LIOKYMEHT MOANMCAH
MEKTPOHHOM NOANMCHIO

@DoH/I OLIEHOYHBIX CPEJCTB ISl MPOBeACHNs TEKYLEro KOHTPOJIA U MPOMeKYTOYHOI
arrecTauMu 00y4aromMXcs M0 JMCUUILINHE (MOTYJIIO0)

CnennanbHocthb: 38.02.04 Kommepuus (1o orpacism)
Jucuumumna: EH.02 UndopmannoHHbIe TEXHOJIOTUM B IPo¢ecCHOHATBHOM eITeJIbHOCTH

1. [lepeyenb KOMIeTeHIHIT 00pa30BaTeILHOI NPOrpaMMbl, GOPMUPYIOIIMXCH B MpoLecce
OCBOEHHS TUCIHUILIUHBI

[lpu mpoBeACHUWU TEKYHIEro KOHTPOJIE U IMPOMEXKYTOYHOM aTTeCTallid MO TUCHUIUIMHE Yy
00y4YaroIuXxcst OIEHUBAIOTCS KOMIIETSHITUH, (JOPMUPYIOIIHECS B IPOIIECCE OCBOCHHS 00pa30BaTEIbHOM
nporpammsl (Tabmnwuma 1).

Tabmuna 1 — Ilepeuenr kommeTeHuMii 00pa3zoBaTeNbHON MPOrpaMMbl, (POPMHUPYIOIIMXCS B
MIPOLIECCE OCBOCHUS TUCIUTUIMHBI

drocs
OOyuaromuiics JoJKeH 00J1aaTh CASAYIOUMMI KOMIIETEHIUAMU:

OK 4. D¢ghdhexmusro g3aumoodeticmeosams u pabomams 6 KOJLIEKMUe U KOMaHoe
OK 5. Ocywecmenamv yCmuylo U NUCbMEHHVIO KOMMYHUKAYUIO HA 20CYOApPCMBEHHOM S3blKe
Poccuiickoii @edepayuu c yuemom ocobennocmelii coyuanbHo20 U KyibmypHo20 KOHMEeKCma

IIK 1.2. Ha ceoem yuacmke pabomvl YHpaeiamv MOBAPHLIMU 3andcamu U  HOMOKAMU,
Op2anu306v16amMb pabomy Ha cKIaoe, pasmeujams mosapuble 3anachl Ha XpaHeHue.

IIK 2.1. Hcnonv3osams 0anHble 6yxeaimepcKko2o yuema 0isi KOHMPOJs pe3yibmamos U NAaHUupOBaHUs
KOMMep4ecKoll 0essmeabHOCmU, NPOBOOUMb yUem mogapos (Culpbsl, MAMepuanos, NPOOyKyul, mapbl, Opyaux
MamepuanbHblX YeHHOCMel) U Y4acmeo8ams 6 UxX UHGEHMAPU3AYUU.

1IK 2.2. Ogpopmnams, nposepsimv  HPAGUILHOCMb — COCMABLEHUA,  0Oecneyusams  XpameHue
OP2aAHU3AYUOHHO-PACNOPAOUMENbHBIX, MOBAPOCONPOBOOUMENbHBIX U UHBLIX HEOOXOOUMbIX OOKYMEHMO8 C
UCNONb306AHUEM AGMOMAMUZUPOGAHHBIX CUCTEM.

IIK 2.4. Onpedensmb O0CHOBHblE JKOHOMUYECKUE NOKA3amenu pabomvl OpeaHUu3ayul, YeHul,
3apabomuyIo niamy.

*IIpumeuanue: OesepanbHbIii TOCyIapCTBEHHBIH 00pa30BaTeIbHEII CTAHIAPT CPEITHETO MPOPECCHOHAIBHOTO 00Pa30BaHNs MO CIIEINATLHOCTH
38.02.04 Kommeprus (110 0Tpacisam)

2. OnucaHye MIKaJI OLlCHUBAHMS.

[Toxazarenu oleHUBaHUS KOMIETEHIIMM Ha pa3IMyHbIX dTanax ux GOpMUpOBaHUS ONpeAeTIEHbI
B COOTBETCTBUU C OCHOBHOU MPO(eCcCHOHATLHOM 00pa30BaTeIbHON MPOTrpaMMOH.

B Ta6J'II/II_[e 2 IMPUBOJUTCA IIKajla OLCHUBAaHHWA KOMHGTCHHI/Iﬁ Ha pas3jMYyHbIX JTalax HuXx
(hopMHUpPOBaHHS C YKa3aHUEM KPHUTEPUEB MX OIleHWBaHM. Bo BTOpoMm cTONOIE TaOIUIIBI TTPUBOIUTCS
IIKaja OII€HHBaHUsA KOMHeTeHHI/Iﬁ Ha pPAa3IMYHbIX OJSTallax HX q)OpMI/IpOBaHI/ISI B COOTBETCTBHU C

0003HAaYEHHBIM KPUTEPHEM.

Tabmuma 2 — Kpurepum u Imkajga OICHWBAaHWS KOMIIETCHIIMM Ha Pa3jIMYHBIX JTamax HX

(dbopMupoBaHHsL.



. IMkana
Kpurepumn oueHuBaHusI KOMIIeTEHIM I

OLICHUBAHUS
JIOCTUTHYTBIN YPOBEHb OLIEHKHU PE3YJIbTaTOB O0YUEHHUSI MOKA3bIBAET, UYTO CTYIEHT
o0ajaetT He0OXOMMOI CHCTEMOM 3HAHUH U BIIaJIeeT HEKOTOPHIMU YMEHHUSMHU I10
IUCLUUIUIMHE, CHOCOOEH TIOHMMAaTh MW HMHTEPHPETHPOBATH  OCBOCHHYIO
MH(POPMALIMIO, YTO TO3BOJIUT €My B JalbHEHIIEM pPa3BUTh TaKHE KadyecTBa
YMCTBEHHOH  JEATENBHOCTH, KaK TIyOMHa, THUOKOCTh, KPUTHYHOCTH, .
[Toporosbiii
JI0Ka3aTeIbHOCTh, 3BPUCTUUHOCTb. .
(0Os13aTEITBHBIN)

JIOCTUTHYTBIN YPOBEHB OLIEHKHU PE3Y/IbTaTOB 00YUEHUs TOKA3bIBAET, YTO CTYJCHT
oOmamaer HEOOXOIMMOW  CHCTEMOW  TEOPETHYECKUX  3HAHWH,  BIIAJIEET
HCKOTOPLIMU YMCHUSAMMU aHAJIN3a U PCUICHU A TUIIOBBIX NPAKTUYCCKUX 3a/1a4, YTO
IIO3BOJIUT CMY B I[aJIBHCf/’IH_IeM Pa3BUThL HNPAKTHUUYCCKHUEC YMCHHA B JaHHOM

HaIpaBJICHUHU MPO(PECCHOHANBHON eI TeTHbHOCTH.

JloCTUTHYTBIN YPOBEHDb OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
MMpOACMOHCTPHUPOBAI FJIY6OKI/IG IIPOYHLIC 3HAHHA W PA3BUTHIC MNMPAKTHYCCKHUC
YMCHUA U HABBIKU, MOXKET CpaBHUBATL, OLICHUBATL U BBI6I/IpaTI) MCTObI PCIICHUA IToBbITIEHHEBIN
IMPAaKTUYCCKHUX 3aj/1a4, pa60TaTb HeJICHAIIpPaBJICHHO, UCIIOJIb3Ys CBA3AHHBIC MCIKAY
co0oii popmbl IpeIcTaBICHUS HH(OPMAIIUH.

JIOCTUTHYTBIH YPOBEHb OIICHKH PE3yJIbTATOB O0YUCHHS CBUICTEIBCTBYET O TOM,
9TO CTYACHT CIIOCOOCH 0000IIaTh ¥ OICHUBATh MH()OPMAIIHIO, TIOJYYECHHYIO Ha
OCHOBE HCCIJICZIOBAaHUS HECTAHJAPTHOW CHUTYyallMH; WCIIONB30BaTh CBEICHHS W3
Pa3IMYHBIX UCTOYHUKOB, YCIIEITHO COOTHOCS UX C TPEAJIOKEHHON CUTYyaIUueH.
JIOCTUTHYTBIH YPOBEHB OIICHKH PE3yJIbTATOB O0YUCHHS CBUICTEIBCTBYET O TOM, .
. | IlponBunyTHIN
9TO y CTyJdeHTa Cc(OpMHPOBaHBI CHCTEMHBIC 3HAHHS B COOTBETCTBYIOIICH
00J1acTH 3HaHUH, HEOOXOIUMBIE /TSl pEIICHHSI KOHKPETHBIX MPaKTHUECKUX 3a71a4
BBICOKOTO YpPOBHSI CJIOXHOCTH; NMPAKTHYECKHE YMEHHWs M HaBBIKM aHAINA3a U

MHTEpIpeTanuy HHGHOPMaIH, a TAaKXKe HCIOIb30BaHMsI MMOJYYEHHbBIX CBEICHUN

AT IPUHATUSA pGHIGHI/II\/’I.

3. OueHo4YHbIE CPECTBA ISl IPOBEIEHUs TEKYIEro KOHTPOJISI OCBOEHUS JUCIUIJIMHBI
Ilpumepnulii Komnaekc pazHoypoeHessix 3a0anuil (Ha 0CHO8e NPAKMUYECKOU CUMYAUUU):

IIpakTnueckas padora 1. Padora ¢ madaonamu npesentanuii PowerPoint

TpeboBaHHUS K OTYETY

Pesysbrarhl 1a00paTOpHON pabOThI JOJDKHBI OBITH MTPEACTaBIICHBI B BUIE (aillioB ¢ UMeHeM:
IIp_PowerPoint_1.1_®@amunua_zpynna;
IIp PowerPoint 1.2 @amunus_cpynna;
IIp_PowerPoint_1.3_®@amunua_zpynna;

3ananue 1 U3yuyeHue co3ganus madioHa Mpe3eHTalUH

1. U3yunts Buneoypok «PowerPoint_1_Co3nanue madaoHa»:

2. TloBTOpUTH AEHCTBUS, NOKa3aHHbIE B BHIEOPOJIMKE, M CO3AaTh MIA0JIOH Ipe3eHTaluu cpenctBamMu MS
PowerPoint.

3. Coxpanutb nonyuyennsiii mabion kak «Ilp_PowerPoint_1.1_@amunusn_zpynnay




3aganue 2 Co3naHue cOOCTBEHHOI0 MIA0I0HA MPe3eHTAUN

1. O3nakomuThes ¢ npumepoM npeseHtannu «PowerPoint_1_IIpumep».

2. Pa3zpaboraTh COOCTBCHHBIN MIA0IOH MPE3CHTAIIHH.

3. CoxpaHuTh nomy4deHHbIH madnoH kak «I[Ip_PowerPoint_ 1.2 ®@amunusa_zpynnay

4. HaronHuTh Npe3eHTalyo nHGopManueld B COOTBETCTBUH C BBIOPAHHOM TEMOIA.

5. Coxpanuts nonydenyro npesearanuio kak «[Ip_PowerPoint_1.3 ®amunua_zpynnay

IIpakTnueckas padora 2. HacTpoiika 10N0JHUTEJbHBIX IAPAMETPOB NPe3eHTaluu
TpeOoBaHud K 0TYETY

Pesymbratel  mabopaTopHOif pabOTHl JOKHBI OBITH IPEACTaBICHHI B BHAe (¢aitla ¢ HWMeHeM:
IIp_PowerPoint 2 ®@amunus_cpynna

1. U3yuntp martepuan B ¢aitne «PowerPoint_2_MeTtoanyeckue yKazanus».

2. [ToBTOpUTH NEHCTBUS U3 METOIMUECKUX yKka3anuii B MS PowerPoint.

3. O3HaKOMHUTHCS C IPUMEPOM IIPE3EHTALUU, PA3MEILEHHOI 10 CChIIKE.

4. B co3naHHYIO paHee NPE3EHTALNI0 HEOOX0ANMO BCTaBUTh JIOTOTUI 00pa30BaTebHON OPraHn3aliu, I KOTOPOH
co31aeTcs JaHHasl IPe3CHTalus.

5. JIONOTHUTE Mpe3eHTannio HHPOpMAaIHei, KOTopast HOTOM MOTHOCTBIO MIIM YaCTUYHO MOXKET OBITh CKpBITA.

6. Co31atTh B KOHIIE NTPE3EHTAINH CKPBITHIH CIai c 0TBeTaMU Ha KOHTPOJIbHBIE BOIIPOCHI:

Bonpoc 1: xaxue nacmpouxu npezenmayuy MONICHO usmenums Ha exnaoke "/[uzaun" ¢ MS PowerPoint?

Bonpoc 2: kakue pasmepel mosicHo 3a0ams 0ns caatioog npesenmayuu ¢ MS PowerPoint u om uezo smo 3agucum?
Bonpoc 3: uem omauuaemcs uncmpymenm "Crkpoimo craiio"” om "[lobasums pazoen”?

Bonpoc 4: ons kakux yeneii 6 MS PowerPoint moscro ucnonvsosams uncmpymenm "Yoarume gon'?

Bonpoc 5: kakue npeumywecmea daem cozoanue wabnona npesenmayuu yepes pexcum "Obpaszey cratioog"?

6. CoxpaHuTh nosryueHHyto npesenraiuio kak «IIp_PowerPoint_2_ ®amunua_zpynnay»

IIpakTnueckas padora 3. Padora ¢ 00;1aunbIM xpanuwianieM Google Drive

TpedoBaHus K 0TYETY

PesynbraTel  nabopaTopHOM  pabOThl  JOMKHBI  OBITH  MpeJcCTaBieHbl B Buae (aiima ¢ uMeHem:
IIp_O6aaka_1_ ®@amunusa_zpynna;

3aganue 1 U3yyenue padornl ¢ ceppucom Google Drive

W3yunts Buneoypok «1_Google Drive_Vpox»

3ananue 2 Co3aaHMe NANoOK ¢ pa3IMYHBIMH NPaBaMH J0CTyna

1. Co3nats ¢ moctynom 1o ccbuike 3 nmankw. [Tanka «YuTatensy ¢ mpaBaM# JOCTYIIA IO CCBUIKE «UUTATENby, ManKa
«KomMeHTaTOp» € IpaBaMu JOCTyIa 1O CCBUIKE «KOMMEHTATOp», mamka «PemakTop» c IpaBaMM AOCTYyNa II0 CCBIJIKE
«Penakrop».

2. Bee ceputku BctaBuTh B okyMeHT «Ilp_Oo6aaka_1_@amunua_zpynnay mocie 3arojloBKa Namnku

3aganue 3 OTnpaBKa JOKYMEHTOB € pa3JHYHBIMH NPaBaMHU A0CTyNa

1. 3arpysure 3 pa3nmuuHbix gfokymeHTa MS Word Ha google nuck. /lokymMeHTaM BbICTaBHTE ITpaBa JIOCTYIIA 10
ccpuike «Yuratensy», «KomMeHTaTopy, «PenakTop» 3a1aB JOKyMEHTaM COOTBETCTBYIOIINE UMEHA.
2. Bce ccputku BctaBuTh B 1oKyMeHT «Ilp_O6aaka_1_@amunus_zpynnay mocie 3arojioBka (Gpaniisl



IIpakTnyeckas padora 4.

3ananue 1. B onepanyonnoii cucteme Windows co3naiite Ha pabodem crojie cosfaiTe nanky Archives, B
KOTOpOit cosznmaiite manku Pictures m Documents.

Haitnute u ckomupyiite B manky Pictures mo fiBa pucyHKa ¢ pacmipeHueM *.jpg u *.bmp.

Cpasaurte pa3Mmepsl (aiinoB *.bmp u *.jpg. u 3anumunTe TaHHBE B TAOIUIy 1.

B nanky Documents nomecture dainsl *.doc (He MeHee 3) M 3alMIINTE X UCXOAHBIE pa3Mephl B TaOJIHILy.

3aganue 2. Apxusanus ¢aitnoB WinRar

3amyctute WinRar (ITyck >Bce nporpammer > WinRar).

B mosBuBImIEMCs IHANOTOBOM OKHE BBIOGpHTE TanKy, B KOTOpoW OymeT co3maH apxuB: Paboumit
crom\Archives\Pictures.

YcraHoBHUTE Kypcop Ha MM Tpaduueckoro ¢aitna 3uma.jpg.

Bemmonnaute komanay Jlo6aButh. B mosiBUBIIEMCS TMaJOroBOM OKHE BBEIUTE MMs apxuBa 3uma.rar. Beibepure
¢dopmar HOBOTO apxuBa - RAR, metox cxarns - OOpruHBIH. YOenuTech, uro B rpymne [lapaMeTpsl apXuBaiuil HA B OTHOM
n3 okomeyek HeT ¢uaxkkoB. LllenkHure Ha kHonke OK juist coznanus apxuBa. Bo BpeMst apxuBanuy 0ToOpakaeTcsi OKHO €O
cTaTUCTUKOH. [To OKOHUaHMH apXUBAIMK OKHO CTATHCTHKH HCUE3HET, a CO3JAHHBIN apXUB CTAHET TEKYIIIMM BBIJCICHHBIM
daitnom.

AHamornyHeEIM 00pa3oM co3maiite apxuBbl ansA  QaitmoB PsaOwna.bmp, Hokymentl.doc, [Joxyment2.doc,
Jokyment3.doc. CpaBHHUTENbHBIE XapAKTEPUCTUKU UCXOJHBIX (AaliJIOB U MX apXMBOB 3aHECTU B TAOIHUILY.

Cospaiite camopacmakoBeiBaromuiicss RAR — apxuB, Bkirtoyaromuii B ce0st TEKCTOBBIC U rpadudaeckue Gaiiibl.

Onpepenute NPOICHT cxkaTus GailioB u 3amosHuTe Tadbauiy. [IporeHt cxarus onpenensercs mo popmye P=S/S0,
rae S — pa3Mep apXuBHBIX (aitoB, SO — pa3Mep UCXOTHBIX (DaHIIoB.

Hpumepuble 680RPOCHL 0711 HOO20MOBKU K CEMUHRAPCKUM 3AHAMUAM:

. Kakue mporpaMMBbl Ha3bIBaIOT JTMIEH3MOHHBIMU?

. Kakue mporpaMMsbl Ha3bIBAIOT YCIOBHO OECIUIATHRIMU?

. Kakue mporpaMMbl Ha3bIBatoT CBOOOJHO pacTIpOCTPAHIEMbIMU?

. B uem cocrout pazianune Mexy JIMIEH3UOHHBIMHU, YCIOBHO OECIIATHBIMH U OeCIUIaTHBIMU MPOrpaMMamu?
. Kax Mo’xHO 3apnkcrpoBaTh CBOE aBTOPCKOE MPABO HA MPOTPAMMHBIN IIPOAYKT?

. Kakue ucnonb3yroTcs criocoObl HIeHTU(HUKALUH JINIHOCTH [IPU MPEJOCTABICHUH JA0CTyIa K nHpopMannu?
. IloueMy KOMIBIOTEpHOE ITUPATCTBO HAHOCHT yIiepO obuiecTBy?

e BN B Y S

. Kakue cymiectBytoT mporpaMMHbIe U aliliapaTHBIE CIIOCOOBI 3aIUTHI HHGOpMaun?
9. UeM oTyIMUaETCs IIPOCTOE KOMMPOBaHKE (GaiiiIoB OT MHCTAJUIALINH IpOrpamMm?

10. HazoBuTe cTagny HHCTAUIAIUH TPOTPaAMMBI.

11. Yro Takoe uHcramiarop?

12. Kak 3amycTUTh YCTaHOBIEHHYIO TIporpammy?

13. Kak ynanuTh HEHYKHYIO IIPOrpaMMy ¢ KOMIIbtoTepa?

Ilpumepnulii nepeyens 3a0anuii ONa NOUCKA, AHANU3A U CUCHEMAMUZAUUN UHPopmayuu:
3aganue 1. B ctpoke moucka MHTepHeT BBeguTe (pa3y «kaTajor oOpa3oBaTeNILHBIX pecypcoBy. Ilepeunciure,
Kakue pasJielibl BKIIOYaIoT B ce0st oOpas3oBarensHble pecypesl cetd HTepHeT. OXxapakTepusyiTe Mooble Tpu.

3aganue 2. C noMoupto MIHTepHETa HAaAUTE OTBETHI HA CIEAYIOLIUE BOIIPOCHI:
. YKaxuTe BpeMsl YTBEPKIACHHSI TPUTOPUAHCKOTO KaTeHapsl.
. KakoB nuamerp atoma?
. YKaKuTe CMEpTEIIbHbII YPOBEHb 3BYKa.

. KakoBa temmieparypa xuneHus sxene3a?

1

2

3

4

5. KakoBa Temmepartypa miaBieHHUs pTyTH?

6. YkaxuTe ckopocTb oOpamenus JIyHsl Bokpyr 3emiu?
7. KakoBa macca 3emnu?

8. Kakas ropa B Poccuu siBnsercst camoii BBICOKOH?
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. [laiiTe XxapakTepuCTUKy HapoJa Kamia.



10. Ykaxwure Toj6I paBiieHus MBana 1.
11. Vkaxure roxsl npasnenus Exarepunsr 1.
12. B xakoM 1oy ObUT H300peTEH MEePBHIN NePEBAHHBIA BETOCHTIE?

3aganue 3. Haittu B MHTepHeT 3ak0H PD «O0 mHbopMannu, WHPOPMATH3ANHE ¥ 3aIIUTe HHOOpMAIH» U
BBIJICIIUTh OTPENEIICHNs TIOHATHIH:

- nH(pOPMAIIHS;

- HHQOPMAIMOHHBIE TEXHOJIOTHH;

- HH)OPMALMOHHO-TEIICKOMMYHHUKALIOHHAS CETh;

- TOCTYTI K MH(pOpPMAITIH;

- KOH(UAESHIIMATEHOCTD UH(OpMALINH;

- BJIEKTPOHHOE COOOIIEeHHE;

- JOKyMEHTUPOBaHHasl HHYOpMALHSL.

3anganue 4. 3yuuB ucrounuk «llonb3oBarensckoe cornamieHue» SIHAeKC OTBEThTE Ha CIAEAYIOLIUE BOTIPOCHL:

1. ITo xakoMy azpecy HaXOAWUTCS CTPaHUIIA C TIOJIB30BATEILCKUAM corfameHneM Sanaexc?

2. B kakux ciayvasx SIHIEKC MMeeT MpaBo 0TKA3aTh MOJIb30BATEII0 B UCIIOIb30BAHUH CBOUX CIYXKO0?

3. Kakum oOpazom SIHIOEKC CIemuT 3a OTepanusIMi IMOJIb30BaTese?

4. Yro moapazymeBaeTcs oA TEPMUHOM «KOHTEHT» B [IC?

5. Yto B IIC cka3aHo 0 3ampere myOIUKAIIH MaTePHAaJIOB, CBSI3aHHBIX C:

- HapyILIEHUEM aBTOPCKUX NIPaB U JUCKPUMUHALMEH JIIOJCH;

- pacchUIKOM criama;

- oOparieHrueM ¢ KUBOTHBIMU?

6. Kakoro MakcmmambHOTO 0oOBeMa MOTYT OBITH (aiiiIbl W apXUBHl, pa3MeNIacMbIe IIOJE30BATCISIMH TIPH
HCTIOJIb30BaHUH CITYKOBI OECIUIATHOTO XOCTHHTA?

7. Bamm mouToBsIi simuk Ha [loure Arnekca OyneT ynaneH, eciau Bel He moip30Baich UM Ooiee .

IlpumepHnulit nepeuens 3a0anuil 011 MEPMUHOI02UUECKO20 OUKMAHMA:
- OINMCAHME IIOCIIEeOBATENbHOCTU JEHCTBUH, CTPOroe HCIOJIHEHHE KOTOPBIX IIPUBOAUT K PEIICHUIO
[IOCTABJICHHOM 3aJ1a4M 3@ KOHEYHOE YHCIIO LIaroB.

. - BOCIIPOM3BEJICHNE MOCIEI0BATEIIEHOCTH KapTHHOK, CO3/Aollee BIEUaTIEHHE JBHKYIIEroCs M300paskeHHs.
CamMeie pactipocTpaHEHHBIE (Qaiiipl aHuMaIu umMeroT Gopmat GIF.

... - IPUHIMIIBI HOCTPOEHHUS ¥ (DYHKIIHOHUPOBAHKS AIIAPaTHOTO U MPOrPaMMHOT0 oOecrieueHH s 3JIEMEHTOB CEeTH.

... - (YIaKoBIINK) 3TO MPOTpamMMa, TMO3BOJISIONIAS XPAHUTh HH(POPMAIIHIO Ha IUCKAX B CKATOM COCTOSHHH, a TAKKE
00BEIUHITh KOTTMU HECKOJIBKHX (DaiiIOB B OJMH apXUBHbBIN (hailyl. ApXHBATOp MO3BOJSACT YMECHBIIATh pa3mep (aiiia, eciu
(aiin He coxpaHEH yKe B C:KATOM Qopmare.

... - enuHua m3mepenns uadopmarwu. 1 baiit=8 but. Jlnst xpaHenus 1 cuMBoia Ha KOMIIbIOTEpEe HEOOXoauM 1
Baiir.

... - OJIMH WJIK HECKOJIbKO (haiJIOB NaHHBIX, MPEIHA3HAYEHHBIX I XPAHEHUS, U3MEHEHHSI M 00pabOTKH OOJBIINX
00BEMOB B3aUMOCBS3aHHON MH()OpPMAITHH.

- mporpamma, ciyxaiias JUis IpOCMOTpa web-IOKyMEHTOB, M OOecIieuuBarolias Mepexoj ¢ OAHoW web-

CTpaHHULIbI Ha JPYTYIO B COOTBETCTBUU C TUIIEPCCHUIKOM.

... - pa3MHOXaIoMIasCcs MporpaMMa, HamucaHHas 4YeT0BeKoM Jist HaHecenus yiiep6a ITK. OHa MoxeT HaxOuThCs
B BBITIOJHSIEMBIX (paiiirax, 3arpy309HBIX 3aIMUCSIX B Makpocax. [Ipu cBoeM BBHITIOTHEHHUH BUPYCH MOAUDHUIIHPYIOT MIPOTPAMMY
TaK, YTO OHA JIeNaeT HEeYTO OTIMYHOE OTTOTO, YTO JOJDKHA Obuta Aenath. [locne permmkanuu cedst B Apyrue mporpaMMBl
BUPYC MOXET CAENaTh YTO-THOO0 - OT BHIBOA KAKOTO-HUOY/Ib COOOLIECHUS JI0 YAAIeHHs BCEX JaHHBIX Ha JHCKE.

... - BBIJICTICHHBIN O0BEKT, CBSI3aHHBIN C IPYTUM (ailjioM U pearupyromuii Ha METI0K MBIIIH.

. - IpOrpamMMa FIIH KOMILICKC MPOTrpaMM, IMO3BOJISIONIMX CO3/IaBaTh U PEJAKTHPOBATh H300paKECHUS HA 3 KpaHe
KOMIBIOTEpa: PHCOBATh JIMHUM, PACKpAlIMBaTh OOJIACTH 3 KpaHa, CO3/JaBaTh HAINNCH Pa3IMYHBIMHA LIPUPTaMH,
00pabaTbIBaTh N300paKeHMs, TIOJydEHHBIE C ITOMOIIBIO CKaHepoB. HekoTopsle peaakTopbl 00ecnednBaloT BO3MOKHOCTh
MIOJTyYECHUS N300paXKeHNH TPEXMEPHBIX 0OBEKTOB, X CEUYCHUI U Pa3BOPOTOB.

. - KJIaBHIIIa WK coYeTaHue (OJHOBPEMCHHOE HA)KATHE) HECKOJIBKHX KIABUII Ha KJIaBHATYPE JUIS BBITOTHCHHUS
OIpe/IeIEHHON KOMaH/Ibl, 3alIpOrpaMMHUPOBAHHON Ha BBI30B IO Ha)KaTUM 3TOTO coueTaHus. lVcrnosib3oBaHUE COYETaHUM
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KJIaBUIII 3HAYUTEIBHO YCKOPSET paboTy M yBEIHMYMBAET KOJIMYECTBO BO3MOJKHBIX JCHCTBHH, BBITIOJIHIEMBIX C ITOMOIIBIO
kiaBuatypsl. CoyeTaHus KJIABUII OCOOCHHO IMPOKO MCHOJIB3YIOTCSl B KOMIIBIOTEPHBIX UTPaX, B KOTOPBIX BakHa OBICTpOTA
pEaKIUK UTPOKA HAa PA3BUTHE COOBITHII - B YACTHOCTH, B CTPATETHSIX.

... - HEKHH Jornyeckuil ypoBeHb MHTEepHETa, TO €CTh TPYyIIa CETEBBIX PECYPCOB, HMEIOIAsi COOCTBEHHOE UMS U
yIpaBiisieMasi CBOEH ceTeBOM CTaHLUEN.

... - orylaByieHne QaiinoB. JlocTyIeH NoIb30BaTeINI0 Yepe3 KOMaHHbI S3bIK ONEepallHOHHON cUCTeMBl. Ero MoXxHO
IIPOCMaTpHBaTh, IIEPEUMECHOBBIBATH 3aPETHCTPUPOBAHHBIC B HEM (DailIbl, IEPEHOCUTh MX COJAECP)KUMOE Ha HOBOE MECTO H
ynansatb. YacTo uMeeT HepapXuyecKyro CTpPYKTypy.

. - ONHCaHHUE OIEPAINH, KOTOPYIO IOJDKCH BBHINOJIHUTH KOMIbIOTep. Kak mpaBmiio, y KOMaHABI €CTb CBOM KOJ
(ycrmoBHOE 0003HaUEHNE), HCXOIHbBIC JaHHBIC (ONepaH/Ibl) M pe3yJIbTar.

. - HeKM{ HOBBIH OOBEKT, KOTOPBIA OTPaKaeT CyLIECTBEHHbIE 0COOCHHOCTH M3Y4aeMOT0 O0BEKTa, SBICHUS WU
mporecca

... - 9TO 3aM€Ha PeaJIbHOr0 00BEKTa, ABJICHUS UIH IPOLECCca ero MOAXOAAIEeH KOIUeH.

... - 3TO COYETaHHUE 3ByKa, MY3bIKH, TEKCTa, I'PaUKH ¥ BUAEO C BOZMOXKHOCTHIO yIIPABICHHSL.

. - COBOKYITHOCTb IPOTPaMMHBIX CPEJCTB, 00ECHEYHBAIONINX YIPABICHUE allapaTHON 4acThi0 KOMIIBIOTEpPA U
MPUKIIHBIMHU TPOTPaMMaMH KaK €ANHBIM LEIBIM, a TAKXKE MX B3aNMOAEHCTBHE MEXIY cOOOH M IONIB30BATENIEM.

. - moboe npeobOpazoBanre MHYOPMALMH U3 OJHOTO BUIA B APYTOH, MPOU3BOAUMOE IO CTPOTUM (HOPMaIbHBIM
MIpaBHJIaM.

Ilpumepnulit nepeuensy 3a0anuil 0na pewieHus 3a0ay / 6bINOJAHEHUA 3A0aHUTL NO 00pa3yy:
IIpakTnuyeckas padora 1. BBoa u perakrupoBaHue TeKcTa.

TpeboBaHHUS K OTYETY

Pesynprarel  nabopaTopHOM pabOThl  JNOJDKHBI  OBITH  NpEACTaBICHB B  BHAEe (Gailla ¢ HUMEHeM:
Ip_Word_1_®@amunua_zpynna

Teopus:
Brumanue neped svinonnenuem pabdomvl peKOMeHOYemcs GKIOHUMb PENCUM OMOOPAdiCeHUs. Heneuamaemoix

CUMB0J1086.

JlaHHBI pexuM 0TOOpaXkaeT CHMBOJBI Pa3METKH IOKYMEHTa IPU ATOM OHH HE IEYaTaloTCs IPH pacredaTKe
JIOKyMEHTa.

v OrpgaHUHeHHO il'_'"Hll".Ll,l-1l:lHE.'1I:HIZIIZTH] =

[naeHan Beraska KoncTpykTop Maker CehlnKmW Pacceinkn PeueHsnpoBaHme

alls
96 Buipesare TimesNewF ~[12 -

D ER Konuposats !

BerasuTe - g aky . -
- ~ Dopmat no obpasuy KoK - aee x. x 7 A

Eydep oEmeHa = WpwdT ;] ABzay ]
- - . T - - . - _ _ B - . . o -

PL[C)/I!OK I - Pesicum Henewamaemuvlx CUMBOJI08

OCHOBHBIMH 3TaNaMM c031aHusl (IIOATOTOBKHU) TEKCTOBBIX J0KYMeHTOB B Word siBJIsIIOTCS:
. Ha0op TeKcTa;

— peIakTHpOBaHHUE TEKCTa (B TOM YHCIE W MIPOBEPKA MPABOIHCAHMS);

. (opmaTupoBaHue (CUMBOJIOB, a03alleB, CTPAHUIL);

J BCTaBKa HACTPOWKa PHUCYHKOB, Tabnuil. BeraBka Haanuceld k HuM. Co3/iaHHe IEPEKPECTHBIX CCHUIOK;
o reyathb TEKCTa Ha IPUHTEPE;

. COXpaHeHHe;



Kaxnapiii 3Tanm cOCTOUT W3 BBHINOJHEHUS OINpPEACIICHHBIX onepanuil. PaccMOTpUM OCHOBHbIE MOMEHTHI KaXKI10TO
JTamna.

Ha6op Texcra

BBox TekcTa MOXKHO OCYIIECTBIATH HOCPEACTBOM €To Habopa C KJIaBHaTyPhI MIIM BCTABIIATH B JOKYMEHT Pa3IHIHBIC
TEKCTOBBIE ()parMeHThl, CKOIMPOBAHHBIE U3 APYTHX JOKYMEHTOB.

IIpn Habope MONE3HO BKIIOYATh PEXHMM OTOOPAKECHHS HENEYaTaeMbIX 3HAKOB. JTO IO3BOJHT OTCICKUBATH
NpaBUJILHOCTH HAaOOpa y)ke Ha JTare BBoJa TekcTa. Hanbosiee BayKHBIMU SIBISIIOTCS. pACCTAHOBKH a03alleB, HEPACTHKUMBIX
pOOENOB, MPUHYIUTEIBHbBIE PA3PBIBBI CTPOK.

Ab3anmbl

Bonbmine TekcTOBBIE (PparMEeHTH TPYAHO YUTAIOTCS, MOITOMY TEKCT CIEIyeT pa30MBaTh HA OTACIbHBIC a03aIlbl
HakatueM Ha kiaBuiry ENTER. Ecnu tpeGyertcs 3aBepmnth cTpoKy 0e3 co3naHus HOBOTO ab3alia, UCIIONb3YIOT COYeTaHne
ki1asum Shift+Enter.

ITpumep

JlaGopaTopuas-padora-Nel-
Co3aaHne a0/10HA" JOKYMEHTOB

IIpoGeanl.

“XKecrkue” mpoOerpl BHOCATCS B TEKCT MpH HaxkaTuu KiaBummn [Ipo6en Ha knasuarype [1K. [IpusHakoM oTneneHus
cJoBa OT cioBa sABJsieTcs «OKecTkuit» mpobel1, ToATOMY MEXIY CIOBaMHM HEOOXOJMMO yCTaHaBJIMBaTh oJuH «JKecTkuity
npoOen. 3HaK TPENUHAHUS HE HAI0 OTIENATh HPOOEIOM OT MPENIIECTBYIOUNIETO CIOBA, a IMOCIE 3HAKA NPEITHHAHUI
HE00X0IUMO 00S3aTeIbHO BBOIUTH Ipoben. McKiIoueHHs COCTaBIAIOT OTKPHIBAIOIINE KaBBIYKK U CKOOKH, B HUX NpoOesn
CTaBUTCA NEpe]] 3HAKOM, a AATBHEHIINI TEKCT MUIIETCS Cpa3y MOCIe KaBBIYKN MM CKOOKH.

ITpumep

Uenopexk, uaymuii-e-ropy!-TBoii-prokzax-(TsmKeNbIH-0eHb ),

Ectb cioBOCOUETaHYS, B KOTOPBIX HEXKENATEIBHO CTABUTD «KECTKHE» MPOOEIBI 10 TOH NPUYNHE, YTOOBI 3aIIPETHTh
MIEPEeHOC Ha JAPYTYI0 CTPOKy. B aToM ciyuae mpu HaGope TeKcTa CTaBAT «HEpa3phIBHBIC NMPOOENTBbl» COYeTaHHEM KIIaBHII
Ctrl+Shift+IIpo6en. Takoit mpoben MOTOMY M Ha3bIBAaeTCS HEPasphIBHBIM, YTO TEKCTOBOMY PENAKTOPY 3alpeliaeTcs
HCIIOJIb30BaTh €ro MECTO /IS pa3pbiBa CTPOKH MU aBTOMaTHYeckoM (opmarupoBanuu Tekcra. [Ipy BKIIOYEHHOM pexume
0TOOpaKEeHHs HEeTleyaTaeMbIX 3HAKOB.

ITpumep

é.ATTGCTElTD 036;-T.°Mockra; - bapanor”M. . ;-MS°Excel

Bor XapaKTCPHbIC CITydan UCITI0JIb30BAHUA 3TOI0 CUMBOJIA!

. Mexny unniuaiom u amunueii: Heanoe H. H.;

. B MHOTOCIIOBHBIX COKpAILICHUSX: U M. 0., U M. N.;

. Mex 1ty 3HaKOM HOMEpa WK naparpada u 4icioM, OTHOCSIIIUMCS K Hemy: N 13, § 45;

. Mex 1ty MapKepoM ITyHKTa M TEKCTOM, CIICAYIOLINM 32 HUM: @) nepeoe npasuio, 6) 6mopoe;

. Mex 1y 9MCIIOM U eIUHUIIEH N3MEPEHHS, OTHOCSIIeHCS K HeMmy: 15 mun, 46 ke;

. [epen Tupe, B cepenuae npeuIoxKeHus (1ocie THpe naeT oObIYHEIN npoden): Mockea — cmonuya;
. Mexy KjaccaMu MHOTO3HAYHBIX YUCEIl, HAUWHAs C TSITU3HAYHEIX: 456 506 pyo;

. [epen HOMepamMu BepcHii MPOrpaMMHBIX IIPOJIYKTOB U YacTsAMHM MX Ha3zBaHMi: Photoshop 2021

Penakruposanue tekcra B Word



IToce BBOA TEKCT MOABEPraeTCs pa3IndHbIM U3MEHEHHAM. PetakTupoBanue fokymenTa B Word ocymiecTBisieTcs
komaHniamu MeHto [1paBka (Breipe3ars, konupoBaTh, BCTaBUTh) WM HaxaTHeM Kiasui Ha knasuatype [IK (Ctrl +X, Ctrl +C,
Ctrl +V).

IIpenycmorpenHass B Word BO3MOXHOCTh IOMCKAa M 3aMEHBl TEKCTa 3HAYUTENIBHO YCKOPSET IIPOLecc
penakTupoBaHus (MpaBKH) OonbIIOro Tekcra. Kpome TOro, ¢ MOMOIIBIO 3TOM KOMaHIBI MOXHO OCYIIECTBIIITH IMOWUCK U
3aMeHy OIpeZIeJICHHBIX TapaMeTpoB (POPMaTHPOBAHUS, CIIEIIUAIBHBIX CUMBOJIOB U JPYIHX OOBEKTOB JOKYMEHTA.

ord] - Word

. o
Cnpaeka D YTo Bbl HOTHTE CLenaTe? = MNogenuteca

A £ Haiitu -~
il AaBbBaelm, AaBoBerr, AaEOBr AaboBal

38 3amenuTs

- T ObbivHeld | Tbes wHTe.. 3aronoso.. 3aronoBo.. 3
BrlgenuTe ~
M= CTHawn [z PegakThMpoBaHWe
BRI O T W O O - I R e s e T O T R O | -16-&-1.?- 1
Pucynok 2 - 3amena mexcma
Haimi 1 3amMeHuTs ? >
Hafitn  3ameHuTe  [lepe@Tu
Hawtu: Waord w
JameHuTE Ha: |[WORD L
Bonewe = > JAMEHWTE 3AMEHHWTE BCE Hajiti ganee OTtmeHa

Pucynox 3 - 3amena mexcma

IIpoBepka npaBonucaHus
TIpoBepka npaBONUCAHUS SBJISIETCS BaXKHOM 4aCThIO CO3IaHMUs TECTOBOTO TOKyMeHTa. TekcToBbI# nporeccop Word

nMmeer B cebe (YHKIMIO aBTOMAaTHYECKOH IIPOBEPKHM IIPAaBONMCAHMWS, BKIIOYEHHYIO II0 YMON4YaHuio. B ciyuae
HEOOXOIUMOCTH €€ MOXKHO JIOTIOJTHUTEIHHO HACTPOUTh. DTO enaeTcs yepes MeHio (Paiin-ITapamerpsi-IIpaBonucanue)



I Mapamerpe Word ? X

O6uwe

'?/BCJ HacTpoiika 3ameHel i (POpPMaTHPOBaHKUA TekcTa B Word
Orobpakerie

Mpaonucarmne Mapamerpe: asrosamen:
B
oxpanenne HacTpoiika 3aMerb! M OPMaTMOBaHMA TekcTa npy 804e 8 Word: | lapaMeTpsl aBT03aMEHELL..
Asenc

Tpw ucnpasnesiu opdorpadmn & nporpamuax Microsoft Office
CNEUMENLHEIE BOIMOHKHOCTH
MponyckaTs cnosa us MPOMACHSIX BYKB
Jenonsnensio
MpomyckaTs cnoss ¢ uubpa
Hacrpours nerty MpomyckaTs aapeca s MTeprere u uuena ainos

Marens BeicTporo gocTyna TMometaTs NosTopARLINECR cnosa

SARISEN AN LY

N WIcnongs08ats NPOMHCHBIE € HAACTPOMHEIMY 3H2KaMA (bpaHLyckii
HaacTpoiiku s P ACTP (pparuy i)
Tpeanarags To/1bKO 13 OCHOBHOMO C/I0EaRA

LienTp ynpasnenin BesonacHocTaro
Hacrpansaemsic cnosap

Pycckit: TPeBoBaTs ToUHOo HCNOAB3OBaHIA &
Mpw ucnpasnermu npasonucanms s Word

MpogepsTs opdorpaduio B npoLecce Habopa TekeTa
OruetiaTs FpamMaTIECKUE OLINGKY & MpoUEcce Habopa TekcTa

~
7
7| Cnossie cnosa
]

Bo spemn MPOBEpKI ophorpatbk TakKe NPOBEPATE FPaMMETIKY

TMoKa3sI8aTs CTaTHCTHKY YA0BOHHTACMOCTH

Hotiop rpesw: | Tpamsiorae =
TogropHan nposepka
Wckniouenun ana daiina: | i3 Word1 -

CHPBITE OphOTPadHHECKIE OLUIMGKY TOMEKS & ITOM AOKYMEHTE -

% murreai

Pucynok 4 - 3amena mexcma

BBoa cuMBO0JIOB

[Ipu Habope CHMBOJIOB, PacloJIOKEHHBIX Ha KIaBHAType, MCHONb3yiTe KiaBumly Shift. Hexotopbie cumBoibI
(manpumep, {nnu @) HabuparoTcs onpeneneHHoi packinanke RUS wmm ENG.

CUMBOJIBI B TEKCT MOYKHO BCTaBUTbh, BOCIIOJIb30BAaBLIMCH TyHKTOM MeHI0 BeraBka — CuMBOIL. - Jlpyrue cHMBOIIBI

Word1 - Word

KoncTpykrop Maker Ceblnkn Paccoinkm PeueHsnposaHne Bung Cnpaska Q YTo Bbl XOTHTE CAENATLT

j <->" Durypel = PDSmartArt E'ﬂl'\onywm e E’ﬂ L 2 [ Bepxnmii konomThTyn - YpasHeHne T
w2 Suaukn 11 [marpatama = [ Huscrmii konomTumyn - €2 Cumson ~
nMua LK .‘ Mow HaacTpoiikn ~ Bugeo w3 Ceblnkn MNpumedaHne
[ €D TpexmepHbie Mogenn + gy, CHitmok = Merman E [#) Homep crparmue: - e I ¥ @ ®
el Wnaniocrpauyn Haacrpoiiki MyneTHmeaua Mpumedanma KonoHTUTynBI

™Mo+ 2 @ =
]‘\-Z‘I‘l-l-g-l‘l‘\-Z-I‘J‘\‘4-|-5-|‘6‘\-7‘|‘ﬂ‘\-9-|‘10‘\-11-|-12‘\\1]\\-14-|‘15-\-16-é-17‘\- - -

NPOAYEAMPOSaH N0 HERKBKIIN-KOCTANTE M. A - % w o o

ecsrore URL. Kerars, . it B onm 2 =]
a Siexoar azuies), ¥zhoo §
) Jfpyrue cumecner...

TaKH. KETENOTEX- BCA KpyTHBIX - wanpunep,

WCHYCCTa0, SUSHEC,-HOMNBIOTEDY, 0BPIZ0B2HHE, -CNOT, NOAWTAKA, TYTEWECTEWA, JA0P0SSE-H-T A4 K-T.N

[iBNE- K3XARR: TBKEA- NOADBNBCTS: PESGHBBETCA- Ha- GONEE- MENKHE: DESASALI: W- NOAPASAEND. Tkl
pi P e-nowce " ¥ We,-Cyan-06ABCTD:

Trofar nepeiiTR & ACKYMERTY, EISRRRTS AR50 HO-CRAITRS S TRSTOMN SRRORIA, 50 T0-ommol a5

Pucynok 5 - Beoo cumeonos

Cumzon 7%
CMMEOAE  CReuMantHLIE SHAKN

WpndT: | [oBbIMHEI TekeT] | HaGop:| aenexriie eaummLe -
PsRsw | m| d K T |0 § | P G|A|2
Ble|m|P|®|B|* |%|%|C°ClL|%|%
H|H| A h|Z|3|Z) 0B N Ne| @ g0
RSMTELTMVZ 11Q|0|13[1 K

t
2E
RN
e

RIEIEIG
o | e [

] -~
A e &

u v
PaHee MCNONB30EABWMEC CUMEDNEL

€|e]¥|c|®m™=|2]<|>]+]|o|u]|e|B|n|Q|T]
Wma OHUEDAE:
Euro Sign Kop snaka: 20AC w3 | HOHWKo [WecTH.) Pt

ApTozamena... CodeTaHWe KNaBUW... | CodeTaHWe knasuw: Alt=Ctrl+E

BerasuTe OTMeHa

r —— T

Pucynox 6 - B60o0 cumgonog



B packpeiBatomemcs cniucke LlpudT BeiOMpaercs Bum mpudra, Tak Kak pas3Hble MPUQPTHI COACPKAT pa3HBIE
CHUMBOJIBI.

3ananne 1 Hepa3pbiBHBIE IPOGeJIbI

Cospatite otaensHbI nokyMeHT MS Word ¢ HasBanuem «IIp_Word_1_®@amunua_cpynna». B Hem Hamumwute
3aroJIOBOK «3ajaHue 1» M ¢ HOBOH CTPOKM HaOepuTe TEKCT, NMPUBEACHHBIN HIKE, PACCTaBIsisi B HYXKHBIX MecTax
Hepa3pBIBHBIC TIPOOEITHL:

B HacTosAmIee BpeMA ' IOMY/IA PHEIIIIIM IPOrpaMMHEIM* 00ecriedeHHeM" ABIIAeTCA"
MS“Office®20147- CorelDraw®l4.- PhotoshopaCS/- BoneImHCTBO® 3TOrO" codra:
Ha9as0 - cBoll IyTh B 90T 1 IpoI0/LKAI0T ‘Pa3BHBATECA 110 ceil  1eHb. B ‘HacToAlIee"
BpeMA CYIIECTBYHT TaKKe aHaJIOI 1 3TIX KOMMep4eCKIX TIPOrpaMM, ‘OHH ‘00/1aar0T"
OYeBIIHBIMII® IUTFOCAMIH:" 1)®ecmnaTHOCTE;” 2)ZMOCTYIHOCTE;" 3)°BO3MOKHOCTE
caMOCTOATETEHOIT MO HKAIIII TIOCPEICTBOM OTKPEITOT0 KOIa. [K COKaNeHITIO, TIX -
pacnpocTpaHEHHI® MpPelATCTBYeT:" |)°HeqocTaTodHAas' COBMECTIMOCTB C°
MOy IAPHBEIMI (hopMaTaMII KOMMEPUYECKIIX  PEIAKTOPOR; 2 ) MHOTHE ‘TIPOTpaMMHBIe*
NPOIVKTEl" He' IMEHT" MOLIeP:KKI® PYCCKOIro® A3bIKa;" 3)°HelocTaToK: VieOHBIX:
MAaTEPIATOB K TaHHBIM TIPOT paMMHBIM TIPOIVETaMY|

3aganue 2 Koppekuus ommnook

1. C HoBoii ctpoku B daiine «IIp_ Word_1_@amunusa_zpynna» nodasbTe 3aroyioBok «3amanue 2». CKomupyite
MIPUBEICHHBIN HIDKE TEKCT U JIFOOBIM CIIOCOOOM HCIPABHTE OIIHOKH.

Tekcr 3a1aHusA:

Kaxk npasuno, nociedosamenvrhocms noucka ungopmayuu 6 Internet viensioum ciedyioumum 06pazom.

1 Konxpemusupyemcs obnacme noucka, evloeisiemcest Kiouegole Cloéd, Xapakmephule 0iisk uHmepecyiowei
obnacmu. Pexomendyemcst no 803MOICHOCIU NOOOUpams maxue C108d, KOmopble He UCHOAb3YIOMC HU 8 KAKUX OpYeux
obaacmsx 0esmesbHOCMU UU 3HAHUS.

2. Ha nouckosviii cepgep nocvliaemcst 3anpoc, copmuposanuviii u3 Kuouegublix ciog. Ha mmnocux
NOUCKOBUKAX UMEEMCSl BO3MONCHOCHIL KOHKDEMU3UPOBAmb 001ACHb NOUCKA NYymMeM 6bl60Pa COOMEEMCMBYIOWUX NYHKIMO8
npeonazaemvlx MeHio.

3. Tax unu unave om cepeepa PPUXOOUM CHUCOK CCblIok Ha WWW- cmpanuybl, 6 KOmMopblx 0OHAPYICEHbl
3a6poutennble C108a C KPAMKUM ORUCAHUEM KAXCOOU U3 HUX UIU NPOCMO € HeOONbUWUM HAYATbHBIM (DPAZMEeHMOM
cmpanuybl.

4. llanee cnedyem uccneoosanue nooxooawux (Cyos nO 3A20l06KY UaU onucanuio) cmpauuy. 30ech
Hayunaemces “c60600H0e niasanue”’, mo ecmv nepexo0 No CCbUIKAM ¢ MEKCMOM, KOMOpblll 00ewaem Heumo uHmepechoe.

5. Coxpanenue na oucke uHmepecylouje2o Mamepuaid.

Ompickamp wyacuyro ungopmayuio 6 CeObMmom okearne — oxkeane uHgpopmayuu 6uL10 Obi NPOCMO HEBOZMONICHO eClU
Obl He Cywecmeosano Nouckoevix cepsepos. Takue cepeepbl NpedOCmMAsIsiom 603MONCHOCHb NOUCKA CMPAHUY NO
KIHOYEBOMY CILO8Y UNU 8 uepapxuieckom oepese kamanoed. Cyujecmeyom KaK Yucmo aHei0s3bluHble U PYCCKOA3bIUHbIE, MAK
U cmewanHble cepgepul. JJOKYMEnmos Ha aneautickom sizvike 8 Internet 20paz0o 6ovuie, Yem Ha pyccKOM, NOIMOMY umeem
CMBLCTL HOCEMUMb MAKHCe U 3aNAOHbLE HOUCKOBUKU.

st noucka ungopmayuu no Kio4e8omy Clogy Ha NOUCKOGBILL Cepeep NOChLIAEMC s 3anpoc. 3anpoc hopmupyemcsi
ABMOMAMUYECKU -- HYICHO MOJbKO 66eCMU CLO8A 8 NOJe 6800d, 6blOPAMb HYJICHbIE ONYUU NOUCKA U HANCAMbH KHONKY.
Obpamno npuxooum Web- cmpanuya c omyemom o pe3yibmamax noucka. Tax kax cnucox HaOeHHbIX OOKYMEHMO8 MOIICem
b6b1mb 0ueHb 6onbuUM OH pazbueaemcs Ha paemenmol no 10-100 snemenmos (Ha Kaxcoom cepgepe NO-PasHOMY) a 8 KOHYe
omuema nPUBOOSIMCSL CCHLIKU HA Cledyiowue gpazmenmol CRUCKA.
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Kaoicovui anemenm omuema WWW ghopmupyemcest ciedyiowum oopazom:

. 6 Hauane uoem 3a201080K OOKYMEHMA, AGIMOWUNICT MAKIHCce U CCOLIKOU HA 2MOm OOKYMEeHm (ecau y
00KYMEeHma Hem 3a20108KaA -- MOdcem Obimb U makoe -- mo 30ecb nomeujaemces Haonucs 'No title');

. danee ciedyem nebOALULOU Ppazmenm camozo OOKYMeHMA, No KOMOPOMY NPAKMULECKU 8Ce20a MONICHO
NOHAMY, 0 Yem uoem pedv 8 00KYMeHme U, C1ed08ameabHo, NOOXOOUM OH 8AM UTU Hem,

. u, Hakowey, cnucok URL oannozo 0okymenma (00uH u mom e OOKyMeHm Moxicem 0bims npooyoauposan
1O HECKObKUM XOCMUH2AM).

Ymobwr nepeiimu Kk 0OKyMeHMy, weakhume aubo no CColike ¢ MeKCmoM 3a201106Kd, TUO0 N0 0OHOU U3 CCHLIOK C
URL. Kecmamu, eOuncmeenubviii ROUCKOBUK, KOMOPbII 0AC 6aM He (hpazmennm OOKYMeHmd, a HACMOSY0 aHHOMAayuio (Ha
AHRTUTICKOM A3bIKe), HANUCAHHYI0 H00bMU -- 9mo Yahoo.

Bmopou memod noucka 0oxkymenmos, npedocmagisiemvlii. NOUCKOBLIMU CepeepaMi -- HOUCK NO KAMAloe.
Tpakmuuecku Ha 6cex NOUCKOBbIX MAWUHAX eCMb MaKue Kamanozu (uckuioyenue -- Altavista, Rambler). B makux kamanozax
6cs 0Oaacmy 3HAHUL pa3dUBAemcst HA HECKOIbKO KPYRHLIX N000OIACmel, Hanpumep, UCKYCCMB0, OU3HeC, KOMNbIOmepb,
obpazosanue, cnom, NOIUMUKA, nymeulecmeus, 300posve u m.o. u m.n. Jlane kaxcoas maxkas noood1acme pasousaemcs Ha
bonee menkue pazoenvt u noopaszoenvl. Taxum o6pazom 6 npoyecce NOUCKA Bbl HA KANCOOM wiaze Oyoeme YmouHsams UCKOMOe
noHsimue, cycas 001acmb NOUCKA, NOKA He NOIYYUMeE CNUCOK CCbLIOK HA OOKYMeHmbl, Yoice 6oiee COOmMEenmcmeyouux
HYJICHOUL 6aM meme.

2. BrImonHuTE 3aMEeHy CIIOBA «KJIFOUEBOMY» Ha 3HAK «!».

3aganue 3 CnenuajJbHbIe CHMBOJIBI

C noBoii ctpoku B (aiine «IIp Word_1_@amunus_zpynna» no6aBbTe 3aroioBok «3amanue 3». Mcmomb3ys
CHELCHUMBOJIbI HAOEPUTE TEKCT, MPEACTABICHHBINA HUXKE.

Ha saxnagke «CremmaneHele sHAKHY» MOKHO BEIOPATh HAHOOISE 9ACTO BCTPEIAOIIHECA SHAKH.
Texcr 8 Word MoseT cogepEaTs SHAKH — CHSICHMEOIE] HATIPHMED

°C - TemmepaTypa

@ - PAITHMHEIE CMAHTE

¥ - sHAK CYMMEL

OT0 MO3BOMAST B HEKOTOPEIX CIVYadX NPABHIBHO H3IOEHTE HHDOPMALHIO, 2 B HEKOTOPBIX

VEpPACHTE €& 3a03BHEIMH *HATKAMHE @ .

Ilpumepnoiii nepeuenv 3a0anuil 011 NPOEKMUPOBAHUA U MOOETUPOSAHUA DPAZTUYHBIX
KOMNOHEHM 08 npogheccuonanvHoll 0eamenbHoCmu:

IIpakTnyeckas padora 1. OpopmiieHre MHOTOCTPAHUYHOTO AOKYMEHTA

TpedoBaHusi K 0TYETY

Pe3ynbraThl 1a60paTOPHOI pabOThI JOJKHBI OBITH TPECTABICHBI B BUJIE (aiiia ¢ UMEHEM:
IIp Word_4 ®amunusn_cpynna

Teopus:

O ¢popMaTHpOBaHNHU ¢ IOMOLIBIO CTUJIEH

Crnenyer m3beraTh MHOTOOOpa3us BapHAHTOB (OPMATHPOBAHMS MHOTOCTPAHWYHBIX TOKYMEHTOB. TeKCTOBBIH
JIOKYMEHT B 3TOM CJydae CIJIe[yeT pacCMaTpUBaTh KaK COBOKYIHOCTH I'pyHIl 00BEeKTOB. ['pynma oOBEKTOB BKIIOYAET
00BEKTHI, UMEIOLIHE OJMHAKOBbIE CBOMCTBA, HA0OP 3TUX CBOICTB HA3BIBAIOT CTHIIEM.

Crunb — 310 HabOp (OPMATHPYIOIIMX KOMaHJ, COXPAHSIEMBIH I10J] YHUKAJIbHBIM MMEHEM JUIS MHOTOKPaTHOTO
ucnonb3oBaHus. PopMaTHUpoBaHHE TEKCTa C MOMOIIBIO CTHIIS 3HAYMTENbHO ObICTpee, 4eM (OpMaTHPOBATh BPYUHYIO
Ka)XX[IbIH 2JIEMEHT TEKCTa, TaK KaK 0/iHa KOMaH/1a (CTHIIb) aBTOMAaTHYECKH (hOpMaTHPYeET IPYIITy apaMeTpoB TekcTa. Kpome
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TOTO, €CJIM TIO0JIh30BAaTellb MEHSET CTUJIh KakKoro-nmubo oObekra (mpudT, paccTOsSHUE MEXAY CTPOK, BBIpAaBHUBAHUE,
MIOJIO’KEHHE Ha CTPaHHUIE U T.I1.), To MS Word nepeHoCHT 3TH U3MEHEHHUS Ha BCE PYrHe OOBEKThI, MMEIOIIE aHATOTMYHBII
CTHIIb.

CyliecTByeT TpU OCHOBHBIX THIA CTHIICH:

e  Crwib CHMBOJIA COAEPKUT MapaMeTpsl (popMaTUPOBAHKS CHMBOJIOB, BKITIOUas WIPHUQT, pa3Mep, HauepTaHuUe,
TIOJIO’KEHHE ¥ UHTEPBAJIBI

e  Crump ab3ama comepXuT mapaMeTpbl (opMaTHpPOBaHUS a03aIeB, TaKHEe KaK MEXITyCTPOUYHBIC MHTEPBAIIBL,
OTCTYIbI, BBIpaBHMBaHWE W mHo3umuu TaOymsinuu. CTmnm ab3ameB TakKe MOTYT COAEPXKaTh CTHIM HIIM I1apaMeTphl
(hopMaTHpPOBaHUS CUMBOJIOB. BONBIIMHCTBO CTHIIEH, HCTIONB3YeMbIX B Word, SIBISIFOTCS CTHIISIMU a03alieB

e  Cruis TaOIHIBI COACPKUT MapaMeTpsl GopMaTHpOBaHUA TaOIHII (TIPX BCTaBKE TAONHITH, €if 10 YMOITIaHUIO
Ha3Ha4YaeTcs CTUIIb — CeTKa TaOJIHIIbI).

IIpu cozpannu HOBOTO HOKyMeHTa "Jlokyment 1" Ha 6a3e mrabmona Normal, oH momydaer komuto Habopa cTuieit
n3 0a3oBoro HaboOp cTHIIEH 00LIero Ha3HaYeHus (U3 BCTPOCHHBIX cTuiiei): OObIuHbIi, 3aronoBku 1, 2, 3.

ITocne Toro Kak BBOA TEKCTa B JOKYMEHT 3aBEpIICH, M TEKCT OTPEAAKTUPOBaH, IIEI€CO00Pa3HO BOCIIOIb30BATHCS
KoMaH/10i ABToopMar /i U3MEHEHHs BHEIIHETO BU/IA BCETO IOKYMEHTA.

IIpn aBTOMaTH4YeckoM (popMaTHpOBaHMM AOKYMEHTa Ka)KAOMY ad3amy Ha3zHadaeTcst oaumH m3 ctmiued Word.
Hanpumep, 3arojoBKy MOXeT ObITh Ha3Ha4eH CTWJIb 3aroyioBoK 1 mim 3arojioBok 2, ab3amy OCHOBHOTO TEKCTa — CTHIIb
OCHOBHO TeKcT, a ab3ally, BXOAAIIEMY B CIIUCOK - cTHIb Crincok. [Ipumeuannsam HazHavaeTcs cTuib Tekct [IpuMedanue,
BEPXHHUM KOJIOHTUTYJIaM — CTWIb BepxHMil KOJIOHTUTYJI, @ HOMEPAM CTpPaHULl — cTuiIb HoMep cTpanuLs! U T.1.

Hasnadyenune ab3anam IOKyMeHTa cTaHAApTHBIX cTrineil Word obecnieunBaeT ObICTpOE H3MEHEHHE BHEIITHETO BUIA
CO3JIaHHOTO JIOKYMEHTa 3a CYeT NpHMEHEHUs CTHied u3 OubimoTeku cTwied. BcTpoeHHble cThM 00ecneduBaroOT
(hopMaTHpOBaHUE 3ar0JIOBKOB PA3INYHBIX YPOBHEH M MO3BOJISIOT IPOCMATPHUBATh HEPAPXUUECKYIO CTPYKTYPY HOKYMEHTA B
PEeKHME CTPYKTYpa, a TaKkKe ObICTPO CTPOUTH OTJIaBIICHUE.

Kpowme Toro, ecnut 1 GoipIIMHCTBA a03alleB JOKYMEHTA MCIOIb3yeTcsi CTiinb OCHOBHOI TekcT, a He OOBIYHBIH,
BBl CMOJKETE JIETKO INepe)OpMaTHpPOBaTh TOJbKO CTHIIbL OCHOBHOI'O TEKCTa, HE 3aTparuBasi MPU 3TOM CTHIIb OCTAJILHOTO
TEKCTA.

Onepaiuu co cTusiME B 00nacti 3aaa4 CTuii u popMaTupoBaHue

CTiiy MOKHO M3MEHSTh U cO3AaBaTh HOBbIE. KpoMe TOro, MOXKHO MPUMEHUTD APYToil CTHIIb (HAIOKUTh CTHIIB) K
y’ke 0T(hOpMaTHPOBAHHOMY TEKCTY, T.€. Ieped)opMaTUpOBaTh €ro.

AaB6BerT | AaB6Berr AaB6B: AabeBsr AAbD asssser

T Obbiudeiia | T bes wHTe.. 3aronoso.. 3aronoso.. 3aronosok [logsaron.. =

CTran ]
FEN RS IR RS L T SN TR SN RN T RN N I : T - R IR [ T & RN D = SRS T L1
Pucynox 7 - Cmuau
I[J'If[ TIPUMEHCHHUA CTUIA HYKHO BBIZICJIUTh TEKCT W HA MMAHEIW CTUIIA BLI6paTb Hy>1(HLII7[ CTHIIb.
Ecmu HYXXHO OTPEAAKTUPOBATH CTHUJIb, TO MIPOCTO Y€PE3 KOHTCKCTHOEC MEHIO CIIEAYET BBI6paTB ITYHKT U3MCHUTD.
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E VEMEHEHWE cTnA

*| caoiicrea

o s OBsruribiii

1 cruns: AB3aLy ~
Otrosan Ha crune: (ner) <
CTunk creayiowero a63aua: 7 OBkiHEA ~

POpMaTHPOEaHME

Calibri (OcHoBHOM T | |11 || K K M AsTO ~

o =5 = | aE
= = =

ae

[
il
4
I

[NA CO3AaHMA HOBBIX CTUAEMA HYHHO Bbl3BaTh PACLUMPEHHYI NaHeb CTHAMW W BbiBpaTh CO3AaHWE HOBOO
cTuna,

WipndT: (Mo ywonyaHmia) ~OcHoBHOM Tekcr (Calibri), Mo nesomy kparo
MEXAYCTPOMHBIA, MHOXWTens 1,08 H, MHTepBan
nacne: 8 N, 3aNpeT BUCAYK CTPOK, CTIAb: | NOKA3LIBATE B KOMNEKLMM CTHNE

oBasuTe 8 KoanekuMio cuneit

(®) Toaeko & 3Tom gokymetTe () B HOBLIX 40KYMEHTEX, HCMONBSYIOLMX STOT WAGADH

o || omems
Wpug... =
ABsal..

Tabynaupa...
Cpaninus...

bk

Pamea...
Hymepaups...
CouETaHmE KNEBULL...

Texcroseie 3ddertoi..

Pucynox 8 - HUsmenenue cmuns

JIyist KaXIoT0 CTHJISL MOYKHO 33]1aTh OT/JC/IbHBIC TapaMeTphl mpudTa 1 ad3ara.

I[J'IS[ CO3aaHHA HOBBIX CTHIICH HY’KHO BbI3BATh PACIIUPCHHYIO IMMAaHCIb CTUIIN U BBI6paTL CO3JaHHUEC HOBOI'O CTHUIJIA.

T Obeiuned T Bes wHTe.. 3aronoso.. 3aronoso..

Ctinn

naB6Bert | AaB6Berr, AabOB Azb6Bsl AAD asssser

T OBbidH.. | TBes uHT.. 3aronceo.. 3aroncec.. 3arcnosck [logsaron..

Aob6Bel: AabB6Belz AobOBel: AabbBelT, AgbGBelz AcbbOBalz &

| Cnaboe .. Boigenenwe Cunehoe..  Crporwi Uwratra 2  BeigeneH..

AABBBEIT, AABEBBIT, AabfBelz AabGOBElT,

CnaBaa c.. CwnaeHaa .. Hazsanwey T ABGzaU .

A4 Cozgate cTHAB

po?

2 QuuctuTe dopmar
A4

4 % [pumenuts cunm...

AR IS EAROT AT

Pucynok 9 - Coz0anue nosozco cmuns

3aganue 1. @opmaTupoBaHHe ¢ UCIOJIB30BAHMEM CTHJIEH

Ortkpoiite daiin Boga B mpupoae.doc. [Ipumennre K TeKcTy cTHIEBOE (POpMaTHPOBAHUE.

B TekcTe OyayT npuMeHEHBI CIeAYIONMe CTHIIN 3aroloBOK | ypoBHS (111 yA0OCTBA 3aT0JIOBKHU BBIJICJICHBI CHHUM
L[BETOM) M 3aroJIOBKH 2 YPOBHS (BbIJICJICHBI 3€JIEHBIM L[BETOM).

TexHoJ10THsl BHITIOJTHEHUS

1. BrigenuTe Bce 3arooBKU CHHETO IIBETA M HA3HAYBTE UM CTHJIb 3aroJIOBOK 1;
2. BrigenuTe Bce 3arojaoBKH 3€JIEHOTO IBETA U HA3HAYBTE UM CTHJIb 3ar0JjIOBOK 2;
3. Bce 3arosoBku 1 ypoBHS JOJDKHBI pacrojliaraTbCsi ¢ HOBOW CTPaHUIBI M HE OTPBIBATBCA OT

HIDKeCHeaytomero Tekcra. Jms storo B obxacté 3amau «Ctuinu u (HOpMaTHPOBAHWEY W3MEHHTE BCTPOCHHBIH CTHIb
3aronoBoK 1, ycTaHOBHB AJIsl HETO HYKHBIE )OPMaTHBIE TPEOOBAHHSI.
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4.
5. W3zmenute ctunb 3aronoBok 2. CBOWCTBO ad3ala — HE OTPHIBATH OT ciieayoniero, popmar mpudra Times

CamocTosTenbHO 3anaiite cTrimo 3arosoBok 1 popmat mpudTa Times New Roman 16 momyxupHsIii;

New Roman 16 mory>xupHBsIii KypCHB,

3aganue 2. @opMaTHpOBaHUE CTPAHULL

Ilon dQopmarupoBanmeM cTpaHHIBl OyAeM IOHMMATh OPUCHTANMIO JIMCTAa, 33JaHHE MOJNEH M YCTaHOBKY

KOJIOHTHTYJIOB.

C NOMOIIBIO KOMaH/bI «Maxkert — Ilons — HaCTpaI/IBaeMI)Ie NOoJis» CTpaHUlbl YCTAHOBUTEC KHUKHYIO OPUCHTALUIO

JICTa M YCTAaHOBHUTE pa3Mepsl MoJiei: JeBoe 3 cM, mpaBoe | cM, BepxHee 3 cM, HibkHEe 1,5 cm

B S-

Daiin nasHan Ecraskz
- r b? Paccranoska neperocos = =€ 0cm
- Mocnepree NoNbIOBATENBCKOE SHAYEHWE A

Bepunes: 2cm Hicknee:  1,5cm L5
Neeoe: 1,25 cm Mpasoe: 1,25 cm
ObbiuHble
Bepxres: 2cm Hixnee: 2em
Jepoe: 3cm Mpasoe:  1.5cm

— Yikme
BepxHes: 127 cm HikHee: 1,27 cm
JNesoe: 1,27 cm Mpasoe: 1,27 cm
Cpeanne
BepxHes: 254 cm HikHes: 2,54 cm
Neeoe: 191 cm Mpasoe: 1,91 cm
Wupokue
Bepxres: Hicknee: 2,54 cm
JNeeoe: Mpasoe: 08
3epkanbhbie
BepxHes: 2,54 cm HiwkHee: 2,54 cm

y 18 Brewnee: 2,54 cm
_ﬂar:rpauaaeuble nons... < I

Pucynox 10 - Hacmpotuixa noneii 0okymenma

C nomomnrsio koMaHael BeraBka — KonmonTtutynel — Homepa cTpanuil 3aaiiTe HIDKHIOI0 HYMEPALUIO CTPAHHUIL 110

IIpaBOMY Kparo.

pyop  Maxer i Paccomu  Peucrouposanne  Bug  Crpaska

Q@ Monex

a =
rparmua - D @ 7y @ rl:l B " W Eﬂ] & Cennka ij [] Bepxrui konowmaryn ~ E
lonysurrs HaacTpoiicn o

nua - = < I o S P 3acama [ Hiwkewi konorimyn - “«
s Pucyrkn WsoBpaxerins Guryper naukn Tpecuepsie SmartAt [Iuarpauma CHUMOX 89 Mow wogcrpoiixn - BAKWTEANS  Biaeo us Mpuniesane Texcronoe

HLet v v Usreprera wogenn - - | " ® Vireprera I Meperpecruas cosin #] Howep crpasuus © none -

- us Manocrpauim Haacrp ofikn Mynsmumeaua i MoMhgganmn || [ Boepry crpaniner >

— S T

Npocroii Homep 1

1

Tpocroii nomep 2

) Hanonsx crparumust
B Texyuee nonoxenme
[y @opmar Homepoe crpatu,

INpocroii nomep 3

Npocroii Howep 3

TIDOCTET e
Beprakansneii kowyp 1

Pucynox 11 - Hymepayus cmpanuy

3aganue 3. PuUCyHKH B TeKcTe

Tlorep bes bopmarvpoearuta n

i

3
3
»
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B KOHIIe IOKYMEHTa NPUBEIEHBI PUCYHKHU. VX TI0JI0KEHHE B TEKCTE YKE ONPEAENIeHO (PO30BBIii TeKeT puc 1., u
T.J.)

Jliist yckopeHus: paO0ThI MPUMEHUTE CIEIYIONINE TPUEMBI:

1. Beimenute pucyHOK U momectuTte ero B 0ydep oomena (Ctrl+X);

2. HaifmuTe MeCTOIOIOKEHHE PICYHKA B TEKCTE (MOXHO C TOMOIIBI0 KoMaHAb! Hatiti n3 menro [Ipaska);
3. Beimenute cioBa puc <HOMep> U BCTaBbTE, HaXKaB coueranne kiapum Ctrl+V;

4.YcraHoBuTE U pUCyHKa o0TekaHune TekcToM. [1o KOHTYpy (BOCTIONIB3yHTECH KOHTEKCTHBIM MEHIO JUIS
pucyHKa, komanaa dopmar prcyHka);

5. Ecnu pucyHKHM TOIKHBI OBITH PSIIOM, HOAKOPPEKTUPYHTE NX TOJIOKEHUE BPYUHYIO.

3ananue 4. Ilonnucen k pucynkam

Jnst ynobcTBa pUCYHKH B TeKCTe HyMEpYIOT. BbliennTe pUCYHOK M B KOHTEKCTHOM MEHIO BBIOEPHUTE KOMaHIY
BcraBuTh Ha3BaHMe. X0Tenoch ObI, YTOOBI HAJMNCH COCTOSIIA U3 COKPAIEHHOTO CJIOBA PHC. U HOMepa. Jliist 3Toro, HajkaB Ha
kHonky Co3nath B okHe Ha3paHue 3amaiite moctosiHHyI0 yacTh Ha3BaHus «Puc.» n Haxmure OK. Homepa pucyHkoB mpu
BCTaBKe OyIyT 0OABISATHCS aBTOMATHIECKH.

HazeaHwe:
PucyHok 1

MapameTpol Hoeoe HazeaHne
NoANKCE: PrcyHoK HazeaHue:

nonoxedue: | lMog EslgensgH F‘mc.|

(] MckniounTs Nognuce U3 Has OTMeHa

I Coznate... ¥aanure T TP T

ABTOHAZEaHKE.., oK OtmeHa

Pucynox 12 - Haumenoganue pucynkoe
IIpu 3aaHny Ha3BaHUS CIEYIOIIETO PUCYHKA CO3/1aBaTh HOBOE Ha3BaHUE He MoHanoburcs. IIpocto BeibepuTe ero
13 BBINAJaoniero crucka Iloamuce.

3amaiiTe Ha3BaHMS BCEM BCTaBJICHHBIM paHEE PUCYHKAM.

B panbHeiiinem, eciau BaM IMOHAJ00MTCS J00aBUTh HOBBII PUCYHOK B CEPEAMHY TEKCTa WM YAAINTh paHee
BCTABJICHHBIH, BPYYHYI0 M3MEHCHHH B HOMEpaX PHCYHKOB JieJlaTh He Npuiercs. Bce m3MeHeHust OyayT NMpOM3BENCHBI

ABTOMATHYCCKHU.

3aganne 5. Co3nanue aBTO OrJIaBJICHHS

Enarozlapﬂ TOMY, UTO TEKCT JOKYMEHTA Pa3ME€UCH C IIOMOIIBIO CTHJICH CTAJI0 BO3MOKHBIM TIOCTPOUTDH JJIA HETO aBTO
OI'JIaBJICHUC.

OruaBneHue co3AaIuM Ha OTIEJILHOM JIMCTE HAILlero JOKyMEHTa, BCTAaBUB €r0 Mepej HadyajaoM TekcTa. JJis aToro
YCTaHOBHTE KypCOp Mepell MEepPBhIM CHMBOJIOM TIEPBOTO 3arojioBKa M BhIOEpUTE KOMaHIy MeHio0 BcraBka — CTpaHUIBI —

Pa3pbIB cTpanHuipbl;
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Bri6epure xomanay Ceputkn — OrnaBieHne — ABTo cobupaeMoe oriaBieHue 1.

®aitn [nasnan Bcraska Koncrpys -nm M- et Pacceinkn Pevuenznpod
[T

H-
29 floBasutg TekcT - ABi rﬁ'] BCTaBuTh KOHUEBYHD CHOCKY ﬁ)
1
DI@ AB, Cnegylowan cHocka ™ .
DrnasneHne BcTaBnTe WHrennektyaneieiii - Be
- CHOCKY NOWUCK cC
BCTPOEHHI:IE 1P MCCﬂE,ﬂ,OBEHME
\ABToCOOMpaemoe ornasnetne 1 ==
Ornagneumne
Zaronosox 1 1
x 2 1
LT T T TR |
Astocobupaemoe ornasnenmne 1

T O O O T T T LT e

OrnasneHne I:C 3aronoceKom
Ornasnenue "Ornaenenne”), KoTopoe
22r0NOBGK L., BEJTFOHAET BECH TEKCT,
oo pPMAEHHBIR CTUAAMIA
"3aronosox 1-3"

Jarancec 3.,

Py‘-IHOE OrnagnedHune

Ornagnenme
B TR HEIINME TRENG (YPOREMB 1) ...
B pTe HazaaHMe TaBL (yposess 7).,

[ [y 3

Boe gure sasae rraok: (yposes 1)

n n e oMo

BRSBTS MBS AR VOORBHR 2] oo
@ JenonHuteneHele crnaeneqna c caita Office.com 3
HacTpaneaemoe oraagneHme..,

E;; Ypanute ornaeneHune

Pucynok 13 - Bcmaska asmo oz2naenenus

Bo3MoxxHO, IpH HanbHEUIIeM pEeOaKTHPOBAHUH TEKCTa, MOTYT MPOWU3ONTH M3MECHEHHUS W OTJIABIICHUE TPUACTCS
oOHOBIsATE. He nemaiite sToro Bpy4Hyr. YCTaHOBUTE Kypcop B JIOOOM MeCTE CO3JIaHHOTO OTIJIABJICHUS M BBI3OBHTE

KOHTCKCTHOC MCHIO. BbI6epI/ITC KOMaHAy OOHOBHTS MOJIE.

3ananue 7. Co3naHue TUTYJIbLHOI CTPAHUIBI

OnucaHHBIM paHee Croco0oM 100aBbTe €IIe OHY MYyCTYH0 CTPAHUILY B HAYAI0 JOKYMEHTA M CO3/IaiTe TUTYJIbHBIH
JUCT TIO 00pa3iy?
Coxpanute ToKyMeHT, AaB emy ums «IIp_Word_4 ®@amunusa_zpynna.

Ilpumepnulii nepeuens npakmuueckKux cumyayuoOHHsIX 3a0aHUuil:

Ilpumepnuie 6onpocel mecmogvlx 3a0anuii

1. 3aBepiuTh CTPOKY 0Oe3 co3maHus ad3ama B TEKCTOBOM pemaktope MS Word MOXKHO MPH MOMOIIHA COYSTAHUS
KJIaBUIII

Shift+Enter

Shift+Esc

Shift+Alt

Shift+Ctrl

2. HepaspsiBHEIiA ipo0et B TeKCTOBOM perakrope MS Word BcTaBnsieTcs mpy OMOIIHM COYSTAHUS KIIABUII
Ctrl+Shift+IIpooe

Ctrl+Alt+ITpoben

Alt+Shift+IIpo6en
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Esc+Shift+IIpo6en

3. BO3MOXHO JI11 OTKJIFOYHTH MIPOBEPKY MpaBonucanus B MS Word
Bo3mo:xHO
Heo3moxHO

4. Kakumu cnoco0amMy MOXHO HAWTH [IpyrHe CHMBOIBI B TAHENH MOOABICHHS CIICLICMMBOJOB TEKCTOBOTO
penakropa MS Word

OTKpBITH Apyroi mpugpr

3arpy3uTh CIEICUMBOIIB U3 HHTEPHETA

OTpenakTupoBaTh B CTHISIX

JlarHAas BO3MOXHOCTH OTCYTCTBYET

5. Pycckwuii Texet (Kupmumnity) B TekcToBoM peagakrope MS Word 103BoSIOT BEIBOAUTH
Bce mpudrst

Hexoropbie mpudrsl

Tonbko mpudte! rpynmsr Times

6. Unctpyment Jluneiika B MS Word ucnosnb3yercs
st perakTupoBaHMs napaMeTpoB ad3aueB

st penakTrpoBaHus LIPUQTOB

Jlns penakTHpOBaHNUs CHIENNAIBHBIX CHMBOJIOB

Jns u3mMeHeHus cTuiei Tekcra

7. BusyallbHbI# CTHIIb OKpacKy TabiMIl, co31aHHbIX B MS Word MOXKHO H3MEHUTH Yepe3 MEeHIO
Koncrpykrop

Makxker

Bun

Bcraska

8. Ctunb Tekcta B MS Word sTo

Buemrnuii B Tekcta

Ha6op 3apaHnee 3a1aHHBIX KOMaHA GOPMATHPOBAHHUS TEKCTA
Habop 3apanee 3agaHHBIX KOMaH] (POPMATHPOBAHHS TaOJIHII
Habop 3apanee 3aaHHBIX MPH(TOB

9. ABto ornasnenue B MS Word co3naercs Ha OCHOBE
TTomeTOK noaB30BaTENs

CrTuieii 3aroJioBKoB

BrigeneHHOro TekcTa

HymepoBaHHBIX cTpaHUL]

10. Bo3MOKHO JiH CO3/1aBaTh CBOM CTHJIM TEKCTAa B TEKCTOBOM peaakrope MS Word
Bo3moixHo
Takast BO3SMOXHOCTb OTCYTCTBYET

11. Ctunb «OOBI4HBIINY TEKCTOBOTO peaakTopa MS Word oTBedaer 3a
OcHOBHOI1 TekcT

3aroyioBKH

Tabuwpl

MapkupoBaHHbI€ CITUCKU

12. BO3MOXXHO 1M U3MEHHUTH CTHJIb MOJIIICH K HOMEPY PUCYHKa B TEKCTOBOM penakrope MS Word
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Bo3moikHO
Takast BO3BMOXHOCTb OTCYTCTBYET

IlpumepHnulit nepeuenv mem 0711 NOO20MOBKU Npe3eHMAYUIl / MYJTbMUMEOUA COOOUWeHUl U
m.n.:
Mos 6yaymas npodeccust
IInanera 3emis
Kax ACIA0TCA PECKIIAMHBIC POJIMKH
OTHOMIEHN ¢ KIMEHTaMH B pocTe On3Heca
O dexTuBHOE pezrome
BaxxHOoCTE OCcBOEHUS HH(i)pOBI)IX TEXHOJIOTUN

N kR WD

Boprba ¢ npodeccrnoHaNbHEIM BEITOPaHUEM

4. 3ajaHusi WM HHbIe MAaTepHaJbl, He00XOAHMBbIE J/Js1 OLEHKU 3HAHMH, YMEHMIH,
NPAaKTHYECKOT0 ONbITA, XapaKTepu3ywiux GopMUpoBaHie KOMIIETEHIIHI B mMpoliecce 0CBOEHUs
00pa3oBaTeJILHON NPOrPaMMbI M U CHUILINHBI, B X0/1€ IPOMEKYTOYHOM aTTeCTAIMU

4.1. IIpumepnwie onpocel K oughpepenyuposannomy 3auemy

1. BBopx u penakrupoBanue Tekcrta B JokymMmeHT MS Word

[Mpuanmmns! popmMaTHpOBaHKS TEKCTOBOTO TOKYMEHTA

Coznanue u popmaTHpoBaHHe TaOJIULBI B TEKCTOBOM PEAAaKTOpe
dopmaTnpoBaHie MHOTOCTPAaHUYHOTO TOKYMEHTA

TexHoIOrMsA CO31aHU aBTOMAaTUUECKOTO OTJIABJICHUS U IIEPEKPECTHBIX CCHUIOK.
OcuoBs paboTs! ¢ MS PowerPoint. [Ipencrasienne o mpe3eHTanuy, e€ CTpyKType
Oco0GeHHOCTH HACTPOIMKH Mpe3eHTAINH

P NN kLD

Oco0eHHOCTH HCTIOJIB30BAHUS U BO3ZMOXKHOCTH THIIEPCCHIIOK, YIPABIISIOINX KHOTIOK

9. Co3pnanue ma0JI0HOB MMPE3CHTALH.

10. MactpymenTst okaa MS Excel. [Tonp30BaTeIbCKIE CIIICKH aBTO3AIIOTHEHHS

11. Uuctpyments! okaa MS Excel. Beruucnenus o ¢popmynam

12. MactpymenTs! okaa MS Excel. [IpHHINATIBI HCTIONBE30BaHIA a0COIOTHON M OTHOCUTEEHOM aIpecalliil TUeeK B
dbopmyax.

13. Uactpyments! okaa MS Excel. IIpucBoeHIe HMEH sT9eKaM U THATIa30HAM.

14. Vcnionb3oBaHKe 00J1auHBIX CEPBUCOB AJIsl 00paboTKK HH(MOpMALUH

15. Bo3aMoxxHOCTH 1 0cOOEHHOCTH padoThl ceppruca Google TOKyMEHTHI

16. BoamoxHOCTH M 0cOOEHHOCTH paboTh! cepBuca Google TabuiIb!

17. Bo3aMoXHOCTH 1 0cOOEHHOCTH paboThI cepBrca u Google mpezeHTannN

18. O0mas xapakTepucTHKa BeIyINX CIPaBOYHO-TIPaBoBoil cucteMsl «KoncynsTanTlLimrocy

19. CepBuUCHBIE BO3MOKHOCTH CIIPABOYHO-ITPABOBOM CUCTEMBI.

20. ITouck HOpMaTHBHO — MPaBON JOKYMEHTAIIUU B CIIPABOYHO-TIPABOBOI CHCTEME.

21. I[IpocMOTp XpOHONOTMH U3MEHEHUN JOKYMEHTOB.

22. BrIrpy3Ka JOKYMEHTAILIUH U3 CIIPAaBOYHO- IIPABOBOI CUCTEMBI.

23.3amuTa MEeKTPOHHOH TOKyMeHTanuu. Bo3MOKHOCTH 3amuThl TokyMeHTOB B MS Word

24. IIpuMeHeHHEe CPECTB 3aLIUTHI AIEKTPOHHOH TOKYMEHTAILINU Ha TIPAKTHUKE

25. OcHosrl paboTs! ¢ 1C:IIpeanpustue. Kondurypamun. Hactpoiika kKoHPUTYpaTwid.

26. Pabora c koHuUTrypamnueii «YnpasieHne Hamel pupmoii yaeOHas». PassepTka koHbHUTYypanny.

27.0OcHoBbl pabotsl ¢ 1C:IIpennpusarue. IlepBoHayanbHas HacTpoika. 3amoyiHeHHe crpaBOYHHMKOB. Co3naHue
OTYETOB.

28. OcHoBsl padotsl ¢ 1C:IIpennpusrue. [IpuHIuITEl co3nanust KOHGUTYypanuii.

29. OcHoBbl pabotsl ¢ 1C:IIpeanpusitue. [Toacucremsr. CipaBoYHUKH. JIOKYMEHTHI.

30. Ucnionp3oBanne MakpocoB B MS Office. Ausropurmel. Makpocsl. IlpuMenenne wmaxpocoB. Pabora ¢
aBTOMAaTHYECKUMH MaKpPOCaMH.

31. Ucnons3oBanue makpocoB B MS Office. @ynkuun. Maremarnueckue GpyHkunu. OyHKIMU JaThl ¥ BPEMEHH.
CtpoKkoBbIe QYHKIINH
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4.2. Ilpumepnsie 60npocvl mecmosvlx 3a0aHull

1. B ma6monax npesenranun PowerPoint mosst

HE PEIaKTUPYIOTCS

3a1a0TCH 1I0Jb30BaTe/JIeEM

BI)IGI/IpaIOTCSI U3 HCCKOJIbKUX 3aJaHHbIX nporpaMMoﬁ BapUaHTOB

2. Jlns cTapbIx MIPOEKTOPOB OOJIBILE MTOIXOJUT pa3Mep ciaiia Mpe3eHTaluu
16:9 IIupoxo3xkpaHHBIH

4:3 CrannapTHbIi

16:10 IInpokosxpaHHBII

4:8 CrannapTHbIi

3. Orobpaxkaercs 1 CKpHITBHIN ciaaiix MS PowerPoint B pexxume JeMOHCTpaluy CiaiiioB
OTtobOpaxkaeTcst

He oTo0pa:kaercs

OTto0OpakaeTcs MMpH BKIIOYCHUH CIICINATIHFHOTO pekuMa

4. UnTepakTuBHas npeseHTanus B MS PowerPoint peannzyercs mpu momorm
I'unepccblIOK BHYTPH Npe3eHTaluu

I'mnepccehlIok Ha CTOPOHHHE PECYpPCHI

C noMoIIpIo MacTepa HHTEPAKTUBHBIX MPE3CHTAINIH

C momotsio cpeacTBa co3nanus Merro MS PowerPoint

5. @urypsr B MS PowerPoint B ”HTepaKTHBHBIX MPE3EHTALIUAX UCTIONB3YIOTCS IS
Co31aHus KHONIOK MepexoioB
Co3znaHns ykaszatenei B TEKCTe

JlaHHBIII HHCTPYMEHT HE UCTIOJb3yeTCs

6. I1pu noGaBieHnN 00BEKTa Ha MEHEKEp cinalioB PowerPoint on
0TOOpa3uThLCS HA Beex caaiixax

0TOOPA3UTHCS TOJBKO Ha Claijiax ¢ uHpopMarmei

0TOOPA3UTHCS HA TUTYIILHOM Cliaiijie

0TOOPA3UTHCS Ha BCEX ClIaiilaXx KpOME TUTYJILHOTO

7. Ecnu B siueiiky Excel, koTopyro pacTsHyIHM aBTO3aIoIHEHHEM ObUIa BBeieHa (popmMyia, To
NpoM30iiieT nepecyer 3HAYEHU I

OyzeT BBIBEJICHO CieIyrolee 3HaYeHNE U3 CITUCKa

B MOCNEAYIONIMX siueiikaxX 3HaUE€HUE yBEJIUYUTCS Ha |

CKOIIMPYETCS 3HAUCHHE STUCUKHU

8. ®opmyna Excel ABTocyMMa 1O3BOJISET
BBIYHCIIUTh CYMMY BCEX 3HAUCHHH CTOJIOIA
BBIYUCIUTH CYMMY BCEX 3HAYECHUH CTPOKHU
BBIYHCJIUTH CYMMY BBII€JI€HHOTO THATIA30HA
BBIYUCIATh CYMMY HECKOJIBKHX STYCCK

9. AGcomoTHBIN ajapec B siueiike Excel mo3Bosser
OTMEeHNTh AaBTOMAaTHYeCKOe H3MEeHEeHHe ajipeca sTYelKn
CCBUIATHCS Ha SUEHKY ¢ moboro imcTa daiina Excel
CCBUIATHCS HA STYEHKy ¢ GpopMynaMu

CCBHUIATHCS HA 3HAYCHUE BHIYHUCIICHHUI
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10. K sraeiixe Excel ¢ mpuCBOCHHBIM IMEHEM MOYKHO OOPYIIAThCS MPH COCTABJICHUN (HOPMYIT
KAaK 10 ajpecy s4eiikH, TaK 1 110 eé MMeHHU

TOJIBKO 0 UMEHH STYCHKH

oOpaineHne K s4elike OCyIIECTBISIETCS TOJBKO 10 aApecy

11. Kakoii crannaptaeiid popmart siueek MS Excel
OO0 mmit

Yucnosoi

DHHAHCOBBIN

JloTIOTHATE IbHBIH

12. @yskuuns CYMMECIIU no3Bonser

BEITONHATE CIOXKEHHE SCITH TUANa30H YAOBICTBOPSCT 33JAaHHOMY YCIIOBUIO

BbINOJIHATH CJIOKEHUE B OJIHOM /HANA30HE ecjad 3HAYeHHe INPOBEPSIEMOro IUANA30HA Y/IOBJIETBOPSIET
YCJIOBHIO

BhINOMHATE CJI0KEHHUE €CITH IMANa30H 3HAYCHU I yI0BJIETBOPSIET 33JAHHOMY YCIIOBHIO

13. I'ucTorpaMmbl UCHIOIB3YIOT IS

aHaJIM3a H3MEHEHMI pa3JIMYHbIX NoKa3aTeJeill ¢ Te4eHueM BpeMeHH

IIPU COTIOCTABIICHNUH PA3IMYHBIX ITOKa3aTelei B ONpeAeIEHHBI MOMEHT BPEMEHH

JUIA JEeMOHCTpPALMH TeHACHIMH U3MEHEHUS KaKOro-1100 MoKa3areis ¢ TeYeHUEM BpeMEeHU
MOTy4eHHS OOIIETro MpeCcTaBIeHHs 00 N3ydaeMoM 00BEeKTe

MPCACTABJICHUSA HAYYHBIX U TEXHUYCCKUX JaHHBIX

14. KpyroBsle quarpaMMBbl HCTIONB3YIOT JUIS

aHaIu3a U3MEHEHUN Pa3INYHbIX IOKA3aTeNel ¢ TEUEHHEM BPEMEHH

IIPY COIOCTaBICHUM PA3IMUYHBIX IIOKA3aTEIICH B ONPEACIEHHBI MOMEHT BPEMEHU

JUTSL IEMOHCTPAIMY TEHICHINI U3MEHEHHS KaKOT0-JI00 T0Ka3aTeNns C TCUCHUEM BPEMEHH
NMOJIy4eHHs 001ero npeacTaBjJeHus 00 H3y4yaeMoM 00beKTe

MpPEICTABICHUS HAYYHBIX U TEXHUUECKUX JaHHBIX

15. T'padmku HCTIONMB3YOT AJIS

aHaJM3a U3MEHEHMH pa3InYHbIX MMOKa3aTelell C TeUeHUEM BPEMEHU

[P CONIOCTABJIEHUM Pa3IMYHbIX IOKa3aTelIel B ONpeAeIEHHBIA MOMEHT BPEMEHHU

JJIs1 IEMOHCTPANMU TeHAeH Ui U3MeHEeHUsI KAaKOro-1ubo noka3zareJisi ¢ Te4eHHueM BpeMeHU
MIOJYYEHHUS OOIIETo MPEICTaBICHIsI 00 N3ydyaeMOM 00BeKTe

MPEACTABJICHUSA HAYYHBIX U TEXHUYCCKUX JaHHBIX

16. ToueuHsle AUATPaAMMBbI UCIIOTB3YIOT JJIS

aHaIu3a U3MEHEHUH Pa3JINYHBIX I0KA3aTeNeH ¢ TEUEHHEM BPEMEHH

IIPY CONOCTaBICHUM PA3IMUYHBIX [I0KA3aTEJICH B ONPEEIIEHHBIM MOMEHT BPEMEHU

JUISL IEMOHCTPAIMY TEHICHINI N3MEHEHHS KaKOT0-JIM00 TIOKa3aTes C TeUCHUEM BPEMEHN
MOJIy4eHHs1 OOLIEro MpeCcTaBIeH s 00 U3y4aeMoM 00BbeKTe

NPEeACTABJICHUSA HAYYHbIX M TEXHHYECKHX JAHHBIX

17. ®unbrper B MS Excel no3Bosstor

BoiBecTH onpeneneHHbI CIMCOK 3HAYEHUI He YAl AaHHBIX
VY 1anuth naHHBIE COTTIACHO BBEJCHHOMY YCIOBUIO

BrIOpaTh naHHbIE 171 pACYETOB COTTIACHO YCIOBUIO

18. ®dynkuus [IpomexyTounslii utor Tabimaaoro penakropa MS Excel
MO3BOJIfIeT MOABECTH UTOTH MOCJIe COPTHPOBKH M0 KAKOMY-JIM00 apaMeTpy
MO3BOJISIET TIOABECTH HTOTH IT0 KaKOMY-TTHOO0 rmapaMeTpy
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aHajyiornyHa GyHKITMH ABTOCyMMa
Obs1auHbIe TEXHOJOTHHN

19. TIpaBa noctyna «Hurartenpy MO3BOISIOT

IIpocmarpuBaTth ¢ailabl 1 NanNKu

[IpocMaTpuBaTh U peakTHPOBaTh (aiiibl U MANKH

IIpocmaTpuBaTh 1 KOMMEHTHPOBATH (PaliiIbl M TATIKH
[IpocMaTpuBaTh, peAakTUPOBATh U KOMMEHTHPOBATh (alIIbl U MANKH

20. IIpaBa nocryna «PegakTop» Mo3BOJISIIOT

IIpocmaTpuBath aitsiel 1 nanku

IIpocmaTpuBath ¥ penakTUPOBATh (HAIIBI U TAIKH

[IpocMaTpuBaTh 1 KOMMEHTHPOBATD (haiiIbl U MAIKH

IIpocmarpuBaTh, peJaKTHPOBATH U KOMMEHTHPOBATH (PAiiJIbl M ANIKK

21. 'maBHOE TIPEMMYIIIECTBO BCEX OONIAYHBIX PEIAaKTOPOB
Bo03M0KHOCTB 17151 COBMECTHOI padoThl

KonTtpomns Bepcwii ¢aiina

CBs13aHHOCTB 00JIaYHBIX PEJAKTOPOB C (pailyIOBEIMU XpaHHIHUIIAMH
3aBUCHMOCTH OOJIAYHBIX PEAAKTOPOB OT HHTEPHETA

22. Bee ¢aiinel, cozmannbie B cepBuce Google JIOKyMEHTBI, COXpaHIIOTCS Ha

KOMIIBIOTEPE T10JIb30BATEI

oHJaiiH xpanuiaue Google Drive

0 BHIOOPY TOJIB30BATENsl HA KOMIIBIOTEPE MT0JIb30BATENs WM B OHIaiiH Xpanwiuine Google Drive

23. Co3nmaTh MHTEPAKTHBHYIO MPE3eHTAINIO B cepBrce Google mpe3eHTaui BO3MOKHO C ITOMOIIIBIO
THIIEPCCHLIOK

MacTtepa Ipe3eHTalun

MacTepa Mpe3eHTanuii 1 00bekToB wordart

3aKJIaJI0K

24. I'naBHbIM npeumyinecTBoM cepBuca Google Tabauup! sBisieTcs
0oJiee INMPOKUIT HAOOP TAOJMYHBIX QyHKIUIH

6oee mupoKuii BEIOOP AHATpaMM

Oonee ObIcTpast paboTa HaJl BEIYHCICHAEM TaHHBIX

Oosiee ynoOHBIH HHTEpdEIC

25. @ynknua «GOOGLETRANSLATE»
yHHMKaJabHA 1J1 cepBuca Google Ta6auubl
umeetcs B cepuce Google Tabmuupl u 8 MS Excel
HE CYIIECTBYET

26. MuHyCOM TIpeIOCTaBICHHS JOCTYIIA IO CChUIKE K (paiiraM mim mankaM B cepBuce Google Drive sBisercs
HEBO3MOKHOCTh KOHTPOJIHPOBATH TeX, KOMY I0CTyNeH JOKYMEHT

HEBO3MOXKHOCTb PEAAKTHPOBAHUSI TAKOTO JOKYMEHTa

HEBO3MOXKHOCTB 3aKPBITh JOCTYII K TOKYMEHTY

HEBO3MOXKHOCTb KOMMEHTHPOBAHUS JOKYMEHTA

27. IloacucTeMsl — 3T0. ..

TToamporpamMMbl, BHIMOTHSIONIHE KaKyI0-TO (YHKITHIO
Oznaenenue 2nagHo20 Menio Konguzypayuu
Cuctema pegaxtupoBanus Gpyskiwii 1C
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Cucremusie HacTpoiiku 1C

28. MimeeTcs i1 BO3MOXKHOCTD TTOTIACTh U3 KoH(purypaTtopa B koHpuryparmio «1C [Ipeanpustuey
HUmeemcn, uepez menro «Omnaokay

Nwmeetcs, gepes MeHIO «OTKPHITh KOHPHUTYPAITHIO»

Nmeercs, uepe3 MeHI0 « OTKPBITH KOMaHJHbIH HUHTEPEHC KOHPUTYPALIN)

Takasi BO3MOYKHOCTh KOHPUT'YPATOPOM HETIPEAyCMOTPEHHAsI

29. Kakue nMeHa MOXHO HCIIONIB30BaTh B 1C?
Pycckue umena 6e3 npooenos c yugpamu
Pycckue umena ¢ nudpamu

Pycckue u anrnuiickue uMeHa

YucaoBble UMEHA

30. Ykaxure, BEpHO, HAMUCAHHBIC UMCHA CIPAaBOYHHUKOB 1C mpeanpusTus
OCHOBHASIOpTaHU3AIUS

OcnosnaaOpzanuzayusn

10cnoBHasOpranuzanus

OcnosnaaOpzanuzayusnl

OcHosHnasopzanu3zayus

ocHOBHasgsOpraHu3amus

31. Bun nepapxuu «Vepapxus rpymi 1 3JIEMEHTOBY O3HAa4aeT
YTO 3JIEMEHTHI OYAYT MOAYMHEHBI rpynaM KOH(pHUryparopa
4TO 3JIeMEHTHI OyayT noguuHensl rpynnam 1C [pennpusitus
YTO JIEMEHTHI OYAYT NOAYMHEHBI IPpyNaM KOHGUTypalun
umo nemenmaol Oy0ym nOOUUHEHbL ZPYRNAM CHPACOUHUKA

32. Kakue 6b1BatOT BB cripaBOUYHUKOB B cucteme 1C [peanpusitue?
Heuepapxuueckue cnpagounuku

Hepapxuueckue cnpagounuKu

HomeHknatypHBIe ClipaBOYHHUKH

KonurypannoHHsie CIipaBOYHUKH

®dopmanbHBIE CIIPaBOYHUKH

HedopmainbHbie CripaBOYHUKA

33. Kakue cTangapTHbIE peKBU3UTHI ecTh y ClipaBo4HHKA?
CHHOHUM

Jlata

[TomeTka ynanenus

I'pynna

Tun

Koo

Haumenosanue

BUK

34. B 9yem oTyin4Me MOTYNHEHHOTO CITPABOYHUKA OT OOBIYHOTO?

KXKIbIA 3JE€MEHT MOAYMHEHHOTO CIPABOYHMKA CBSI3aH C HECKOJBKHMMU 3JIEMEHTAaMU CIIPaBOYHHUKA-BIAJENbLa, a
9JIEMEHTHI CTIPAaBOYHHKA-BIIAEIbIA CYIIECTBYIOT CAMOCTOSTEIHHO

Kajcowlil 31eMeHm nOOYUHEHHO20 CHPAGOUHUKA C8A3AH C OOHUM U3 IJ1IEMEHMOE CHPABOUHUKA-81A0E1bUa, A
INNEMEHM bl CHPABOYHUKA-B1A0ENbUA CYULECMEYION CAMOCHOAMEIbLHO

KOKIBbIA 3JIEMEHT CIPaBOYHHUKA-BIaJebla CBS3aH C OJHUM M3 BJIEMEHTOB MOJYUHEHHOrO CIIPaBOYHHUKA, a
9JIEMEHTHI TIOYMHEHHOTO CIIPAaBOYHUKA CYIIECTBYIOT CAMOCTOSITEIILHO
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35. B uem otnmnume o6vexToB CripaBounuk u [lepeuncnenne?

Ilepeuucnenun ne noonesxcam KoppeKmupogKe 6 npoyecce 6ceil pabomol KOHGuzypayuu.
Ilpozpamma nezue socnpunumaem oovekm nepeuucnenun ¢ 1C, uem cnpasounuxu.
[Iporpamma nerde BocripuHAMAET OOBEKT cpaBoyHIKa B 1C, yeM mepednciIeHusl.
CrnpaBOYHHUKY HE IOJUIeKAT KOPPEKTUPOBKE B MpoIlecce Bcel paboThl KOHUTypaLuH
Pabomams c nepeuucnenuamu npouie, uem opmuposams CRPAGOUHUKU;

36. Bce aireMeHTH nepapXUIecKoro CIpaBOYHIKA XPaHATCS B 0a3e JaHHBIX B
Oonoii mabauue u umeronm 00UHAKOBbLE CEOUCMEA

Pa3HpIX TaONMIIaX U UMEIOT OJMHAKOBBIE CBOMCTBA

Pa3HbIX TaONHIIaX M IMEIOT pa3HbIE CBOHCTBA

OpHoi¥t TabJHIle ¥ UIMCIOT pa3HbIC CBOHCTBA

37. AIroput™ 310

3apanee 3a0anHOe NOHAMHOE U MOYHOE RPEORUCARUE 603MONHCHOMY UCHOTHUMENIO COBEPUIUIND ONPEOeTEHHYIO
nOCNe006amenbHOCHb OCiiCM eIl ONA NOJIYYeHUS PEUEenUA 30Ul 30 KOHEYHOe YUCTI0 WaA208

3aJaHHOE Mepe]] BBIIOJHEHHEM IIOHATHOS W TOYHOE NPEONUCAHHE BO3MOXKHOMY HCIIOJHHUTEINIO COBEPIIHTH
OIIpe/IeNICHHYIO [I0CIEeJ0BATEILHOCTD ACHCTBUI IS OTYyYEeHHS PEICHHS 3a/1aul 33 KOHEYHOE YUCIIO 11aroB

HEKOTOpas adCTpaKTHAs WM peasibHasi (TEXHUYecKast, OHONornyecKkas Wik OHOTEXHUYESCKas) CHCTeMa, CIIOCOOHAs
BBITIOJTHUTD JICUCTBHS

38. McnomHuTeNs XapaKTepU3yIoT:
3JIEMEHTAPHBIC ¢IUHUIIBI
cucmema KOMano

cpena KoMaH

cucmema oeiicmeuil

OmKasvl

39. Pe3ynbTaTUBHOCTD aIrOPUTMa COCTOUT B TOM

Ymo 3a KOHEYHOe UUCI0 WA208 anopumm Jaudo O00J1)ceH NPUGOOUmMs K peueHuro 3aoauu, auoo
OCHAHABIUGAMBCA U3-3A HEGOIMONCHOCHU NOTYYUMDb PelleHUe C 8blOaYell COOMEEem CMEYIouie20 CO00UeHUs

49TO 3a MUHUMAJIBHOC YHUCJIO IIaroB aJ'II‘OpI/ITM JOJI’KCH HpI/IBOI[I/ITI: K peI_HeHI/IIO 3aga4yu

YTO 3a KOHEYHOC YHMCJIO HIAaroB aJlrOpUTM B195(000) JAOJIKCH MPUBOJAUTL K PECHICHUIO 3a1a4U, 1100 HAYMHATH

40. HeroctaTku CJIOBECHOTO CrIoco0a 3aricu aaropuTMoB

C/108ECHbLIL ANIZOPUMM CIPO20 He hopmanuzyem

CJIOBECHBIH AJITOPUTM HE BOCIIPUHUMAETCS KOMITbIOTEPAMH

C/108ECHBLIL ANIZOPUMM CO30Aem MHO2O0CI06HOCHb 3ANUCH

CJIOBECHBII AITOPUTM HE UMEET TOYHBIX YKa3aHU

C/108ECHbLIL ANIZOPUMM OONYCKAem HEOOHO3HAYHOCHb MOAKOGAHUS OMOETbHBIX NPEONUCAHUT
CJIOBECHBII QJITOPUTM HE TPEIOCTABISIET BOZMOXKHOCTH ISl PA3BEPHYTOTO OMUCAHUS CUCTBHUI

41. S3pIk accembiepa — 3TO
MAUUHHO-3A6UCUMbLI A3bIK HU3KO20 YPOBHS
MAaIlIMHHO-3aBUCUMBIH S3bIK BBICOKOTO YPOBHS
MAaIIMHHO-HE3aBUCUMBIH SI3BIK HU3KOTO YPOBHS

MaIlIMHHO-HE3aBUCUMBIN SI3BIK BEICOKOT'O YPOBH

42. Makpoc — 3TO 3anucaHHas IoClIe10BaTeIbHOCTD
KOMAHO u oelicmeuii

(hopMyJ M ANITOPUTMOB

SIYEEK U CTOJIOIOB
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CCBIIOK M AYCCK

43. MakpoQyHKIIHA — 3TO COUYEeTaHHE

couemanue KOMAHOHBIX MAKPOCO8 U NOBb308AMENbCKUX QYHKYUITL
couyeTaHHe KOMaHIHBIX MAaKPOCOB M BCTPOCHHBIX (hyHKImiA office
coYeTaHne KOMaH/JHBIX MaKpPOCOB U OCHOBHBIX 00BEKTOB PUIIOKEHUS
CoYeTaHHe KOMaHJHBIX MaKPOCOB U 3HAUCHUH apryMEHTOB

44. CoxpamiéHHbII YCIOBHEIN onepaTop

6bINOIHACH HEKOmOpoe delicmeaue nPu UCHUHHOCIU NPOBEPAEMO20 YCA08US
BBITIOJIHSIET HEKOTOPOE JIEHCTBUE €CITH OHO OIPEJENICHO MOJIb30BaTEIeM

BBITIOJTHSET HEKOTOPOE NEHCTBHUE MIPH 3apaHee 3aJaHHON CTaHAapTHOH (QyHKIMK ms office
BBITIOJIHSET HEKOTOPOE JEHCTBUE €CIIN aITOPUTM CYIIECTBYET

45. Jlornueckwuii oneparop AND paboraer

Ecmu o1HO ¥ TOJBKO OTHO W3 YCIIOBHUH, COeAMHEHHBIX 3TUM oniepatopoM, nMmeet 3HadeHne ICTUHA, o pe3ynpraT
- UCTUHA Ecau o6a ycnosus umerot 3Hauenuss UICTUHA wnu JIOXKD, To pesynbrar — JIOXKD

Ecmm normdeckoe Boipakenne nmeet 3HadeHne JIOXD, To pesynbraT mpuMeHeHHs K HEMY 3TOTO oleparopa -
NCTHUHA Ecnu norudeckoe Beipaxenue nmeet 3Hauenne UCTUHA, To pe3ynpTaT npumeHeHus oneparopa — JIOXKb

Ecmu xoTs 061 0THO W3 yclOBUH, COeAMHEHHBIX 3TUM orepatopom, nmeeT 3HadueHne MCTUHA, 1o pesynbrat-
NCTHHA, B npotuBHOM cityuae — JIOXb

Ecnu 06a ycnosusn, coeounénnvie smum onepamopom umerom suauenue HCTHHA, mo pezynomam - UCTHHA,
6 npomuenom cyuae —JI0Kb

46. Jloruueckuit oneparop OR paboraet

Ecau xoma o0v1 00no u3 ycnoeuil, coedunénunvix mum onepamopom, umeem 3nauenue HCTHHA, mo
pesynomam- HCTHHA, ¢ npomugnom ciayuae — J10Kb

Ecmu o6a ycnoBus, coennHEHHBIE 3TUM orepatopoM uMmeroT 3HadeHne MCTUHA, 1o pesymprat - UCTUHA, B
npoTtuBHOM ciydae — JIOXKb

Ecmm normdeckoe Boipakenne nmeeT 3HadeHne JIOXKD, To pesynbraT mpuMeHEeHHs K HEMy 3TOTO oleparopa -
NCTHUHA Ecnu norudeckoe Boipaxenue nmeet 3Hauenne UCTUHA, 1o pe3ynbtat npumeHeHus oneparopa — JIOXKb

Ecnu 01HO ¥ TOJIBKO OJJHO U3 YCIOBUMN, COEAMHEHHBIX 3TUM orepaTopoM, uMmeet 3Hauenue MICTHUHA, To pesynbrat
- UICTUHA Ecau o6a ycnosus umetoT 3Hauennss UCTUHA unu JIOXD, To pesynstat — JIOXb

47. Jlornueckwuii oneparop NOT paboraer

Ecmu o6a ycnoBus, coennHEHHBIE 3TUM orepatopoM mmeroT 3HaueHne MCTUHA, to pesymerat - UCTUHA, B
npotuBHOM ciaydae — JIOXKb

Ecmu x0T OBI OTHO W3 YCIIOBHIA, COCOMHEHHBIX 3THM omepaTopoM, uMeeT 3HaueHne UCTHUHA, To pe3yiprat -
NCTHHA, B npotuBHOM cityuae — JIOXb

Ecnu nozuueckoe gviparxcenue umeem 3nauenue JIOKb, mo pesynomam npumenenus K Hemy I3mozo onepamopa
- HCTHHA Ecnu nozuueckoe sviparxcenue umeem 3navenue HCTHHA, mo pe3yromam npumeHeHus onepamopa —
JI0Kb

Ecnu 01HO ¥ TOJIBKO OJTHO U3 YCIOBHNA, COEAMHEHHBIX 3TUM orepaTopoM, nmeeT 3Hauenue MICTHUHA, To pe3ynbrat
- UCTHUHA Ecmu o6a ycnosus umerot 3HaueHuss MICTUHA wmu JIOXKD, To pesymsrar — JIOXKD

48. Jlornueckwuii oneparop XOR paboraer

Ecmm o6a ycnoBwusi, coequHEéHHbIe dTHM orepatopoM mMeroT 3Hauenne MCTUHA, 1o pesymeratr - UICTUHA, B
npotuBHOM ciydae — JIOXKD

Ecnmm xoTs1 OB OTHO W3 YCJIOBUM, COEAMHEHHBIX dTUM omeparopoMm, nmeeT 3HaueHne WCTUHA, to pe3ynbrat-
NCTHHA, B npotuBHOM cityuae — JIOXKb

Ecmu normueckoe BoipakeHue mMeeT 3HadueHue JIOXKb, To pe3ynbTar mpuMeHEHHUs K HeMy 3TOTO OIeparopa -
NCTHUHA Ecnu noruueckoe Belpaxkenue umeet 3Hauenue MCTHUHA, to pesynbraT npuMenenus oneparopa — JIOXKD
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Ecnu 00no u monvko 00HO u3 yciosuii, COeOUHEHHBIX IMUM onepamopom, umeem 3nauenue HCTHHA, mo
pesynomam - UCTHHA Ecnu 06a ycnoeus umerom 3nauenuas HCTHHA unu JIOKb, mo pesynomam — J10Kb

49. Ananorom omnepatopa Select Case ciryxuT
Peanuszayun c nomouwisvio 6103ceHnbix onepamopog If
Peanmzanust ¢ moMomIbio BIOKEHHBIX orepatopoB And
Peanm3zanus ¢ mOMOIIBIO BIOKEHHBIX onepatopoB Or
Peanuzanus ¢ HOMOIIBIO BIOKEHHBIX ONIEPATOPOB XOr

50. @ynknus Exp(N)

Bo3sppammaer abcomoTHoe 3HaueHHEe N.

Boszsepauwjaem Koncmanmy e, 6036e0ennylo 6 cmenenb N. (e — Mo 0CHOGAHUE HAMYPATILHBIX J102GPUPMOE U
oHna (npuébauzumensvno) pasna 2,718282).

Bosppamaer nemyro gacts N. Int He OkpyTIIsIeT gucio, a oTOpack"BaeT Mo0yro qpoOHyro yacTs. Ecim N sBisercs
oTpHIaTeNbHBIM, Int Bo3Bpalaer Oimkaiiliee OTpULATEILHOE [IEJI0€ MEHBIIee, YeM WiIn paBHOE N.

Bosspamaer HaTypanbpHEIH J0rapudm N.

BosBpamaer kopeHp kBaxpatHblii u3 N. VBA oToOpaxaer ommOKy BpeMeHHM HCHOJHEHMs, eciu N —
OTPHLIATENBHOE.

51. @ynkmus Log(N)

Bo3sBpainaer abcomotHoe 3HaueHue N.

BosBparaer KOHCTaHTy €, BO3BEJCHHYIO B cTeneHb N. (€ — 3TO OCHOBaHME HAaTypaJbHBIX JIOTApH(PMOB M OHA
(mpubnu3uTeNBHO) paBHa 2,718282).

Bosspamaer nenyo gyacts N. Int He OKpyTIIeT 4ncio, a 0TOpackl "BaeT JM00YI0 ApoOHYIo yacTb. Eciu N sBisiercs
OTpHIIATENBHBIM, Int Bo3BpamaeT O6rkaiiiiee oTpuiaTeaIbHOE 11eJI0e MEHbIIee, YeM WK paBHoe N.

Bossepawaem namypanonuiit nozapugm N.

BoszBpamaer kopenp kBanpaTHbi u3 N. VBA oToOpakaeT omuMOKy BpeMEHM HCHONHEHMdA, ecaiu N —
OTpHIATENBHOE.

52. SA3bix VBA conepuT crieuabHbII TUIT JaHHBIX, IPEAHA3HAUYECHHBIN AJI NPEACTaBICHNS 3HAUYEHUM JaT Kakou
WMEHHO?

DATE

TIMES

TIME

DAT

CLOCK

53. CrpokoBsie pyHKIINH VBA mpuMeHsIoTCS

07151 HAX0XCOCHUS 3A0AHHBIX CHIPOK 6HYMPU OPY2UX CHPOK
JUTST HAXOKICHUS CIIOB

JUISL HAXOXKACHUS CUMBOJIOB

JUTS HAXOKICHUS (PYHKIUH

54. Option Compare — 0OBSBISET
Memoo cpasHeHUs NO YMOIAUAHUIO
(YHKIMIO CpaBHEHUS 110 YMOITYaHUIO
OTIIHIO CPABHEHUS 110 YMOJTYAHUIO
napaMeTp CpaBHEHHMS 110 YMOJIYAHHIO

55. Kak u3MeHUTh NapoJib B 3allluTe TOKyMeHTa?

IIpeiimu ¢ nynkm «3awgumay 2 paza éeecmu HOGbLil NAPOL
Hactpoiiku, 3amuTa TOKyMEeHTa, H3MEHUTH MapOJIh
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CHayana Hy)>KHO OTKITIOUUTH 3amuTy («3amuTan-«OTKIIOYUTh 3aIIUTY»), a 3aTeM YCTAaHOBHTD 3aIIUTy C HOBBIM
apoJieM

56. KapTouxa noucka B Koncynsrantllntoc no3sonser
Haiimu 00Kymenmul 3a onpedenennulii nepuoo
Haiitu onpeneneHHble TOKYMEHTHI B apXUBE

VckaTh HOKYMEHTHI 1O KIIFOUaM

Hckath TOKyMEHTHI B U30paHHOM

Hckamb 00Kymenmul no cneyuaibHbIM YCio6UAM

57. B cucteme KoncynprantlLitoc mpu moucke B KAPTOUKE MOUCKA TOCTYITHBI CIICIYIOUIHE MapaMeTPh
Kak cnosocouemanue

ITo nmaparpadam

B ao3aue

[To npennoxxenusam

Ha ctpanuue

C n106v61m 0OKOHUAHUEM

58. CnpaBounas urpopmaiust B Koncynerantllinroc conepxut
Kypcuot eéaniom

Ilpa3onuunsie onu

Oo6noBeHus O3

T'ocyoapcmeennvie nowiiunbl

CraTpu IJ1s1 FOPUCTOB

CraBky 10 Hajoram Jisi GU3UUCCKUX U FOPUIAMICCKHUX JTUI]
CnMcox 3anpelieHHbIX caiiToB

59. B cucreme KoncynpranTtlLirtoc OBICTpEII TOUCK MTO3BOJISET
Haiimu KonKpemmuulit 00KymeHm

Hanimu cmamuvio 0okymenma

Haimu numepamypy

Haiimu 0oKymenmul no cumyayuu

Haittu penaxmmro @3

Haiitu xypchl Basot

Haittn Hensnanusie O3

60. Uto He yuntsiBaeTcs B OsicTpoM noucke Koncynprantllmoc?
3naku npenunanusn

Hudpsr

Kaevruku

Ilpeonozu

KitoueBsle cnoBa

61. AxTyanuzauus HOBocTel Ha cTapToBOl cTpaHule B cucteMe Koncynbrantllnoc npoucxoaur:
aA8MoMamu4ecKu HeCKOIbKo pas 6 0eHdb (npu nOOKIIOUeHUN K UHIMEPHemY)

IIPY [TOTIOJTHEHUH CHCTEMBI (cOTpyAHUKOM CepBHCHOTO LIEHTPA MIIH Yepe3 HHTEPHET)

MIPY TTOTIOTHEHUH CUCTEMBI (TOJBKO Yepe3 HHTEPHET)

IIpY HAXXKaTUU CHCHHaJ’IBHOﬁ kHONKUA «OOHOBHUTH JICHTY HOBOCTEID»

62. B cucreme Koncynprantlroc cicok TOKYMEHTOB TI0 3ampocy depe3 KapTodky moucka npeacTaBicH B BUAE:
JAepeBa-CNUCKA, CTPYKTYPHUPOBAHHOIO 1O pa3jejiaM U HH(POPMAIHOHHBIM faHKaM

00I11eT0 KOPOTKOTO CITUCKA, COoJepKaIIero He onee 50 JOKyMEHTOB

00111eT0 CIMCKa, OTCOPTUPOBAHHOTO I10 JaTe
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CITUCKaA, COACPKAIMETO TOJIIBKO HCﬁCTBy}OHII/IC pE€aaKO HOPMATUBHBIX JOKYMCHTOB

63. B cucreme KoncynpranTlimfoc mouck 1o BceM paszesiaM Bo3MokeH u3 KapTouky nmoncka pasena:
"3aKOHONpPOEKTHI"

"®@uHAHCOBHIE U KaAPOBHIE KOHCYIbTAIHH"

"3axkonooamenvcmeo"”

JIroboro

64. Crmcok IOKYMEHTOB, MONy4YeHHBIH mpu momomm Kaproukm momcka B Koncymsrantllimoc, MOXHO
JIOTIOJTHUTENBHO YTOYHHUTH, HCIOb3Ys ONIUU:

«Ilouck ¢ cnucke»

«Ymounumo no pexeusumam»

«Bce pe3ynbTaTsl OUCKa»

«IIouck B HHTEpHETE»

65. B cucreme KorcynsrantlIifoc mox ctpokoii BrICTporo moncka B OKHE C pe3yIbTaTaMU MOKHO BOCIIONB30BAThCS
CCBUIKOM:

""Bce pe3ynomamul noucka'

"TTouck B cnncke"

"YTO4YHUTH N0 peKBU3UTAM"

" lononHuTenbHas HHGOpMaLus K JOKyMeHTY"

66. B cuctreme KoncynsranTtllntoc oTpaBUTh TOKYMEHT Ha Ie4aTh MOXHO:
U3 MEeKCMa 00OKYMEeHma uiu u3 CRUCKd 0OKyMeHmog

TOJIKO M3 TEKCTa JOKYMEHTa

TOJIBKO M3 CIIUCKA, IOTYYSHHOTO C UCIOIb30BaHHeM BricTporo moncka
TOJIKO M3 CIHCKA, MOJIy4eHHOro Ipy nomoun Kaprouku noucka

67. K 3axmagkaM, ycTaHOBIGHHBIM B cucreMe KoHcynpraHTIImioc, MOXXHO mnepeiiTH, HaXkaB Ha IaHEIH
WHCTPYMEHTOB KHOIIKY:

«Kypnam»

«H30pannoe»

«CripaBouHasi HHGOPMAIHS»

«Emé»

68. OT™MeTbTe MpaBWIbHbIE MYHKTHI, Xapakrepusytoure Kouncynsrantllntoc:

npoeepka 00KymeHma, NOCMaeieHHO20 HA KOHMPOJIb, NPOGOOUMCA AGMOMAMUYECKU

HA KORMPOIb OOKYMEHN MONCHO ROCIAGUMb, HAXOOACH 6 €20 MeKche Wil 8 CRUCKe 0OKYMEHIM 06
€ClM B IOKYMEHTE Ha KOHTPOJIE IPOU3OLLIH H3MEHEHHs, TO TIPHU 3aIlyCKe CUCTEMa He COOOIIHUT 00 3TOM
1000 TOKYMEHT, pa3MEIeHHBIH B CHCTEME, MOKHO ITOCTaBUTh HAa KOHTPOJIb

69. B cucreme Koncynprantlinroc mpeacTaBiaeHsl 0030PHI:

Haubo1ee 6a)CHLIX U UHMEPECHBIX OKYMEHMO06 (hedepanbHozo 3aKOH00amebcmea
Cy0eoOHoil npaKmuKu

cTartel U3 NPOQHIbHBIX IOPUIMYECKHUX KYPHAJIOB

HOBOCTHBIX K0JIoHOK CMU

70. B cucreme KoncynpranTllintoc yepe3 OKHO CO CITUCKOM BCEX PelaKIMi JaHHOTO JOKYMEHTa MOYXKHO CPaBHUTD:
n100bLe 06e pedakyuu

JFOOBIC TPH PEIAKIIH

TOJIBKO JICHCTBYIOIIYIO PEAAKITUIO C JII000H U3 HeIEHCTBYIONINX peaaKIni

PEeAaKIUIO C U3MEHEHUSIMH, HE BCTYNUBIIMMU B CHITY, MO)KHO CPaBHUTH TOJIBKO C JEHCTBYIOIIEN pefakuuen
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5. MeToan4yeckue MaTepHaJibl, ONpee/siiolue Npoueayphbl OllecHUBaHNs 3HAHUI, YMEHUI,
HABBIKOB, XapaKTePH3YWINUX 3Tanbl (OPMUPOBAHUS KOMIIETEHIHWH B IMpoLecce OCBOEHHS
AUCHMILINHBI, B X0/1€¢ MPOMEKYTOYHOM aTTecTallun

Meronuyeckue Marepuaibl, OINPEAEISAIONIME IPOLENYpPhl OLIEHWBAHWUA 3HAHUM, YMEHM,
HaBBIKOB, XapaKTEPU3YIOIUX 3Tanbl (POPMUPOBAHMS KOMIIETEHIIUN, pa3paboTaHbl HA OCHOBE MOAX0/a
B.II. becnambko. 3amanus (oHIAa OINEHOYHBIX CPEACTB MOTYT OBITh IIPEACTaBIECHBI B JIBYX
B3aMMOCBS3aHHBIX OJIOKaX.

IlepBblii 00K — 3a7aHKsg HA YPOBHE «3HATh», B KOTOPBIX OYEBHJIEH CHOCOO pelieHus,
YCBOCHHBIN CTYIEHTOM IPH U3YyYEHHH TUCIHUIUIMHBL. 3aJaHUsl 3TOr0 OJOKa BBISBJISIOT B OCHOBHOM
3HAHHUEBBII KOMIIOHEHT IO JAUCLUUIUIMHE W OLEHUBAIOTCA MO OWHApHOW IIKaje «IpaBUIbHO-
HEMPABUILHO.

Bropoii 010k — 3a1aHus HA YPOBHE «YMETb» U «BIIAJETh MPAKTUYECKUM OIBITOM» (€CiH
npeaycmotpero ®I'OC, yueoubiM tutanom u PI1/T). Jlanabii 0710K MOXKET OBITh MPEICTABICH TUITOBEIMHU
3aJJaHUSIMU, B KOTOPBIX HET SIBHOTO YKa3aHUS Ha CHOCOO BBIMOJIHEHUS, U CTYACHT AJSl UX PelleHUs
CaMOCTOSITENIFHO BBIOMpPAET OJMH M3 H3YYCHHBIX CIIOCOOOB WM TMPAKTUYECKUMH 3aJaHHIMH,
coJiep>KaHue KOTOPBIX MPEIoaraeT CIoJIb30BaHUE KOMITJIEKCA YMEHUN U HAaBBIKOB, JISl TOTO YTOObI
CTYICHT MOT CaMOCTOSITEIbHO CKOHCTPYHUPOBATh CHOCOO perieHusi, KOMOWHUPYS H3BECTHBIE €My
CrocoObl W TpHBIEKas 3HAHUS W3 Pa3HbIX JUCHUIUIMH (BBIIOJHEHHUE 3aJaHUs TpeOyeT pelieHus
MOCTAaBIIEHHOW TpoOJeMbl B 1EJIOM M TPOSBICHUS YMEHHs aHAIU3UPOBaTh HHOOPMALHUIO,
MPOCJIEKMUBATh MPUYMHHO-CIECICTBEHHBIC CBSI3U, BBIICIATH KIIOUEBbIE MPOOJIEeMbl, (HOPMHPOBATH
METO/IbI UX PELICHHUS).

3ananusi JaHHOTO OJIOKA MO3BOJISIOT OLIGHUTh HE TOJIBKO 3HAHUSA M0 AUCUUIUIMHE, HO M YMEHUS
MOJIb30BAaThCS UMU TPU PEHICHUHM CTaHAAPTHBIX (TUIMOBBIX) W HECTAHIAPTHBIX 3a1ad. Pe3ynbrarsl
BBITIOJTHEHUS ATOT0 0JI0KA OIEHUBAIOTCS C YYE€TOM MOJIHOCTHIO MIIH YACTUYHO MTPABUIIBHO BBITIOJIHEHHBIX
3amanuii.  Pemenwe  cTyaeHTaMH — HECTAaHAAPTHBIX  MPAKTUKO-OPHUEHTHPOBAHHBIX  3aJaHHA
CBUJIETENILCTBYET O (OPMHPOBAHMU Yy  CTYAEHTOB  OINpPEAEICHHBIX  OOIEKYJIbTYPHBIX U
npodeCCHOHATBHBIX KOMIETEHIMH B cOoTBeTCTBUM ¢ TpeboBanusmu GI'OC CIIO.

OrneHuBaHue 3HaHUI, YMEHUI, HABBIKOB, XapaKTEPU3YIOIIUX 3Talbl (JOPMUPOBAHUS OOIIUX H
npoecCHOHANBHBIX KOMIETEHIIMMA, OCYIIECTBISETCS C IMOMOIIBI0 CIEAYIOImed MOJENH OIEHKU
BBITIOJIHEHUS TUTIOBBIX 33/IaHUI U TPAKTUKO-OPUEHTHUPOBAHHBIX 3a/1a4, KOTOPAas MO3BOJISIET YCTAHOBUTh
COOTBETCTBHE MEXy pe3ylnbTaToM BeinoiaHeHus 3aganuit @®OC oOydaromumcs (CTYIEHTOM) U YPOBHEM
00yUEHHOCTH 0 IIKaJe oleHuBanus (Tadmuis 3.1 — 3.3.).

Ta6muua 3.1. — Mogens onieHkH BoinoiaHeHus 3aganuii @OC, opueHTHPOBAaHHBIX HA TPOBEICHUE
YCTHBIX U MUCBMEHHBIX OMpocoB (3aueT / auddepeHunpoBaHHBIN 3a4eT / HK3aMeH, KOHTPOJIbHbIE U
CaMOCTOSITeNIbHbIE pabOThI, 3alaHUs Ul TEPMUHOJOIMYECKOrO JAMKTAaHTa W T.N.), HA OIICHUBaHUE
paboThI 00yJarOIUXCs HA CEMUHAPCKUX / MPAKTUYECKUX 3aHATHUSAX, HA OLICHUBaHHE 3aJIaHU 110 TIOUCKY,
aHaJIM3y ¥ CUCTeMaTH3aluy UH(OpMAaIK, Ha TOATOTOBKY U MTyOIMYHBIC BHICTYIICHHS C JOKJIalaMH Ha
KOJIJIOKBHYME, MOJIFOTOBKY M Y4acTHE B JIUCKYCCHUSX BOBpPEeMs IMPOBEACHUS KOH(PEpeHIMH / KPYIIbIX
CTOJIOB, Ha paboTy 00y4alOMIMUXCs B MANIBIX (MUKpO-) TPYMNax U T.J1.:

OI_ICHKa ‘ KpI/ITCpI/II/I BBICTABJICHUSA OLICHKHU
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OTJIINYHO

(3auTeHo)

CTYJCHT JEMOHCTPHUPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE U TIyOOKOe 3HaHUE
y4eOHOro MaTepualia, TOYHO, YeTKO U KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET
J0Ka3aTh W TNPOWUIIOCTPUPOBATH CBOM  PACCYXACHUS MPAKTUIECKUMHU
MpuMepaMH, TPH OTBETe Ha BONPOCHI PACCYXXKIAET, OMHPasCh Ha 3HAHWS,
MOJIyYCHHBIE KaK B paMKaX JaHHOTO Kypca, TaK ¥ MIPU U3YUCHUH APYTHX CMEKHBIX
JUCIMIUTNH,  yMEET  CBOOOJHO  BBINOJIHATh  MPAKTUYCCKHE  3ajaHMs,
MIpeIyCMOTPEHHBIE TPOTPAaMMOM, B TOM YHCJIE, PEIIaeT HeCTaHIapTHhIE 3a/1a4H, B
1I€JIOM OTBETHI TITyOOKHe, 000CHOBaHHBIC U 3aKOHUYECHHBIE;

Xopoio
(3auTeHo)

B CBOMX OTBETax Ha BOMPOCHI CTYJCHT YETKO (POPMYIIUPYET ONPEACTICHUS U MOKET
MOKa3aTh B3aMMOCBS3b Pa3IMYHBIX YacTeld MPOMIEHHOTO B paMKax JaHHOTO
y4e0HOrO0 Kypca MaTepuaia, CTYACHT JAEMOHCTPHUPYET CIIOCOOHOCTh K
Pa3MBIIUICHUIO, TIPH OTBETE Ha BOIPOCHI PACCYKIACT, ONUPASICh HA TOIyYCHHBIE
B paMKax JaHHOTO Kypca 3HaHHsl, JIETKO PEIIaeT THIIOBBIE 33Ja4H, CIIOCOOCH K
CaMOCTOSITEIbHOMY TOIMOJHEHUIO W OOHOBJICHHIO 3HAHUM M YMEHMH B XOJe
JmanbHene yaeOHol 1 mpoeCCHOHATBHOMN NeATEIbHOCTH

Y 10BNIETBOPUTENBHO
(3auTeHO)

CTYyJICHT OOHapy>KMBAET B IIEJIOM INPABUIIFHOE TIOHWMAaHUE OCHOBHBIX BOIIPOCOB
MPOTPaMMHOTO MaTepuasia, MOXET JaTh OINpeleNieHHS OCHOBHBIX IOHSTHH,
MPOIIEHHBIX B paMKax y4eOHOTr0 Kypca, OHAKO H3JIaraeT X HeIOCTATOYHO YE€TKO
U / WIM HE B TIONHOM 00beMe, MPEeIyCMOTPEHHOM YYEeOHBIM MAaTepHalioM
JICKIMOHHBIX M NMPAKTUYECKUX 3aHSATHH, HE MOXKET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCMHO Pa3HbIe YacTH Kypca; JOMYyCKaeT OTAeIbHbIE OIIMOKN B OTBETE U
IIpyu BBIIIOJHCHUHA 33HaHHI71, PCIICHUC THUIIOBBIX 3ada4 MOXCT BbI3bIBATH
3aTpyIHEHHE, MIPU 3TOM CTYAEHT 00JIafaeT HeOOXOMMMBIMU 3HAHHSAMH IS UX
YCTpaHEHUs M0J] PyKOBOJICTBOM IIPETIOIaBATENS

HeynosnersopurensHo
(He 3auTeHO)

3HaHUsI CTyJeHTa OOPBIBOYHBI, HE TIOKPBIBAIOT BCETO MPEAMETa, CKOpee 3ay4eHBI,
YeM MOHSTHI M, KaK CIEICTBHE, CTYyIEHT HE MOXKET OOBSICHUTH CBA3EH B pamMKax
W3JI0KEHHOT0 MaTepHaia, AaTh TOYHBIX ONpPENesICHUN MOHATHH, NPOUICHHBIX B
paMKax Kypca, JaeT paciulbiBUaThlie (POPMYIMPOBKH, HE BIaAeeT B AOJDKHOM
CTETIEHH TEPMHUHOJOTHEH W TpHEeMaMM pelIeHHs THUIOBBIX 3aflay; OIEHKa
«HEYIIOBJIETBOPUTENHHO», KaK MPaBUIIO, CTABUTCS CTYJEHTaM, KOTOPBIE HE MOTYT
MPOAOJDKUTE O0YUIEHUE HIIH MPUCTYIIUTH K MPO(ECCHOHATIBHOM e TeIbHOCTH 1O
okoHuaHnn Komiemxa 0Oe3 IOMOJHUTENIBHBIX 3aHATHHA IO COOTBETCTBYIOLIEH

JIUCIATIIINHE

Tabmuua 3.2. —

Mogenp OILIEHKH BEIIOJHEHUS 3adaHui CDOC, OPHUCHTHPOBAHHBIX Ha

BBITIOJIHCHHUC pacquHo—rpa(queCKHX 3a,I[aHPII>i, SaHaHHﬁ, BBIINIOJIHCHHBIX I10 06p331_[y (B TOM YHCJIIC, B

KOHTPOJIBbHBIX paboTax)  T.II.

OHeHKa KpI/ITepI/II/I BBICTAaBJICHHA OLICHKHA
OTIu4HO CaMOCTOfITeJ’IBHOC, MMpaBUJIIbHOC, IMOJIHOC (HC‘IGpHLIBaIOHIee) PCHICHUC 3aaHUA:
(33.‘-ITCHO) COCTaBJICH HpaBI/IJ'II)HHﬁ AITOpUTM  pCHICHUA  3a4a4yd, B  JIOTUYCCKUX

paccykIeHusix, B BbIOOpe (GOPMYN W peIIeHHWH HeT OMHOOK, CieJaHbl
He0OXOMMbIE MaTeMaTHYECKHue MPeoOpa3oBaHUS M pacyeThl, MPUBOJAIINE K
MPaBUIBHOMY YHCIIOBOMY OTBETY, 33a4a pelieHa paloHaIbHBIM CIIOCOOOM.

Hannume mnonHOro, rpaMOTHOTO TMOSICHEHMSI K PAacyeTHBIM IIOKa3aTelsM, HX

aZICKBaTHas TpaKTOBKAa W JIOTUYHBIC BBIBOABI, A3BIKOBAsA I'paMOTHOCTb, TOYHOC

HCITIOJIB30BAHUC CHCHH&HLHOﬁ TEPMUHOJIOTHH.
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Koppextnoe odopmienne paboTsl (cM. TpeOOBaHHUA K OQOPMIICHUIO PacUeTHO-
rpadUUeCcKuX 3a1aHHH).
B yctHO#t Oeceme (mpu HEOOXOAMMOCTH) OOYYAOIIHMKMCS JTEMOHCTPHPYET
MPaBHIHHOE TOHUMAaHHE ITPOLIECCOB WIIH SIBJICHNH, ONIMCAHHBIX B YCIOBUH 3a/1a91
WM CBSI3aHHBIX C HUMH.

Xopomo
(3auTeHo)

CamocTosiTenbHOE, TMpaBWIBHOE, TIOJIHOE pELICHWE 3aJaHus: COCTaBJICH
MPAaBUWIBHBIA aJrOPUTM pPEHICHUS 3a]aud, B JIOTMYECKUX PACCYKICHHAX U
pEIlicCHHH HET CYNICCTBEHHBIX ONIMOOK, MPABWJILHO BHIOpPaHBI (HOPMYIBI IS
pelieHns, TOJXy4eH BEpHBIA OTBET, HO 3ajaya pelleHa HepanuoHAIbHBIM
croco0oM WM JomymieHa | HecylecTBeHHas OLIMOKa B pacyerax.

Haymvre rpaMOTHOTO, HO HETTOJTHOTO MOSICHEHUSI K pACYETHBIM MIOKA3aTeIsIM, HX
aJIeKBaTHAsl TPAKTOBKA W JIOTHYHBIC BBIBOJBI, SI3BIKOBAs TPAMOTHOCTH, TOYHOE
HCTIONB30BaHKE CIeUAbHON TEPMUHOIOTHH.

Koppextnoe odopmienne paboTsl (cM. TpeOOBaHHUA K OQOPMIICHUIO PacUeTHO-
rpaduyeckux 3amanuii). [lomyckaercs Hamuune 1-2 Heg04eToB B O(opMIIeHHH
WM TIOSICHEHUH K PEIICHHIO.

B ycrHOW Oecene (mpu HEOOXOMUMOCTH) OOYYAIOIIUHACS JEMOHCTPUPYET
MpaBUJIBHOC IMOHMMAHUE IIPOLCCCOB WU HBJ’ICHHfI, OIMMCAaHHBIX B YCJIOBUH

3aJ1a4u.

Y 10BNETBOPUTEIBHO
(3auTeHO)

[IpencraBienHoe pelieHne COOTBETCTBYET OMHOMY U3 CIEAYIOIIUX CIIy4YacB:

- 33JIaHUE TIOHATO MPABHIIBHO, B JIOTHYECKOM PACCYKACHUH HET CYIIECTBEHHBIX
omurOOK, HO JOMYyIICHBI CYIIECTBEHHBIC OIMMOKKM B BbIOOpe (QopMyn wind B
MaTeMaTHYECKHX pacdyeTax, KOTOpPhIC MPHUBEIM K HENPAaBUIBHOMY YHCIOBOMY
OTBETY;

- 3a/1a4a pelIeHa He MOJIHOCTBIO (OTCYTCTBYET MPAaBUIbHBIM KOHEYHBIH OTBET, HO
€CTb BEpHO PacCUUTAHHBIC IPOMEKYTOUHBIE TIOKA3aTEeNN) WIH B 00IIeM Bujae (B
pEeIIeHN: TIPUBEACHBI TOJIBKO HeoOXoAwmble (OpMyIbl, 0e3 3aMeHbl OYKB
muppamu  win  0e3 HEOOXOAMMBIX MaTeMaTHYeCKHX MPeoOpa3oBaHUil |
BBIYHCIICHUHN);

- OTCYTCTBYET OJ{Ha U3 MCXOJHBIX (OpMyII, HEOOXOoAMMAast ISl pelleHHs 3a1a4un
(umm yTBEpKAEHHWE, JeXallee B OCHOBE pEIeHHsA) / B OJHOH M3 HCXOTHBIX
¢dopmyn pomymieHa OIIMOKAa, HO TNPHUCYTCTBYIOT JIOTHUECKH BEpHBIC
npeoOpa3oBaHus C HUMEIOIIUMECS (OpPMYyJIaMH, HalpaBlieHHbIE Ha peElIeHUe
3a1a4u.

HenonHoe nosicHeHue K pacyeTHBIM IOKA3aTelsiM, SI3bIKOBasi 0€3rpaMOTHOCTH,
HEI0CTaTOYHOE BJIaJIEHHE CIELUAIIbHOW TEPMHHOJIOTHEH MM €€ HEKOPPEKTHOE
HCTIOJIb30BaHMUE.

CymectBeHHble OMUOKH B OQOpMIICHHH paboThl, HampuMep, OTCYTCTBYET
MOCJIEI0BAaTENIbHOE M3JIOKEHHE PEIIEHHs 3afadd MpH HaJUYuHd I[PAaBUIBHOTO
KOHEYHOTro oTBeTa (cM. TpeOoBaHUS K OGOPMIICHHIO PacYeTHO-TpapuUecKux
3a/IaHAN).

B yctHO# 6ecene (Tipu HEOOXOAMMOCTH) 00YUIAIONTUICS NIEMOHCTPUPYET HATUINE
mpoOeJoB B TEOPETHUYECKUX 3HAHMAX, YMEHUH aHAJIM3UPOBATh WH(OPMAIHIO,
COIOCTABIISATH, AETAaTh 000OIIECHHS U BHIBOBI.

HeynosnersopurensHo
(He 3auTeHO)

OTtcyTCcTBHE pemeHus IN00 HeMpaBUIbHOE PEIICHNE 3aaHN:

- 3aJaHuC IIOHATO HEMPABUJIIBHO, B JIOTHYCCKHUX PACCYXACHHUAX JOITYUICHBI
CYIIECTBEHHbIE OIIMOKH, KOTOpbIE NPHUBEIM K HENPABWIBHOMY YHCIIOBOMY
OTBETY;
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- JIOTYIICHBI OIMIUOKK B BBIOOPE MCXOMHBIX (DOPMYJIBI, MPUMEHEHUE KOTOPBIX
HE00XO0IUMO JIJTS PEIICHHS TTPE/ICTABICHHON 3a1a4H;

- HE MPOBEICHBI HEOOXOAUMbIE MAaTEMAaTHYECKUE MIPeOOpa30OBaHMsI W PacUeThl,
MPUBOJIAIINE K MPABUIHLHOMY YHCIIOBOMY OTBETY, HE MPEJICTABIICH NMPABHUIIbHBIN
KOHEYHBIH OTBET.

OTCyTCTBHE MOSICHEHUS / OIIMOOYHBIC MOSCHEHUS K PACUCTHBIM TIOKA3aTeNsIM, UX
HEeaJleKBaTHAs TPaKTOBKA, OTCYTCTBHE HEOOXOMUMBIX BBIBOJIOB, SI3BIKOBAS
0e3rpaMOTHOCTh, OTCYTCTBHE B TIOSICHEHUH CIICIIHATEHON TEPMHHOIIOTHH.
Cy1ecTBeHHbIC OMIMOKY B OPOPMIICHUH PabOTHI, CO3/IAIONIUE MPETIATCTBUS IS
MMOHMMAHUS JIOTHKH U TIOCJICIOBATEILHOCTH PEIICHUS 3a]1a4u.

B ycrHO#It Oecene (mpum HEOOXOMUMOCTH) OOYYAIOIIUICS JEMOHCTPHPYET
OTCYTCTBHE KaKMX —ITM00 3HAHWH ISl BEJICHUS JTAJIoTa O MpoIieccax U sIBICHHSX,
OMKCAaHHBIX B YCIOBUU 3a/1a4H.

Tabmuua 3.3. — Mogens oueHku BbinodHeHus 3aganuii POC, OpUEHTHPOBAHHBIX Ha

BBIITIOJIHCHHUE  TBOPYCCKHUX

3alaHuil  Pa3JIMYHOIO ypPOBHS CIIO)KHOCTH, LI€JIEBOTO  Ha3BaHUS,

IIPOJYKTUBHOCTH, IBPUCTUYHOCTH, B TOM YHCIIE, Pa3HOYPOBHEBbIE 3aJJaHUs (HA OCHOBE MPaKTUYECKON

CUTYyallM), aHAJIW3 W PEHICHUS MPAKTHYECKUX CHUTYAllMOHHBIX 3aJaHui (KECOB), 3adaHus I

pa3paboTKH TBOPUYECKUX IIPOSKTOB, 3aJaHWSI JIJISl TOATOTOBKH IPE3CHTAINH / MyJIbTUMENA COOOIICHHIIH,

3adaHuA OJid IMOATOTOBKU U YUaCTHA B JCJIOBBIX / CIOKCTHO-POJICBBIX / HMUTALIMOHHBIX UI'Pax U T.II.:

Orenka

Kpurepun BbICTaBIEHUS OLICHKH

OTanvHO
(3auTeHO)

AKTHBHOE ydYacTHe B aHalM3e M OOCYXIEHHUH TMPOOIIEMHOW CHUTYaIlUH.
OOydJaromuiicss NEeMOHCTPHPYET HAaBBIKM IIOWCKA DPENEBAaHTHOM, IOITHOM,
JNOCTOBEpPHOW HMHpOpPMAlMM Uil  aHajiu3a, UCIOJIb3YeT HOPMAaTUBHBIC,
I/IH(bOpMaIH/IOHHO-aHaHI/ITI/I‘ICCKI/IC, CTaTUCTHYECCKHUEC HCTOYHUKU. YmMmeer
OTIPEJIENIUTh CBOIO POJIb U B TIOJIHOW MEpE BBIIIOJHUTH CBOM (DYHKIIMU B paMKax
KOMaHIHOH paboTHI.

CoOnroiaeT NPUHIMITE AETOBBIX KOMMYHHKAIMN M NPaBUJIa JI€JIOBOTO 3THUKETA
MPU B3aUMOJCUCTBUH C JPYTUMH O0y4aroIUMHUCs, cQOpMUPOBAHHBIE HABBIKH
MPE3EHTALIUN PE3YJIbTaTOB COOCTBEHHOM PabOThI M Pa00OTHl KOMaH/IbI.
JleMOHCTpHpPYET BCECTOPOHHEE, CUCTEMATHIECKOE U TIIyOOKOe 3HaHHE yueOHOTro
MaTepHaia, TOYHO, YeTKO U KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET JI0Ka3aTh U
MPOWUTIOCTPUPOBATh CBOM PACCYXKICHHS TNPAKTHYSCKHUMH MPUMEPaMH, IMpH
OTBETE Ha BOIPOCHI pacCy’KaeT, ONUPasCh Ha 3HAHUS, TOJTyYeHHbIE KaK B PaMKax
JAHHOTO Kypca, TaK W NPH W3YyYEHHH IPYTHX CMEXKHBIX JUCLUIUIUH, YMEET
CBOOOJIHO BBINOJHSATH MPAKTHYECKHUE 3aJaHNs, IPEAYCMOTPEHHBIE IPOrPaMMOii,
B TOM 4YHCJIC, PCIIACT HCCTAHAAPTHBIC 3ajJadr, B LEJIOM OTBCTbHI rny601<1/1e,
000CHOBaHHbBIE U 3AKOHYCHHBIE OTBETHI.

Xopomo
(3auTeHoO)

AKTHBHOE yyacTHE B aHalM3e M OOCYXICHHHM IpOOJEMHOH CHTyaluH.
OOyuaromuiicss AEMOHCTPUPYET HAaBBIKM IIOMCKa PEJIEBAHTHOM, IOJHOM,
JOCTOBEPHOW WHpOpPMAIH  JUIsi  aHalKM3a, WCIOJIb3YeT HOpPMATUBHbIE,
WH(OPMAITMOHHO-aHAIUTUYECKHE,  CTaTUCTUYECKHE  HCTOYHHUKH.  YMeEeT
OTIPENENINTh CBOU POJIb U B IOJIHOW MepE BBHINOJIHUTH CBOU (PYHKIMH B paMKax
KOMaHIHOH paboThI.

CobmroaeT MPUHLMITBI AETOBBIX KOMMYHHUKAIIMKA U TPaBUIIa JAEJIOBOTO ATHKETa
MPU B3aUMOJICUCTBHU C JIPYTUMH OOy4aroIUMHCs, cQOPMUPOBAHHBIE HABBIKH
MPE3eHTalNH Pe3yIbTaTOB COOCTBEHHOH padOTHI.
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B cBoux oTBeTax Ha BOMPOCHI YETKO (HOPMYIUPYET ONPEICIICHUS M MOXKET
MOKAa3aTh B3aWMOCBS3b PA3JIMYHBIX YaCTeW MPOHACHHOTO B paMKax JaHHOTO
y4eOHOTO Kypca wMaTepuajna, CTYISeHT IEeMOHCTPHUPYET CIOCOOHOCTh K
Pa3MBIILICHHUIO, IPH OTBETE HA BOMPOCHI PacCyKAaeT, OMUPAsCh HA TIOTyICHHbIC
B paMKax JJaHHOTO Kypca 3HaHUSs, JIETKO PEIlaeT THIOBBIC 33aJla4M, CIIOCOOCH K
CaMOCTOSITEILHOMY TOTIOJTHCHHUIO M OOHOBJICHHIO 3HAHWW M YMEHUH B XOJe
nanbHene yueObHoi u mpoecCHOHATBHOM e TeNNbHOCTH

VY 10BJIETBOPUTEIHLHO
(3auTeHO)

OOy4aromuiicss y4yacTByeT B aHAJIN3€ W OOCYKIEHHH MPOOJIEMHON CHUTYaIlwH,
JEeMOHCTPHUPYET HaBBIKK MMOKCKa MH(GOPMALIUKU JJIsl aHAJIN3a. YMEET BBIIOIHUTD
CBOU OCHOBHBIC (PYHKLIMH B paMKax KOMaHgHOH paboTbl. CoOMro1aeT MPpUHIHIIBL
JETOBBIX KOMMYHHKAIMH 1 MIpaBUJIa JAEJIOBOTO ATUKETA MPH B3aUMOACHCTBUH C
JIPYTAMH O00YyYarOIMMHUCS.

OOHapykuBaeT B 1I€7IOM TNpPaBWIbHOE TIOHMMAaHHE OCHOBHBIX BOIIPOCOB
MPOTPaMMHOIO MaTepHana, MOXET JaTh ONpPEAEJICHUS OCHOBHBIX TOHSTHH,
NPOWIEHHBIX B paMKax Y4eOHOrO Kypca, OJHAKO H3JIaraeT MX HEJIO0CTAaTOYHO
YEeTKO W / WK HE B MOITHOM 00BEMe, MPEAYCMOTPEHHOM YIE€OHBIM MaTepHAIOM
JICKIMOHHBIX W MNPAKTUYCCKUX 33HHTHI7[, HE MOXKCT BbBIBECTU 3aKOHOMCPHOCTU U
CBSI3aTh BOEJMHO pa3HbIe YaCTH Kypca; JOIYyCKaeT OTAeIbHbBIE OIIMOKH B OTBETE
U TIpH BBINOJHEHWH 3aJaHUi, pPEIICHHWE THUIIOBBIX 3a/ad MOXKET BBI3BIBATH
3aTpyIHEHHE, TIPH 3TOM CTYICHT 00JafaeT HeOOXOAMMBIMH 3HAHHSAMH JUIS HX
yCTpaHeHHs 0] PYKOBOJCTBOM ITPEIoIaBaTest

HeynosnersopurensHo
(He 3auTeHO)

OO6yuaromuiicsi MPUHUMAET acCUBHOE y4acTHe (MM HEe y4acTBYET) B aHAIIM3e
MpoOJIEMHOW CHUTyallMi W KOMaHJHOW pabore. 3HaHWA OO0yYaromierocs
OOpPBIBOYHBI, HE MOKPBIBAIOT BCETrO MPEIMETa, CKOpee 3ayueHbl, YeM IOHATHI U,
KaK CIIEJICTBHE, CTYACHT HE MOXXET OOBSCHHUTH CBS3CH B PaMKax H3JI0KEHHOTO
MaTepuana, 1aTh TOYHBIX ONPEACIICHUI TOHATUH, IPOMHIEHHBIX B paMKax Kypca,
JaeT pacIUiblBYaThie (POpMYIMPOBKHM, HE BIAAEET B [HOJDKHOM CTENCHH
TEPMUHOJIOTMEN WM  TNpUEMaMHM  pEIIeHHs THIOBBIX  337ad;  OLCHKA
«HEYIIOBJIETBOPUTEIHHOY, KaK IPAaBUJIO, CTABUTCS CTYJEHTaM, KOTOPbIE HE MOTYT
MPOIOJDKHUTH 00yUEHHE HITH MPUCTYIHTH K MPOPECCHOHALHON JIEITETLHOCTH 110
okoHuaHnn Koinemka 0e3 JOMONHUTENBHBIX 3aHATHH 10 COOTBETCTBYIOLIEH
JUCLIUIIIINHE.

I[aHHI)Ie MOZCIIN, SABJIAACH CTYACHTOUCHTPUPOBAHHBIMU, ITO3BOJIAIOT C(l)OKYCI/IPOBaTI) BHHUMAHHC

Ha pE3yjibTaTax KaXJI0ro OTACJIbHOI'0 CTyACHTA. HpeI[J'IO)KCHHI)Ie IMOKa3aTcjini OLUCHKU PE3YJIbTATOB

00y4eHHUS TTO3BOJISIFOT CIeIaTh BBIBOJIBI 00 YPOBHE 00YUEHHOCTH KaXKJI0TO OTJEIHHOTO CTY/ICHTA U 1aTh

€My PCKOMCHOAWMN JIA I[EU'[BHCﬁHIGFO YCIICHIHOTO MPOJABUIKCHHA B OCBOCHHMU HABBIKOB U YMeHl/If/'I,

HEO0OXOIUMBIX B MPOPECCUOHATBHON NEATETLHOCTH.

HpeI[J'IO)KeHHBIﬁ (1)OHI[ OICHOYHBIX CPCACTB MOXKET OBITh UCIOJIL30BaH AJId OUCHKU PE3YJIbTATOB

o6y11eH1/1$1 OTACJIIBHOTO CTYACHTA,

CIICOHUaJIbHOCTH.

a Takke I BBIOOPKH CTYIEHTOB TI0O COOTBETCTBYIOIICH
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