIBHO WM TPH TOMOIIN
3aBeayrolero no npaktuyeckoi noarotoske AHITOO «Ypanbckuii 5)KOHOMHUUECKUM KOJUTEIHK.

Jiist obecriedeHus: yaeOHO-METOINYECKOr0 M HAyYHOT O PYKOBOJICTBA IMPOU3BOJCTBEHHON
MPAKTHKOW KKIOMY CTYACHTY Ha3HAYAETCS PYKOBOIUTEIb.

1.2. lleqn M MIaHupyeMble pe3yJbTaThl OCBOEHHS] NMPAKTHUKH, COOTHECEHHbIE €
YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOM MPOrpaMMe KOMIIETCHIMAMM:

Lenbto NpOM3BOACTBEHHOM NPAaKTHUKU (IPEIAUINIOMHON) SIBISETCS 3aKpeIUIeHHE
OCHOBHBIX BUJIOB NMPO(eCCHOHATbHON AEeSITEIbHOCTH, HA KOTOpPblE€ OPUEHTUPOBAHA MPOrpaMMa,
CBSI3aHHBIX ¢ Oynaymed mnpodeccuoHalbHOW  JIE€ATENbHOCTBIO W HANpaBICHHBIX Ha
(dbopmMupoBaHue, 3aKpEIJICHHE, pPa3BUTHE KOMIIETEHIMH CHELHMAIBbHOCTH JUIsi TOTOBHOCTH K
pemieHusM npodeccuoHaNbHBIX 3amad. Cucremarusanus, o0oOmieHue, yriryOJieHne 3HAaHUW U
yMeHu#, ¢GopMUpOBaHHE Yy OOydamIMXCS OOMmMUX W MPOo(ECCHOHATbHBIX KOMIIETCHIIUH,
puodpeTeHne MPaKTUYECKOro ONbITa B paMKax NMpo¢eCCHOHAIBHBIX MOJYJEH, MOATOTOBKa K
pa3paboTke BBITYCKHOW KBanudukannonHod padotel (BKP) B coorBercTBUM ¢ m30paHHOM
TEMOM U IJIAHOM, COTJIaCOBaHHBIM C pykoBoauteneM BKP.

Pe3yiapTaToM OCBOEHHS MpPOrpaMMbl MPOU3BOACTBEHHON MPAKTUKU (TPEIIUILIOMHOI)
SIBIISIETCS OBJIa/ICHUE CTYJEHTaMH BCEMU OCHOBHBIMH BUAAMHU MPO(HECCHOHAIBHON IEeATEIbHOCTH

110 CIICOMAJIbHOCTHU



IIM 01. Opra#uzanuss JOKYMEHTAIlMOHHOTO  oOecrnedeHus  yInpaBiIeHUs U
(YHKIMOHUPOBAHMSI OpraHU3aluu;

I[IM 02. OpraHuzauus apXuBHOM U CHPaBOYHO-WH(OpPMaLMOHHOW pabOTHl MO
JIOKyMEHTaM OpraHu3alllH;

[IM 03. Beimonaenue pabot o npodeccun «Jlenonpon3BoanTENbY .

3ajady NpaKkTUKU:

1) nmpuobperenue Gonee riay0okux MpodecCHOHANbHBIX HABBIKOB, HEOOXOAWMBIX MpPU
pelIeHUH KOHKPETHBIX MNPOPECCHOHANBbHBIX 3a/a4, YCTAHOBJIEHHBIX 00pa30oBaTEIbHBIM
crangapToM 1o crneruanbHocTH 46.02.01 «/lokymeHTanMoHHOEe oOecredyeHue yNpaBieHHUS U
apXMBOBENICHUEY;

2) cbop, oboOmeHWe W aHalM3 NPAKTHYSCKOTO MaTepuana, HEOOXOJAUMOro s
HOATOTOBKHU U HAMCaHMs BBIITYCKHOM KB (PUKALIMOHHOM paboThI.

ITpoxokaeHue NpeAIuINIOMHON IPAaKTUKHU MIPEAToiaraeT TP 3Tamna:

NepBbIil  — XapaKTepUCTHKa JEATEeIbHOCTH MNPEeINpUATHs, aHaIu3 (PUHAHCOBOIO
COCTOSIHHS B COOTBETCTBUU C OOIIMMHU 3a7a4yaMy MPEAIUIIIIOMHON IPaKTHKY;

BTOPOIi — BBIIIOJIHEHUE UHANBUYaJIbHOT O 3a/1aHUS;

TPeTHi - 3aJJaHNs, TOATBEP)KJaI0IIME OCBOCHUE NMPO(EeCCHOHAIBHBIX KOMIETEHIUH.

Bo Bpems  mpakTMKM ~ IpakTU4YecKas  IOATOTOBKA  OpraHM3yeTcss  IyTeM
HEMOCPEICTBEHHOI'O BBIIOJHEHUS OOYUYaIOIIMMUCS ONPEACIICHHBIX BUIOB paldOT, CBS3aHHBIX C
Oynyier mpoeCCHOHAIBHOMN ACATEIBPHOCTHIO.

BbinmonHeHne MepBBIX JABYX OSTaloB MNPEIJUINIOMHOM TNPAKTHKU SBJSIETCS YacTbIO

semonHenus BKP. Tematnka BKP exxeronno o0HoBIsIETCS.

1.2.1. B pe3ynbTaTe NPOXOXKIEHUS TMPAKTUKA OOydarommecs TOHKHBI OBJAJIETh

CJIICAYIONMU 06IJ_II/IMI/I u HpO(I)CCCI/IOHaJILHBIMI/I KOMIICTCHIUAMMU

OK 1. IloHnMaTh CyImIHOCTh W COLMANBHYIO 3HAYMMOCTH cBoeil Oymymieit mpodeccuu, OK 1.
[ToHuMaTh CymHOCTh M COIMANBHYIO 3HAUMMOCTb CBOCH Oymymiel mpodeccuu, IposiBISTh K HEH
YCTOWYUBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO I€ATEIbHOCTh, BHIOMPATh TUIIOBBIE METOJbI M CIOCOOBI
BBITIIOJIHEHUSI TPO(eCcCH OHAJIBHBIX 33/1a4, OLIEHUBATh UX 3(PPEKTUBHOCTD U KAYECTBO.

OK 3. IIpuHumaTe pemieHuss B CTaHJAPTHBIX M HECTAHAAPTHBIX CUTYyallUsAX W HECTU 32 HUX
OTBETCTBEHHOCTb.

OK 4. OcyuiecTBisATh MOMCK U UCHOJIB30BaHKE HH(OpMALIMU, HEOOX0AUMOM 1711 3((EKTUBHOIO
BBINIOJHEHUSI TPO(ecCH OHANIBHBIX 3a]a4, TPO(PECCHOHATBHOIO U IMYHOCTHOI'O PAa3BUTHSL.

OK 5. Ucnonp3oBath HHPOPMALIMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOIMH B MPOQeccr OHAIBHOM
NesITEIbHOCTH.

OK 6. PaGoTath B KOJJIIEKTUBE U KOMaH 1€, 3P(HEKTUBHO 00IIATHCA C KOJIEraMH, pyKOBOJICTBOM,
MOTPEOUTEISIMH.

OK 7. bpaTh Ha ce0s1 OTBETCTBEHHOCTh 3a pabOTY YIEHOB KOMaH/bl (MOAYNHEHHbBIX), PE3YJIbTAT
BBIITOJIHEHHUS 3a1aHU M.

OK 8. CamocTosiTeIbHO OMpenensaTh 3a7auu MPO(ECCHOHAIBHOTO M JTUYHOCTHOTO Pa3BHUTHS,

3aHUMAaTbCA CaMOO6p330BaHI/IeM, OCO3HAHHO IIJIAHUPOBATH ITOBBINICHUC KBaJ’II/I(i)I/IKaIII/II/I.



OK 9. OpuentupoBaTbCsi B YCIOBHUAX YacCTOW CMEHbI TEXHOJOIMIl B MpodeccHOoHaIbHOM

JCATCIbHOCTH.

Opranuzanys JOKYMEHTallMOHHOT'0 00ecledeH s yIpaBieHus U QYHKIIMOHUPOBAHUS
OpraHu3alyH.

IIK 1.1. KoopaunupoBaTh paboTy opraHu3auuu (MPUEMHON pPYKOBOIUTENS), BECTH IpPHUEM
ITOCETUTEIEH.

IIK 1.2. OcymecTBasaTs paboTy MO MOATOTOBKE M MPOBEACHUIO COBEIAHUM, JEJOBBIX BCTPEU,
MIPUEMOB | ITPE3CHTAIUH.

ITIK 1.3. OcymiecTBasTh MOATOTOBKY JETOBBIX MOE30K PYKOBOIUTENS U JPYTUX COTPYIHUKOB
OpraHu3aIkH.

IIK 1.4. Opranu3oBbeIBaTh pabodyee MECTO CEKpeTaps U PyKOBOIUTEIIS.

I[IK 1.5. OdopmiaTh u pErucTpupoBaTh OPraHU3AIMOHHO-PACHOPATUTENbHBIE JTOKYMEHTHI,
KOHTPOJMPOBATH CPOKU UX HCIIOJIHEHUS.

I[IK 1.6. OOGpaGaTeiBaTh BXOIALIME W HUCXOASIIME JOKYMEHTBI, CHCTEMaTH3UPOBaTh WX,
COCTaBJISITh HOMEHKJIATYPY A€ U (OPMHUPOBATH JOKYMEHTHI B JIeTa.

I[IK 1.7. CamocrosTenbHo paboTath C JAOKYMEHTaMH, COJEpKAIlUMHU KOH(UIEHIHAIbHYIO
nH(OPMAIUIO, B TOM YHCIIE C JOKYMEHTaMH 110 JTUYHOMY COCTaBY.

IIK 1.8. OcymiectBisiTh TenehOHHOE 00CTy)KHBaHUE, IPUHUMATH U TIepeaaBaTh (PaKChI.

IIK 1.9. OcyuiecTBasTh HOATOTOBKY 1€ K II€peiaue Ha apXUBHOE XpaHEHHUE.

I[IK 1.10. CocraBnsTh OMUCH JeJ, OCYIIECTBIATH IOJATOTOBKY JI€JI K Tepeaadye B apXuB

OpraHu3alliy, TOCYAAPCTBEHHBIC U MYHULIUIIAJIbHBIE ADXUBBI.
Opranu3zanys apxMBHOU U CIIPaBOYHO-MH()OPMALIMOHHON pabOTHI 110 JOKYMEHTaM OpraHU3alHH.

IIK 2.1. OcyiiecTBiaTh 3KCIEPTU3y LIEHHOCTU JOKYMEHTOB B COOTBETCTBUU C ACHCTBYIOIMMU
3aKOHOJIaTEIbHBIMU aKTaMH U HOPMAaTHUBaMHU.

[1IK 2.2. Bectu paboTy B cuctemMax 3JIEKTPOHHOT'O IOKyMEHTO000pOoTa.

IIK 2.3. Pas3pabarbiBaTh M BeCTH KjacCU(PUKATOphl, TaOeaM W JApyrue CIpPaBOYHUKU IIO
JOKYMEHTAaM OpPraHU3allHH.

[IK 2.4. OGecneunBarth mpueM M palMOHAIBHOE Pa3MEIIEHUE JOKYMEHTOB B apXxuBe (B TOM
qyClie JOKYMEHTOB 10 JMYHOMY COCTaBY).

IIK 2.5. OGecnieunBaTh y4eT U COXpaHHOCTb JOKYMEHTOB B apXMBE.

IIK 2.6. Opranu3oBbIBaTh MCIOJIb30BAHUE APXUBHBIX JOKYMEHTOB B HAay4HBIX, CIIPABOYHBIX U
MPAKTUYECKUX LETIAX.

[IK 2.7. OcymiecTBisaTh OpraHU3alMOHHO-METOIUYECKOE PYKOBOJICTBO U KOHTPOJb 32 paboTOi
apXuBa OpPraHHU3alMy U 32 OpraHU3alUeil TOKYMEHTOB B J€JI0IPOU3BOCTBE.



1.2.2. B pe3ynbrate NPOXOXKACHUS MPAKTUKUA OOydarolmumecs IOJKHbI JIOCTUTHYTH
CIENYIOIIUX  PE3yJbTaTOB, COOTHECEHHBIX C  pe3yJbTaTaMM  OCBOEHHMS  OCHOBHOM
00pa3oBaTeabHON MPOrpaMMbl (KOMIIETEHIUSAMHU ):

HauMeHoBaHue Jeckpunropsl pe3yJibTaTa MPaKTHKH Pe3yabTarsl ocBoeHHs
pe3yjabTara o0pa3oBaTeJIbHOI
MPaKTUKH NMPorpaMMbl
(KkoMMmeTeHIHn),
¢opmupoBanue
KOTOPbIX
o0ecneunBaercs
pe3yJbTaToM NPAKTUKHU
(K0Obl KOMNnemeHyuil)

Hmers — OpraHM3aluMM JOKyMEHTAlMOHHOrO 00ecHedeHHus OK 01- OK09;
TIPaKTHYCCKUH yrpasieHus U GyHKIMOHUPOBAHUS OpraHU3alliH; HK 1.1 -1TIK 1.10
OIIBIT. — OpraHv3alud JeSTeNPHOCTH apxuBa C YYEeTOM HK2.1-1K2.7

craryca ¥ npouiIs OpraHu3aluy,

— paboTsl B cucremax JIEKTPOHHOTO

JIOKYMEHTO000pOTa;

— HCIIOJIB30BAHUHU B JEeSTETbHOCTH apxuBa

COBpPEMEHHbIE KOMIIBIOTEPHBIE TEXHOJIOTUH;
— TPUMEHEHUHM COBPEMEHHBIX METOIUK KOHCEpPBaLMH
U PECTaBpallii ApXUBHBIX JOKYMEHTOB.

YMmers: - IIPUMEHATH HOPMAaTHBHBIE IIPABOBBIE AaKTHI B OK 01- OKO09;
YIPaBJIE€HY€CKOM eI TETbHOCTH K 1.1 -TIK 1.10
- NOArOTaBIMBATH IPOEKTHI  YIIPaBJIEHYECKUX HK2.1-1IK2.7
pelleHuH;

- o0pabaThIBaTh  BXONIAIIME W  HCXOJSIIHC
JOKYMEHTBI, CHCTEMATH3MPOBATh WX, COCTABJIATH
HOMEHKJIATypy JAel u (OPMHPOBATh JOKYMEHTHI B
Jiena;

- TOTOBHTh W TIIPOBOJUTH COBEIIAHHS, JICIOBBIC
BCTPEUH, MPHEMBI U TIPE3CHTAIINH,

- OpPraHU30BBIBATH JIEATEIHHOCTh ApPXUBaA C YIETOM
cratyca u mpo(duJisi OpraHu3aliu;

- paboratb B CHCTeMax  3JICKTPOHHOIO
JOKYMEHTO000pOTa;

- HUCIOJNB30BaTh B  JICATENHHOCTH  apXuBa
COBpEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTUH;

- NpUMCHATH COBpPCMCHHEIC MCTOIHUKH
KOHCEpBallUKU nu pecTaBpaniiu APXHUBHBIX
JOKYMCHTOB,;

1.3. Ilopsnok opranu3anuy, pyKoOBOJCTBA U NPOXO0KACHHA NPAKTHKHA

[Ipon3BoAcTBeHHast MpakTHUKa MPOBOJUTCS B MNPOPUIBHBIX oOpraHu3anusx (6azax
MPAKTUKH), COOTBETCTBYIOLIMX MPOQUII0 00pa3oBaTeNbHOM mporpamMmsel, MO0 Ha 0Oasze
CTPYKTYPHBIX TOApa3AeieHuil Kojutemka. /[l mpoBeneHuss TNpPakTUK ¢ NpodUIbLHON
opraHu3alnuein 3aKkJIro4aeTcs 10roBop.

3a mOMOIIBI0 B MOMCKE 0a3bl MPAKTHUKU K 3aBEAYIOIIEMY IO MPAKTUYECKOW MOATOTOBKE

H€O6X0)II/IMO 06paHlaTI)C$I HC IMMO3HEC YEM 3a MECCAIl 1O HavdaJia IIPAKTUKH.



PykoBoauTeNns NpakTUKU OT KOJUIEDKA: BBIJAET CTYI€HTaM METOJUYECKHE PEKOMEHAAINH,
MPOBOAUT MHCTPYKTAX O MOPSAAKE MPOXOXKACHHS NMPAKTUKH, BBINOJIHEHUU 3aJaHUN, BEICHUU
JHEBHUKA MpPAaKTHUKH, MPOBOJAUT KOHCYJbTHPOBAHME [0 BOIpOCaM  COJIEp)KaHUA U
[IOCJIEZIOBATEIbHOCTH HANKMCAaHUS OT4YeTa II0 IPAKTUKE, OKa3blBaeT IOMOLIL B THoOAOOpe
HEOOXOIMMOMN JTUTEPATYPHI.

[Tpu mpoxoXKAeHUM MPAKTUKA B NMPOQMIbHON OpraHu3aluu, CTYJEHT MCIOJIB3YET IS
BBINIOJIHEHUS 3a/laHUi  MaTepualibl, IPENOCTABIECHHbIE OpraHu3alueld, B TOM 4YHUCIE
pa3MeliéHHbIe Ha caliTe OpraHru3anuy U HHPOPMALIMIO UHBIX OTKPBITHIX HCTOYHHKOB.

Jns BbIMONHEHWs 3aJaHUi TPAKTUKH HCIOJNb3yeTCs KOMIIBIOTEPHAs TEXHHKA C
BO3MOKHOCTBIO MOAKIIOYEHHS K MH(POPMALMOHHO-TEIEKOMM YHUKAITMOHHOH ceTn «HTepHeT»,
nporpammuoe obecrieuenne: Word, Excel, npodeccronanbubie nHGOpMaMOHHbIE HCTOUHUKH
U crpaBouYHble MaTepuaisl: CnpaBoyHo-npaBoBasi cucteMa KoncyasranT ILlimioc.

Ilpu npoxoscoenuu npaKkmuku cmyoenm 00A3an:

- 3a 1 mecay 10 Hayajna MpPaKTUKU IPEJOCTaBUTh 3aBEYIOLIEMY IPAKTHYECKOH
HOATOTOBKOM CBeleHUs 0 0a3e NPaKTUKH, I/ ITIAHUPYETCs IPOXOKIEeHUE TPAKTUKY

- IOJUYUHATHCS JeMCTBYIOIINMM Ha HPEANPUSATUN (OpraHU3aluy) MpaBuiiaM BHYTPEHHETr O
pacropsika;

- H3y4UTh U CTpPOro coOJrojaTh IpaBUIa OXpaHbl TpyJa M IMPOMBIIUICHHON
6e30macHOCTH, IPOU3BOICTBEHHON CAaHUTAPUH, ACHCTBYIOIUE HA IPEANIPUITHH;

- Ipu HEOOXOJUMOCTH AKTUBHO Yy4YacCTBOBAaTh B OOIIECTBEHHOM >KM3HU KOJUIEKTHBA
NpeAnpusATys (OpraHu3aIun);

- HECTM OTBETCTBEHHOCTb 3a BBINOJIHAEMYIO PAabOTy M €€ pe3ysibTaThl HapaBHE CO
LITaTHBIMUA COTPYJHUKAMU;

- BBIIIOJIHATD 33aHUSI, IPEYCMOTPEHHBIE METOAUUECKMMH MaTepUaJlaMy 110 MIPAKTUKE U
MPENPUSITHUSL, CBA3aHHBIE C J€ATEIbHOCTHIO OPraHU3allly;

- ©XKEIAHEBHO 3alOJHSATH JHEBHUK NPOXOXKIEHHUS IPAKTHUKU, 3aHOCS B HEro KpaTKue
CBEJICHHS O MpOJIeTaHHOW paboTe C 00s3aTeNbHBIMHM MPHIOKEHHISMHU: 3a/laHUe IO TPaKTHKE,
JHEBHUK TNPOXOXKJIEHUS NPAKTHKH, JOTOBOP O NPOXOXKIEHUU NPAKTUKU, XapaKTEPUCTHKY
IIPOXOXKAEHUS IPAKTHKY, aTTecTallMoHHbIN ucT (IIpunoxkenus k pabouell mporpamme);

- COCTaBUTb OTUET 110 PAKTHKE;

- cAaTb OTYET IO IPAKTUKE HEOOXOAMMO B YCTAaHOBJIEHHbIE PACHUCAaHUEM CPOKU
PYKOBOAMTENIO IPAKTUKHU OT KOJIJIEIKa B OYMa)XKHOM U 3JIEKTPOHHOM BUJIE;

- 3allIUTUTH OTYCT MO NPAKTUKU B YCTAHOBJICHHBIC PAaCIIMCAHUEM CPOKH.



2. CTPYKTYPA U COAEPKAHUE ITPAKTUKH

2.1. O0beM NPAKTUKHU U BUABI padOTHI
2.1.1 O6bem npakTHKH U BUAbI padoThl (04HOI (popMma)

Bun pabothr KomyecTBo wacos

O0BeM paboThI (BCero) 144
O6beM paboThl 00YUAIOIINXCS BO B3aMMOCHCTBUN C PYKOBOAMUTENEM MTPAKTUKU 4
(Bcero)
B TOM YUCIJIC:

(9105074 2

MpaKTHYEeCKast MOJrOTOBKA -

MPOMEKYTOUHAS aTTECTAIUS 2
CamocrosiTenbHas pabora obydatorierocs (Bcero) 140
B TOM YHCJIE PAKTUYECKAS TOATOTOBKA 140
[TpomexyTouHas aTTecranus Dk3aMeH

2.1.2. O0beM NpaKTUKHU M BUABI padoThl (3a04Hasi popma)

Bun pabotsr KomnyecTBo wacos
O0BeM paboThI (BCEro) 144
O6beM paboThl 00YUAIOIINXCS BO B3aMMOACHCTBUU C PYKOBOAMUTENEM ITPAKTUKU 4
(Bcero)
B TOM YHCIIE:
JIEKIIUHA 2
MpaKTHIECKast TIOJATOTOBKA -
IPOME)KYTOYHAS ATTECTaIIHSI 2
CamocrosTenpHas padora o0ydarorierocs (BCero) 140
B TOM YHCJIE IPAKTUYECKAs O OTOBKA 140
[TpomexxyTouHas aTTecTanus DK3aMeH
2.2. TemaTu4yecKuii JIaH U COAeP:KaHNEe MPAKTUKHU
TemaTu4eckuil IVIaH NPAKTUKH
Haumeno | Copep:kaHue NpakTu4ecKoi Oo0bem Konbl komnerenumii, DopmbI
BaHHe MOAT0TOBKH 4acoB ¢opmupoBanuio aTTecTanun
M KOTOPBIX chopMUpOBaHHO
crocodcTByeT ctu 3YH
npakTuyecKas
MOATOTOBKA
1 2 3 4 5
ITAIT01 | OdopmaeHue u OK 01- OKO09; ITpoBepka
perucrpanus IK 1.1 -TIK 1.10 JTHECBHHUKA
OpraHu3alMOHHO- ITPAKTHKH.
PacropsIUTETbHBIX 12 Hpr?(?i%l;i :;::Ta
JIOKYMEHTOB B
COOTBETCTBHH C
YCTaHOBJIEHHBIMHU
IpaBHJIAMHU




OO6pabaTbeIBaeT BXOSIINE OK 01- OK09; ITpoBepka
Y UCXOIAIINE TOKYMEHTHI IIK 1.1 -TIK 1.10 JHEBHHKA
COIJIACHO HOMEHKJIATYPbI 12 IIPAKTHKH.
nen, u GopMupyer ITposepka oruera
JIOKYMEHTBI B JIejIa 110 IIPaKTHKE
OcymiecTBisier OK 01- OK09; [TpoBepka
MOJITOTOBKY JIET K IIK1.1 -TIK 1.10 JTHEBHUKA
repenaye Ha apxXuBHOE 6 MIPaKTHUKH.
XpaHeHHe IIpoBepka otueTa
I10 IPAKTHUKE
CocraBJiIsieT ONUCH e, OK 01- OKO09; [TpoBepka
OCYILIECTBISICT TOATOTOBKY IK'1.1 -TIK 1.10 JHCBHHKA
JleTl K IIepeflaue B apXuB 12 HPAKTHKH.
OpraHu3alluH, IIpoBepka otueTa
roCyJIapCTBEHHBIE U TO MPaKTHKC
MYHHIUTIAJIbHBIE APXUBBI
Bener npuem nocerureneit, OK 01- OKO09; [TpoBepka
OCYLIECTBIISIET TeNeHOHHOES IK 1.1 -TIK 1.10 JIHEBHHKA
o0cnyKUBaHUE, 12 MIPAKTHKH.
IPUHUMAET U TIEPEaeT IIpoBepka oryera
(baKCBI 110 IPAKTHUKE
COop maTepuaioB st OK 01- OK09; [TpoBepka
BKP IIK1.1-TIK 1.10 JTHEBHUKA
6 MPAKTHKH.
IIpoBepka otuera
10 IPaKTHKE
Ocy1ecTBIISIET SKCIEPTUZY OK 01- OKO09; [TpoBepka
IIEHHOCTH JIOKYMCHTOB B MK 2.1 -1IK 2.7 JHEBHHKA
COOTBETCTBHH C 12 MPaKTUKH.
JEHCTBYIOMIUMU IIpoBepka otueTa
3aKOHOIaTEIbHBIMHU 1O MpaKThHKe
aKTaMH U HOPMAaTHUBaMU
Bener paboty B cucremax OK 01- OK09; I[TpoBepka
3JIEKTPOHHOI'O IK 2.1 -1IK 2.7 JTHCBHHKA
JOKyMEHTO000opoTa 6 HPAKTUKH.
IIpoBepka otuera
110 IPAKTHUKC
Pa3pabateiBaeT u BeneT OK 01- OKO09; [TpoBepka
KJIaCCH (UKATOPBI, TabeH IK2.1 -1IK 2.7 JIHEBHUKA
U Ipyrue ClipaBOYHUKHU 110 6 HPaKTHKH.
JOKyMEHTaM OpraHHU3aluu. IIposepka oryera
10 NPAKTHKE
Ob6ecneunBaet mpuém u OK 01- OK09; [TpoBepka
panuoHaibHOe IIK2.1 -1IK2.7 JTHEBHUKA
pasMeleHue 10KyMEHTOB B 12 HPaKTHKH.
apxuBe (B TOM 4HuCIie IIpoBepka oTyeTa
JOKYMEHTOB 11O JINYHOMY TIO MPaKTHKE
COCTaBy)
Ob6ecrieunBaeT y4€t u OK 01- OKO09; [TpoBepka
COXPaHHOCTh JOKYMEHTOB IK 2.1 -1IK 2.7 JTHEBHUKA
B apXUBE 12 MPaKTUKH.

IIpoBepka otueTa
T10 MPAKTHKE
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Opranuzyet OK 01- OK09; I[TpoBepka
MCIIOJIb30BAHKME aPXUBHBIX IK2.1 -1IK 2.7 JIHEBHUKA
JIOKYMEHTOB B Hay4HbIX, 12 IIPAKTHKH.
CIIPAaBOYHBIX U IIpoBepka oT4eTa
IPAaKTHYECKUX LENAX TIO HPaKTHKE
OcymiecTBisier OK 01- OK09; [TpoBepka
OpraHU3aIMOHHO - K 2.1 -TIK 2.7 JTHEBHUKA
METOAUYECKOE HPAKTUKH.
PYKOBOJICTBO YU KOHTPOJIb 12 IIposepka oryera
3a paboToit apxuBa TIO HPAaKTHKE
OpraHU3alMM U 32
OpraHU3alHen TOKyMEHTOB
B JICJIONPOU3BOJICTBE
CO6op MaTepuasoB s OK 01- OKO09; [TpoBepka
BKP TIK 2.1 -TIK 2.7 JTHEBHHKA
6 HPaKTUKH.
[TpoBepka oruera
10 MPAKTUKES
CobecenoBanue 1mo 2 OK 01- OK09; IMpoBepka
pe3yJbTaTam [K'1.1-IIK 1.10 JHEBHUKA U
NpeIUILIOMHOI TIPaKTUKK [IK 2.1 -TIK 2.7 oT4era 110
HPaKTHKE.
HeMoHncTpanus
MPAKTHIECKIX
HaBbIKOB.
Bcero: 144 yaca
COILEPXAHUE ITPAKTUKH

3aganume 1 (IIK 1.1 - 1.9)

PabGoTa B kauecTBe crienHaivcra Mo JOKYMEHTAIMOHHOMY OOECIIEYEHHUIO YIPABIICHUS,
apxXMBHUCTa (B KauecTBe 1y0Jepa) moapa3AeleHUsIX OpraHu3aluu

Brinonnenne 00s3aHHOCTEN ClieluaniucTa B OTaeNe.

Pa3paboTka W BHEApEHHE TEXHOJIOTHYECKUX IPOILECCOB pabOThl C JOKYMEHTaMU U
JOKYMEHTHOU MH(OpMaIuel Ha OCHOBE MCIOJIb30BAHUS OPTraHU3AIlMOHHONW W BBIYHCIUTEIHHOU
TEXHHUKU (y4eT, KOHTPOJb UCIOJHEHUSI, ONEPAaTUBHON XpaHEHHE, CIIpaBOYHAas padoTa).

VYyacTue B MJIaHUPOBAaHUHU, OPTaHU3AIMH U COBEPIICHCTBOBAHUH JIEITEILHOCTH CITY>KObI
JIOKYMEHTAIIMOHHOT' 0 00€CIIeYeH sl YIIPaBJICHUs, KOHTPOJIb 32 COCTOSIHHEM JI€I0I POU3BO/ICTBA.

Pazpabotka yHUDUIHPOBAHHBIX CHCTEM JIOKYMEHTalMu # Tabeneld JTOKYMEHTOB
pPa3IMYHOr0 Ha3HAYEHUS U YPOBHS YIIPABJICHUS, KIaCcCU(PUKATOPOB JOKYMEHTHON UH(OpMAIUH.

Benenue cuctem JOKyMEHTaUU.

OnTuMu3ams 10KyMEHTOIOTOKOB.

Yyactie B TPOCKTUPOBAHMM W  COBEPIICHCTBOBAHMM  aBTOMATHU3MPOBAHHBIX
MH(POPMAITMOHHBIX CUCTEM M CHCTEM YIpaBlieHUs, 0a3 1 OAaHKOB TaHHBIX.

N3ydyenue u o00o00mieHue ompiTa B 00JaCTH JOKYMEHTALMOHHOTO 00ecrnedeHus
yhOpaBlieHUus,  pa3paboTka  HOPMATUBHO-METOJUYECKUX

JOKYMCHTOB 1o BOIIpOoCaM

JOKYMCHTAIMOHHOT'O obecrneuenus. BeimoHeHne 00I3aHHOCTEN ClicouaJiiCTa B apXuUBC.
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Opranuzanus XxpaHeHUs] U O0ECHEYEHHE COXPAaHHOCTH JOKYMEHTOB, MOCTYHNMBLIMX B
apxuB.

OcyuiecTBiieHue NMpueMa U PEerucTpaluy MOCTYNUBIIMX Ha XPaHEHUE OT CTPYKTYPHBIX
M0JIpa3/ieNieHu il TOKYMEHTOB, 3aKOHYEHHBIX JE€JI0IPOU3BOACTBOM.

VYuacTtue B pa3paboTKe HOMEHKIATYPbI JIeI.

CucremaTH3anus 1 pa3MelieHue 1eil, U UX y4er.

[TonroroBka CBOJHBIX OMHUCEH /€7 MOCTOSHHOTO W BPEMEHHOTO CPOKOB XpaHEHHUs, a
TaKXKe aKTOB Ui MepeJayd JOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHE, Ha CIHCaHue u
YHUUYTOXEHHE MaTepHaliOB, CPOKH XPAHEHUSI KOTOPBIX UCTEKIIH.

PaboTa 1o cozgaHuo CIpaBOYHOIO amnmapaTa Mo JOKyMeHTaM, o0ecredeHne yJo0Horo u
OBICTPOro MX MOUCKA.

VYyactue B pa60Te I1O 3KCIIEPTU3C HEHHOCTHU aPXHUBHBIX JJOKYMCHTOB.

OrtyeTHast TOKyMeHTalus (MPUIOKEHHUS K OTUETY)

- MHCTPYKUUS 110 1€JI0IPOU3BO/ICTBY;

- JOJDKHOCTHAsg WMHCTPYKIHMS CHENHMATNCTa MO JOKYMEHTAI[HOHHOMY OOeCleueHHI0
YIPaBJICHUS, ApXUBUCTA;

- BXOJSIIAs, UCXOASIIAsl KOPPECHOHACHIIMS (MUCbMa U JKypHaJIbl PETUCTPALUN);

- yHU(GUIUPOBaHHBIE (QOPMBI JOKYMEHTOB (KaJpoBas AEATEIbHOCTh, CTATHUCTUYECKHE
OTYETHI);

- OpraHM3alMOHHO-TIPABOBAsl U pacHopsAIuTeNbHAs JOKYMEHTALUS;

- 00pa31bl J€I0BOM MEPENUCKH 110 JIEKTPOHHOM MOYTE;

- 6a3a naHHBIX ((parMeHT);

- MHCTPYKIHUHU U JIOKAJIbHBIE aKThl IPEANPUATHS 110 JAEJIONPOU3BOICTBY;

- perucTpalvOHHbIE KAPTOUKU (3KYpHaJIbl);

- HOMEHKJIaTypa JIel;

- ONUCH JIeJI, aKThl O CIIMCAHUH U YHUUYTOXKEHUU JIOKYMEHTOB;

- apxuBHas 0a3za JaHHBIX; aKThl WJIU MPOTOKOJIBI O MPOBEAECHUU SKCHEPTU3bI LIEHHOCTH

AOKYMCHTOB.

3aganue 2 (IIK 2.1-2.7)

BoinonHenue paboT, cBSI3aHHBIX C HOATMOTOBKOM K AUIJIOMHOM pabote

Tema 1 Coop uadopManuu st AUTUIOMHON pabOTHI

COop MarepuasoB Juisi IUILUIOMHON pa0boThl. OT4eTHAs NOKyMEHTauus (MPUIOKEHUS K
OTYETY) - CUCTEMATU3UPOBAHHBIN MaTepual Mo MPAaKTUYECKONW YacCTH JUIUIOMHON paboThl

O6paboTka 1 cucTeMaTH3alus MaTepUaJIOB IPAKTUKI

Tema 2 O06o01eHre cOOpaHHBIX B IEPUOJT IPAKTUKN MaTepHajoB

CucremaTtu3anus cOOpaHHbBIX MaTEPUAJIOB 110 IEPEYHIO BOIPOCOB MPOrPaMMBbl ITPAKTUKH.
OTtueTHas AOKyMeHTalus (MPUIOKEHHUS K OTYETY) - opOpMIICHHAs MOSCHUTENbHAs 3amucka (c
MIPUITOKEHUSIMH )

Tema 3 [loaroroBka oT4eTa MO NPAKTUKE

OdopmieHue OTYETHBIX  MaTepuajoB  (OHEBHHMK, xapakTepuctuka) OtyeTHas

JOKYMCHTaI U (HpI/IJ'IO}KeHI/IH K OTLIeTy) - CO6p3HHI:II71 OTYCT 11O MMPAKTHKEC
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TPEBOBAHUA K COAEP KAHUIO 1 O®POPMJIEHHUIO OTYHETA

[Tocne nmpoxokiaeHus MPAaKTUKU CTYJEHT O(OpMIISET TEKCTOBbIM OTUET, B KOTOPOM
0000111aeT pe3ynbTaThl TPAKTUKH.

B TexcTroBOM oTuéTe JOJDKCH OBITh NpeacTaBjCH TEKCT CaMOr'o 3alaHus U OTBET Ha HETO.

CrpykTypa oT4era:

- TUTYJIbHBIN JTUCT (Mpuiioxenue 1);

- 3aJjlaHue Ha y4eOHYIO TPAKTHUKY, MO CAHHOE CTYIeHTOM (TIpUjIokKeHue 2);

- cofiepXKaHue;

- TEKCT OT4eTa— HE MeHee 15 cTp.;

- CIHUCOK MCMOJIb30BAHHBIX UCTOUHHUKOB;

- MIPHIIOKECHHUS.

B kadectBe mnpuiOKEHHS K OTYETYy O MPAKTHKE OOYYAIOIIUMHCA MOXET Mpu
HEOOXOJMMOCTH MPUKIAAbIBaTh rpaduueckue, ayauo-, Gporo-, BUa€0-, MaTepuaibl, HarjasaHble
00pa3iubl U3enuil, NOATBEPKAAIOIINE NPAKTUUECKUN OIbIT, TOJTy4EHHbII Ha IPaKTHKE.

Tekct paboThl HOMKEH pa3MelaThCs HAa OJHOM CTOpoHe Jmcra Oymaru ¢opmara A4.
CrpaHullbl 1OHKHBI UMETh CIEAYIOIIME MOJIs: JieBoe - 3,5 cM, mpaBoe - 2,0 cM, BepxHee - 2,0 cMm,
HIWKHee - 2,5 cMm. OpueHTamus JucCTa — KHIDKHas. TeKCT pabotel Habupaercs uepe3 1,5
MexaycTpounblii uHTepBan mpudrom Times New Roman, pazmepom (kersiem) 14, cTpouHbIMU
OykBamu, O€3 BBIJCIICHUS, C BBIPABHHUBAHUEM IO MIMPUHE CTPaHUIIBL [lepeHOCHl CIIOB He
JIOTTYCKarOTCsl. AO3aIHBIN OTCTYI TO/DKEH COCTaBIATh 1,25 cm.

K oTueTy nOmKHBI OBITh MTPUIIOKEHBI:

- JHEeBHUK NPAKTHKH (TIpHIOKEHUE 3);

- J0TOBOP MO NPAKTHYECKOH MOAroToBKe (OJaHK BBIIACTCA 3aBEAYIONIMM I10
MPAKTHYECKOM MOJTOTOBKE);

- aTTeCTAUMOHHBII JIUCT, Colep)Kalluil cBeleHrus 00 ypoBHE OCBOEHUS 00y4arolMCs
npodeccuoHaIbHBIX U 00X KOMIETEHIIUN (TIPUIOKeHHE 4).

OTuéTHast JOKYMEHTAIUs 110 IPAKTHKE MPEIOCTABISICTCA PyKOBOIUTEIIO MMPAKTUKUA OT
KoJIe/pKa B OyMa)KHOM BHUJIE.

2.3. Buasbl, popMbI M MeTOAbI KOHTPOJISI INIAHUPYEMBIX Pe3yJIbTATOB MPAKTHKHU

Texywuii KOHmpoabL ONPENENSeT CTENEHb KauecTBa YCBOEHMSI M3yUYEHHOI'O y4eOHOro
MaTepHaja TEOPETUUECKOro U MPAKTUYECKOro Xapakrepa B xoae o0ydenusa. CucremMa TeKyIIero
KOHTPOJISI YCIEBAaeMOCTH IIpelyCMaTpuBaeT pa3HOOOpa3Hble MO (opMe U  COXEPKAHHIO
KOHTPOJIBHBIE MEPONPUATHS (KOHTPOJbHBIE TOUKM), YUUTHIBAIOLIME BCE BHUABI ayJUTOPHOM U
CaMOCTOSITENIbHON y4eOHOH 1eTeNbHOCTH 00Yy4aromerocs.

OCHOBHBIMM BHIAMH TEKYILErO0 KOHTPOJIS YCIEBAEMOCTH CTYIEHTOB ABJIAIOTCS:

- BXOJHOW KOHTPOJIb - HEOOXOOUMBIHA NI YCHEIIHOIO IUIAHUPOBAHUS U YNPaBICHUS
y4eOHBIM MPOIECCOM;
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- TEMaTHYECKUI KOHTPOJIb (110 MaTepuajaM U B 00beMe 0JJHOM yueOHOH TeMBbI);

- pyOexHBIM KOHTPOJb (B 00BEME pa3lelioB WM TPYII TEeM IO JIUCHUILIAHE)
o0ecreynBaroInil KaueCcTBO U3YUEHUS CTyIeHTaMHU yu4eOHOro MaTepHuala, yrnpaBieHue yu4eOHOI
NEeSITEIbHOCTBIO CTYJAEHTOB U €€ KOPPEKTUPOBKY, a TaKKE€ CTUMYJHMPOBAHHUE PETYJISIPHOM,
LIeJICHAIIPAaBJIEHHOW pPabOThl CTYJEHTOB, AaKTUBHM3allMs HUX IIO3HABATEJbHON JAESITENbHOCTH;
OIpeNieJICHNE YPOBHS OBJIAJEHUS CTYIEHTAaMH HaBBIKAMU CaMOCTOSTEIbHON paboThl, CO3AaHHE
ycnoBuil it ux GopmupoBaHus. PyOexHbIi KOHTPOJIb MOXET MPOBOJUTHCS HECKOIBKO pa3 B
CeMecTp, B BUJIE MPEIBAPUTEIBHOTO KOHTPOJIS (Iepes 3K3aMeHOM) U / WK B (hopMe UTOrOBOTO
KOHTPOJISI, HalpaBJICHHOTO Ha BBISBIICHHE CTENEHU OBJAJICHUS CTYACHTAMU CHCTEMOW 3HAHUM,
YMEHHUH U HaBBIKOB (KOMITETEHIUI), MOJIYYEHHBIX B Mpoliecce MPaKTUKH. VITOroBbIi KOHTPOIb
OCYIIECTBJISETCS B KOHIIE MPAKTHKH.

OcHOBHbIMH (OopMaMH TEKYIIEro KOHTPOJS YCIEBAEMOCTH CTYIACHTOB SIBIISIOTCS:
YCTHBI  OMpPOC, TPOBEpPKa BBINOJHEHUS 3aJaHul, MpPOBEIEHUE KOHTPOJIBHBIX padoT,
TecTUpoBaHHe (MHUCHbMEHHOE WM KOMIIBIOTEPHOE), KOHTPOJIb CaMOCTOSITENIbHON paboTh
CTYACHTOB (B MMCbMEHHOI UJIM YCTHOU popme) u T.1.

Ilpomesicymounas ammecmayusi (KoHMpoab) 00YIAMOIIMXCS MO MPAKTHKE 00eCreYynBacT
OLIEHUBaHUE PEe3yJIbTATOB MPAKTUYECKOW MOATOTOBKMU CTYJAEHTA, CIYKAIlIWi AJS ONpeereHUs
YpOBHSI KauecTBa MOJATOTOBKU CTYIEHTOB B coorBerctBuM c TpedoBanusmu OPI'OC CIIO mo
cienuanbHOCTU. [IpoMexyTodHas aTTecTalys OCYIIECTBIISICTCSl B KOHIIE MMPAKTUKU U 3aBEpIIaeT
npakTuKy. [IpoMexyTodHas aTTecTalus pean3yeTcs B popMe dK3aMeHa.

Pe3ynomamer  npaxmuxkuy ~ TOCTATAIOTCS 3a CYET HCIOJB30BAaHHS B  MpoIecce
IIPAKTUYECKOM TOATOTOBKM AKTUBHBIX M  MHTEPAKTUBHBIX METOAOB M  TEXHOJOTUI

(dbopMUpOBaHUs 3aJaHHBIX KOMIIETEHIIUH Y CTYICHTOB.

2.4. Ucnojb3oBanue B npouecce NMpakKTuKu aKTUBHBIX U UHTEPAKTUBHBLIX METOA0B

U TEXHOJIOTUH (POPMUPOBAHHUA KOMIIETEHIUM.

Ilepexox K KOMITIETEHTHOCTHOMY TOJXOIY B MpOIECCE NMPAKTHKH TpeOyeT M3MEHEHUs
MHOTHX COCTaBJISIOMIMX IPAaKTHYECKOW MOATOTOBKU: COJEPXKAaHHSA, CIIOCOOOB KOHTPOIS U
MeTonoB. OgHUM W3 HanOolee BAKHBIX HANpPaBICHUN HM3MEHEHHS METOJIOB MPAKTHYECKOH
MOJITOTOBKY IIPH MEePeXo/ie K KOMITETEHTHOCTHOMY TTOXOAY SBIISIETCS HCIIOJIh30BaHUE AKTHBHBIX
Y MTHTEPAKTHUBHBIX METOJIOB M TEXHOJIOT Ui 00y4YeHUSI.

Brumtouenue B IpakTHKy aKTUBHBIX M MHTCPAKTUBHBIX METOIOB OOYyUCHUS aKTUBU3HPYET
MO3HABATENFHYIO AKTUBHOCTH CTYJCHTOB, YCHJHMBACT MX HMHTEPEC M MOTHBALMIO, Pa3BUBAET
CIIOCOOHOCTh K CaMOCTOSATEIILHOMY OOyYeHHIO M oOecredynBaeT 0ojiee TOJIHOE YCBOCHHE
nHpopmanuu (ecnu MpU JIGKIIMOHHOW Tojade maTepuasia ycBamBaercs He Oornee 20%,
nuHpopMaluu, To B 1e70Boi urpe — 10 90%).

AKTHBHOE M WHTEpaKTUBHOE OOydYeHHE MpearnojaracT oOydeHHe, MOTpyKEeHHOE B
o0IeHre, KOTOpOe COXpaHSET KOHEYHYIO IIeJb M OCHOBHOE COJCp)KAHME TIpeaMeTa, HO
BHJIOM3MCHSICT (DOPMBI U TIpUEMBbI BeAcHHs 3aHsTHs. K HaydYHO-METOIMYECKHM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsi aKTHBHOE W MHTEPAKTUBHOE 00ydeHHE OTHOCATCS 00ydYeHHE Yepe3 OIbIT U
COTPYIHUYECTBO, YYeT pa3IMyuii B CTHJISAX TI03HAHUS, WCIOJIb30BAHUE ITOMCKOBBIX,

HCCIICAOBATCIIbCKUX U UT'POBBIX MCTO/LOB.
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WNurtepaktuBHOe O0O0ydeHue Kak ocobas Qopma oOpraHm3anuu  IO3HABATEIbHOMN
JEeATENbHOCTH O00ECIIeYBAEeT BOBJICUEHHOCTh BCEX CTYIEHTOB B 00pa30OBaTENbHBIA IpoIecC,
Co3JaeT yCIoBHS Ui OOMEHa, B3aMMHOTO OOOTaIleHWsT 3HAHUSMH, HISSIMH, CII0COO0aMHU
JEATENbHOCTH, CIIOCOOCTBYET YCTaHOBJICHUIO AMOIMOHAIBHBIX KOHTAaKTOB MEXKAY CTYACHTAaMH,
npuydaer paboTaTh B KOMaHJE, CHUMAaeT HEPBHYIO HArpy3Ky, MOMOTaeT HMCIBITaTh YYBCTBO
3alIMIIEHHOCTH, B3aMMOIIOHUMAHHS U COOCTBEHHOHN YCIEITHOCTH.

K mMeTomaM akTHBHOTO M MHTEPAaKTUBHOT'O O0YYEHHUST OTHOCSTCS:

Hzeposvie mexnonocuu: nenoBasi urpa, CIOXKETHO - pojieBasl UTpa, UMUTALMOHHBIE UTPHI,
UTPOBBIC 3aHATUS HAa MOJAENSIX (MCKYCCTBEHHass oOpa3oBaTelbHAs Cpela, KOMITBIOTEPHBIE
JIETIOBBIE WTPBI), CTAXHPOBKA (C BBIMOJHEHHWEM HJIM 0€3 BBHIMOJHEHHS JOJDKHOCTHOH pOJH),
JCUCTBHS 110 HHCTPYKIIMH (QITOPUTMY)

Cumyayuonnvlii anaiu3: aHAIA3 KOHKPETHBIX CUTYyallMil, pelleHHe CUTYyaTUBHBIX U
IPOM3BOACTBEHHBIX 3aj]a4, KeHC-TEXHOIOTUU (MIITIOCTPAaTUBHBIE yueOHbIE CHUTYalluu, KEHUCHI C
dbopmupoBanueM u 06e3 (opmMupoBaHUS MPOOJEMBI, TNPUKIAIHBIE YIIPAKHEHUS), pa30oop
UHIUICHTOB U3 NMPAKTUKU, OACKET-METO/ U T.1I.

Depucmuueckue mexuHonro2uu 2eHepuposanus uoeu: «MO3TOBOW IUTYpM», CHHEKTHKA,
acconuanuu (Metadopsbl)

Tpenune-memoosi: COUUNATBHO-TICUXOJIOTMYECKUN TPEHUHT, TPEHUHT JIETOBOT0 OOIIEHUS,
MICUXOTEXHUYECKIE UTPBI

Ilpobremnoe o06yuenue: axTUBHBIE (NPOOJEMHBIC) JIEKIIMU W CEMHHAphI, JICKIIHUH-
JUCKYCCUU, TEePEKPECTHhIE JUCKYCCHH, TEMATHUYECKHE AMCKYCCHUU: KPYTJBIA CTOJ, Mpecc-
KoH(epeHIIHs / Hay4HO-TIpaKTHIecKast KoH(epeHIws, 1edaThl

Ilpoekmnoe obyuenue: pa3pabOTKa TBOPYECKOTO HHIWBHIYATLHOTO WM TPYIIIOBOTO
MPOEKTa, HCCIEeNOBATENbCKIE MPOEKTHI, WH()OPMAIMOHHBIE MPOEKTHl, TBOPUYECKUE IPOCKTHI,
COIMAJIbHO-OPUEHTHPOBAHHBIC TIPOCKTHI, UTPOBOE MPOCKTHPOBAHUE

Komanonoe obyuenue: pabota B MajblX TpyInnax, HHTEPBbIO, paboTa «rpyIIbI
9KCTIEPTOB

Tecmogvie mexHonocuu o6yyeHuss (MIOMUMO KOHTPOJISI TECTHl BBIMONHAIOT TAKXKe
JMarHOCTUYECKY10, 00y4alollyt0, OpraHU3yIOIIYI0, Pa3BUBAIOILYI0 Y4eOHbIE ()YHKIIMH): TECTHI C
OZTHO3HAYHBIM BBIOOPOM OTBETA, TECT C MHOT'O3HAYHBIM OTBETOM, TE€CTHI Ha JIOTIOJHEHHE, TECTHI
nepekpectHoro BbiOOpa, MACTAK-texHomoruss (MeToA aKTHBHOTO COIMOJIOTMYECKOTO
TECTUPOBAHMUSI, aHATIM3a U KOHTPOJIS)

2.5. 3agaum, yYpoBHM, BHAbI M (OPMBI CAMOCTOATENbHOH PadOTHI MNPH
HENMOCPeICTBEHHOM BbINOJHEHNH PadoT, CBIA3AHHBIX ¢ Oyayumieid mnpodeccuoHAIbHOM
AeSITeJIbHOCThIO, U NepevYeHb Y1eOHO-MeTOAUYECKOro odecneyeHus: AJasl CaMOCTOATEIbHOM
pa6oThI 00y4YaloIMXCs

Cornacio tpeboBanussm @PI'OC  CIIO U UHBIX HOPMATHUBHBIX JIOKYMEHTOB
caMmocTosITeNbHas paboTa CTYJEHTOB SIBJISIETCS 0053aTeIbHBIM KOMIIOHEHTOM 00pa30BaTEIbHOIO
mpoliecca, Tak Kak OHa CrocoOCTBYeT OoJiee TIIyOOKOMY OCBOSHHIO KOMIIETEHIIN, 00ecreuynBaeT
3aKperIeHHe MOMy4yaeMblX 3HAHUM MyTeM IpHoOpeTeHNs] HaBHIKOB OCMBICIIEHUS M PACIINPEHUS
WX COJCp)KaHWS, HABBIKOB PEHICHWs AaKTyaJlbHBIX MPAKTHUYECKUX  3a7a4, HAy4YHO-

HCCHCHOB&TGJ’ILCKOﬁ JACATCIBbHOCTU, IMOATOTOBKHM K CCMHUHAPCKUM U MPAKTUYCCKUM 3aHATHUAM,
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cllaye 3a4yeToB M HK3aMEHOB, O00ECHeurBasi TEM CaMbIM (OPMHPOBAHHE OOIIEKYJIbTYPHBIX U
PO eCCHOHATLHBIX KOMITETEHITUN 00yJarOIXCsl.

CamocrosiTenbHass paboTa CTYIEHTOB SBJISIETCS COBOKYHNHOCTBIO ayAMTOPHBIX H
BHEAyJIMTOPHBIX 3aHATUH U paboT, oOecrneuMBarOUIMX YCIEIIHOE OCBOEHHE 00pa3oBaTesbHOU
[IpOrpaMMbl CPEIHEro MpOQEeCcCCHOHANBHOIO 00pa30BaHUs B COOTBETCTBUU C TPEOOBAHMSIMU
dI'OC CIIO.

B pamkax mpoBeneHus TpaKTUKH TpU OCBOCHHMHM OCHOBHOM mpodeccHoHaIbHON
00pa3oBaTeIbHON MPOrpaMMbl CpeIHEro MnpodeccnoHanbHOro 00pa3oBaHUs CaMOCTOSITENbHAs
paboTa oOyuaromuxcst HarpaBJeHa Ha pelIeHNe CAeAYIONMX 3aa4:

- 3aKpelnJjieHHe M pacllMpeHHe 3HAHUM, YMEHUH, MONyuYEeHHBIX CTYACHTAaMH BO BpeMs
JIEKIIMOHHBIX 3aHATUH, (OPMUPOBAHUE HA UX OCHOBE YCTOWYMBBIX CTEPEOTHIIOB YMCTBEHHOHU U
bu3nUecKoil 1esTeabHOCTH;

- NpuoOpeTeHHe JONMOJHUTENbHBIX 3HAaHMM M HAaBBIKOB IIPU HEHNOCPEICTBEHHOM
BBIITOJIHEHUHU paboT, CBA3aHHBIX ¢ Oyayliel mpodeccroHalIbHOH 1eATeNIbHOCThIO;

- ¢opMupoBaHME M pPa3BUTME 3HAHUH M HABBIKOB, CBSA3aHHBIX C Hay4yHO-
UCCIIEI0BATEIIbCKON e TEIbHOCTBIO, HABBIKOB CAMOOPTraHU3alNH;

- (opmupoBaHHE CaMOCTOSATEIBHOCTH MBIIUIEHUS, CIIOCOOHOCTH K CaMOpPA3BUTHIO,
CaMOCOBEpPILCHCTBOBAHUIO M CaMOpeaIM3alliui TPH HENOCPEACTBEHHOM BBIIOJHEHUU pPadoT,
CBSI3aHHBIX ¢ OyayIel mpopecCHOHAIBHON ACATEIBPHOCTHIO;

- BbIpa0OTKa HaBBIKOB  J3(P(EKTHBHOW  CaMOCTOATEIBHOH  IpPOQeCcCHOHAIBHON
IPAaKTUYECKOM M y4eOHO-HCCIIeOBAaTENbCKONH  JESATEIbHOCTH IPU  HENOCPEICTBEHHOM
BBINOJIHEHUH PAaboT, CBA3aHHBIX ¢ Oynymiei mpodeccroHanbHON 1eATENbHOCTHIO.

YpOBHU CaMOCTOSITENNbHONU paboThl 00 yJarOIuXCs:

1. CamoctosrensHas pabota 1o oOpasny (HU3KUKA YPOBEHb CaMOCTOSTEIbHOCTH) —
IIpeArnoaaraeT HENOCPEACTBEHHBIN MEPEHOC M3BECTHOrO CHoco0a peuieHHs B aHAJOTHYHYIO
curyanuio. PaboTa BBINOJNHAIOTCS Ha OCHOBE AJTOPUTMOB, PaHEE IMPOAEMOHCTPHUPOBAHHBIX
IperojaBaTeeM U ONpOOOBaHHBIX CTYJEHTAMHM IPU BBINOJHEHUM HPEAbIAYIINX 3aJaHUil.
BocnpousBenenne anropuTMOB  CIIOCOOCTBYET (OPMHPOBAHHIO YMEHHH M HaBBIKOB,
3alIOMMHAHUIO  CIIOCOOOB  CaMOCTOSATEIbHOM paboOThl B KOHKPETHBIX CUTyallUsX IpU
HENOCPEICTBEHHOM  BBIIIOJIHEHUM pPaboOT, CBA3aHHBIX C Oynaymed mnpodeccuoHanibHON
JEeSITEIbHOCTBIO.

2. CamocrosTenpHass  pabota  —  PEKOHCTPYKUMsI  (IIOPOroBBIM  ypOBEHBb
CaMOCTOSITEJIbHOCTH) IPEANONaraeT OCMBICIEHHBIM IMEepeHOC 3HaHUM W YMEHUH B THUIIOBbBIE
CUTyallM{, YYUT aHAJIU3UPOBATh COOBITHS, SBJICHMS, (AKThl, CO3JAET YCJIOBUS JUIS pa3BUTHUSA
MBICIIUTEJILHOW aKTUBHOCTU oOy4aroumxcs, GOpMUPYIOT MPUEMbl U METOJbl MO3HABATEIbHON
NESITeIbHOCTH IIPU  HEMOCPEICTBEHHOM BBINOJIHEHUHM pPabOT, CBS3aHHBIX C Oyayuiei
poheccuOoHaIbHON AESITEIbHOCTDIO.

3. CamocrosrensHas  pabora —  ucciefgoBaHue  (IPOABUHYTBHIH  ypPOBEHb
CaMOCTOSITEJIFHOCTH) - OCHOBaHA Ha IMOCTOSIHHOM MOMCKE MPU HEMOCPEICTBEHHOM BBIIOJHEHUH
paboT, cBsi3aHHBIX C Oynymedl mnpodeccuoHalbHOW NIeATEIbHOCTBIO HOBBIX pEIIeHHI,
0000IIEHUM M CHUCTEMaTHU3allMM TOJYUYEeHHBIX 3HAHUN, WX TEpeHOoce B MHBbIE HECTaHAAapTHHIE
CUTyalldd W HampaBjieHa Ha (opMHpOBaHHE U pa3BUTHE TBOPYECKOW J1EATEIbHOCTH
00yYJaroIIMXCS.
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CrpykTypa

CaMOCTOSTCILHOM pa60Tr,1 BKJIIOYAacCT TpH OCHOBHBIX oTara:

MIOJIFOTOBUTENIbHBIA (OPUEHTUPOBOUHBIN), HCIIONHUTEIbHBI U KOHTPOJIbHO-IUAarHOCTUYECKUH.

B paMKax yKa3aHHBIX 3TAIlOB IOCICIOBATCIIbHO BBIMMOIHAKOTCA CICAYIONUEC y‘I€6HI)I€ I[eflCTBI/IﬂI

aHaJinu3 y‘I€6HOF0 3aaHusA M CPOKOB €ro BBIIIOJHCHUSA, ITOUCK crioco0oB U CpeacTB €ro

BBIITOJIHCHUS,; IINIAHUPOBAHHUEC XOAa BBIITOJIHCHHA 3aJaHWs W HNPOTrHO3UPOBAHUC BO3MOXKHBIX

3aTpyJHEHUI; TPOBEPKa, OLIEHKA U CaMOOIEHKa MOJyYeHHBIX Pe3yIbTaToB.

CamocTosiTesibHasi padoTa

Ne Bun CopnepxaHrie caMOCTOSTENbHON paboThI [IpumepHOE
/0 | CaMOCTOSITEIbHOM BpeMsI
paboTsI
1. ITonroroska K CamocrosTensHas paboTa O MOATOTOBKE K JIEKIIMU HEOOXOAUMA I 20 MHHYT
JEeKLUH HIOBTOPEHUs U3y4YEHHOI'O paHee MaTepuaia, IOCKOJIbKY IPAKTHYECKas
HOArOTOBKA CTPOMTCS HA IOCIEAOBATEIbHOM OCBOEHUH Pa3leloB U
TeM, KaXaas M3 KOTOPHIX TaK WM MHAYe CBs3aHA C MPEABIIYIINMHU.
ITosTomMy ypoBeHb OCBOEHHMSA M (DOPMUPOBAHUS COOTBETCTBYIOIINX
001X U MPOEeCCHOHATBHBIX KOMIIETEHIINH HAPSMYIO CBS3aH C TEM,
HACKOJIBKO CTYIEHT OPHEHTHPOBAH Ha IOJYYeHHE Ha JICKIHAX HOBBIX
3HAHUMH, JONOJNHSAIOMIUX Y)K€ UMEIOIUECs 3HAHUS.
2. IloaroroBka CamocrosiTennbHas  pabota oOywarommxcs 1o  noaroroBke K | 30 - 60 MuHyT
IIPaKTU4eCKOH IIPaKTUYECKOH MOJATOTOBKE MPEAIoNaraeT OCMBICICHUE LeH U 3ajad
MOJTOTOBKE €e IPOBE/ECHUS, OBJIAJICHUE HABBIKAMM AHAIUTHYECKOH M Hay4yHO —

HCCIIEI0BATEIbCKON JEATENbHOCTH.

CamocTosiTenbHAsT ~ TOATOTOBKA K  IPAKTUYECKOMY  3aJaHUIO
HarpasJIeHa Ha:

- pa3BUTHE HABBIKOB pabOTHI ¢ HAYYHOW U HHOM JINTEPaTypOii;

- (QopmupoBaHre HaBBHIKOB (OPMYIUPOBKM 3a/audl / BBISBICHUS
poOIeMBbl U YMEHUS UX aHATU3UPOBATh, BBIACIATh COCTABHBIE YACTH,
OTIPECIIATh ATAIBI PEIICHUS 33a7a49H / TPOOJIEMBI,

- TOWCK W aHalU3 JIOMOJHUTENHHONH WH(OPMAaIUK, MO3BOJIIONICH
rIy0xe pa3o0paThbesl B OTACIBHBIX BOIIPOCAX TEMbI WK c(hOopMUpPOBATH
LIENTIOCTHOE TIPE/ICTABIIEHHE TI0 TPobieMe;

- BBIpa0OTKY yMeHHUS (OpPMYIHMpPOBATh 3aJadd MOMCKa HH(OpMaIHH,
ompezensaTh  HEOOXOAWMBIE HCTOYHMKM HMHOGOpPMAaMM M HX
aKTyaJIbHOCTb, ~ CTPYKTYpHpOBaTh  HOJy4aeMylo  HH(OpMAaNuio,
BBIJIETSIST HanOoyiee 3HAYMMYIO 4YacTh, OICHUBATH IPAKTHUECKYIO
3HAYUMOCTD ¥ OOPMIISTH PE3YIIBTATHI IIOMCKA;

- (hopMHpOBaHNE U PA3BUTHE HABBHIKOB I'PAMOTHOTO M3JI0XKEHUSI CBOUX
MBICIEl B YCTHOM M TIMCBMEHHOW (opMe C UCIOIb30BaHHEM
COBPEMEHHOW HaydyHOH mpodecCHOHATbHON TEPMHHOIIOTHU, JUIS
MOJTOTOBKM  COOCTBEHHOTO  BBICTYIUIEHHS TI0  OOCYXIaeMbIM
BOIIPOCaM;

- (opMupoBaHHE HaBbIKa aAPTYMEHTHPOBAHHOTO BEIEHUs JUCKYCCHU
o o0cyxaeMoit mpobieme.

Pabora Ha mNpakTHYECKOM 3aHATHM HAlpaBlI€Ha B TOM YHCIE Ha
N3MEHEHHE CTYAEHTOM caMoro ce0s. JlaHHbII pe3yabTaT O4eHb BaXKEH,
MOCKOJBKY OH  obecmeuuBaer (QopMHpOBaHWE IIENIOTO  psija
0O0IIEKyIbTYPHBIX KOMIIETEHIINH, HAIIPUMep, CIIOCOOHOCTB:

- OpPraHU30BbLIBATH COGCTBCHHy}O JACATCIBbHOCTD, BI)I6I/IpaTl) THUITIOBBIC
MCTObI )41 CHOCO6I)I BBITIOJTHCHU A HpOd)eCCI/IOHaJ'[bHI)IX 3aja4,
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OILIEHUBATH UX YPPEKTUBHOCTH M KaYECTBO;
- CaMOCTOSITETIbHO OMpENeNsATh 337auu  NMPO(ECCHOHATBHOTO U
JIMYHOCTHOTO DAa3BUTHS, 3aHUMAThCSI CaMOOOpPa30BaHUEM, OCO3HAHHO
IUTaHUPOBATh MOBBIIICHUE KBATU(HUKALINH;

- OCYILECTBIIAThH IIOMCK M MCIOJIb30BaHNE HH(OPMALIUH, HEOOXOANMON
JUIst
PO()eCCHOHAIBHOTO U JINYHOCTHOTO PAa3BUTHS U T.II.

3(1)(1)6KTI/IBHOFO BBIITOJIHCHU S HpO(l)eCCI/IOHaJ'II)HI)IX 3aja4,

Iloaroroska
IIPOBEPOUYHOMI
paborte mpu
HEIOCPEICTBEHHO
M BBITIOJTHEHUH
paboT, CBSI3aHHBIX
¢ Oynyeii
npodeccnoHabH
o
JeATeNTbHOCTHIO

CamocTosiTenbHas TOATOTOBKAa K  IPOBEpPOYHOM pabore  mpu

HEMOCPEACTBEHHOM BBITIOJIHEHUH pPa0OT, CBsI3aHHBIX C Oymymiei
pOoQeCCHOHATEHOMN JIeSITEIEHOCTHIO, BKITIOYAET B CEOsI:

- W3y4YCHHE MAaTepHaloB, KOTOPHIE TPOBEPSIOTCS MPOBEPOUHON
paboToii;

- TOBTOpEHHE MaTepuaya, IOIYYEHHOTO TMpH TOATOTOBKE K
IIPaKTHUECKOI ITOJITOTOBKE U BO BPEMs €€ IIPOBEACHMS;

- HW3yY€HME  JIOIOJHUTEIBHOM  JIUTEpaTypbl, B  KOTOpPOM
KOHKPETU3HUPYETCS COAEP KaHUE TPOBEPSIEMBIX HABBIKOB;

- MOBTOPEHHE /  BOCCTaHOBJICHUE

AJITOPUTMOB, paHee

IPpOACMOHCTPHUPOBAHHBIX PYKOBOAUTEIIEM n OHpO60BaHHLIX
CTYAC€HTaMH IIPU BBITIOJIHECHUU SaﬂaHI/Iﬁ Ha IPAKTHYICCKUX 3aHATHAX,
- COCTaBJICHHE€ B MBICIICHHOMN CI)OpMC OTBCTOB Ha IIOCTaBJICHHBIC

BOIIPOCHIL.

2 4Jaca

TloxroroBka k
3a4ery

CamocrosiTenbHasl MOATOTOBKA K 3a4eTy IOJDKHA OCYIIECTBIATHCS B
TEYeHHE BCEro CeMecTpa, B TOM YHCIE, B PaMKax IOATOTOBKH K
JIEKIIMOHHBIM W TIPaKTUYECKUM 3aHATHSM, a TaKXKE ITIOATOTOBKH K
KOJUIOKBUYMY U KOHTPOJIBHOH paboTe, €clid OHHM IPEeSyCMOTPEHBI
IpenojaBaresneM

[NoaroroBka BKIIOYaeT B ceOs, B TOM YHCIE, OUYEPEAHYIO MPOPadOTKY
BCEr0 JICKIIMOHHOTO MaTepuaja, MaTepHaloB, IMOJATOTOBICHHBIX K
MPAaKTHYECKUM (CEMUHApCKUM) 3aHSATHAM B TEYEHHE CEeMECTpa M
IMOJTYYEHHBIX BO BPEMs IPAKTUYCCKUX 3aHATHI (B paMKax JI0KJIaJ10B
JIPYTUX CTYAEHTOB,
OOCYXJIIeHUsI ¥ OCMBICIICHUS Marepuaia);

BO BpEeMsS «KPYIJIBIX CTOJIOBY», JHUCKYCCHUH,
COOTHECEHHE JIaHHOMU
nHpOpMaMKM C BONPOCAMH K 3adeTy, B cCilydae HeIoCTaTka
nHpOpPMAIHHY, OKCKAa OTBETOB B PEKOMEHIOBAHHOHN NpEIoiaBaTeieM
y4eOHOMH, yd4eOHO-METOINUECKON 1 HHOM JINTEpaType.

Pexomennmyercst [IenaTh KpaTkue 3amucd i (OPMHUpPOBaHUS B
CO3HAaHUU YETKOM JIOTMYECKOM CXeMbl OTBeTa Ha Bompoc. HakanyHe

3a4ycTa HCO6XOL[I/IMO IOBTOPUTH OTBETHI, HE UCIIOJIB3YA 3aIliCH.

3,5 —4 gaca

TloxroroBka k
9K3aMEeHy

CaMocrosTenpHas MOAr0TOBKA K AK3aMeHY CX0a C ITOATOTOBKON

K 3adeTy, HO 00beM yueOHOro Marepuania, KOTOpPbIi HE00XOIUMO
MIOJITOTOBUTH K 9K3aMeHY (BOCCTAHOBUTH B MaMSTH, BHOBb OCMBICIIUTh
U TIOHATH), 3HAYUTEIBHO OoJibiie. BaxkHo chopMUpoOBaTh MEIOCTHOE
MIPE/ACTAaBIEHNE O COAEP)KAaHWM OTBETAa Ha KaKABIH BOIPOC, YTO
MIpearoIaraeT 3HaHNUE PAa3HBIX HAYIHBIX MOIXOJOB K CYIIHOCTH TOTO
WIA WHOTO SIBIICHHS, WJIA TIPOIecca, YMEHHE OIPENeNsiTh W
aHATM3UPOBATh (PAKTOPHI UX OMPEHEIIAIONINE H T.II.

Jlnst aTOrO peKOMEHAyeTCsl MepBOHAYAIBHO B TeueHue 1 - 2 JHeH,
nojao0pare M3 pa3HbIX HCTOYHHMKOB MaTepHai, HEeOOXOMUMBIH st
Pa3BEpHYTOrO0 OTBETa Ha KaXKIbli BOIPOC, H3JI0XKUB €ro B BHIE
KpaTKOTO KOHCIIEKTa. 3aTeM MO MaMsiTH BOCCTAHOBHUTH COACPIKAHUC

KaXXaoro oTeera.

16 — 24 yaca
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@DopMBI  CaMOCTOSTEIIBHONW pabOThl, OOy4YaIOMIMXCS JJIS OBJIAJICHUS, 3aKpEIUICHUS U
cUCTeMaTH3aluu 3HaHU| U pOPMHUPOBAHUS YMEHUI:

- pabora B DJEKTPOHHONH OHOJMOTEYHONM CHUCTEME, COCTAaBJICHHE KOHCIIEKTOB
MIEPBOMCTOYHUKOB U JPYTroil yueOHOU U HaydHOM JIUTepaTypbl, paboTa ¢ KOHCIEKTaMU

- o0paboTka TeKcTa (KOHCIIEKTa, Y4YeOHHWKA, TEPBOMCTOYHUKA, JOMOJHUTEIHLHON
JUTEpaTyphl, Ay U0 U BUEO3aMHCe)

- IOBTOpHAs paboTa ¢ yueOHbIM MaTEpUAIOM: COCTaBJICHHE IIaHA, COCTABJIEHUE TaOIUI
JUId CHCTeMaTH3aluu Y4eOHOro MmaTepuaja, OTBET Ha KOHTPOJIbHBIE BOTIPOCHI, 3allOJHEHHE
paboueii TeTpaau U T.1.

- aHajuTHyeckas oOpaboTka Marepuaina (aHHOTHpPOBaHHUE, peEICH3UpPOBAHUE,
pedepupoBaHue, KOHCIEKT-aHAIU3 U Jp.),

- paboTa ¢ TeCTaMH U BOIIPOCAMH ISl CAMOII POBEPKHU

- paboTa ¢ HOpPMaTUBHO — MIPABOBBIMH JJOKYMEHTAMU

- HanucaHue pedepara, rcce

- pa3zpaboTKa MHIWBUIyaJIbHOTO UIH TPYIIIIOBOTO MPOEKTa

- BBITIOJTHEHH E MTPAKTUYECKOr 0 3aaHus (Keiica)

- TOMCK MH(OPMAIIUH 110 33IaHHBIM ITapaMeTpaM

- TMOATOTOBKA MYJbTUMEAHA COOOIIEHWI / JAOKIAAOB K BBICTYIJIEHHIO HAa CEMUHape
(KoH(epeHIH ), MaTepUaIOB-TIPE3CHTALIUN U T.1I.

- IOCTPOEHUE CBOAHOM (0000 mIaroIeii) TaOIUIbI

- pelIeHue 3a4a4 ¥ yIpakHEHui 1o o0pasiy

- peleHr e BapuaTHBHBIX 33134

- BBITIOJTHEHHE PacueTHBIX U rpauuecKkux pador

- pelIeHne CUTYallMOHHBIX 3a]a4

- IOJTOTOBKA K JICJIOBBIM / POJIEBBIM UT'PaM

-IPOEKTUPOBAaHUE U  MOJACIUPOBAHHWE  PA3JIMYHBIX BHAOB M  KOMIIOHEHTOB

poQecCHOHAILHOM JESITENbHOCTH

[lepeuenp y4eOHO-METOAMYECKOTO OOECHEUYEHHUS JJIA CaMOCTOSITENIbHOW pPalOoThI
o0yyarommxcs: METOIWYECKHEe YKa3aHHs 110 CaMOCTOSITEIbHONH padoTe CTyIeHTOB; yueOHas U
METOJMYECKas JIMTeparypa B OubaMoTeke U 3y1eKTpoHHON Oubnmmuorexke Kosutemka; oTBeeHHOE
JUIS CaMOCTOSITENIbHOM paboThl BpeMs 3aHATUH B KOMIbIOTEpHBbIX Kiaccax Kosemka, Bkitouas
paboTy cCO CHelMaJu3UpPOBAHHBIM IPOrPaMMHBIM  oOecreyeHueM, HHGOPMALMOHHBIMU

CIIPaBOYHBIMH CUCTECMAaMMU.
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3. YCJIOBUSA PEAJIMBAIIUU ITPAKTUKHU

3.1. Tpe6oBaHMs K MUHUMYMY MaTepPHAJTbHO-TEXHHYECKOT0 00ecneyeHust

Peanuzanus nmpakTtukyd TpeOyeT HalIW4us ClEeNHaJbHBIX MOMEIIEHUN A MpOBEAeHUS
BCEX BHUJOB 3aHATHH, B T.4. Y4EOHBIX ayIUTOPUN JJIsI MPOBEIACHUS JEKIHH M MPaKTUYECKUX
3aHATHM, TPYNIOBBIX M WHAMBUAYAJIBHBIX KOHCYJbTAallUH, IOMENIEHUNW [UIsl IPOBEICHUS
71ab0paToOpHbIX paboT, MPAKTUYECKOW MOArOTOBKH, TEKYIIETO KOHTPOJIS U MPOMEKYTOUHON
aTTeCTallud, COOTBETCTBYIOUIMM 00pa3oM OCHAICHHbIE IMOMEILEHHUS I CaMOCTOSTENILHON
paboThl CTYyJIEHTOB, a TaK)Ke MPU HEOOXOTUMOCTH MOMEIIEHUH U 000pyJ0BaHUs, BbIIEICHHBIX
npoUIbHON OpraHu3alen A OCyIIECTBIEHUS TPAKTUUECKOM MOATOTOBKH .

IToMerieHust JOMKHBI OBITH OCHAILIEHBI BCEM HEOOXOAMMBIM 00OpyAOBaHUEM: pabouune
MecTa NpernoAaBaTens, 00yJaroluxcs, TEXHUUEeCKUEe U UHbIE CPEACTBA O0YUECHHUS.

3.2. HupopMmanuoHHoe obecrieyeHue 00yueHust
3.2.1. IlepeuyeHb peKOMeHAYyeMbIX Y4eOHbIX M3AaHUH, JONOJHHUTEJbHOMH
JIUTEpaTyphl, HHPOopMaUHOHHbLIX UHTEpHeT-pecypcoB

OcCHOBHBIE HCTOYHUKH

1. bsnt, B.C. lokymeHTanmoHHoe obecriedeHue ymnpasieHus. HOpuamueckas
TEXHHKA: y4eOHOe mocodue s cpenHero npodeccuoHaibHoro oopasosanus / B. C. bsnr. — 2-e
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npodeccuonansHoro oopaszosanusi / O. C. I'po3zoBa. — Mocksa: M3gatensctBo HOpaiit, 2022. —
126 c.—  (IIpodeccuonanbHoe  obpazoBanme). — ISBN 978-5-534-08211-1. -  URL:
https://urait.ru/bcode/492787
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NPaKTUKyM i1 cpeaHero  npodeccuoHanbHoro  obpasosanusi/  JI. A. JlopoHuHa,
B. C. UputukoBa. — Mocka: UznartensctBo IOpaiir, 2022. - 233 c.— (IIpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-534-05783-6. — URL: https://urait.ru/bcode/492618

4. KazakeBuu, T. A.JlokyMeHTallMOHHOE OOecCleyeHne yNpaBieHUus: y4eOHHUK U
IOpakTUKyM Ul cpeaHero  mpodeccuoHansHoro — obpaszoBanust/  T. A. KasakeBuu,
A. U. Tkamuu. — 2-e u3n., ucnp. u gon. — Mocksa: M3narensctBo [Opaiit, 2022. — 177 ¢. -

(ITpodeccuonansHoe o0Opa3oBaHHe). — ISBN 978-5-534-06291-5. - URL:
https://urait.ru/bcode/491677
5. Kanyctun, A. 5. I[IpaBoBoe obOecneueHue NPOPECCHOHANBHON IeATEIbHOCTH:

y4eOHUK M TPaAKTUKYM JUIs cpeaHero mnpodeccrmoHanbHoro oobpaszoBanus / A. 5. Kanmycrus,
K. M. benukoBa; nmon penakmuen A. S. Kamyctuna. — 2-e usn., nepepab. u jgomn. — Mocksa:
NznarensctBO FOpaiit, 2022. — 382 c. — (IIpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-
02770-9. — URL: https://urait.ru/bcode/489703

6. Kopuees, U. K. JlokymeHTaninoHHOEe oOO€cleueHne YIpaBJIEHUS: Y4YEeOHUK U
MPaKTUKYM I cpenHero npodeccuonansHoro obopazoanusi/ U. K. Kopuees, A. B. ITimenko,
B. A. MamypieB. — 2-e usn., nepepab. u gom. — MockBa: MsmarensctBo [Opaiit, 2022. —
384 c.— (IlpodeccuonanbHoe  oOpazoBanme). — ISBN 978-5-534-05022-6. —  URL:
https://urait.ru/bcode/492541
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7. Ky3nernos, N. H. JlokymMeHTaImoOHHOE obecrieueHue yIIpaBJICHUS.
JIOKyMeHTOOOOpOT W JEJIONPOM3BOJACTBO: YYEOHHMK W  TPAKTUKYM UL  CPEIHEro
npodeccuonanbHoro obopasosanus / W. H. Ky3nenos. — 3-e uzn., nepepab. u gon. — Mocksa:
MznarensctBo FOpaiit, 2022. — 462 c. — (Ilpodeccuonansuoe oopazosanue). — ISBN 978-5-534-
04604-5. — URL: https://urait.ru/bcode/490168

8. [lysamnoBa, H. H. JlokyMeHTallmoHHOE OOECIeUeHNe YIpaBleHHs: YUYeOHUK U
MPaKTUKyM Ml cpefaHero mpodeccuonansHoro obpazoanus/ H. H. lllyBamnoBa. — 2-e uzgm. —
MockBa: WM3patensctBo IOpaiit, 2022.— 265c.— (IIpodeccnonanpHoe o06pa3oBaHue). —
ISBN 978-5-534-00088-7. — URL: https://urait.ru/bcode/489985

0. Hlysanoa, H. H. OcHOBBI Jenonmpou3BOACTBA: Y4YEOHHUK M TMPAKTUKYM IS
cpenrero mpodeccuonansHoro odpaszoBanusi/ H. H. IllyBanosa, A. HO. MBaHoBa; mox oOmei
penakuueir H. H. IllyBanoBoii. — 2-e u3a., nepepad. u gon. — Mocksa: U3narenscrso FOpaiir,
2022.— 428 c.— (IIpodeccuonansHoe obOpazoBanme). — ISBN 978-5-534-11014-2. — URL:
https://urait.ru/bcode/489727

I[OIIOJIHPITCJII)HI)IC HCTOYHUKHU

1. Abynanze, /1. I. JlokyMmeHTanoHHOe oOecreueHrne YIpaBiICHHUs] IEPCOHAIOM:
Y4eOHUK M MPAKTHKYM JUIsi cpemHero mpodeccuoHanpbHoro obpa3oBanms/ [I. I'. AGynange,
U. b. Bempsokkuna, B. M. MacnoBa. — 2-e usn., nepepad. u gon. — MockBa: M3narenscTBo
Opaiit, 2022. — 370 c. — (IIpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-15076-6.
— URL: https://urait.ru/bcode/491330

2. NBanosa, A. 0. Pycckuii s3bIK B A€10BOM JOKYMEHTALIMU: Y4€OHUK U MPAKTUKYM
s cpenHero mpodeccuonansHoro oopasoBanus / A. HO. MiBanoBa. — 2-e u3z., mepepad. u
norn. —  MockBa: MsmatensctBo  HOpaiir, 2022. — 187 c.—  (IlpodeccuonanbHoe
obpazoBanue). — [SBN 978-5-534-13860-3. — URL.: https://urait.ru/bcode/495201

3. Konun, H. M. IIpaBoBbie OCHOBBI YIpaBICHUYECKON MJESATENbHOCTU: YydeOHOe
nocobue s cpenHero npodeccuonansHoro oopasosanus / H. M. Konun, E. . Matopuna. —
Mocksa: UzgatensctBo IFOpaiit, 2022. — 139 c. — (IIpodeccuonanproe o0Opa3oBaHHE). —
ISBN 978-5-534-09852-5. — URL.: https://urait.ru/bcode/492523

4. Kysnenos, U. H. [lokymenTanmonHoe oOecriedeHuEe YIpaBJiICHUS MEPCOHAIOM:
y4eOHHMK U MPAaKTUKYM I cpegHero npodeccuoHansHoro obpazosanus / U. H. Ky3nenos. —
Mocksa: UznarensctBo HOpaiit, 2022. — 521 c. — (IIpodeccuonansuoe oOpa3oBanme). —
ISBN 978-5-534-04451-5. — URL.: https://urait.ru/bcode/497801

3.2.2. IlepeueHb CcOBpeMEHHbIX 0a3 [JaHHBIX, JHIEH3HOHHOE MPOrPaMMHOe
o0ecreyeHue

Cospemennvie npogheccuonanvhvie 6asbl OAHHBIX U UHPOPMAYUOHHBIE CHPABOUHbIE
cucmemvl  (UHQPOPMAYUOHHBIE — MEXHONO2UU),  UCNOIb3YeMOe  Npu  OCYWeCmeleHul
006pa306amenbHO20 NPoOYecca no OUCYUNIUHE:

- Huadopmanmonnas  crnpaBoyHas cuctemMa W 0Oaza  gaHHbiX «[APAHT»
http://www.garant.ru/ (oCTyII 110 IapoJIro0) (0TEYECTBEHHOE IIPOU3BOJICTBO)

- Cryaenueckuii  HMHGOPMAIIMOHHO-CIIpaBOYHbI  moptan  "TapanT-O6pa3oBaHue"
https://edu.garant.ru/ (mocTyn cBOOOAHBII) (CBOOOTHO paCIPOCTPAHIEMOE);

- Hayunas oanektponnas Oubimoreka — 0a3za maHHbeix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (moctyn cBoOOAHBII);

- llentpanpHast 6a3a maHHBIX Poccrata - https://www.gks.ru/dbscripts/cbsd/ (moctyn
CBOOO/TIHBII) (CBOOOIHO pacIpoCTpaHsieMoe);
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- Scopus — eauHas 0a3a JAaHHBIX PELEH3UPYEMOM HAay4YHOH JIMTEpaTyphl.
WWW.scopus.com (JOCTyN CBOOOHBIN);

Jluyensuonnoe u c60600H0 pacnpocmpausiemoe npocpammHoe obecneyeHue, 6 m.u.
omeyecmeenHo20 Npou3Bo0Cmed, UCHOIb3YeMoe NpU  OCYWEeCmEIeHu 00pa308amenbHo2o
npoyecca no OUCyuUnIUHe:

- Microsoft Windows (JiuiieH3n0HHOE).

- Oducupiii maker nporpamm MicrosoftOffice, BkIrOUaromMii TEKCTOBBIN pPEeIaKTOP
MicrosoftWord, »snexkrponHyro Tabmumy MicrosoftExcel, mporpammy mis MOATOTOBKH
npe3enTanuii MicrosoftPowerPoint, 6pay3ep InternetExplorer (nmumeH3noHHOE).

- Iporpammusbiii mnpoxykt 1C: Ilpeanpustue (JIMIIEH3MOHHOE, OTEYSCTBEHHOE
IPOU3BOJICTBO)

-[Iporpammublie mponyKkThl cemerictBa Corel (JHIIEH3UOHHOE).

Ocobennocmu  yuebHO-Memoouueckoeo obecnedenus O Uy ¢ 0CPAHUYEHHBIMU
B03MONCHOCIIAMU 300POBbSL U UHBATUOOS

CTyaeHThl ¢ OrpaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS, B OTIMYHE OT OCTaJbHBIX
CTYZICHTOB, HMEIOT CBOM Clienu(pHUUecKue 0COOEHHOCTH BOCIPHUITHS U IepepabOTKH MaTepUaia.
[TonGop u pa3paboTka y4eOHBIX MAaTEpUAIOB JJII TAKUX CTYJICHTOB MPOU3BOJIUTCI C y4ETOM
pasMyHbBIX (OPM IMPEIOCTABICHUS JaHHOTO MaTepralia Tak, YTOObl HHBAIHM/IBI C HAPYIICHUSIMH
ciyxa Mmojy4and HMHGOPMALMIO BH3YalbHO, C HApPYIICHUSAMH 3pEHHS - ayadajbHO.
[IpemycMoTpeHo B cilydyae HEOOXOAUMOCTH CO3JJaHUE TEKCTOBOW BEPCHH JFOOOT0 HETEKCTOBOTO
KOHTEHTa I €ro BO3MOXKHOTO TMpeoO0pa3oBaHUsS B albTEpHATUBHBIE (DOPMBI, YHOOHBIEC IS
pa3IMYHBIX TMOJNB30BATENe, albTEPHATHBHYIO BEPCHIO MEIMA-KOHTEHTa, MPEIyCMOTPEHBI
BO3MOKHOCTh MAacIITaOMPOBAaHMS TEKCTa M M300pakeHUi 0e3 MoTepru KauecTBa M TOCTYITHOCTh

YIIPpaBJICHUS KOHTCHTOM C KJIaBUATYPhI.

3.3 OcoGeHHOCTH OPraHU3alU U MPAKTUKH JJIs1 JIUI ¢ OTPAHNYEHHBIMH
BO3MO KHOCTSIMH 310POBbSI

ITpakTka 11 OOy4aroUIMXCS C OrpaHUYEHHBIMH BO3MOXHOCTSIMH 3[0POBbsSl U
WHBAJIMIOB TPOBOJAUTCS C YYETOM OCOOCHHOCTEM HX ICUXO(U3MUYECKOTO Ppa3BUTHS,
UHIUBUIYATbHBIX BO3MOKHOCTEH U COCTOSIHUS 3/JOPOBBSI.

Ilo 3asa6nenuto cmyoenma

B mensix A0CTYyNHOCTH NMPOXOXKJEHUS NMPaKTUKU npoduibHas opranuzanus u AHITOO
YOK obecrieunBaroT CleAyOIUe yCIOBUSL:

- 0COOBbIIl MOPSIIOK NMPOXOXKJIEHUS MPAKTUKHU, C YYETOM COCTOSHHS UX 3/0pOBbs B
(dopmax, aIanTHPOBAHHBIX K OTPAaHUYEHUSM UX 370POBbS;

- JUCTaHLIMOHHBIE 0Opa3oBaTeNbHbIE TEXHOJOIMH, KOTOpBbIE MpEerycMaTpUBAIOT
BO3MOKHOCTH ITpHeMa-nepeaadn nHGopMaIu B JOCTYITHBIX JJIs1 HUX (opMax.

- moctyn (ymaleHHBIH JOCTYI), K COBPEMEHHBIM MPOQECCHOHANBHBIM 0a3aM JaHHBIX U
MH(OPMAIIMOHHBIM CIIPAaBOYHBIM CHCTEMaM, COCTaB KOTOPBIX OIpeneieH pabodeil mporpaMMoil

IIpaKTUKKU
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4. KOHTPOJIb 1 ONEHKA PE3VYJIbTATOB IITPAKTUKHU

KoHTposs 1 O1leHKa pe3yabTaTOB MPAKTUKH OCYIIECTBIISIETCS PYKOBOAUTEIEM IPAKTUKHU

(oT oOpa3oBaTeNbHONM OpraHu3aluu, OT Npo(UIbLHONW OpraHu3alnuu) B Mpolecce MPOBeIeHUs

3aHATHH,

MPAKTUYCCK oit IIOATrOTOBKH,

BBIITOJIHCHU ST

CaMOCTOSATCIBbHBIX pa60T, WHIAWBUAYAJIbHBIX 33}13HHI>1, cJadyu 5K3aMcCHa.

00 yJarommMucst

KOHTPOJIBHBIX U

HpOMe}KYTO‘IHaSI arTecralusa B (bopMe OK3aMCHaA IIO0 IPAKTHKEC IMPOBOAUTCA B pPaMKax

KaXxaoro HpO(beCCI/IOHaHI)HOFO MOJYJIA.

4.1. Pe3y.]'[bTaTLI, KPUTEPUA U OLCHOYHBLIC CpPEACTBA JJIA IPOBECACHUA TCKYLIEro U

MNPOMEKYTOYHOI'0 KOHTPOJA PeE3YJbTAaTOB IMPAKTHUKA U (l)OpMHpOBaHHﬂ o0mux u

npogeccHOHAIbHBIX KOMNETEHIUH

4.1.1. Kputepun oueHUBaHHUS Pe3yJbTATOB NMPAKTHKH U (GOPMHUPOBAHHA OOIIUX H

HpO(l)eCCI/[OHaJIbH])IX KOMIIeTEeHIMii npu MNPOBE€ACHUU TEKYIIEro M IIPOMEKYTOYHOIO

KOHTPOJIA

1. ba3oBbIil ypOBEHb OCBOCHHS Y4EOHOT0 MaTEepHalia - OPOTrOBBIH

2. YMeHHE HCHOIb30BaTh TCOPCTUYCCKUEC 3HAHUA H IPAKTHUUCCKUC HABBIKHM IIPpH

BBIIIOJIHEHU N HpO(I)eCCI/IOHaHBHBIX 3aJa4 - MMOBBIIICHHBIN

3. YpoBeHb riy0oKoil chopMupOBaHHOCTH OOMIMX M MPOQPECCHOHATBHBIX KOMIIETCHIIHMA

IpU BBIOJIHEHUU pabOT, CBS3aHHBIX C Oyaymed MNpoPecCHOHANIBHON IesSTENbHOCTRIO —

MPOJIBUHYTHII
KommoneHTb1 [Tpu3HakK ypoBHSI OCBOCHHS KOMIIOHEHTOB KOMITETCHIHIA
pe3yJIbTaToOB MOPOTOBBII MOBBIIIEHHBIN MIPOJBUHYTHII
NPaKTHKH

3HaHUA CryneHT neMoHCTpupyeT 3HaHue- | CTyIeHT JeMOHCTPUPYET CTyzneHT MOXeT
3HAKOMCTBO, 3HAaHHE-KOIHIO: AQHAITNTHYECKNE 3HAHWS: CaMOCTOSITETTHHO
y3HaeT 00BEKTHI, SIBICHUS U YBEPEHHO BOCIIPOU3BOIUT U W3BJIEKATh HOBBIC
TIOHSTHS, HAXOAUT B HUX TTOHUMAET TOJIyYCHHBIE 3HAHUS U3
pasnuyus, MposIBIIsIET 3HAHNE 3HaHMS, OTHOCHUT UX K TOW WIIM | OKPY)KAIOILEro MUpa,
HCTOYHHKOB TIOJTydCHUS WHOH KJTaccu(pUKanOHHOH TBOPYECKH HX
nHOPMAINN, MOXKET TpyIIie, CAaMOCTOSTEINBHO UCTIONIB30BATH VIS
OCYILLECTBISATH CAMOCTOSATENBHO CHCTEMATU3UPYET HX, TIPUHSTHUS PEIICHNH B
PETpOAyKTUBHBIE IEHCTBUS Ha/l yCTaHABIIMBAET B3aMMOCBSI3N HOBBIX H
3HaHUSAMU ITyTEM MEXIy HUMH, IPOAYKTHBHO HECTaHAAPTHBIX
CaMOCTOSTETHHOTO MIPUMEHSET B 3HAKOMBIX CUTYaIHSIX.
BOCIIPOM3BEICHUS U IPUMEHEHUS | CUTYalUsX.
HHPOPMAIHH.

YMmenus CrynmeHT ymeeT KOPPEKTHO CryneHTt ymeer CryneHnt ymeer
BBINOJTHSTH TIPEIMCaHHBIC CaMOCTOSITETIHHO BBITIOJIHSATH CaMOCTOSITETIHHO
JICHCTBHS TI0 MUHCTPYKLUH, JercTBUS (TIPUEMBL, BBITIOJIHATH JCHCTBHA,
ITOPUTMY B U3BECTHOM OTIepalyi) N0 PEeIIeHHI0 CBSI3aHHBIE C
CUTYyallH, CAMOCTOSITENBHO HECTaH/apTHBIX 3a1a4, pelieHueM
BBITOJTHSIET JIEHCTBHUS TI0 TpeOyronux BeIOOpa Ha HCCIIeIOBATENbCKIX
PELIeHUIO TUTIOBBIX 3371ad, OCHOBE KOMOWHAIINU 3a7a4, IEMOHCTPUPYET
TpeOyoUX BEIOOpa U3 Ynciia U3BECTHBIX METO/IOB, B TBOpYECKOE
U3BECTHBIX METOJIOB, B HeTpecKazyeMo HCTIOIb30BAHNE
IIPEJCKA3yEeMO U3MEHIOLICICS M3MEHSIONIeHCS CUTYyaIlH YMEHHH (TEXHOJIOTHIA)
CUTYaIlH

Nmets CTyaeHT AEMOHCTPHUPYET CTyz#eHT ZeMOHCTpHPYET CTyzmeHT roToB
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NPaKTUYECKUHI
OTIBIT:

TOTOBHOCTH K PELICHUIO
OTPaHUYEHHOTO KOJIUYEeCTBA
HETHITMYHBIX 3374 MPH YCIOBUU
OKa3aHHsI EMY METOANYECKOM
MTOMOIIY (HalpuMep, TOCTAaHOBKA
YTOUHSIONIUX BOIIPOCOB), & TAKXKE
HE TOTOB PeaTh MPaKTHIECKIE
3aJa4M MOBBIIIEHHON CII0XKHOCTH
U TIPUHUMATD MTPOPECCHOHATBHBIC
U YIPaBJICHYECKUE PEIICHUS B
YCTIOBUSIX HEMOJHOM
ONPEICIEHHOCTH, TIPH
HEJIOCTATOYHOM
JIOKyMeHTaIII)HOM, HOpMaTHBHOM
U METOIUYECKOM O0€ECIIEUEHNH.

TOTOBHOCTbH K
CaMOCTOSITETIFHOMY PELICHUIO
OTPaHUYEHHOTO KOJIMIECTBA
HETUIIMYHBIX 3a71a4, HO
HCIBITBIBAET TPYIHOCTHU TIPH
peIIeHUH PaKTHIECKUX
3a7a4 MOBBIIIIEHHON
CJI0’KHOCTH, TTO3BOJISIONIHNX
MPUHUMATh
po¢eCCHOHANBHEIC U
YIIPaBJICHUECKUE PEIICHUS B
YCIIOBUSIX HEIIOJIHON
OMPENEIICHHOCTH, TIPU
HEJI0CTATOYHOM
JIOKYMEHTAJIbHOM,
HOpMaTI/IBHOM u
METOINYECKOM 00ECIICUEHHUH.

pemiaTh MpaKTHIECKUe
3a7a44 ITOBBIIIEHHOMN
CII0KHOCTH,
HETUIIOBBIC 33/1a4H,
MPUHAMATH
npodecCHOHATBHBIE U
yIIpaBlieHUYECKHE
pEIICHUS B YCIOBUAX
HETOJIHOM
ONPEJIENIEHHOCTH, TTPU
HEIOCTaTOYHOM
JIOKYMEHTAJIbHOM,
HOpMaTI/IBHOM u
METOAUYECKOM
o0ecrieueHn .

4.1.2. IToxa3zareaun u KPpUTEPpUHU OLICHUBAHUN TEKYLIEI0 KOHTPOJIA YCIIEBACMOCTHU H

l'[pOMC)KyTO‘lHOﬁ aTTECTALlUHU 110 UTOT'aM NMPAKTHKHA

OK3aMeH SBJIIETCS MTOTOBOM OLICHKOM pa6OTBI CTYJICHTA Ha IMMPAKTHUKEC XU BKIHOYACT B cebs

OLCHKY TCOPCTUUCCKUX 3HAHHUI CTyACHTA, PAa3BUTUC TBOPYCCKOIO0 M aHAJIMTHYCCKOI'O MBIIJICHUA,

pruoOpeTeHNe HABBIKOB CAMOCTOSITENIbHON paboThl, YMEHHUE CHHTE3UPOBATH IMOTyYEHHBIC 3HAHUS U

MPUMEHATh MX K PEIICHHI0 TMPAKTUYECKUX 3a]ad, CBSA3aHHBIX ¢ Oyaymied mpodeccroHambHON

JeATeNbHOCTBIO0, YPOBEHb C(HOPMHPOBAHHOCTH OOMMX W MPO(ECCHOHANBHBIX KOMITETCHIIHH.

OI_IGHKa, BBICTaBJIICMasd CTyACHTY B XOA€ HpOMe)I(YTO‘lHOﬁ aTTeCTallii, ABJIACTCA COBOKYHHOﬁ u

YUYUTBIBACT NPCABIAYIIIHNE OLCHKHU B XOI€ TCKYIICIO KOHTPOJIA.

[Ipu mpoBeneHMH TEKYLIEro KOHTPOJS U MPOMEXKYTOUHOM aTTeCTallMy IO MpaKkTHKE B

paMKax Tpa,HPII_[HOHHOﬁ IOKaJIbl OLICHUBAHU S TPUMCHSAIOTCA CICAYIONNEC KPUTCPUU:

Or1enka

Kputepuu BbICTaBIEHUS OLEHKU

OmimaHO
(3auteHo)

CTYACHT ACMOHCTPUPYCET BCCCTOPOHHEE, CUCTEMATUYICCKOC U FJ'IY6OKOC 3HAHUC yqe6H0r0
Marepuaia, TOYHO, YCTKO M KOHKPCETHO OTBCYACT HA BOHNPOCHI, MOXKET A0Ka3aTb U
MPOUJUIFOCTPUPOBATE CBOU PACCYKACHUS NPAKTUUCCKUMU HPUMEpAMU, IMPU OTBCTC Ha
BOIIPOCHI PACCYKAACT, OIMPAACh HAa 3HAHUS, NOJYUCHHBIC KaK B paMKaxX JaHHOT'O Kypca,
TaKk W IpUA HU3YUCHUU JAPYIrUX CMCKHBIX JUCHUIUIMH, YMECT CBOGOﬂHO BBITIOJIHATH
MPAKTUYCCKUEC 3adaHusl, TIMMPEAyCMOTPCHHBIC HpOI‘paMMOﬁ, B TOM 4YHCIC, pelIacT
HCCTAHAAPTHBIC 3a/1a4H, B [ICJIOM OTBCThI Fﬂy6OKI/I€, 000CHOBaHHBIE U 3aKOHYCHHBIC,

Xopouio
(3auteHo)

B CBOMX OTBETaX Ha BOIPOCHI CTYJEHT YeTKO (OpMyIHPYeET ONpEeeNICHUS] i MOXKET
MI0Ka3aTh B3aMOCBS3b PA3IMYHBIX YacTeil MPOHASHHOTO B paMKax JaHHOTO y4eOHOTo
Kypca MaTeprala, CTyJeHT AeMOHCTPHPYET CIOCOOHOCTh K Pa3MBIIITIEHHIO, IPH OTBETE
Ha BOIIPOCHI PacCyKIaeT, ONUPAsACh Ha IOMyYeHHbIE B paMKax JaHHOTO Kypca 3HaHHMS,
JIETKO pelIaeT THUIIOBBIE 3aJa4H, CIIOCOOEH K CAMOCTOATEIBHOMY ITOTIOJTHEHUIO U
0OHOBIICHHIO 3HAHUH M yMEHHUH B X07e AabHEUIIel yaeOHOH 1 MpodeccnoHaIbHON
JesATEeNbHOCTH

Y I0BIETBOPUTETHHO
(3auTeHo)

CTyJEeHT OOHapyXXMBaeT B LEJIOM IPaBWIBHOE IIOHUMAaHWE OCHOBHBIX BOIPOCOB
IIPOrpaMMHOI0 MaTepHaja, MOXKET J1aTh ONPEAETICHUS OCHOBHBIX MOHSATHHA, MPONWIEHHBIX
B paMKax y4eOHOTO Kypca, OJJHaKO HM3Jaraer MX HeJ0CTaTOYHO YETKO W / WM HE B
MOJHOM 00BeMe, MPEAyCMOTPEHHOM Y4eOHBIM  MaTepHaJiOM JIEKIIMOHHBIX |
MPAKTUYECKUX 3aHATHH, HE MOKET BHIBECTH 3aKOHOMEPHOCTH U CBSI3aTh BOSAUHO Pa3HbIE
YacTW Kypca; JIONYCKaeT OTHENbHbIE ONIMOKM B OTBETE€ W IPH BBIMOJIHEHUH 3aJaHuil,
pelleHre THITOBBIX 3a/lad MOXKET BBI3bIBATh 3aTpPyIHEHHUE, NMPH TOM CTYAEHT oOJaiaer
HEoOXOAMMBIMU 3HAHUSIMU JUISl UX YCTPAHEHHMs IOl PyKOBOJICTBOM TPEIo/IaBaTes

HeynosnerBopurensHo
(He 3a4TeHO)

3HaHUA CTyJACHTA 06pI>IBO‘IHLI, HE MOKPBIBAIOT BCEro MpeaAMeTa, CKOpEC 3ay4dCHbI, YCM
TMOHATHI U, KaK CJICACTBUC, CTYACHT HC MOKCT OOBSICHUTE CBSI3CH B PpaMKax U3JI0)KCHHOT'O
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Marepuaia, 1aTh TOYHBIX OIPENEICHUN MOHATUMN, NMPOWIEHHBIX B paMKax Kypca, AAeT
pacIibIBYaThle  (OPMYIHPOBKH, HE BIIaJeeT B IOJDKHOM CTENEHH TEPMHHOJOTHEH M
IpUeMaMH PEIICHUsS THUIOBBIX 3a/1ad; OIIEHKA «HEYIOBIECTBOPHUTEIBHO», KaK MpPaBHIIO,
CTaBUTCSI CTYyJCHTaM, KOTOPBIE HE MOTYT MPOJOJDKUTH OOydYEeHHE HIM NPHUCTYIHTh K
npo(hecCHOHANIbHOW JeATENFHOCTH 10 OKOH4aHWM Kosuemka 6e3 JOMONHHTEIBHBIX
3aHATHUI 110 COOTBETCTBYIOUIEH IUCHUIUIMHE

4.1.3. OueHouHble cpeACTBA MO MNpPaKTHKe IMpeacTaBjeHbl B pamkax PDoHaa
OLICHOYHBIX CPEACTB, ABJISIOLICr0CsH NMPUJIOKEHHEM K HAcTOsIeil padoyeil nmporpamMme.

4.2. Oco0eHHOCTH MPOBeeHUS] TEKYIeld U MPOMEKYTOYHOH aTTecTAUM AJIs JIMIL C
OrpaHMYeHHBIMU BO3MO KHOCTSIMHU 310POBbSI M HHBATU/I0B

Jlis ocyIiecTBIEHHUs MPOLEAYp TEKYIIEro KOHTPOJs YCIEBAEMOCTH U IIPOMEXKYTOUHOM
aTTecTalliy  YKa3aHHbIX  oOOywarolmmxcs  co3JaloTcsi  (OHABI  OLEHOYHBIX  CPENACTB,
aJalTUPOBAaHHbIE ISl MHBAJIUIOB M JIMI C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMHM 370pPOBbSI U
MIO3BOJIAIOIME OLEHUTh JOCTH)KEHHE UMM 3aIlJIJAHUPOBAHHBIX B OCHOBHOM 00pa3oBaTesbHON
[porpamMme pe3yibTaToB OOy4YyeHUS M YypOBEHb CGHOPMHUPOBAHHOCTH BCEX KOMIIETEHIIMH,
3asIBJICHHBIX B 00pa30BaTeIbHON IpOrpamMme.

Takue oneHOYHBIE CpENCTBA CO3JAKOTCS 110 MEpPEe HEOOXOIUMOCTH C YYETOM pa3IUYHbIX
Hozosiorui. Ilpu nmpoBeneHuM TEeKylled U NPOMEXKYTOYHOW aTTECTAlUU Ul YKAa3aHHBIX JIHIL
MPEIyCMOTPEHO BKIIIOYEHHUE B YUEOHBIN MpoOLlecC pa3IMUHbIX TOCPETHUKOB, BKIIIOUAs ThIOTOPOB
1 YIOJIHOMOYEHHBIX M0 JiesilaM UHBaau0B. @opma mpoBeeHns TeKyLe aTTecTaluu AJisl JIUL C
OrPaHUYEHHBIMH BO3MOXKHOCTSAMU 3[0pPOBbS M MHBAJIUJOB YCTAHABIMBAECTCS C Y4YETOM
WHIUBUIAYATbHBIX NCUX0(U3HUECKUX 0COOEHHOCTEH (YCTHO, MMCbMEHHO Ha Oymare, TUCbMEHHO
Ha KOMIIbIOTEpe, B (opMe TecTHpoBaHUS U T.N.). Ilpu HEoOXOAMMOCTH TakuM CTyIEHTaM
00€eCIeunBaOTCsl COOTBETCTBYIOIINE YCIOBUS MPOBEACHUS 3aHATUN U aTTECTallUM, B TOM YHUCIIE

OpeaoCTaBJISICTCA AOIMOJHUTCIIbHOC BpEMS JIJIsI HOATOTOBKH OTBCTA HA 3a4YCTC UJIM DK3aMCHC.
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MMPUJIOKEHUA
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[Tpunoxenue 1

ABTOHOMHAasI HEKOMMeEpUYeCKasi rlpoq)eccmma.nbﬂaﬂ 06paaoBaTe.111>Haﬂ opraHusanus

YpaiabCcKkuii SKOHOMHUYECKUI KOJJIEIK

3AJAHUE HA TIPOU3BOJACTBEHHYIO IIPAKTHUKY

(®UO crynenTa, rpynna)
IIIT 01. ITpousBoacTBeHHAs NMPAKTUKA (MIPeIAUIIIOMHAs)

(MHJEKC 1 HaMEHOBaHue NMPoQeccu OHAIbHOTIO MOYJIs)

(MGCTO MMPOXOKACHUA IMTPAKTUKN: HAMMCHOBAHHUEC IOPUANICCKOI'O J'II/II_Ia)

(mepuoj NPOX0oXKIEHUS TPAKTUKH )

3agaHus, MOATBEPKIAIOIINE OCBOCHUE TPO(PECCHOHAIBHBIX KOMITETCHITHH:

3aganme 1 (IIK 1.1 - 1.9)
Pabota B kauecTBe crelMaIMCTa MO JTOKYMEHTAIIMOHHOMY OOECHEeYEHUIO YIpaBlIeHUS,

apXuBHCTa (B KaUueCTBE Ny0Jiepa) Moapa3IeieHUsIX OPraHu3aIuu

BrinmonHeHnre 00s3aHHOCTEN CICIHANINCTA B OTAETIE.

PazpaboTka W BHEAPEHHWE TEXHOJOTHMUECKUX IPOIECCOB PabOTHI ¢ JOKYMEHTAMH H
JOKYMEHTHOH MH(pOpMAIUel Ha OCHOBE HMCIOJIb30BAHKS OPraHW3AIMOHHON M BBIYUCIUTEIHLHON
TEXHUKH (y4eT, KOHTPOJIb HUCIIOJIHCHHUS, OTIEPAaTUBHON XpaHEHHE, CIIPaBOYHAs paboTa).

VYyacTue B IJIAHKPOBAHUH, OPraHU3allMUd U COBEPIICHCTBOBAHUHU JCATEIBHOCTH CITYKOBI
JIOKYMEHTAIITMOHHOT'0 00ECIIEUYEeHUsI YIIPaBIECHHUs, KOHTPOJIb 32 COCTOSIHMEM IO POU3BO/ICTBA.

Pa3paboTka yHHUDHUIIMPOBAHHBIX CHCTEM JIOKYMEHTAlMM M Tabened JOKYMEHTOB
pa3IMYHOr O Ha3HAYEHUS M YPOBHS YIIPABJICHHUS, KIaCcCU(PUKATOPOB JOKYMEHTHON WH(OpPMAITUH.

Benenue cucreM TOKyMEHTAIIUH.

OnTuMu3aIms J0KyMEHTOIIOTOKOB.

Yyactie B NIPOCKTUPOBAHMM M  COBEPUICHCTBOBAHMM  aBTOMAaTH3WPOBAHHBIX
WH(OPMAITMOHHBIX CHCTEM M CUCTEM YIIpaBJieHus, 0a3 1 OAHKOB JTaHHBIX.

N3yuyenne wu o0oOmieHHe ombiTa B 00JaCTH JOKYMEHTAIMOHHOIO OOecredeHUs
yhOpaBlICHUs,  pa3paboTka  HOPMATHUBHO-METOJIUYECKHX  JOKYMEHTOB IO  BOIpOCaM
JIOKYMEHTAIIMOHHOT' 0 o0ecredeHusi. BeinmosHeHne 00s3aHHOCTEH ClelMaancTa B apXuBe.

Opranuzaiys XpaHeHHS M OOecredyeHHue COXPAHHOCTH JIOKYMEHTOB, MOCTYHNHUBIIMX B
apXUB.

OcymiecTBiieHUe MpUeMa U PErUCTPAlliU MOCTYMUBIINX Ha XPaHEHUE OT CTPYKTYPHBIX
MOJIpa3IeNieHN i TOKYMEHTOB, 3aKOHYCHHBIX SO POH3BOACTBOM.

VYdactue B pa3pab0TKe HOMEHKIATYPHI JIe]I.

CucremaTtu3anus U pa3MelleHue Aell, U UX y4eT.
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[TonroToBKa CBOAHBIX OMHCEH A€M MOCTOSHHOTO M BPEMEHHOTO CPOKOB XpaHEHHS, a
TaK)Ke aKTOB UL IEpeJadd JOKYMEHTOB Ha TOCYAApCTBEHHOE XpaHEHHE, Ha CIUCAHUE W
YHUYTOKEHHE MAaTEPUAIIOB, CPOKH XPAHEHUST KOTOPBIX HCTEKJIH.

PaGoTa mo co3ganuio cpaBOYHOTO ammapara 1mo JOKyMeHTaM, o0ecrnedeHne y100Horo u
OBICTPOro MX IOUCKA.

VYuacTre B paboTe 1o SKCIEepPTU3e IIEHHOCTH apXUBHBIX JIOKyMEHTOB.

OtueTHast TOKyMEHTANHS (TIPHIIOKEHUS K OTUYETY)

- MHCTPYKIIUS T1O IO POU3BOICTBY;

- JOJDKHOCTHAsl WHCTPYKIUS CHCIHAIMCTa TIO0 JOKYMEHTAIIMOHHOMY OOECIIEYCHUIO
yIpaBIICHUS, ApXUBUCTA;

- BXOJALIasl, UCXOA1Iasi KOppeCcTIOHACHIUs (TTUCbMa U KYPHAJIbI pErHCTPaIin);

- yHUUIUPOBaHHBIE (QOPMBI JOKYMEHTOB (KaapoBasi AEATEIbHOCTh, CTATHUCTUYECKHE
OTYETHI);

- OpraHu3allMOHHO-TIPAaBOBAs U pacHopsAUTENbHAS JOKYMEHTALINS;

- 00pa31ibl 1eJI0BOi MepenucKy Mo JIEKTPOHHON TOYTE;

- 6a3a naHHbIX (parmeHT);

- MHCTPYKLHUU U JIOKaJbHBIE aKThl IPEANPUSITUS 110 1ETIONPOU3BO/ICTBY;

- pETUCTPAllMOHHBIE KAPTOUKU (KYpHAIIBI);

- HOMEHKJIATypa JEe;

- OMHCH JIeJI, aKThl O CIIMCAHUU M YHUYTOXKCHUU JOKYMEHTOB;

- apxuBHas 0a3a AaHHBIX; aKThl UJIM MPOTOKOIBI O TMPOBEACHUH JKCIEPTU3BI IIEHHOCTU
JIOKYMEHTOB.

3aganue 2 (IIK 2.1-2.7)

BoimonHenne paboT, cBA3aHHBIX C TOATMOTOBKOM K AUIJIOMHOM pabote

Tema 1 CO60p uHGOpMaIMK AJIST TUTUIOMHOM paboThI

C6op maTepuanoB aJsi TUIUIOMHOW paboThl. OTUeTHass HJOKyMEHTAalus (TPHUIOKEHUS K
OTYETY) - CUCTEMATU3UPOBAHHBIN MaTepual 10 NPaKTUYECKONH YacTH JUIUIOMHON paboThl

O06paboTka U cucTeMaTH3alus MaTepUasIoB IPAKTUKU

Tema 2 O0o01eHre coOpaHHBIX B IEPUO IPAKTUKU MaTepHasIoB

CucremaTu3anus cOOpaHHBIX MaTEPUAJIOB 110 MIEPEYHIO BOIIPOCOB IPOrPaMMbI IPAKTUKH.
OtuerHas AOKyMEHTalus (IPUIOKEHHS K OTYETY) - opOpMIIEHHAs MOSCHUTENbHAs 3amucka (c
MIPUITOKEHUSIMU )

Tewma 3 [loaroroBka oT4eTa 10O NPAKTUKE

OdopmieHue OTYETHBIX  MaTepHalioB  (IHEBHUK, Xapakrtepuctuka) OTueTHas

JOKyMeHTaIus (IPUJIOKEHUS K OTUETY) - COOpaHHBINH OTYET MO MPAKTHKE

Crynent
(®.1.0.) (moanuce)

CornacoBaHo ¢ pyKOBOJUTENEM OT MTPO(UIBHON OpraHU3aIiH

(®.1.0.) (moanuce)
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[Tpunoxenue 2

ABTOHOMHAsl HEKOMMep4ecKasi npodeccuoHaJIbHasE 00pa3oBaTebHAA

opraHu3anus

YpaiabCKuil SKOHOMUYECKUIN KOJJIEIK

OTYET I10 ITPAKTHUKE

IIpou3BOACTBEHHAS MPAKTUKA

(Yka3aTb BUJ IPAKTHKH)
IIIII 01. Ilpon3BoacTBeHHAs NPAKTUKA (MPeIIUIJIOMHAs)

(MHIEKC U HaMMEeHOBaHue Mpo(HecCHOHATHLHOTO MOTYIIS)

(MGCTO MMPOXOXKIACHUSA MPAKTUKNU: HAMMCHOBAHUEC IOPUIUICCKOI'O J'II/II_[a)

(mepuo pOXO0XKAECHUS TTPAKTUKH )

Crynenra (ku)

(®.1.0. 101HOCTBIO B pOAUTEIBHOM

TPYIIIIBL nazexe)
(HOMEDp T'pYMITBI)

« » 202 1.

PykoBoauresnb
(®.1.0. moHOCTHIO0)

« » 202 1.
Ouenka

(moamuck pykoBoautens (06e3 pacimdpoBKm)

ExarepunOypr 202
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[Tpunoxenue 3

ABTOHOMHAsl HEKOMMep4ecKasi npodeccuoHaJIbHasE 00pa3oBaTebHAA

opraHu3anus

YpaiabCKuil SKOHOMUYECKUIN KOJJIEIK

JHEBHUK ITPAKTUKHN

ITIpou3BOACTBEHHAS MPAKTUKA

yKa3aTbh BUJ IPAKTUKH)
TIIIT 01. ITpousBoacTBeHHAs NMPAKTUKA (MPeIIUIIOMHAs)

(MHIEKC U HaMMEHOBaHue MPo¢ecCHOHATBHOTO MOTYJIS)

(MGCTO MMPOXOXKIACHUSA MPAKTUKNU: HAMMCHOBAHUEC IOPUIUICCKOI'O J'II/II_[a)

(mepuo1 MPOXO0KIACHUS TTPAKTHUKH )

Crynenra (ku)

(®.1.0. nonHOCTBHIO B pOAUTEIBHOM

TPYIIIIBL nazexe)
(HOMEDp T'pYMITBI)

« » 202 r.

PykoBoauresnb
(®.1.0. moJHOCTHIO)

« » 202 r.
Ouenka

(moamuck pykoBoautens (06e3 pacimdpoBKm)

Exarepun0Oypr 202
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Kanengapuble Cpoku NpakTuKU: « »  2022r.-«» 2022
(mpou3BOACTBEHHAs NpakTuka 4 Henenu, 144 vaca)
HaumenoBanue npoeccuoHATBLHOTO MOAYJIsA(-€i):

I[TAITO01. [TpousBoacTBEeHHAsI TPAKTUKA (TTPEIAUTLIIOMHAS)

MecTo NPOXO0KIACHUS NPAKTUKH

(monHOe HaMMEHOBaHUE OpPTraHU3aLINN)

1. IToaroToBKa K NpaKTHUKE:

1.1 O3HakoMIIEHHE C TPOTPAMMOM MPAKTUKHU

1.2 Betpeda ¢ pyKOBOAUTENEM MPAKTHKHU JJIsI YTOUHEHUS] HHAUBUYATBHOTO 3a1aHHS
2. PaGoTa, BbINOJIHEHHAS HA MPAKTHKE:

[TpuObLI(a) HA MECTO MPAKTHKU 20 r.

HNHcTpykTak 00y4ar0mMXCs 110 03HAKOMJICHUIO ¢ TPe0OBAHUSAAMM OXPaHbI TPYAa, TEXHUKH
0€3011aCHOCTH, N0KAPHOH 0€30I1ACHOCTH, THTHEHUYECKUX HOPM, a TaKsKe IPABUJIaMHU
BHYTPEHHEr0 TPYAOBOI0 PacNopsAKa POBe/eH.

PykoBonuTens npakTuku

0T 00pa3oBaTeIbHON OpraHU3aluu: /TIONINUCH

WucTpykTax npoiiaeH /monmnuck odyyaromierocs/
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3anucu 0 BLINOJHEHUH HHAUBUAYAJBHOT0 3a1aHA:

Cnucok MaTepuanoB, COOPAHHBIX CTYI€HTOM B IIePHO/ NPOXO KIeHUS NPAKTUKH
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HaumeHoBaHue paﬁoT, BBIINIOJTHCHHBIX B X0/1€ IPOXO0KACHUSA MIPAKTUKH

1

JlaTa
(mepuomn)

Ornucanue Buja padoT (3agaHuit), BHITOJTHEHHBIX CTYIEHTOM

OtMeTrKa o
BBIITOJIHCHU N

! KoHKpeTHBIE BU/IbI pabOT (3a/1aHuii) ONPEIENAET PYKOBOAUTENb PAKTUKHU
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XapakTepHCTHKA Pe3yJbTAaTOB AeSTeJIbHOCTH CTYA€HTAa BO BpeMsl MPAKTHKH

OI.[GHI/IBB.CTCSI OTHOIICHUC K BBIITIOJIHCHHUIO 3aIIaHI/If/'I (OTBCTCTBCHHOCTB, HMHHUIIMATUBHOCTb U T.H.),

YMCHHUC IPUMCHSATD 3HAHUA B YCJIOBUAX IMPAKTUKH, HABBIKA 3(1)(1)6KTI/IBHOI71 KOMMYHHUKAIIUU ITPpU

B3aMMO/ICH CTBUU B TPYIINE, YPOBEHb CPOPMUPOBAHHOCTH MPO(ECCHOHATFHBIX KOMITETEHITHI.

Onenka kayecTBa MPOXOKIACHUA HpOI/I3BOIICTBeHHOﬁ NPaAKTUKU CTYACHTOM

Kpurepuu onenkn

Onenka

(o 5-0annbHOM

mKaJe)

OO011ast CHCTEeMaTUYHOCTh M OTBETCTBEHHOCTh Pa0OThI B XOZC MPAKTHKU

CreneHp caMOCTOSTCIFHOCTH B BRIITOJHCHUH 3az{aH1/1171 IMPaKTUKHU

Brinosinenue noctaBieHHbIX [IEJIEN U 3aa4

KoppektHocTh B cOope, aHanu3e W TNPUMEHEHUH JaHHBIX B XOJe

BBIITOJIHCHUS NTHAUBUAYAJIBHBIX SaHaHI/Iﬁ

KadecTBo 0hopMIteHUsI OTUETHON JOKYMEHTAIIUN

PYKOBOJII/ITCJ'II) MMPaKTHUKH
OT NPCAINPUATHA:

(momamuck /Pamunms NO)

Hara

MII
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[Tpunoxenue 4

ABTOHOMHAas1 HEKOMMepuecKasi npogeccuoHaIbHAsA 00pa3oBaTe/ibHAs
OpraHu3anus
YpajabCKuil 3KOHOMUYECKUIN KOJJIEIK

ATTECTAIUOHHBIA JIUCT I1IO TIPAKTHUKE
Damunusa, Uwsa, Omuecmeo
CTYJIEHT TPYIIIBI 0 COEHUANBHOCTH «BbaHKOBCKOeE /1eJ10%».
npoires(a) IpOU3BOACTBEHHYIO (ITPEUTUIUIOMHYIO) MPAKTHKY
C « » 200 rmo«_ » 20 r. B OpraHM3anuu
HAUMeHOB8aHue opeanu3ayuu
1. Ouenka npogeccuoHATBHBIX KOMIETEHIHII 0 Pe3yabTATaM MPOX OKIeHUSI MPAKTHKH:
Onenka*
TIK Buabl padot 1
(HyxHoe 00BecTH)
IIK 1.1 KoopauuupoBath paboTy
opraHu3anuy (IpueMHON [IpuMeHeHne HOpMATUBHBIX MPAaBOBBIX aKTOB B 5432
PYKOBOIUTEIS), BECTH IPUEM VI paBICHYECCKON AEATSIBHOCTH
IIOCETUTEIEH.
TIK 1.2 OCYH_IGCTBJUITB pa60Ty o Ilonroroska IIPOCKTOB YIIPABJICHYCCKUX
MOJTOTOBKE ¥ MPOBEICHHIO pCIICHHI, TTOJATOTOBKA U ITPOBEJICHHE 5432
COBEIaHHH, IETTOBBIX BCTpEY, COBEILIaHMUs, IEJIOBBIX BCTPEY, IIPHEMOB U
IIPUEMOB U HpCSCHTaHHﬁ. Hpe3eHTaLlHﬁ
ITK 1.3 OcymiecTBIsTh MOATOTOBKY N
OJrOTOBKA MPOEKTOB YIIPABICHYECKUX
JIEJIOBBIX NIOE310K PYKOBOIUTEIS U - 5432
JIPYTUX COTPYAHUKOB opranmsauun. | P
[IK 1.4 OpranuzoBsiBaTh pabouee PelieHune craHIapTHBIX U TPOQECCHOHATBHBIX 5432
MECTO CEeKpeTapst U PyKOBOJUTEIS. 3agad B oosactu pazpadorku OPJ]
K 1.5 Odopmasats u
THCTPHUPOBATh OPraHU3al[HOHHO-
PETMCTPHPOBATE OPrafH3atOHHO PemieHune craHIapTHBHIX U TPOQECCHOHATBHBIX
pacmopsITUTeIbHBIC TOKYMEHTHI, 5 6 OP 5432
KOHTPOJHPOBATH CPOKH HX 3a1a4d B oonactu paspadorku OPJ]
WCIOJHEHUS.
[IK 1.6 OBpa6 Pemenne cranmapTHEIX U PO eCCHOHANBHBIX
: pabarbIBarh BXOMUIME 1| 35104 g o6macTi paspaborkn OPJI, 06paGoTka
HCXOMIIHC TOKYMCHTBI, BXOJSIIUX ¥ UCXOJSIIUX JJOKYMEHTOB
CHCTEMaTU3UPOBATh UX, COCTABIISATh Y ’ 5432
HOMEHKNATYDY 1eN # hopmupopars | CHCTEMATH3ALMSA HX, COCTaBIICHHE
JIOKYMEHTHI B /IeITa. HOMCHKJIATYPHI I ¥ (HOPMHIPOBAHIEC
JOKYMEHTOB B Jieia
IIK 1.7 CamocrosiTensHo paboTaTh ¢
OKYMEHTaMH, COJCPIKAIIUMHU
JlOKY » COACPHA [ToaroroBka MpOEKTOB YIPaBICHYECKUX
KOH(HICHINATEHYI0 HHOPMALHIO, - 5432
B TOM YHCJIE C JOKYMEHTaMH IO p
JMIHOMY COCTaBy
[TK 1.8 OcymiecTBisiTh TeneoHHOE
o0ciyXMBaHHE, IPUHUMATH U [Tpumenenne opuCHON TEXHUKU B paboTe 5432
nepenaBarh (aKcel.
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IIK 1.9 Ocy1ecTBisATh NOATrOTOBKY Cob 6
1671 K 11epeliade Ha apXHBHOE obuoieHne PaBHIT paboTHI B apXuBax 5432
XpaenHe. BEJIOMCTBEHHBIX OpraHU3aIIHHA
TIK 1.10 CocraBnars onucu Jell,
OCYMICCTBILITE TIOATOTOBKY ACI K CobumoieHre paBwI padOTHl B apXUBaX
repeiade B apXUB OpraHU3aIliy, . 5432
FOCY/APCTREHHHIE 1 BEJIOMCTBEHHBIX OpraHU3aIHH
MYHUIIUTIATGHBIC apPXUBBHI.
[IK 2.1 OcymiecTBasTh IKCHEPTUY
UCHHOCTH OKyMCHTOB B [IpuMeHeHne HOpMATUBHBIX IPABOBBIX AKTOB B
COOTBETCTBUHU C ACHCTBYIOIUMU VI PABJICHUCCKOI JIGHTETBHOCTH 5432
3aKOHOZATEIbHBIMH aKTAMH H
HOpPMAaTHBaMH.
PelieHune craHIapTHBIX U TPOQECCHOHATBHBIX
3agad B obsractu paspadorku OPJl, oOpaboTka
[1K 2.2 Bectu paboTy B crcTeMax BXOJLINX U UCXOASIIUX IOKYMEHTOB, 5439
3JIEKTPOHHOTO JIOKyMEHTOO0O0POTA. cHCTeMaTH3alus UX, COCTaBJICHUE
HOMEHKJIATYPHI I ¥ (HOPMHIPOBAHIE
JOKYMEHTOB B Jienia
[IK 2.3 Pa3pabarbiBaTh U BECTH
KJIaccupukaTopsl, Tabemu u apyrue | Pemenne craHmapTHBIX U TpodecCHOHATbHBIX 5432
CIIPaBOYHUKH IO JOKYMEHTaM 3amaq B oosactu pazpadorku OPJ]
OpraHU3aIUH.
[IK 2.4 O6ecnieunBarh NpuéM u
pannoHaIbHOE pa3MelIeHue Cobumoenue mpaBui paboTHl B apXHBaX 5432
JIOKYMEHTOB B apXUBE (B TOM YHCIIE | BEIOMCTBEHHBIX OPraHU3aMN
JOKYMEHTOB I10 JHYHOMY COCTaBY).
[IK 2.5 O6ecnieunBarp y4€t u Cobumonenue mpaBui padoTH B apXUBax 5432
COXPaHHOCTb JOKYMEHTOB B aPXUBE. | BEIOMCTBCHHBIX OPTraHH3AI[HiT
[IK 2.6 Opranu3oBsIBaTh
HCIIOJIb30BAHNE apXUBHBIX CoOuroieHue npaBui paboThl B apXUBax 5432
JIOKYMEHTOB B HAyYHBIX, BEJIOMCTBEHHBIX OpraHU3aIHHA
CIIPABOYHBIX M MPAKTUYECKHUX LEIIX.
I1K 2.7 OCylecTBISsTh Pemenue crangapTHBIX U TPodeCCHOH albH bIX
OpraHH3alHOHHO - METOIHIECKOe 3agad B obsiactu paspadorku OPJ], oOpaboTka
PYKOBOJICTBO H KOHTPOJIb 32 BXOJISIIIUX U HCXOJSIIUX TOKYMEHTOB, 5432
paboToil apxuBa OpraHu3aluu 1 3a cHCTEeMaTH3alus UX, COCTaBJICHUE
OpraHn3alnnei J0KyMEHTOB B HOMEHKJIaTypHI Jiell 1 (HOpMUPOBaHUE
JIeTIOTIPON3BOJICTBE. JOKYMEHTOB B J€J1a

*Kputepuu OLEHKU 0CBOCHHS MPO(ECCHOHAIBHBIX KOMIICTCHIIMH:

«5» | cmyoenm demoHcmpupyem 6blCOKUll YyPOBeHb 3HAHUT, GbINOHAem mpebyemble 6udbl pabom yeepenHo u 6e3 ouubox,
umeen 8bICOKYI0 MOMUBAYUIO 8 BLINOIHEHUU NPOPECCUOHANLHBIX 8U008 pAbOM.

«» | cmyoenm OemoHCmpupyem GblCOKULl YPOSEHb 3HAHUL, GbINOJHAem mpedyemble 6Udbl pabom Hey8epeHHo, C
BO3HUKAIOWUMUOMWUOKAMU — CNPAGIILEMCSL  CAMOCMOSIMENbHO,  UMEem  bICOKVIO  MOMUBAYUIO 6  GbINOJHEHUU
npoeccuoHanbHbIX U008 pabom.

«3» | cmyoenm OemoHcmpupyem OOCMAMOYHbLL YPOBEHb 3HAHULL, NPU BbINOJHEHUU pabom Oonyckaem OwlubKu u
ucnpassiem ux npu NOMOWY CReYUaICma, MOMUEAyUs NPu GbINOJHeHUU pabom npuemiemdast.

«@2» | He umeem 3HaHUIL ONsL GbINOJIHEHUS YKA3AHHO20 6uda pabom, OMCYmMCmeyem MOMUSAyUs npu GbINOIHEHUU
npogeccuonanvhvixpabom

2. Onenka o01UX KOMIIETEHIMI 110 pe3y1bTaTaM NPOX0KAeHUS MPAKTHKH:

Ornenka*

OK (Hy:xHo0€e 00BecTH)

ITokazarenn oLeHKH pe3ynbTara

OK 01. IToHuMaTh CyIIHOCTD U
COLMANIbH YO 3HAYMMOCTb CBOEH
Oyayuiel npodeccuu, NposIBIIATh K HEel
YCTOWYHMBBIN HHTEPEC.

JlemMoHCTpatus nHTepeca K Oyaymei

npodeccuu 5432
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OK 02. Opranu3oBbIBaTh COOCTBEHHYIO
JIeSITeNbHOCTD, BHIOUPATH TUTIOBBIC

Br160p 1 IpUMEHEHHE METOIOB
CII0CO00B pelIeHHs MPOoQecc OHATBHBIX
3a/1a4 B 00JIACTH MApKETHHTOBBIX

METOIBI X CIIOCOOBI BBITTOJTHCHHUS . . 5432
IpodeCcCHOHANBHBIX 3a/1ad, OeHHBaTh ux | PETHCHHH H KOMMEPHCCKIX by,
3 EKTHBHOCTD 1 KaTecTBO. oleHKa Y (PEKTUBHOCTH U KauecTBa
BBINOJIHEHUS

OK 03. IIpuHuMaTh peleHus B Penienue cranaapTHBIX U HECTaHIAPTHBIX
CTaHZIapTHBIX U HCCTAaHAApPTHBIX npodeccHoHATIBHBIX CHTYauii B o0macTu 5432
CUTYalMsIX U HECTH 3a HUX JOKyMEHTaLuH
OTBETCTBCHHOCTb.
OK 04. OcymecTBasSTh NOUCK U OddexkTUBHBIN TOUCK HEOOXOTUMOI
HCIIONB30BaHIE HHPOPMAIIHH, MH(pOPMAIINN; UCIONb30BaHNE
HeoOXoanMoH 11 3P PeKTHBHOTO pa3IMYHBIX UCTOYHUKOB, BKIIIOUast 54392
BBIIIOJIHEHUS TPO(ECCHOHATBHBIX 3a/1a4, | 3JEKTPOHHBIE
npodeccroHaIbHOrO U JIMUHOTO
pa3BUTHSL.

OK 05. Ucnonp3oBars nHGOpMaImoHHo | BianeHue coBpeMeHHBIMH
- KOMMYHUKallMOHHbIE TEXHOJIOTHH B HUH(}OpMALMOHHO-KOMMYHHUKAIIHOHHBIMH 5432
npodeccroHaTbHON 1eSTeIbHOCTH. TEXHOJIOTHUSIMH
OK 06. PaboTarh B KOJJICKTHBE U B Hcnosnp3oBanue mpodheccHoH anbHbIX
KoMaH/ie, 9 PEKTHBHO 00IIAThCS C 3HAaHUHM, YMEHUN U IIPAaKTHUYECKOIO OIbITa 5432
KOJIJIETaMU, PYKOBOJICTBOM, P J1EIIOBOM OOIICHIH
MOTPEOUTEISAMH.
OK 07. Bpatb Ha ce0s1 OTBETCTBEHHOCTh Opranu3zanus paboTel KOMaHABI U
3a paboTy 4JICHOB IIPUHATHE OTBETCTBEHHOCTH 34 €€ 5432
KOMaHZ[LI(HOI[‘II/IHéHIEBIX), 3a pe3ysabTar Pe3y/bTaThl
BBIIIOJIHEHUS 3a/1aHUH.
OK 08 CaMOCTOATENBHO ONPENEHATH [Mocrpoenue TpaeKkTopun
3aJ1a49H MPOPECCHOHAIBHOrO 1 IHYHOrO poQeCCHOHATTBHOTO B INYHOCTHOTO
pasBUTHA, 3aHUMATBCA pa3BUTHs, y4acTUE B IPOrpamMmMax 5432
caM000pa3oBaHUEM, OCO3HAHHO TOBBIIICHHS KBATHDHKAIIHN
IUTAHUPOBATh MOBBIIIICHUE
KB (DUKAIIH.
OK 09 OpueHTupoBarbcsi B yCIOBHUIX IIpuMeHeHNE NTHHOBALMOHHBIX
YacTOW CMEHBI TEXHOJIOTUH B TEXHOJIOTUH B TPO(eCCUOHATLHOM 5432

npoeCccu OHATBHOM JIEATETLHOCTH.

JACATCIIBHOCTU

HOHOJ’[HI/ITCHBHLIC JIMYHOCTHBIC KAa4YCCTBA:

PexomenyeMast olieHKa 0 MpakTHKE (Ha
OCHOBAHUU OIICHEHHBIX
podeCCHOHATBHBIX U OOIINX
KOMITCTCHITHH ):

Iloanuce PYKOBOAUTCIIA IIPAKTUKHU
/

DUO, 101KHOCTH

MII

[Tonmucek pyKOBOIUTENS MPAKTUKUA OT 00pa30BaTEIbHON OpraHU3aIIH

/

®UO, 10KHOCTH

Harta




DoH/1 OLIEHOYHBIX CPEACTB /Il IPOBeAeHHs MPOMEKYTOUHOM aTTecTAlMU 00yYaI0 U XCH
1O NMPOU3BOJACTBEHHOI NMPaKTHKe
IIAII 01. ITpou3BoacTBEeHHASI MPAKTUKA (MPeIIUIIOMHAs)

3a KakJbli BU]T BBIMTOJIHEHHOW pabOThl B TeueHUE MPou3BoaAcTBeHHOM npakTuku IIJITI
01. ITpousBoacTBeHHAas MPaKTUKA (MPeAIUIJIOMHAsI) CTYACHT €XKEIHEBHO MOJydyaeT Oaluibl,
KOTOpBIE CYMMHPYIOTCS U K 3a4€Ty JOMYCKalTCs CTyIeHTHI, HabpaBmme 3 6ama u 6obIie.

Jlnst momycka 3a4era He00X0IMMO:

1. 3anonHeHne THEBHUKA MPAKTUKU

2. BrimoHeHue uccaen0BaTeIbCKONH paboThI (OTYET MO MPAKTUKE)

Drtarsbl 3a4eTa:

1. leMoHCTpanus NpakTU4YECKOr0 HABBIKA.

Otambl 3a4era OIEHMBAIOTCA B OajulaX. 3a4yeT CYMTAETCS CAaHHBIM €CIU CTYACHT Ha
3adere HaOpan 3 Oamwa u Oousbmie. MTOroBwlid peHTHHT MO y4eOHOH (TIPOM3BOJICTBEHHOM)
IPaKTHKE CKJIQJBIBACTCS U3 CYMMBbI 0OAJUIOB, MOJYYEHHBIX B TIEPHOJ] MIPOXOKIACHHUS MPAKTUKU U
Ha 3a4ere.

1.0dopmienne tHeBHMKA 0 npou3BoacTBeHHOI npakTuku IIJIIT 01. Ilpou3BoacTBeHHAs
NPaKTHUKA (MpeJIuIIoMHAas)

ITo pe3ynbratam paboThl CTyIEeHT 0hOpMIISET IHEBHHK ITPOU3BOJICTBEHHON MPAaKTUKU B
COOTBETCTBHM CO CJEIYIOIIMMU TPEOOBAaHUSAMU: B JHEBHHUKE JODKHBI OBITH CIEIaHbl 3aIUCH
(exeAHEBHbIE WJIM IO TEpHOAaM) U TMPEACTABIEHBL: IEPeUYEHb MPAKTUUYECKUX HAaBBIKOB
(3amosHsIeTCsl CTYJEHTOM), aTTECTAIlMOHHBIA JIUCT M XapaKTepUCTHKa Ha CTYAEHTa, KOTOpble
3aMONHSIOTCS PYKOBOAMTENIEM IPAaKTUKH OT oOpa3oBaTenbHON (MPOGUIBHON) OpraHu3aIiy.
IIpu orcyrcTBMM 3amucell B JHEBHUKE (CUTyallMs M NPAKTUYECKUE HABBIKU) JIaHHBIM J1€Hb
(mepro) He 3aCUUTHIBAETCA KaK PO IEHHBIH.

Kpurepun oneHuBaHMs JHEBHMKAa @10 IpoM3BOACTBeHHOM mnpaktuke [IJIT O1.
[IponsBoacTBeHHAas MpaKTUKA (MIPEAIUTIIIOMHAs)

0 OamnoB — coaepkaHHWE 3allUCH HE COOTBETCTBYeT TpPeOOBAaHUSAM; CTYAEHT HeE
OpPHEHTUPYETCS B CBOMX 3aIUCSAX M ONUCAHHBIX B JIHEBHUKE M CCIIEAOBAHUAX; HE MOXKET OTBETUTD
Ha MIOCTaBJIEHHbIE BOIPOCHI 110 MPEACTABJICHHBIM B THEBHUKE JaHHBIM;

3 Gamna — 3amuch BBIIOJHEHAa HEOPEKHO, HEAKKYPAaTHO WJIM OYEHb KpaTKO (YTO He
II03BOJIIET PACKPBITh COCTOSIHUE aHAU3UPYEMOI MPoOIeMbl UM BBIIOJIHEHHOIO ITPAKTUYECKOT O
HaBbIKa); CTYyJEHT IIJIOXO OPUEHTUPYETCS B CBOMX 3alUCAX M OINHUCAHHBIX B [JHEBHUKE
HICCIIEIOBAHUAX; OTBEYAET Ha BCE BOIPOCH] MCCIeNyeMoil mpoliiemMe ¢ HaBOASAIIMMHU BOIIPOCaMU
IIperoaBaTes;

4 Gaina — 3anKCh BHIIOJHEHA aKKypaTHO, TP€OOBAaHHUS BBIIOJIHEHbI TOUYTH HOJHOCTHIO U
€CTb HEOONbLIME 3aMEUaHMs 10 CYTH HU3JIOKEHUS MaTepuajia WIM KpaTKo (HAaCTOJIBKO, 4TO
II03BOJIAET JIMIIb YACTUYHO PACKPHITH COCTOSIHUE M3Yy4aeMOW MPOOJIeMbl); CTYIEHT JOCTaTOYHO
CBOOOZHO OPHUEHTHPYETCS B CBOMX 3alUCAX M ONHCAHHBIX B JHEBHHMKE; OTBEYAaeT Ha
JIONOJIHUTENIbHBIE BOIPOCHI IO MCCIeAyeMOW MpoOieMe YBEpeHHO, HO HE BCerja HOJHO U
npaBuibHO (B 1/3 citydaeB), HEOOXOAMMO 3a1aBAaTh HABOASIIIME BOMPOCHI,

5 6anoB — 3amuch BBHIMOJHEHA B COOTBETCTBUM C TPEOOBaHUSAMH, 3aMEYAHUNM HU KaKUX
HEeT; CTYyAEeHT CBOOOJIHO M B TIOJHOM O0BEME OPHUEHTUPYETCS B CBOMX 3allUCAX U
IIPEJCTaBJICHHBIX B JTHEBHUKE U CCIIEJOBAHMSIX; HA BOMPOCHI 1a€T MOJHBIN Pa3BEPHYTHIN OTBET.
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2. [lepeyens TeM Hcc/ie10BaTeNbCKOM padoTe (3ano/IHEHHE 0TYETA 0 NPAKTUKE) N0
npousBoacTBeHHoi npakTuke [T 01. [Ipou3BoacTBeHHAsi NPAKTUKA (MPeIUNIOMHAasA)

Jlng monydeHus JOMycKa K 3a4eTy HEOOXOAMMBIM YCIOBHUEM SIBJISETCS 3allOJHEHUE
OTYeTa IO MPAKTUKE B COOTBETCTBHH C BBIIAHHBIM MHAWBHIYaJIbHBIM 3a/laHHEM / BBHIITOIHEHUE
MCCIIEZIOBATENILCKOM paboTel cryaeHTa. I[lpu MPOXOXKIEHWHM TMPAKTUKH B TPOPHILHON
OpraHu3alMy, WHJIUMBHUIYaJbHOE 3aJaHUE COIJIACOBBIBAETCS C PYKOBOAMTEIEM IPAKTHUKU OT
npoduiIbHON opranu3anuu (6a3pl MIPaKTHKH).

WNnnuBuayanbHOe 3a1aHKe (TEMBI UCCIIE0BATENbCKOM pabOThI):

1. Omnpenenenne mnpeamera ucciaepoBaHus. OnucaHue 00bEKTa  MCCIEIOBaHUS.
O3nakomyieHne ¢ o0mei nHpopManueil 00 opraHu3amnn, ee CTPYKTYpOid, OCHOBHBIMHU
COLIMAJIbHO-9)KOHOMUYECKMMH MTOKa3aTEISIMHU.

2. BeplmonHeHue 3ajaHusd B COOTBETCTBUU C YTBEP)KIEHHOW TEMOM BBITYCKHON
KBaTM(UKAIIMOHHON paboThl

Kpurepuu oneHMBaHus 0TYETA 1O IIPAKTUKE:

ConepkaHue HE COOTBETCTBYET TeM€ / MHAUBUYaJbHOMY 3a/1aHUI0, OTYET 110 NPaKTHKE
oopmieH He nmpaBmIbHO — 0 6aIoB;

ConepxaHue He IMOJHOE, OTYET MO MpakTHKe OQGOpMIEH C HEe3HAYUTEIbHBIMU
HOrPEUIHOCTIMU — 3 Oannia;

ConepkaHue HEAOCTATOYHO MOJIHOE, OTYET MO MPAaKTUKE O(OpMIEH MpaBUIbHO — 4
Oaia;

CopepxaHue TOJIHOE pa3BEpHYTOE, OGOPMIIEHHE COOTBETCTBYET TpPEOOBaHHSIM — 5
0aJuIoB.

3. leMoHCcTpanusi NPAKTHYECKNX HABBIKOB M0 NMPOM3BOACTBEHHON NPaKTHKe
IIAII 01. ITpou3BoacTBEeHHAS MPAKTUKA (MPeIIUIIOMHAas)

OnHoii 3 GopM 3auera ABISETCS JEMOHCTPALMS MPAKTUYECKUX HABBIKOB, MOJYYEHHBIX
IIPU MPOXOXKAECHUU TPOU3BOICTBEHHON MPAKTUKH U TIOKa3bIBAET TOTOBHOCTD K TOCY1apCTBEHHON
WUTOTOBOH aTTECTALIMH.

CTyneHT HODKEH MPOJEMOHCTPUPOBATh OAMH W3 NPAKTUYECKMX HABBIKOB, IOJyYEHHBIX
IIPHU IPOXO0XKJAEHUHU IIPOU3BOACTBEHHOM IIPAKTHKE.

HepequL MPAaKTUYCCKHUX HABBIKOB:

Mudp u

HaMMCHOBAaHUEC HHI[PIKaTOpBI OCBOCHU A NPAKTUICCKUX HABBIKOB

KOMIICTCHIIM
ILK. 1.1. NmeTh mpakTUUECKUIA OIBIT:
KoopaunupoBath - HaBbiku paboTHI C HOPMAaTUBHO-METOANYECKUMU JOKYMEHTaMH.
paboty - YMEHHE paclpeaessiTe 00s13aHHOCTH Mexay pabotHukamu CJOY
OpraHu3anuu -YMeHue TpaBWILHO OPraHW30BaTh MW OOECIEUUTh JIMYHBIA NPUEM
(mpuémHuon rpakJaH pyKOBOJUTEIEM
PYKOBOIUTENS),
BECTHU IPUEM
MOCETUTENEN
LK. 1.2. YMeHHe OpraHu30BaTh U MIPOBECTH BCE OPraHU3aMOHHO-TEXHUYECKUE
OcyuiecTBisATh MEPOIPUATHUS 110 TTOJATOTOBKE COBEIIAHMUS, JIETOBBIX TPUEMOB,
paboty 10 | Tpe3eHTalui.
MOJITOTOBKE "
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IIPOBEIIEHUIO
COBEIIaHUM,
JIEIOBBIX BCTpEH,
IpUEMOB 5
IIPE3EH Tallui

LK. 1.3.
OcyniecTBisITh
MMOATOTOBKY
JICJIOBBIX MOE3/10K
PYKOBOIUTENS U

OdopmieHne KOMaHIMPOBOK, KOMAaHAMPOBOYHBIX  YIOCTOBEPEHMIA,
IIporpaMMbl  KOMAaHJMPOBKHM.  Permcrpanmus  KOMaHIUPOBOYHOTO
ynocroBepeHus. OQopMieHre OTYETHBIX JOKYMEHTOB

Apyrux

COTPYTHUKOB

OpraHu3aluu

II.K. 1.4. YMeHue onpenensaTh HauOoJiee palMOHAJBHBIC TYTH JIBHOKCHHUS
Opranu3oBaTh JIOKYMEHTOB, TIOACYHMTHIBATh 00bEM JIOKyMeHTooOOpoTa. HaBbiku

pabouee mecTo
ceKkperaps u

00pabOTKHU KOPPECTOHICHIIUH.

PYKOBOIMTENS

ILK. L.5. YMmenue kinaccuuUUUpPOBaTh JOKYMEHTbI Ha PETUCTPUPYEMBIE U
OdopmmsaTs u HEpErUCTpUpYEMble. YMEHHE OpPHUEHTHPOBATHCS B  CIPABOYHBIX
pETUCTPUPOBATH Matepuanax. HaBblku perucrpanuu nokymeHToB. HaBblku crpaBo4HO-
OpraHU3alMOHHO- MHPOPMALMOHHONW paboThl 1O JIOKyMEHTaM. YMEHHE BBLACIATh
pacropsiAUTENbHbIE | KOHTPOJIMPYEMBIE JTOKYMEHTBl. HaBBIKM BBINOJIHEHHUS KOHTPOJBbHBIX
JIOKYMEHTHI, OIepanui.

KOHTPOJINPOBATH

CPOKH HX

UCIIOJHEHHUS.

ILK. 1.6. YMeHune mpoBOAWUTH KiaccH(ukanuio JOKyMeHTOB. HaBbiku paGoTel ¢
OO0pabatbIBaTh HOMEHKJIATypoii en. HaBbiku hopMupoBaHus ael.

BXOISIINE U HaBbiku o11eHKH JOKYMEHTOB, 0OTOOpa MX HA XpaHEHHUE U YHUUTO)KEHHE.
HUCXOJISIITIE Ymenune paborats ¢ [lepednsimMu JOKYMEHTOB C YKa3aHHEM CPOKOB XPaHEHHUS;
JIOKYMEHTBHI, o(hopMIATE Pe3yNIbTaThl SKCIIEPTU3BI IEHHOCTH JTIOKYMEHTOB.
CHCTEMaTHU3UPOBAThH

UX, COCTaBIIATh
HOMEHKJIATypy 1€l
u GopMHPOBATH

JIOKYMEHTHI B JieJa

I.K. 1.7.
CamocTosTENBHO
paborarth ¢
JIOKyMEHTaMH,
coieprKaliMH
KOH(HUIEHIHATBEHYTO
WH(POPMAITHIO, B TOM
YHCIIe C IOKYMEHTaMHU
10 JINYHOMY COCTaBY

N3ydenne coctaBa M coaepikaHUs JOKYMEHTOB OpraHHW3alMd MpPU OTHECEHHH
nHbOpPMAIUK K KOH(HIEHIUAILHOW. 3ydeHue BUIIOB M Pa3HOBUHOCTEH
JOKYMEHTOB IO JIMYHOMY COCTaBYy, O3HAKOMJICHHE C TIOJIOKEHHEM 00 oTese
KaJ[pOB M JOJDKHOCTHBIMU HHCTPYKIHMAMU PAaOOTHUKOB. YUacTHE B COCTABIICHHE
JOKYMEHTOB I10 JIMYHOMY COCTaBY.

ILK. 1.8.
OcymiecTBIsATh
TenehoHHOoe
00CITy’)KUBaHHE,
IIPUHUMATL U
nepeaaBarh (axchbl

Benenue TenedoHHBIX meperoBopoB. Opranusarus TenehOHHON CBSI3H
pykoBomutens. [Ipuém u nepenada tenedoHorpaMm. 3amuch TeneGoHHBIX
COOOIIEHHUIA.

IL.K. 1.9.

YMeHue BBIONHIATh BECh KOMIUIEKC padOT MO MOJHOMY O(OPMIICHHUIO
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OcyniecTBIATh
MOATOTOBKY I K
nepenaye Ha
ApPXUBHOE XpaHEHUE

ACI.

IL.K. 1.10.
CocTaBasITh OIMCH
JIeJ1, OCYIIECTBIIATE
INOATOTOBKY A€ K
nepeaaye B apxuB
OpraHu3aluu,
rocyJapCTBEHHBIE U
MYHUIIUIIAJIBHBIC
apXUBBI

HNmeTth mpakTHUecKUd OMBIT: MO OGOpMIIEHHIO Jed i INepefadyud B
BEJIOMCTBEHHBI apXWB, apXHB OpraHU3alUK (IepecucTeMaTH3alus
JOKYMEHTOB B JieJie, HyMepaIus JIMCTOB Jiea, COCTAaBJICHUE BHYTPEHHHUX
OIMcell U 3aBepUTENBHBIX HAIIMUCEeH, 0OQopMIIEHHE 00T0KKH JIeIIa)

ILK.1.11.
Brinasate B
COOTBETCTBUH C
MOCTYNAIIUMU
3anpocaMmu
apXUBHBIE KOIIUU U
JIOKYMEHThI

Odopmiienne apxuBHbIX  Kormuil. OGopMiIeHnE apXUBHBIX CIIPABOK.

LK. 2.1
VYyacTBOBaTh B
pabote 1o
JKCIIEpTU3E
LIEHHOCTH
JIOKYMEHTOB B
COOTBETCTBHH C
JEUCTBYIOIUMU
3aKOHOJATEIbHBIMHU
aKTaMu 1
HOpPMaTHBaMHU.

Onpenenenue coctaBa Jiej, Y4acTue B IPYNIUPOBKE €] U COCTaBIICHUE
CXEMbI cucTeMaTusanuu gen. [lonucTHas sakcnepTusa jed.

I1.K. 2.2.

Bectu pabory B
cucremax
3IIEKTPOHHOTO
JOKYMEHTO000poTa

O3HakoOMJIEHME C OCHOBHBIMU
HCIIOJIb3YEMBIX B apXUBaX.

KOMIIBIOTCPHBIMHA nmporpaMmmamu,

I1.K.2.3.
Pa3paGateiBath u
BECTH

KJIacCcu (PUKATOPHI,
Tabeu U Jp.
CIPaBOYHHUKH 110

CocraBneHue KaTajJdoXHBIX Kaprouek. O3HakomileHHe ¢ paboToH IO
CO3JAaHMIO U BEACHUIO  KaTalloroB. CocraBnenue  wim
YCOBEpPIIEHCTBOBaHUE onyceil Ha Hebobiue (QOH/IbI, YacTU (OHJIOB.

JIOKYMEHTaM

OpraHU3aluu

LK. 2.4. [Tpuém nen B apxuB (COMOCTaBICHUE 3ar0JIOBKOB KPaHHUX JaT B OMKUCH U
ObecrneunBaTh Ha OOJIOKKaxX, pa3MelleHne Jel Ha cTeulaxax, OTMeTKa B
pUEM U TororpauYecKux yka3aTeiasx o pa3MeleHuu J1ei).

pauuoHaJIbHOE @opMHUpOBaHUWE JMYHBIX Jel. MMeTp NpakTUYECKH OMbBIT: 10
pa3smenieHue MOATOTOBKE JIEJI K Mepeaue B BEAOMCTBEHHBIA apXUB.

JIOKYMEHTOB B
apxuBe (B T.4. IO
JIMYHOMY COCTaBY)
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ILK. 2.5.

ObecnieunBaTh y4&éT

Y COXPaHHOCTh
JTOKYMEHTOB B

YyacTue B COCTaBJICHHHU U BEICHUH y‘léTHBIX JOKYMCHTOB apXxuBa.

apXxuBe

ILK. 2.6. PaGoTa B untanpbHOM 3aie. Brimaua genm B yuTanmbHBIA 3aj1. YYacTHE B
OpraHu3oBbIBaTh MOATOTOBKE TEMATHYECKUX IMOAOOPOK 3alpoCOB. YYacTHE B aHAIM3E
HCIIOJIb30BaHHUE WHTEHCUBHOCTH HCIIOJIb30BAHMS apXUBHOW WH(OPUMAIINH.

aApXUBHBIX

JIOKYMEHTOB B

Hay4HBIX,

CIPaBOYHBIX U

MPaKTHYECKUX

LEeJsX

ILK. 2.7. Pa6ota B xpanwmime. CocTaBieHue TONOrpadUIECKUX YKa3aTeseH.
OcymiecTBiATH [IpoBepka Hymepauuu JHUCTOB B JIellaX, I[POCTAHOBKA apPXUBHBIX
OpraHU3alHUOHHO- mudpoB, KapTOHHUpOBaHHME JAel, (OpPMUpPOBAHUE CBS30K, HaKIIEHKa
METOAUYECKOE SPABIKOB. YYacTHe B MPOBEPKE HaNMWUMsl U cocTostHus aen. Otbop aen

PYKOBOJIICTBO U
KOHTPOJIb 32
paboToii apxuBa
OpraHu3alH U 33
opraHu3aluen
JOKYMEHTOB B
JIeTIONPOM3BOJICTBE

11 MUKPO(UIIETPUPOBAHHSL.

Kpurepuu olleHMBaHUS MTPAKTUYECKUX HABBIKOB:
«He BBIIONHEHO» — 0 0amioB;

«BBITIOJIHEHO YaCTUYHO» — 3 OaIa;
«BBITIOJIHEHO C HemoueTaMu» — 4 Oana;
«BBIMOJIHEHO B IOJHOM 00BEME» — 5 0asIoB

4. MeTonnKa OlleHMBAHUS Y4eOHBIX J0CTHKEHUI CTYJeHTOB MPH NPOXO0KIEHUH
npou3BoacTBeHHoii npakTuke [II1 01. [IpousBoacTBeHHas MPaKTUKA (MPeIIUIJIOMHAast)

Jlonmyck Kk 3auery

MunumanbHOE MakcumaibHOe VY cryneHnra IIpumeuanue
KOJIMYECTBO KOJIMYECTBO
6asoB 0asioB

Otpaborka 144 | SIBnsiercs oOs3aTeNbHBIM TpeOOBaHMEM | BhImomHeHO

gaca

JUISL AOMyCKa K 3a4eTy W B Oaluiax He

He Brimmonaeno

OIICHUBACTCS
Ortuet o
MPAKTHKE
(BBIIONTHEHTE
WHJUBUTyaTbHOT O
3aaHUS B
COOTBETCTBUH  C
temoii BKP)
JHeBHUK c
XapaKTEPUCTUKON
Hroro
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(paccuutbiBaeTcA

KakK CpemHss
cymma 0aioB 3a
OTYeT o
MPaKTHUKE 51
ITHEBHUK C
XapaKTePUCTUKOM )
Cnava 3ayera 1o npakTHkKe
Bo3MoxHOE KOTMYECTBO 0ajioB
IIpakTHueckue «He BbINOJIHEHO» — () 0asoB;
HaBBIKH «BBITIOJIHEHO YaCTHYHOY» — 3 0ajna;
«BBITIOJHEHO C HEJOUYETaMM» — 4 Oailia;
«BBITIOJIHEHO B IIOJIHOM 00beMe» — 5 0ajioB
Hroro 3a cravy 3adeTa CTy/IEHT MOXET HaOpaTh MUHUMAJIBHO 3 0ajia 1 MaKCUMAITbHO 5

OasuioB

HToroBplii pEeHTHHI MO MPOU3BOACTBEHHON NpaKTHKE CKJIAAbIBAETCS M3 CYMMBbI OaioB,
MOJIYYEHHBIX B TIEPHOJ] TPOXOKICHUS MpakTHKe (min 3 6ajuia — max 5 6a/IoB) v Ha 3a4eTe (min
3 b6ama - max 5 OamioB). B BegoMocTh BBICTaBISETCSA OIEHKA, PACCUYMTAHHAS IO CPEIHEH

apu(pMETHIECKOM.

OneHka 3a NpakTUKy = (CyMMa 0aJuI0B, IOJYyYEHHBIX B IEPUOJ IPAKTUKH + cyMMa 0aJljioB,

MOJIYYCHHBIX Ha 3a4eTe) / 2

dopma UTOrOBOM aTTECTALUH — 3a4YET C OLICHKOM.
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