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32. �84K 28@CA>2. "B;8G8O. )0@0:B5@8AB8:0. 
33. �84K B>?>;>389 A5B59. 
34. +B> B0:>5 ��%. !07=0G5=85. 
35. +B> B0:>5 @07@5H5=85 M:@0=0? 
36. +B> B0:>5 4@0925@? !07=0G5=85. �84K. 
37. +B> B0:>5 1@0C75@? 
38. ,8==0O B>?>;>38O. 
39. �84K ?>8A:>2KE A8AB5<? 
40. �;0AA8D8:0F8O ?@>3@0<<=>3> >15A?5G5=8O :><?LNB5@0. �708<>A2O7L 0??0@0B=>3> 8 ?@>3@0<<=>3> 

>15A?5G5=8O :><?LNB5@0? 
41. +B> B0:>5 %�$��$? 
42. +B> B0:>5 @01>G0O AB0=F8O? 
43. +B> B0:>5 ?@>B>:>;? 
44. �0:85 ?@>3@0<<K 2E>4OB 2 ?0:5B Microsoft Office? 
45. #>=OB85 D09;0. (09;>2K9 ?@8=F8? E@0=5=8O 40==KE. "?5@0F88 A D09;0<8. &8?K D09;>2. 
46. +B> B0:>5 E>AB? 
47. +B> B0:>5 :;0280BC@0. (>?8A0BL 2A5 :;028H8)? 
48. 'AB@>9AB20 22>40 8=D>@<0F88 2 #�. 
49. #@>3@0<<0 Outlook? 
50. #@>B>:>; ?5@540G8 D09;>2 FTP, POP3, IMAP? 33. �><?LNB5@=K5 A5B8. �??0@0B=K5 A@54AB20 

:><?LNB5@=KE A5B59. 
 

3.4. П@8<9@=O9 ?9@9G9=P 7484=89 8;я ?>8A:4, 4=4;874 8 A8AB9<4B874F88 
8=D>@<4F88:  

З484=89 1. 
1. �A?>;L7CO @5AC@AK �=B5@=5B0, =0948B5 8=D>@<0F8N > 2A5E 25;8:8E 2>5==>-=0G0;L=8:0E $>AA88. 
2. %>7409B5 ?@575=B0F8N =0 40==CN B5<C =5 1>;55 10 A;094>2. 
3. �00@E828@C9B5 ?@575=B0F8N 8 A>7409B5 SFX 0@E82. 
4. #>4:;NG8B5 Web :0<5@C : #� 8 A45;09B5 A2>5 D>B> 
5. "B?@02LB5 ?@575=B0F8N 8 D>B> ?> M;5:B@>==>9 ?>GB5 =0 M;5:B@>==>9 04@5A ?@5?>4020B5;O (...) 2 B5<5 

?8AL<0 C:068B5 B5<C 2>5==>-=0G0;L=8:8 $>AA88. 
 

З484=89 2. 

1. �A?>;L7CO @5AC@AK �=B5@=5B0, =0948B5 8=D>@<0F8N > G8A;5==>AB8 =0A5;5=8O %25@4;>2A:>9 >1;0AB8. 

2. � Excel. %>7409B5 B01;8FC A 40==K<8 > G8A;5==>AB8 =0A5;5=8O %25@4;>2A:>9 >1;0AB8 ?> @09>=0<. 
%>7409B5 4803@0<<C ?> 40==K< B01;8FK. 

3. %D>B>3@0D8@>20BL 4>:C<5=BK, @0A?>7=0BL A ?><>ILN ABBYY FineReader (>B@540:B8@>20BL ?@8 
=5>1E>48<>AB8). 

4. #5@540BL AD>B>3@0D8@>20==K5 4>:C<5=BK 2 MSWord. 
5. #>43>B>2LB5 AE5<C ?@>5740 : :>;;546C >B B@0AAK  29 
6. �00@E828@C9B5 4>:C<5=BK 8 70I8B8B5 ?0@>;5<. 
 

З484=89 3. 

1. �A?>;L7CO @5AC@AK �=B5@=5B0, =0948B5 8=D>@<0F8N > 7 A0<KE ?>?C;O@=KE 0=B828@CA=KE ?@>3@0<<0E 2 
$>AA88. 

2. �A?>;L7CO MS Excel, A>AB02LB5 B01;8FC ?>?C;O@=>AB8 0=B828@CA=KE ?@>3@0<< 2 $>AA88 ?>AB@>9B5 
4803@0<<C. 

3. "B?@02LB5 B01;8FC A 4803@0<<>9 ?> M;5:B@>==>9 ?>GB5 =0 M;5:B@>==>9 04@5A ?@5?>4020B5;O (&) A B5<>9 
-:70<5= �8;5B 1. 

4. #>43>B>2LB5 ?@575=B0F8N > :><?LNB5@=KE 28@CA0E. 
5. �A?>;L7CO 3@0D8G5A:89 @540:B>@, A>7409B5 87>1@065=85 28@CA0. �AB02LB5 87>1@065=85 2 ?@575=B0F8N. 
6. "?8H8B5 ?>@O4>: CAB0=>2:8 ?0@>;O 123 =0 'G5B=CN 70?8AL �4<8=8AB@0B>@0 
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З484=89 4. 

1. �A?>;L7CO @5AC@AK �=B5@=5B0, =0948B5 8=D>@<0F8N > 10 A0<KE ?>?C;O@=KE <>45;OE ;075@=KE 
?@8=B5@>2. 

2. �A?>;L7CO MS Excel, A>AB02LB5 B01;8FC AB>8<>AB8 ?>?C;O@=KE <>45;59 ;075@=KE ?@8=B5@>2 8 ?>AB@>9B5 
4803@0<<C. 

3. "B?@02LB5 B01;8FC A 4803@0<<>9 ?> M;5:B@>==>9 ?>GB5 =0 M;5:B@>==>9 04@5A ?@5?>4020B5;O (...) A B5<>9 
-:70<5= �8;5B 2 

4. �>102LB5 =0 ?5@A>=0;L=K9 :><?LNB5@ 'G5B=CN 70?8AL %BC45=B A >3@0=8G5==K<8 ?@020<8. 
 

З484=89 5. 

1. �A?>;L7CO @5AC@AK �=B5@=5B0, =0948B5 8=D>@<0F8N > 10 A0<KE ?>?C;O@=KE A5@28A0E M;5:B@>==KE 
�>ACA;C3 $>AA88 

2. #>43>B>2LB5 ?@575=B0F8N > @0728B88 M;5:B@>==KE CA;C3 2 $>AA88. 
3. �A?>;L7CO 3@0D8G5A:89 @540:B>@, ?@84C<09B5 8 A>7409B5 ;>3>B8?: M;5:B@>==K5 CA;C38. �AB02LB5 

87>1@065=85 2 ?@575=B0F8N. 
4. "?8A0BL ?>@O4>: 459AB289 ?> 8A?>;L7>20=8N 0=B828@CA=>9 ?@>3@0<<K, 70?@5B8B5 4>ABC? 2 A>F80;L=K5 

A5B8: "4=>:;0AA=8:8 8 �:>=B0:B5. 
 

З484=89 6. 

1. �A?>;L7CO @5AC@AK �=B5@=5B0, =0948B5 8=D>@<0F8N > 10 A0<KE ?>?C;O@=KE D8@< 873>B>28B5;59 
=>CB1C:>2. 

2. #>43>B>2LB5 ?@575=B0F8N >1 8AB>@88 @0728B88 =>CB1C:>2. 
3. �A?>;L7CO 3@0D8G5A:89 @540:B>@, ?@84C<09B5 8 A>7409B5 ;>3>B8? ?@54?@8OB8O, ?>AB02;ONI53> =>CB1C:8. 

�AB02LB5 87>1@065=85 2 ?@575=B0F8N. 
4. "?8A0BL ?>@O4>: 459AB289 ?> 8A?>;L7>20=8N 0=B828@CA=>9 ?@>3@0<<K, ?@>A:0=8@C9B5 2A5 48A:8 

?5@A>=0;L=>3> :><?LNB5@0 =0 =0;8G85 28@CA>2. 
 

З484=89 7. 

1. �A?>;L7CO @5AC@AK �=B5@=5B0, =0948B5 @59B8=3 3;>10;L=KE ?>8A:>2KE A8AB5<. 
2. �A?>;L7CO MS Excel, A>AB02LB5 B01;8FC @59B8=30 3;>10;L=KE ?>8A:>2KE A8AB5< 8 ?>AB@>9B5 4803@0<<C. 
3. �A?>;L7CO 3@0D8G5A:89 @540:B>@, ?@84C<09B5 8 A>7409B5 ;>3>B8? =>2>9 ?>8A:>2>9 A8AB5<K. �AB02LB5 

87>1@065=85 2 4>:C<5=B. 
4. %>E@0=8B5 7040=85 2 D>@<0B5 PDF. �00@E828@C9B5 ?@575=B0F8N 8 70I8B8B5 ?0@>;5<. 

 

З484=89 8. �A?>;L7CO @5AC@AK �=B5@=5B0 ?@>2548B5 A@02=8B5;L=K9 0=0;87 Microsoft Windows 8 Linux ?> 
A;54CNI8< :@8B5@8O< 

- ?> AB>8<>AB8 2;045=8O; 
- ?> ?>?C;O@=>AB8 =0 =0AB>;L=KE :><?LNB5@0E; 
- ?> 8=AB0;;OF88; 
- ?> C4>1AB2C 8A?>;L7>20=8O 8 =0;8G8N >A>1KE @568<>2; 
- ?> 157>?0A=>AB8; 
- 4>AB>8=AB20; 
- =54>AB0B:8 

 

3.5. П@8<9@=O9 ?9@9G9=P ?@4:B8G9A:8E A8BC4F8>==OE 7484=89:  
З484=89 1. "?8H8B5 >4=C 87 B8?8G=KE :>=D83C@0F89 :><?LNB5@0 (=0 2K1>@ - 4><0H=89, 83@>2>9, 

:><?LNB5@ 4;O @01>BK A 3@0D8:>9 8 >1@01>B:8 2845>, >D8A=K9 :><?LNB5@) ?> A;54CNI59 AE5<5: ?@>F5AA>@, 
3@0D8:0, 6ёAB:89 48A:, A2O7L, @07<5@K 8 4@., ?@8<5@=0O @K=>G=0O AB>8<>ABL (=0 40BC 2K?>;=5=8O 7040=8O). 

 

З484=89 2. "?8H8B5 <5@>?@8OB8O ?> 4803=>AB8:5 =58A?@02=>AB59 ?5@A>=0;L=>3> :><?LNB5@0 8 ;N1>3> 
?5@8D5@89=>3> >1>@C4>20=8O 2 2845 B01;8FK «&01;8F0 =58A?@02=>AB59»: 

!58A?@02=>ABL #@8G8=0  5@>?@8OB8O ?> CAB@0=5=8N 



7 

 

& & & 

 

!0?@8<5@:  
!58A?@02=>ABL #@8G8=0  5@>?@8OB8O ?> CAB@0=5=8N 

�><?LNB5@ =5 2:;NG05BAO (>BACBAB2CNB 
:0:85-;81> ?@87=0:8 687=8 ?@8 
=060B88 :=>?:8 2:;NG5=8O, 
8=48:0B>@K ?8B0=8O =5 3>@OB) 

• =58A?@025= 1;>: ?8B0=8O 
• =58A?@02=0 <0B5@8=A:0O ?;0B0 
• =58A?@025= ?@>F5AA>@ 
• :>@>B:>5 70<K:0=85 

• �0<:=CBL G5@=K9 ?@>2>4 8 
75;5=K9 

• �0<:=CBL :>=B0:BK Power 
• #@>25@8BL M;5:B@8G5AB2> 

�><?LNB5@ 2:;NG05BAO, => 87>1@065=85 
=5 2K2>48BAO =0 <>=8B>@ 

& & 

 

З484=89 3. !015@8B5 ?@54;>65==K9 B5:AB, @0ABO=C2 53> =0 AB@0=8FC 8 A>1;N40O 2A5 D>@<0BK 0170F52 8 
A8<2>;>2: 

2K@02=820=85;  
;52K5 8 ?@02K5 >BABC?K; 
 @0AAB>O=8O <564C 0170F0<8;  
B8?, @07<5@ 8 =0G5@B0=85 H@8DB>2; 
8=B5@20;K <564C A8<2>;0<8.  
�0?8H8B5 B5:AB 2 A2>N ?0?:C ?>4 8<5=5< math_games.doc. 
1. �;O 2A53> B5:AB0 (:>B>@K9 <K 1C45< =018@0BL, 2K?>;=OO 7040=8O №1-№11) CAB0=>28B5 ;52K9 >BABC? 0 

A<, ?@02K9 15,5 A<, H@8DB Times New Roman, @07<5@ A8<2>;>2 12 ?B, 2K@02=820=85 ?> H8@8=5. 
2. �52K9 >BABC? 4;O AB@>:8 A =01>@>< A8<2>;>2 «�96» @025= 1 A<. 
3. #5@54 0170F5<, A>45@60I8< A;>20 «�><>@O4 �;5:A0=4@ #5B@>28G», CAB0=>28B5 >BABC? 140 ?B. �;O MB>3> 

8 ?OB8 0170F52, A;54CNI8E 70 =8<, ;52K9 >BABC? @025= 5 A<. �;O B@5E 0170F52 CAB0=>2;5= @07@565==K9 2 2 ?B.  
8=B5@20; <564C A8<2>;0<8. �0<5BLB5, GB> A>G5B0=8O « 0B5<0B8G5A:85 83@K 8 @072;5G5=8O» 8 «�71@0==>5» 
2K45;5=K ?>;C68@=K< =0G5@B0=85<. 

4. 'AB0=>2:8 D>@<0B8@>20=8O 4;O 0170F0, =0G8=0NI53>AO A> A;>2 «%40=> 2 =01>@», A;54CNI85: >BABC? 
?5@54 0170F5< 50 ?B, ;52K9 >BABC? 0 A<, @07<5@ H@8DB0 10 ?B (2A5 >AB0;L=K5 CAB0=>2:8 B0:85 65, :0: 4;O 2A53> 
B5:AB0). 

"1@0B8B5 2=8<0=85, GB> A8<2>; «¼» <>6=> =09B8 A@548 M;5<5=B>2 H@8DB0 «Courier New», 0 A8<2>; « » 
5ABL 2 H@8DB5 «Symbol». 

5. #5@54 A;54CNI8< 0170F5< >BABC? 200 ?B. � 40;L=59H5< @07<5@ H@8DB0 12 ?B. 
6. #5@54 0170F5< «� :=835 ?@54AB02;5=K&» >BABC? 24 ?B. 
7. #5@54 0170F5< «ISBN 5-09-001292-X&» >BABC? 24 ?B, 2A5 A8<2>;K 2 =5< 8<5NB ?>;C68@=>5 =0G5@B0=85. 

"1@0B8B5 2=8<0=85, GB> =01>@ A8<2>;>2 «��� 22.1O2O72» >B>428=CB : ?@02><C :@0N, GB> 45;05BAO 157 
8A?>;L7>20=8O B01C;OF88 8;8 1>;LH>3> :>;8G5AB20 ?@>15;>2. 

�>AB0B>G=> ?@>8725AB8 A;54CNI85 459AB28O: 
- CAB0=>28BL 2K@02=820=85 ?> H8@8=5; 
- ?>A;5 =01>@0 «��� 22.1O2O72» =060BL :;028H8 {Shift+Enter} (?@8=C48B5;L=K9 :>=5F AB@>:8, :>B>@K9 

C?>B@51;O5BAO 2 B>< A;CG05, :>340 20< A0<8< =C6=> >?@545;8BL :>=5F AB@>:8 2=CB@8 0170F0); 
- 70<5B8BL, GB> @0AAB>O=8O <564C G5BK@L<O A;>20<8 AB@>:8 >48=0:>2K5, 0 =0< =C6=>, GB>1K «@0ABO=C;>AL» 

B>;L:> @0AAB>O=85 <564C A>G5B0=8O<8 «ISBN 5-09-001292-X» 8 «��� 22.1O2O72»; 
- GB>1K CAB@0=8BL >3@5E, 70<5=8B5 ?@>15;K, :>B>@K5 =5 =C6=> @0ABO3820BL, =5@0ABO68<K<8 ?@>15;0<8, 

=068<0O :;028H8 {Shift+Ctrl+#@>15;}. 
 

З484=89 4.  
1. %>7409B5 ?@>AB59HCN B01;8FC ?>4 =0720=85< «�=0;87 ?>:070B5;59 ?@>872>4AB20». 
�;O MB>3>: 
• ?5@5<5AB8B5 :C@A>@ 2 OG59:C �1 8 =015@8B5 «'?@06=5=85 1», =06<8B5 ENTER; 
• 40;55, ?5@5<5I0O :C@A>@ 2=87, 22548B5 2 AB>;15F � 40==K5 (4;O 02B>?5@5<5I5=8O 2=87 2<5AB> ENTER 

=068<09B5 AB@5;:C «2=87»). 
�0=5A8B5 2 OG59:8 8=D>@<0F8N: 
- �2 ?>:070B5;8 ?@>872>4AB20 
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- A3 ?>:./<5A. 
- �4 ?;0= 

- �5 D0:B 
- �6 % 

&5?5@L 70?>;=8B5 H0?:C B01;8FK: 

- ?><5AB8B5 :C@A>@ 2 OG59:C ��; 
- =015@8B5 A;>2> /!��$,. 
�2B>70?>;=5=85 (22>4 2 :;5B:8 %� 8 D3 2K?>;=O9B5 <5B>4>< 02B>70?>;=5=8O): 
- CAB0=>28B5 <KH:C 2 ?@02K9 =86=89 C3>; :;5B:8 �� (2<5AB> AB@5;:8 4>;65= ?>O28BLAO :@5AB8:); 
- =06<8B5 ;52CN :;028HC <KH:8 8 ?@>B0I8B5 «:@5AB8:» ?> :;5B:0< %� 8 D3, >B?CAB8B5 :;028HC <KH8. 
� B01;8FC 4>;6=K 02B><0B8G5A:8 22>48BLAO 40==K5: 
- %� D52@0;L 
- D3 <0@B 
�0;55 2 :;5B:C �� 22548B5 A;>2> «�20@B0; 1». 
&5>@8O: 02B>70?>;=5=85< 2K 70 A5:C=4K <>65B5 70?>;=8BL: @O4K 

- G8A5;: 100, 200, 300, ... 

- 40B: 1-4-06, 2-4-06, 3-4-06 ... 

- <5AOF52: !>O, �5:, /=2, ... AB@>:8 B8?0: 
- *5E 1, *5E 2, ... 
- �20@B0; 1, �20@B0; 2, ... 
#>B@5=8@C9B5AL A 02B>70?>;=5=85< 2 =86=59 G0AB8 B01;8FK A 30 AB@>:8 8 2=87, 8A?>;L7CO 2KH5C:070==K5 

?@8<5@K. 
�AE>4=K5 G8A;>2K5 40==K5: �2548B5 G8A;>2K5 40==K5 2 :;5B:8: 
- �4 1000 
- �5 900 
- %4 2000 
- CS 2000 

- D4 3000 

- D5 3200 

(>@<C;K 

+5< 1>;LH5 2 B01;8F5 D>@<C;, B5< M(|E|)A:B82=5A 55 ?@8<5=5=85. � 5A;8 D>@<C; 2>2A5 =5B, B> ?>;L7C9B5AL 
B5:AB>2K< @540:B>@><. 

�2B>AC<<8@>20=85: 
• ?5@5<5AB8B5 :C@A>@ 2 :;5B:C �4: 
• I5;:=8B5 ?> :=>?:5 «�2B>AC<<0» �; 
• <5@F0NI8< ?C=:B8@>< 1C4CB 2K45;5=K :;5B:8, :>B>@K5 ?>?04CB 2 D>@<C;C AC<<K, =06<8B5 ENTER, 8 2 

:;5B:C �4 02B><0B8G5A:8 1C45B 22545=0 D>@<C;0: =%'  (�4 : D4); 
• ?>2B>@8B5 MBC 65 ?@>F54C@C 4;O 22>40 D>@<C;K AC<<8@>20=8O 2 :;5B:C �5: =%'  (�5 : D5). 
�;O 22>40 ;N1>9 DC=:F88 B0:65 <>6=> 2>A?>;L7>20BLAO ?C=:B>< <5=N �%&���� ('!�*�/. 

�2>4 D>@<C; 2@CG=CN 

• ?><5AB8B5 :C@A>@ 2 :;5B:C �6; 
• 22548B5 7=0: «=», A :>B>@>3> =0G8=05BAO 22>4 D>@<C;. 
�0;55 8A?>;L7C9B5 420 A?>A>10 =01>@0 D>@<C;: 
0) ?5@5:;NG8B5 :;0280BC@C =0 «;0BK=L» 8 22548B5 2 AB@>:C D>@<C;C �5/�4: 
1) I5;:=8B5 <KH:>9 ?> :;5B:5 �5, 40;55 22548B5 7=0: «/», 2=>2L I5;:=8B5 <KH:>9, => B5?5@L ?> :;5B:5 

�4, =06<8B5 ENTER 8 2 :;5B:C �6 1C45B 22545=0 D>@<C;0. 
� B01;8F5 2K 2848B5 7=0G5=85 0,9, @0AAG8B0==>5 ?> MB>9 D>@<C;5. 
�>?8@>20=85 D>@<C; 
�;O 22>40 >4=>B8?=KE D>@<C;, ?@>872>4OI8E @0AG5BK ?> AB@>:0< 8;8 AB>;1F0<, 8A?>;L7C5BAO <5B>4 

:>?8@>20=8O A 02B><0B8G5A:>9 =0AB@>9:>9 >B=>A8B5;L=KE 04@5A>2 :;5B>:. 
%:>?8@C9B5 D>@<C;C 87 :;5B:8 �6 2 8=B5@20; :;5B>: %6:�6, 4;O G53> =04> 2K?>;=8BL A;54CNI85 459AB28O: 
• 2K45;8B5 :;5B:C �6, ?@>B0I8B5 <KH:C ?> :;5B:0< %6:�6, ?@8 =060B>9 :;028H5 CTRL; 
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• 2K45;8B5 :;5B:8 �6:�6 8 2K15@8B5 :><0=4C :>?8@>20=8O 2K1>@>< ?C=:B>2 <5=N #$���� ��#"�!�&� 
�#$��". 

� @57C;LB0B5 2 :;5B:8 4>;6=K 1KBL 22545=K A;54CNI85 D>@<C;K: %6=%5/%4; D6=D5/D4; �6=�5/�4. 
(>@<0B8@>20=85 B01;8FK 

�;O ?@54AB02;5=8O B01;8FK 2 1>;55 =03;O4=>< 2845 =5>1E>48<> 55 >BD>@<0B8@>20BL. �K <>65B5 =0;>68BL 
=0 2AN B01;8FC >48= 87 AB0=40@B=KE D>@<0B>2, 70;>65==KE 2 ?@>3@0<<5. 

��/ 02B>D>@<0B8@>20=8O: 
• 2K45;8B5 2AN B01;8FC; 
• I5;:=8B5 ?> :=>?:5 «02B>D>@<0B8@>20=85»; 
• 2 480;>3>2>< >:=5 (@8A. 4) 2K15@8B5 65;05<>5 D>@<0B8@>20=85. 
 >6=> D>@<0B8@>20BL >B45;L=K5 M;5<5=BK B01;8FK, 704020O H8@8=C AB>;1F>2, B8? H@8DB0 8 :53;L 4;O 

703>;>2:>2, 2KA>BC AB@>:, >1@0<;ONH85 @0<:8 8 B5=8 :;5B>:, @0A?>;>65=85 40==KE 2 :;5B:0E. 
�;O MB>3> =5>1E>48<> 2K45;8BL A>>B25BAB2CNI85 OG59:8 8 2K1@0BL ?C=:B <5=N ("$ �&->/+����, 

70B5< 2K1@0BL =5>1E>48<CN 2:;04:C. 
(>@<0B G8A5; 2 OG59:0E, :>;8G5AB2> 7=0G0I8E F8D@, =0?@02;5=85 =04?8A8 >D>@<;ONBAO A ?><>ILN 

2:;04:8 

("$ �&-* /+����~>+�%�". 

�A;8 =5>1E>48<> =0?5G0B0BL B5:AB 2 OG59:5 2 =5A:>;L:> AB@>:, B> =04> 2:;NG8BL >?F8N #�$�!"%�&, #" 

%�"�� . �A;8 OG59:0 H8@>:0O, B> 40==K5 <>6=> @0A?>;030BL 225@EC, 2=87C, 2 A5@548=5 OG59:8. 
�K@02=820=85 2 OG59:5, :0: 3>@87>=B0;L=>5, B0: 8 25@B8:0;L=>5, CAB0=02;8205BAO A ?><>ILN A?5F80;L=KE 

DC=:F89 B>3> 65 480;>3>2>3> >:=0. 
 

З484=89 5. "D>@<;5=85 B5:AB0-AB0BL8 

1.1. !01@0BL B5:AB 2 =>2>< 4>:C<5=B5 Word. 
1.2. "BD>@<0B8@>20BL B5:AB: ?>;O 2,2,2,1A<, H@8DB Times New Roman-14, 

?>;>65=85 =0 AB@0=8F5: 
2K@02=820=85 ?> H8@8=5, 
>BABC? – A;520, A?@020 – «0», 
?5@20O AB@>:0 – "BABC?, 
8=B5@20; - ?5@54, - ?>A;5 «0», 
<564CAB@>G=K9 – B>G=> 12?B. 
7040BL ?5@5=>AK. 
2.3. $0745;8BL B5:AB =0 425 :>;>=:8. 
3. �AB02:0 :0@B8=>: 2 B5:AB. 
2.1. #> 2K45;5==K< A;>20<, ?>4>1@0BL :0@B8=:8 2 �=B5@=5B-@5AC@A5. 
2.2. �AB028BL :0@B8=:8 2 :>=F5 :064>3> 0170F0, B0:, GB>1K >=8 =5 2KE>48;8 70 @0<:8 B5:AB0. 
2.3. "1@0<8BL :0@B8=:8 @0<:>9. 
3. "D>@<;5=85 B01;8FK. 
3.1.� :>=F5 B5:AB0 >D>@<8BL B01;8FC; 
3.2. "D>@<8BL 703>;>2>:; 
3.3. "D>@<8BL 2A5 3@0=8FK B01;8FK: F25B B5<=>-A8=89, H8@8=0 3@0=8F – 3 ?B. 
4. %>E@0=5=85 @01>BK. 
4.1. %>740==><C 4>:C<5=BC ?@8A2>8BL 8<O «%B0BLO». 
4.2. !0 @01>G5< AB>;5 A>740BL =>2CN ?0?:C «" -21 7040=85 1». 
4.3. %>E@0=8BL 4>:C<5=B 2 A>740==>9 ?0?:5. 
5. "B?@02:0 7040=8O =0 ?@>25@:C 
5.1. %>740BL ?>GB>2K9 OI8: 2 /=45:A. 
5.2. #@8A2>8BL 04@5A «(0<8;8O, 8=8F80;K, =><5@ 3@C??K». 
5.3. "B?@028BL @01>BC =0 ?@>25@:C ?> M;. 04@5AC: & 

 

З484=89 6. %>740BL ?@575=B0F8N 2 MSPowerPoint, 8A?>;L7CO <0B5@80; =0 48A:5 8;8 flash – =>A8B5;5, ?> 
C:070=8O< 8=AB@C:F8>==>9 :0@BK. 

1. $01>B0 A 48A:>< 
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1.1. "B:@KBL 48A: 8;8 flash - =>A8B5;L. "7=0:><8BLAO A A>45@60I59AO 8=D>@<0F859. 
1.2. %:>?8@>20BL 8=D>@<0F8N 2 =>2K9 4>:C<5=B, @0A?>;>68BL 2 2K1@0==>< ?>@O4:5. 
1.3. #@84C<0BL 8 2=5AB8 703>;>2>: ?@575=B0F88 2 =>2K9 4>:C<5=B. 
2. %>740=85 ?@575=B0F88 

2.1. �0?CAB8BL MS Power Point. �K1@0BL 48709= ?@575=B0F88. 
2.2. �AB028BL B8BC;L=K9 A;094. �:;NG8BL 2 >D>@<;5=85 B8BC;L=>3> A;0940: =08<5=>20=85 CG51=>3> 

702545=8O, 2 703>;>2>: ?@575=B0F88, A2>N D0<8;8N 8 =><5@ 3@C??K, <5AB> 8 3>4 8740=8O. 
- �A5 40==K5 @0A?>;>68BL ?> ?@028;0< >D>@<;5=8O B8BC;L=>3> A;0940. 
2.3. %:>?8@>20BL :0@B8=:8 87 =>2>3> 4>:C<5=B0 2 2K1@0==>< ?>@O4:5 2 A;094K ?@575=B0F88. 
3. "D>@<;5=85 ?@575=B0F88. 
3.1. �>1028BL 0=8<0F8N - «A8<<5B@8G=0O, :@C3>20O» 
3.2. �>1028BL B5:AB (1-2 ?@54;>65=8O) ?>4 :064K< A;094>< 87 8AB>G=8:>2 8=B5@=5B0. 
3.3. "D>@<8BL A;094 «%?0A81> 70 2=8<0=85». 
4. %>E@0=5=85 @01>BK. 
4.1. %>740==><C 4>:C<5=BC ?@8A2>8BL 8<O «#@575=B0F8O». 
4.2. !0 @01>G5< AB>;5 A>740BL =>2CN ?0?:C «(�" 7040=85 3». 
4.3. %>E@0=8BL 4>:C<5=B 2 A>740==>9 ?0?:5. 
5. %>E@0=5=85 8 >B?@02:0 7040=8O =0 ?@>25@:C. 
5.1. %>740BL ?>GB>2K9 OI8: 2 /=45:A. 
5.2. #@8A2>8BL 04@5A «(0<8;8O, 8=8F80;K, =><5@ 3@C??K». 
5.3. "B?@028BL @01>BC =0 ?@>25@:C ?> M;. 04@5AC: & 

 

З484=89 7.  
1. %>740BL ?0=5;L 8=AB@C<5=B>2 (?>4 A2>8< 8<5=5<) 8 ?><5AB8BL 2 =55 25@E=89 8 =86=89 8=45:A 8 

«@540:B>@ D>@<C;» 
2. !0?5G0B0BL 8 A>E@0=8BL =0 $01>G89 AB>; 2 ?0?:C A �0H59 D0<8;859 B5:AB: �><?LNB5@ <>65B 

>1@010BK20BL 8=D>@<0F8N, :>B>@0O ?@54AB02;5=0 2 G8A;>2>9 D>@<5. #@8 22>45 2 :><?LNB5@ :0640O 1C:20 
:>48@C5BAO >?@545;5==K< G8A;><, 0 ?@8 2K2>45 =0 2=5H=55 CAB@>9AB2> (M:@0= 8;8 ?5G0BL) 4;O 2>A?@8OB8O G5;>25:0 
?> MB8< G8A;0< AB@>OBAO A>>B25BAB2CNI85 87>1@065=8O 1C:2. %>>B25BAB285 <564C =01>@>< 1C:2 8 G8A;0<8 
=07K205BAO :>48@>2:>9 A8<2>;>2. �><?LNB5@K @01>B0NB 2 42>8G=>9 A8AB5<5 AG8A;5=8O. 

3. #5@2K9 0170F ?5@5=5AB8 2 :>=5F B5:AB0 (?@8 ?><>I8 D@03<5=B0) 
4. %:>?8@>20BL 40==K9 B5:AB B@864K. 
5. �K@>2=OBL 1-K9 0170F B5:AB0 «?> H8@8=5», 2-9 – «?> F5=B@C», 3-9 – «?> ?@02><C :@0N». 
6. � ?5@2>< 0170F5 A45;0BL «:@0A=CN AB@>:C» (>BABC?), 2> 2B>@>< 0170F5 – <564CAB@>G=K9 8=B5@20; – 

?>;CB>@=K9. 
7. %>E@0=8BL 40==K9 4>:C<5=B 2 D>@<0B5 *.doc 2 ?0?:C WinWord, 8 2 D>@<0B5 *.pdf 2 ?0?:C Convert =0 

$01>G89 AB>; 2 ?0?:C A �0H59 D0<8;859. 
 

З484=89 8. %>7409B5 ?@575=B0F8N «%B0=40@B=K5 ?@>3@0<<K Windows», A>AB>OICN 87 5 A;094>2,  
1-K9 A;094 – B8BC;L=K9;  
2>9 – >3;02;5=85; A>45@60I55 38?5@AAK;:8 =0 ?>A;54CNI85 A;094K;  
3-89 -«Paint»,  
4-K9 - «WordPad»,  
5-K9 - «�0;L:C;OB>@».  
%;094K >D>@<8B5 C?@02;ONI8<8 :=>?:0<8 «�?5@54», «!0704», «�><>9». %>E@0=8BL ?@575=B0F8N 2 ?0?:C 

A �0H59 D0<8;859 =0 $01>G5< AB>;5. 
 

З484=89 9.  
1. %>740BL B5:AB>2K9 D09; work.txt 2 :>@=52>< :0B0;>35 48A:0 �:, A>45@60I89 A;54CNICN 8=D>@<0F8N: 

«'?@02;5=85 @01>B>9 Windows XP >ACI5AB2;O5BAO 87 :><0=4=KE F5=B@>2: #0=5;L 7040G, #0=5;L C?@02;5=8O, 
#@>2>4=8:». 

2. #5@58<5=>20BL D09; work.txt 2 D09; lesson.txt. 
3. "B>1@078BL 8=D>@<0F8N =0 48A:5 �: 2 2845 B01;8FK, :@C?=KE 7=0G:>2, A?8A:0. 
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4. %>740BL O@;K: �0;L:C;OB>@ (C:\Windows\system32\calc.exe) =0 $01>G5< AB>;5 8 70?CAB8BL 53> 
 

3.6. П@8<9@=O9 ?9@9G9=P 7484=89 8;я B9@<8=>;>78G9A:>7> 88:B4=B4:  
& -  ?@>3@0<<=>-C?@02;O5<>5 CAB@>9AB2> >1@01>B:8 40==KE 2 G8A;>2>9 D>@<5. 
& -  C=825@A0;L=0O B5E=8G5A:0O A8AB5<0, A?>A>1=0O G5B:> 2K?>;=OBL ?>A;54>20B5;L=>ABL >?5@0F89 

>?@545;5==>9 ?@>3@0<<K. 
& -  ?@54AB02;O5B A>1>9 >1KG=K9 #�, @01>B0NI89 ?>4 C?@02;5=85< A>1AB25==>9 "%. "4=0:> 2 >B;8G85 >B 

02B>=><=>3> #� @01>G0O AB0=F8O A>45@68B ?;0BC A5B52>3> 8=B5@D59A0 8 D878G5A:8 A>548=5=0 :015;O<8 A D09;><-

A5@25@>< 8 >1<5=820BLAO 8=D>@<0F859 A =5< 8 4@ <0H8=0<8 2 A5B8. 
& -  -� , 8<5NI85 A0<CN 2KA>:CN ?@>872>48B5;L=>ABL, 8 2 >A=>2=>< ?@54=07=0G5==K5 4;O @5H5=8O 

A;>6=KE =0CG=>-B5E=8G5A:8E 7040G. 
& -  -� , @07@010BK205<K5 87 B@51>20=8O <8=8<870F88 AB>8<>AB8 8 ?@54=07=0G5==KE 4;O @5H5=8O 

4>AB0B>G=> ?@>ABKE 7040G. 
& -  -� , F5=B@0;L=0O G0ABL :>B>@KE ?>AB@>5=0 =0 >4=>< 8;8 =5A:>;L:8E <8:@>?@>F5AA>@0E 8 

@07@01>B0==KE 8AE>4O 87 B@51>20=8O <8=8<870F88 D878G5A:>3> >1J5<0. 
& -  :><?;5:A ?@>3@0<<, >15A?5G820NI89 C?@02;5=85 0??0@0B=K<8 A@54AB20<8 :><?LNB5@0, 

>@30=87CNI89 @01>BC A D09;0<8 8 2K?>;=5=85 ?@8:;04=KE ?@>3@0<<, >ACI5AB2;ONI89 22>4 8 2K2>4 40==KE. 
& -  =081>;55 >1I85 ?@8=F8?K ?>AB@>5=8O -� , @50;87CNI85 ?@>3@0<<=>5 C?@02;5=85 @01>B>9 8 

2708<>459AB285< >A=>2=KE 55 DC=:F8>=0;L=KE C7;>2. �@E8B5:BC@0 -�  ?>445@68205B A;54CNI85 ?@8=F8?K: 
42>8G=>5 :>48@>20=85, ?@>3@0<<=>5 C?@02;5=85, >4=>@>4=>ABL ?0<OB8, 04@5AC5<>ABL ?0<OB8. �;0AA8G5A:89 
20@80=B -�  (D>= !59<0=0 1948) 4>;65= A>45@60BL A;54CNI85 1;>:8: >?5@0B82=CN ?0<OBL, 0@8D<5B8:>-

;>38G5A:>5 CAB@>9AB2>, CAB@>9AB2> C?@02;5=8O, CAB@>9AB2> 22>40-2K2>40, 2=5H=85 70?><8=0NI85 CAB@>9AB20. 
& -  M=5@3>7028A8<0O G0ABL A8AB5<K :><?LNB5@=>9 ?0<OB8, 2 :>B>@>9 2@5<5==> E@0=OBAO 40==K5 8 

:><0=4K, =5>1E>48<K5 ?@>F5AA>@C 4;O 2K?>;=5=8O 8< >?5@0F88. "1O70B5;L=K< CA;>285< O2;O5BAO 04@5AC5<>ABL 
(:064>5 <0H8==>5 A;>2> 8<55B 8=48284C0;L=K9 04@5A) ?0<OB8. 

& -  F5=B@0;L=>5 CAB@>9AB2> :><?LNB5@0, :>B>@>5 2K?>;=O5B >?5@0F88 ?> >1@01>B:5 40==KE 8 C?@02;O5B 
?5@8D5@89=K<8 CAB@>9AB20<8 :><?LNB5@0. � A>AB02 F5=B@0;L=>3> ?@>F5AA>@0 2E>4OB: CAB@>9AB2> C?@02;5=8O, 
0@8D<5B8:>-;>38G5A:>5 CAB@>9AB2>, 70?><8=0NI55 CAB@>9AB2> =0 >A=>25 @538AB@>2 ?@>F5AA>@=>9 ?0<OB8 8 :MH-

?0<OB8 ?@>F5AA>@0, 35=5@0B>@ B0:B>2>9 G0AB>BK. 
& -  3@C??0 ?@>2>4=8:>2, :>B>@0O A2O7K205B >?5@0B82=CN ?0<OBL, ?@>F5AA>@ 8 4@C385 CAB@>9AB20. 
& -  CAB@>9AB20 M=5@3>=57028A8<>9 ?0<OB8, >1KG=> =0 >A=>25 70?8A8 =0 <03=8B=CN ?>25@E=>ABL 8;8 =0 

M;5:B@>==KE AE5<0E A 8A?>;L7>20=85<  �#-B@0=78AB>@>2 A ?;020NI8< 70B2>@>< (D;MH-?0<OBL). 
& -  ;N1>5 CAB@>9AB2> 22>40 40==KE 8 ?@>3@0<< 2 >?5@0B82=CN ?0<OBL -�  (:;0280BC@0, ?5@D>:0@BK, 

<03=8B=K5 ;5=BK, <03=8B=K5 48A:8 8 B.4.). 
& -  ;N1>5 CAB@>9AB2> 2K2>40 40==KE 8 ?@>3@0<< 87 >?5@0B82=>9 ?0<OB8 (?@8=B5@, <03=8B=0O ;5=B0, 

<03=8B=K5 48A:8 8 B.4.). 
& -  CAB@>9AB2> A>?@O65=8O F5=B@0;L=>3> ?@>F5AA>@0 8 ?5@8D5@89=KE CAB@>9AB2 :><?LNB5@0; :@><5 MB>3>, 

8=>340 >ACI5AB2;O5B DC=:F88 C?@02;5=8O ?5@8D5@89=K< CAB@>9AB2><. "1KG=> 2K?>;=5= 2 2845 <8:@>AE5<K 8 
?><5I5= =0 A8AB5<=CN ?;0BC, <>65B 1KBL ?@54AB02;5= >B45;L=>9 ?;0B>9. �=>340 =07K205BAO :0@B>9 8;8 
:>=B@>;;5@><. 

& -  =><5@ :>=:@5B=>3> 109B0 >?5@0B82=>9 ?0<OB8 :><?LNB5@0. 
& -  OG59:0 ?0<OB8, 8A?>;L7C5<0O 4;O E@0=5=8O @57C;LB0B>2 2KG8A;5=8O; >1KG=> B0: =07K20NB >48= 87 

@538AB@>2 (AC<<0B>@) 2 0@8D<5B8:>-;>38G5A:>< CAB@>9AB25 ?@>F5AA>@0. 
& -  M;5<5=B :><?LNB5@0 8;8 ?@>3@0<<=>9 A@54K, :>B>@K9 <>65B 1KBL 8A?>;L7>20= B>;L:> 2<5AB5 A> 2A59 

A8AB5<>9, => ?@8>1@5AB8 8 CAB0=>28BL 53> <>6=> >B45;L=>.  
& -  >1I55 >?8A0=85 AB@C:BC@K 8 DC=:F88 -�  =0 C@>2=5, 4>AB0B>G=>< 4;O ?>=8<0=8O ?@8=F8?>2 @01>BK 

8 A8AB5<K :><0=4 -� . �@E8B5:BC@0 =5 2:;NG05B 2 A51O >?8A0=85 45B0;59 B5E=8G5A:>3> 8 D878G5A:>3> CAB@>9AB20 
:><?LNB5@0. "A=>2=K5 :><?>=5=BK 0@E8B5:BC@K -� : ?@>F5AA>@, 2=CB@5==OO (>A=>2=0O) ?0<OBL, 2=5H=OO ?0<OBL, 
CAB@>9AB20 22>40, CAB@>9AB20 2K2>40. 

& -  A?>A>1 ?5@540G8 8 <5B>4 872;5G5=8O 40==KE 87 =5?@5@K2=>3> ?>B>:0 A>>1I5=89, ?@8 :>B>@KE 
?5@540NI0O AB>@>=0 2 :064>5 40==>5 22>48B AB0@B>2K9 8 AB>;>2K9 18BK, C:07K20NI85, 345 40==>5 =0G8=05BAO 8 
345 :>=G05BAO. 

& -  <0H8==>5 A;>2> <8=8<0;L=>9 @07<5@=>AB8, 04@5AC5<>5 2 ?@>F5AA5 >1@01>B:8 40==KE. 
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& -  548=8F0 87<5@5=8O :>;8G5AB20 8=D>@<0F88, @02=0O :>;8G5AB2C 8=D>@<0F88, A>45@60I5<CAO 2 >?KB5, 
8<5NI5< 420 @02=>25@>OB=KE 8AE>40. -B> =08<5=LH0O 548=8F0 8=D>@<0F88 2 F8D@>2>< :><?LNB5@5, 
?@8=8<0NI0O 7=0G5=8O «"» 8;8 «1». 

& -  3@0D8G5A:>5 ?@54AB02;5=85 0;3>@8B<0, ?>2KH0NI55 =03;O4=>ABL 0;3>@8B<0 
& 

 

3.7. П@8<9@=O9 ?9@9G9=P 88A:CAA8>==OE B9< 8;я ?@>6989=8я :@C7;>7> AB>;4: 
1. �57>?0A=>ABL 2 A5B8 �=B5@=5B  
2. #@>1;5<K 8=D>@<0F8>==>9 157>?0A=>AB8 :><?0=89 8 8=48284C0;L=KE ?>;L7>20B5;59 #� 

3. �><?LNB5@=>5 8A:CAAB2>: ACI=>ABL 8 ?5@A?5:B82K. 
4. �><?LNB5@=K9 48709= :0: =>2>5 =0?@02;5=85 G5;>25G5A:>9 45OB5;L=>AB8. 
5. %>2@5<5==K5 B5=45=F88 2 >1;0AB8 3@0D8:8 8 48709=0. 
 

�DB9>FA4S >B@CPRF9DA4S 7D4H<>4 6 @G?PF<@98<4 

3.1. П@8<9@=O9 :><?;9:A @47=>C@>6=96OE 7484=89 (=4 >A=>69 ?@4:B8G9A:>9 
A8BC4F88):  

З484=89 1. �=0;87 B5:AB>2 A>2@5<5==>9 @048>@5:;0<K 8 2845>@5:;0<K. 
 

З484=89 2. %?>A>1K 2AB02:8 3>B>2KE @8AC=:>2 2 B5:AB>2K9 4>:C<5=B. �AB02:0 D09;>2 A @8AC=:0<8 2 
B5:AB>2K9 4>:C<5=B 

&5E=>;>38O @01>BK 

� B5:AB>2K9 4>:C<5=B <>65B 1KBL 2AB02;5= ;N1>9 @8AC=>:, 87 C:070==>9 20<8 ?0?:8. 
1. %>7409B5 =>2K9 4>:C<5=B 8 22548B5 703>;>2>:: %?>A>1K 2AB02:8 @8AC=:>2. 
2. %>7409B5 ?>4 703>;>2:>< B01;8FC 2E2. 
3. -5;:=8B5 2 1->9 OG59:5 B01;8FK, GB>1K C:070BL <5AB> 2AB02:8 @8AC=:0. 
4. "B:@>9B5 2:;04:C �AB02:0. 
5. -5;:=8B5 =0 :=>?:5 $8AC=>: 2 3@C??5 �;;NAB@0F88: >B:@>5BAO >:=> �AB02:0 @8AC=:0 (?> C<>;G0=8N 

?@54;0305BAO 2AB02:0 87 ?0?:8  >8 @8AC=:8, => <>6=> 2K1@0BL ;N1CN 4@C3CN ?0?:C). 
6. �AB02LB5 @8AC=>: 87 ?0?:8  >8 @8AC=:8 2 B01;8FC. 
7. !0AB@>9B5 @07<5@ :0@B8=:8, 5A;8 MB> B@51C5BAO 8 CAB0=>28B5 2K@02=820=85 2 OG59:5 – #> F5=B@C. 
8. !0AB@>9B5 ?>;>65=85 :0@B8=:8 (2:;04:0 (>@<0B, >1B5:0=85 B5:AB>< – � B5:AB5). -B> ?>;>65=85 65AB:> 

(:0: A8<2>; 2 B5:AB5) D8:A8@C5B @8AC=>:, =5 405B 2>7<>6=>AB8 A2>1>4=> ?5@5<5I0BL 53> ?> 4>:C<5=BC, GB> E>@>H> 
?@8 @07<5I5=88 2 B01;8F5. 

"1@0B8B5 2=8<0=85! +B>1K ?5@5<5I0BL :0@B8=:C 8 3@C??8@>20BL 55 A 4@C38<8 3@0D8G5A:8<8 >1J5:B0<8 
(@8AC=:0<8, =04?8AO<8 Word Art, 4803@0<<0<8 SmartArt 8 25:B>@=K<8 D83C@0<8 87 =01>@>2), A;54C5B 2K1@0BL 
4@C3>5 2708<=>5 ?>;>65=85 B5:AB0 8 :0@B8=:8, =0?@8<5@, �>:@C3 @0<:8. 

 

3.2. П@8<9@=O9 :><?;9:A ?@4:B8G9A:8E A8BC4F89 (:99A>6):  
З484=89 1. $07@01>B0BL AB@C:BC@C 8 287C0;L=>5 =0?>;=5=85 :>@?>@0B82=>3> A09B0 :><?0=88 «)», :>B>@0O 

4>;6=0 2:;NG0BL A;54CNI85 M;5<5=BK: 
- «> :><?0=88»; 
 - ?@>4C:F8O – CA;C38-:0B0;>3; 
 - ?@5AA-F5=B@; 
 - :>=B0:BK. 
 

3.3. П@8<9@=O9 :><?;9:A B6>@G9A:8E 7484=89:  
З484=89 1. $07@01>B:0 <0:5B0 A>F80;L=>3> ?;0:0B0 A 8A?>;L7>20=85< 3@0D8G5A:8E A@54AB2 (25:B>@=>9 8 

@0AB@>2>9 3@0D8:8) 
 

З484=89 2. $07@01>B0BL <0:5B @5:;0<=>3> ?;0:0B0 2 3@0D8G5A:>< @540:B>@5 Adobe Photoshop =0 B5<C 
«�>@>3>9 <>9 �:0B5@8=1C@3 ('@0; / #5@2>C@0;LA: / %KA5@L 8 B.4.)» A 8A?>;L7>20=85< A>1AB25==KE D>B>3@0D89. 
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З484=89 3. $07@01>B0BL <0:5B 87>1@078B5;L=>3> A>F80;L=>3> ?;0:0B0 =0 ;N1CN 87 ?@54;>65==KE B5<: 
- :C;LBC@0 8 @CAA:89 O7K: 
- >E@0=0 ?@8@>4K 

- @02=>?@0285 
- =0A8;85 
- 1>@L10 A =8:>B8=>2>9 7028A8<>ABLN  

 

З484=89 4. $07@01>B0BL 87>1@078B5;L=K9 @5:;0<=K9 ?;0:0B 4;O ?@>42865=8O CA;C3 ;N1>9 B>@3>2>9 <0@:8. 
 

З484=89 5. $07@01>B0BL :>=F5?F8N 48709=-?@>5:B0 2KAB02>G=>3> AB5=40 A 8A?>;L7>20=85< @07;8G=KE 
A@54AB2 :><?LNB5@=>9 3@0D8:8 8 <C;LB8<5480:  

1. "?@545;8BL 7>=8@>20=85 2AB02>G=>3> AB5=40.  
2. %45;0BL MA:87=K9 20@80=B ?;0=8@>2:8.  
3. !0G5@B8BL ?;0=8@>2:C 2KAB02>G=>3> AB5=40 2 25:B>@=>9 ?@>3@0<<5 A @07<5@0<8 8 M:A?;8:0F859 A 

8A?>;L7>20=85< ?@>3@0<<K 3D MaE. 
 

3.4. П@8<9@=O9 ?9@9G9=P 7484=89 8;я ?>8A:4, 4=4;874 8 A8AB9<4B874F88 
8=D>@<4F88:  

З484=89 1. %>AB028BL B01;8FC «�>@OG85 :;028H8 Corel Draw» @0A?@545;82 8E =0 B@8 3@C??K  
1. $01>B0 A D09;0<8 

2. $568<K ?@>A<>B@0 4>:C<5=B0 
3. $568<K ?@02:8 8 @540:B8@>20=8O 

%>G5B0=85 :;028H �K?>;=O5<>5 459AB285 
& & 

 

3.5. П@8<9@=O9 ?9@9G9=P 7484=89 8;я ?@>9:B8@>64=8я 8 <>89;8@>64=8я @47;8G=OE 
:><?>=9=B>6 ?@>D9AA8>=4;P=>9 89яB9;P=>AB8:  

З484=89 1. $07@01>B0BL 420 20@80=B0 D8@<5==KE 1;0=:>2: >1I89 8 ?8AL<> (F5=B@0;L=K9 8 C3;>2>9) 
D>@<0B0 �4 2 ?@>3@0<<5 Corel Draw. $07@01>B0BL 420 20@80=B0 D8@<5==KE :>=25@B>2 (>B?@02;O5<KE ?> ?>GB5 8 
:C@L5@><) 2 A>>B25BAB288 A D8@<5==K< AB8;5< 2 ?@>3@0<<5 Corel Draw. 

 

З484=89 2. �51-A09B 
$07@01>B0BL ?OB8AB@0=8G=K9 web - A09B A 8A?>;L7>20=85< 2A5E 87CG5==KE B5E=>;>389: HTML, CSS, 

JavaScript 8 Flash. �040=85 2K?>;=O5BAO 2 B5:AB>2>< @540:B>@5 �;>:=>B (3@0D8G5A:85 87>1@065=8O A>740NBAO A 
?><>ILN @540:B>@0 CorelDRAW, 4;O A>740=8O 0=8<0F88 8A?>;L7C5BAO B5E=>;>38O Flash) 8 ?@54>AB02;O5BAO 2 
M;5:B@>==>< 2845 =0 USB – D;MH - =0:>?8B5;5. 

 

3.6. П@8<9@=O9 ?9@9G9=P ?@4:B8G9A:8E A8BC4F8>==OE 7484=89:  
З484=89 1. %>740=85 AE5< ?@8 ?><>I8 25:B>@=KE >1J5:B>2 A 8A?>;L7>20=85< ?>;>B=0 
&5E=>;>38O @01>BK 

1. "B:@>9B5 =>2K9 4>:C<5=B. 
2. #>4:;NG8B5 #>;>B=>: 2:;04:0 �AB02:0, 3@C??0 �;;NAB@0F88, >B:@>9B5 (83C@K, 2K15@8B5 :><0=4C !>2>5 

?>;>B=> (2 :>=F5 <5=N). 
"1@0B8B5 2=8<0=85! #>;>B=> – @0<:0 4;O @07<5I5=8O 87>1@065=8O. 
!5:>B>@K5 >1J5:BK 2=CB@8 ?>;>B=0 ?@8>1@5B0NB 4>?>;=8B5;L=K5 A2>9AB20, =0?@8<5@, A>548=8B5;L=K5 

;8=88 «?@8:;5820NBAO» : >1J5:B0<, A :>B>@K<8 >=8 A>548=ONBAO, 8 87<5=ONB A2>5 ?>;>65=85 ?@8 8E ?5@5<5I5=88. 
3. #@>@8AC9B5 F5=B@0;L=K9 >1J5:B: =0 ?>O282H59AO 2:;04:5 %@54AB20 @8A>20=8O/(>@<0B 2 3@C??5 �AB028BL 

D83C@K 2K15@8B5 H5AB8C3>;L=8:. 
4. !07=0GLB5 5<C A;54CNI85 A2>9AB20 A ?><>ILN :><0=4 3@C??K %B8;8 D83C@:  
70;82:0 3@0485=B (:=>?:0 �0;82:0 D83C@K); 
@0<:0 A8=OO, B@5E:>=BC@=0O (:=>?:0 �>=BC@ D83C@K) 
5. #@>@8AC9B5 D83C@C %:@C3;5==K9 ?@O<>C3>;L=8:. 



14 

 

6. !07=0GLB5 5<C A;54CNI85 A2>9AB20: 
70;82:0 B5:ABC@0; 
@0<:0 A8=OO, 42CE:>=BC@=0O; 
B5=L. 
7. #@8 ?><>I8 :;028H8 Ctrl A>7409B5 5I5 5 :>?89 =0AB@>5==>9 D83C@K 8 @07<5AB8B5 8E :0: =0 >1@07F5. 
8. %>548=8B5 ?@8 ?><>I8 8=AB@C<5=B0 %:@C3;5==0O ;8=8O A> AB@5;:>9 >1J5:BK AE5<K. �;O MB>3> 2 <5=N 

D83C@ 2K15@8B5 =C6=K9 B8? AB@5;>:, =02548B5 :C@A>@ =0 A5@548=C >4=>9 D83C@K 8 <KH:>9 A =060B>9 :;028H59 
?@>2548B5 ;8=8N : 4@C3>9 D83C@5. 

9. #@>25@LB5, GB> :0640O A>548=8B5;L=0O ;8=8O «?@8:;58;0AL» : >1J5:BC. �;O MB>3> 2K45;8B5 ;8=8N 8 
C1548B5AL, GB> :>=FK >B<5G5=K :@0A=K<8 <0@:5@0<8. #@8 =5>1E>48<>AB8 70E20B8B5 :>=5F 8 ?@8A>548=8B5 3> : 
A5@548=5 D83C@K. 

10. �K45;8B5 ?@8 ?><>I8 :;028H8 Shift 2A5 A>548=8B5;L=K5 ;8=88 8 4;O 2A59 3@C??K CAB0=>28B5 
A;54CNI85 A2>9AB20: 

&>;I8=0 1,5; 
*25B :@0A=K9; 
&8? ?C=:B8@. 
11. #5@5428=LB5 >1J5:BK AE5<K, A25@OOAL A >1@07F>< 8 A;54O 70 A>548=8B5;L=K<8 ;8=8O<8. 
12. #@8 ?><>I8 :><0=4K �>1028BL B5:AB :>=B5:AB=>3> <5=N 2=5A8B5 =04?8A8 2 D83C@K. 
13. �>102LB5 >1J5:B WordArt 2 F5=B@ :><?>78F88. 
14. %3@C??8@C9B5 >1J5:BK AE5<K 8 «?5@5B0I8B5» 8E 70 ?@545;K ?>;>B=0. 
15. �K45;8B5 8 C40;8B5 ?>;>B=> (Delete). 

16. %>E@0=8B5 4>:C<5=B A 8<5=5< 3.4-2 %E5<0 2. �>102LB5 : =0720=8N A2>N D0<8;8N 

 

З484=89 2. �;O A0<>AB>OB5;L=>9 @01>BK. �87C0;870F8O B5:AB>2 
"B:@>9B5 D09; �87C0;870F8O. %0<>AB>OB5;L=> ?@5>1@07C9B5 B5:AB ?@82545==KE D@03<5=B>2 ?@8 ?><>I8 

@07;8G=KE 8=AB@C<5=B0 SmartArt 8 =0AB@>9B5 53>, =0?@8<5@: 
- 4;O D@03<5=B0 1 B8? *8:;; 
- 4;O D@03<5=B0 2 B8? %?8A>:; 
- 4;O D@03<5=B0 3 B8? �5@0@E8O; 
 

З484=89 3. %>740=85 AE5<K ?@8 ?><>I8 8=AB@C<5=B0@8O SmartArt 
� Office 2007 8<55BAO 8=AB@C<5=B SmartArt 4;O A>740=8O @07;8G=KE >@30=870F8>==KE AE5< 8 4803@0<<. 
!0 @8AC=:5 ?@54AB02;5= >1@075F AE5<K, :>B>@CN =04> A>740BL 

 

 

4. З484A<S <?< <AO9 @4F9D<4?O, A9B5IB8<@O9 8?S BJ9A>< ;A4A<=, G@9A<=, 
CD4>F<K9E>B7B BCOF4, I4D4>F9D<;GRM<I HBD@<DB64A<9 >B@C9F9AJ<= 6 CDBJ9EE9 BE6B9A<S 
B5D4;B64F9?PAB= CDB7D4@@O < 8<EJ<C?<AO, 6 IB89 CDB@9:GFBKAB= 4FF9EF4J<< 

�OCB?A9A<9 D45BF CB CDBH9EE<< �C9D4FBD Q?9>FDBAAB-6OK<E?<F9?PAOI < 

6OK<E?<F9?PAOI @4L<A 
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4.1. П@8<9@=O9 6>?@>AO : Q:74<9=C  

�=D>@<0F8O 8 8=D>@<0F8>==K5 B5E=>;>388. 
!>A8B5;8 8=D>@<0F88. "A=>2=K5 E0@0:B5@8AB8:8.  
"1I85 A2545=8O > :><?LNB5@0E, ?5@A>=0;L=K9 :><?LNB5@ (#�). 
�>38G5A:>5 8 D878G5A:>5 CAB@>9AB2> #�. �??0@0B=>5 >15A?5G5=85. 
 0B5@8=A:0O ?;0B0. !07=0G5=85, >A=>2=K5 E0@0:B5@8AB8:8. 
#@>F5AA>@. !07=0G5=85, >A=>2=K5 E0@0:B5@8AB8:8. 
"?5@0B82=0O ?0<OBL. !07=0G5=85, >A=>2=K5 E0@0:B5@8AB8:8. 
#5@8D5@89=K5 CAB@>9AB20 #�. !07=0G5=85, E0@0:B5@8AB8:8. 
�=B5@D59AK, :015;8 8 @07J5<K. 
!081>;55 @0A?@>AB@0=5==K5 A1>8 8 >B:07K 2 @01>B5 CAB@>9AB2 #�. 
#@>3@0<<=>5 >15A?5G5=85. %>AB02 8 AB@C:BC@0. 
"?5@0F8>==0O A8AB5<0 ("%) #�: DC=:F88 8 A>AB02. 
�@0D8G5A:89 8=B5@D59A. ":=0: 284K 8 AB@C:BC@0. 
(09;K 8 D09;>20O A8AB5<0. (>@<0BK D09;>2. !02830F8O. 
(09;>2K9 <5=5465@. "?5@0F88 A >1J5:B0<8. 
#@>3@0<<K-CB8;8BK. #@>3@0<<K >1A;C6820=8O 48A:>2. 
�@E820B>@K. �=B828@CA=K5 ?@>3@0<<K. 
&5:AB>2K9 @540:B>@: =07=0G5=85 8 >A=>2=K5 DC=:F88.  
�2>4 8 @540:B8@>20=85 B5:AB0. (>@<0B8@>20=85 B5:AB0. 
%?8A:8. �>;>=:8. %B8;8. "3;02;5=85. 
�AB02:0 >1J5:B>2. $8AC=>:. !04?8AL. %8<2>;K. (>@<C;0. 
(83C@=K9 B5:AB. 
�AB02:0, @540:B8@>20=85 8 D>@<0B8@>20=85 B01;8F. 
,01;>=K. #>43>B>2:0 4>:C<5=B0 : ?5G0B8. #0@0<5B@K AB@0=8FK. �>;>=B8BC;K. "3;02;5=85. 
-;5:B@>==K5 B01;8FK: >A=>2=K5 DC=:F88. 
(>@<C;K. �4@5A0F8O OG55:. 
�AB@>5==K5 DC=:F88. 
�803@0<<K 8 3@0D8:8. #0@0<5B@K 4803@0<<. 
%>@B8@>2:0, D8;LB@0F8O 8 :>=A>;840F8O 40==KE. 
#>=OB85 107K 40==KE. #>=OB85 %'��. "1J5:BK 107K 40==KE. %2O78 <564C B01;8F0<8. 
#>8A: 8 A>@B8@>2:0 40==KE. �0?@>AK. 
"BG5BK: >A=>2=K5 M;5<5=BK 8 2>7<>6=>AB8.  
�><?LNB5@=0O ?@575=B0F8O. %B@C:BC@0. �8709=. 
$540:B8@>20=85 A;0940. �AB02:0 >1J5:B>2. 
�=8<0F8O A;094>2 8 >1J5:B>2 A;0940. 
�=B5@0:B82=0O ?@575=B0F8O. �8?5@AAK;:8. '?@02;ONI85 M;5<5=BK. &@8335@K. 
�>:0;L=K5 A5B8. &>?>;>38O A5B59.  
�??0@0B=>5 8 ?@>3@0<<=>5 >15A?5G5=85 ;>:0;L=KE A5B59. 
�;>10;L=K5 :><?LNB5@=K5 A5B8 (�=B5@=5B). �??0@0B=>5 8 ?@>3@0<<=>5 >15A?5G5=85 �=B5@=5B. 
-;5:B@>==0O ?>GB0. "A=>2=K5 ?>=OB8O 8 =07=0G5=85 ?>GB>2>3> :;85=B0. 
�=D>@<0F8>==0O 157>?0A=>ABL: >A=>2=K5 284K C3@>7, A?>A>1K ?@>B82>459AB28O C3@>70<. 
 

4.2.  П@8<9@=O9 6>?@>AO B9AB>6OE 7484=89  

1. #0=5;L 7040G: 
"B>1@0605B 7=0G:8 D09;>2, 8<5NI8EAO =0 48A:5 
"B>1@0605B 7=0G:8 >B:@KBKE D09;>2 
"B>1@0605B 7=0G:8 70:@KBKE D09;>2 
"B>1@0605B 7=0G:8 A:0G8205<KE D09;>2 
 

2. #@>3@0<<0 4;O ?@>83@K20=8O 0C48> 8 2845>, ?@>A<>B@0 87>1@065=89, >@30=870F88 c2>8E :>;;5:F89, => 
8 4;O 70?8A8 8 :>?8@>20=8O 48A:>2. 

Windows Media Player 
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Windows Movie Maker 

Power Point 

=5B ?@028;L=>3> >B25B0 
 

3. 'AB@>9AB2>< 4;O 2K2>40 B5:AB>2>9 8=D>@<0F88 O2;O5BAO: 
:;0280BC@0; 
M:@0= <>=8B>@0 
48A:>2>4; 
<KHL. 
 

4. +B> O2;O5BAO @0745;8B5;5< <564C F5;>9 8 4@>1=>9 G0ABLN G8A;0 2 MS Excel? 
B>G:0 
A;MH (/) 
7=0: ?>4G5@:820=8O 
70?OB0O 
 

5. +B> =5 AB>8B 2:;NG0BL 2 M;5:B@>==K5 A>>1I5=8O, ?0<OBCO > B><, GB> ?>402;ONI55 8E 1>;LH8=AB2> 
?5@5405BAO ?> �=B5@=5BC 2 =570H8D@>20==>< 2845? 

A2>8 ?5@A>=0;L=K5 40==K5 
?@83;0H5=85 =0 >154 
8<5=0 8 ?0@>;8 4>ABC?0 
=><5@0 :@548B=KE :0@B>G5: 
 

6. �0:>5 87 =0720==KE 459AB289 =5>1E>48<> ?@>8725AB8 A> A60BK< D09;>< ?5@54 =0G0;>< @01>BK? 
?5@5D>@<0B8@>20BL 
A45;0BL :>?8N 2 B5:CI5< :0B0;>35 
@0A?0:>20BL 
70?CAB8BL =0 2K?>;=5=85 
 

7. �;O B>3> GB>1K =5 27;><0;8 20H ?>GB>2K9 M;5:B@>==K9 OI8: =5>1E>48<>& 

CAB0=>28BL A;>6=K9 ?0@>;L 4;O 2E>40 =0 A2>9 M;5:B@>==K9 OI8: 
=8:><C =5 3>2>@8BL A2>9 ?0@>;L 
=5 E@0=8BL ?0@>;8 2 >1I54>ABC?=>< <5AB5 
2A5 2KH5?5@5G8A;5==>5 
 

8. (C=:F8O<8 3@0D8G5A:>3> @540:B>@0 O2;ONBAO: 
A>740=85 87>1@065=89; 
E@0=5=85 :>40 87>1@065=8O; 
@540:B8@>20=85 87>1@065=89; 
?@>A<>B@ 8 2K2>4 A>45@68<>3> 2845>?0<OB8. 
 

9. +B>1K 2K25AB8 8=D>@<0F8N A 1C<06=>3> =>A8B5;O =0 <>=8B>@ =5>1E>48<> 8A?>;L7>20BL: 
A:0=5@ 
?@8=B5@ 
<>=8B>@ 
=0CH=8:8 

 

10. ':068B5 <0:A8<0;L=>5 p07p5H5=85 87>1@065=8O ?@8 256 F25B0E 
800 * 600 

1024 * 768 

640 * 480 

1152 * 864 
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11. #><5AB8BL 2 4>:C<5=B @8AC=>: <>6=> ?@8 ?><>I8 ?C=:B0 <5=N: 
284 
A5@28A 
2AB02:0 
?@02:0 
 

12. �0:85 ?@>3@0<<K 87 =865 ?5@5G8A;5==KE O2;ONBAO 0=B828@CA=K<8? 
WinZip, WinRar 

Doctor WEB, AVP 

Word, PowerPoint 

Excel, Internet Explorer 

 

13. �4@5A M;5:B@>==>9 ?>GBK 70?8AK205BAO ?> >?@545;5==K< ?@028;0<. '15@8B5 ;8H=55 
petrov_yandex.ru 

petrov@yandex.ru 

sidorov@mail.su 

 

14. � G5< ?@58<CI5AB20 25:B>@=>9 3@0D8:8? 
2 B><, GB> >=0 1KAB@> 703@C605BAO; 
2 B><, GB> 53> @07<5@K <>6=> 87<5=OBL, =5 B5@OO A8;L=> 2 :0G5AB25; 
2 B><, GB> >=> 70=8<05B =51>;LH>9 >1J5< ?0<OB8 ?@8 A>E@0=5=88; 
2 B><, GB> 25:B>@=>5 87>1@065=85 ;53G5 @8A>20BL. 
 

15. +B> =C6=> 7=0BL, GB>1K =0AB@>8BL A2>N ?>GB>2CN ?@>3@0<<C? 
A2>9 M;5:B@>==K9 04@5A 
8<O 8;8 IP-04@5A A2>53> ?>GB>2>3> A5@25@0 
?@>B>:>; 4>ABC?0 : ?>GB>2><C OI8:C 
8<O 8 ?0@>;L CG5B=>9 70?8A8 M;5:B@>==>9 ?>GBK 

 

16. �0:>9 D>@<0B =5 O2;O5BAO 0C48>D>@<0B><? 
MP3 

WMA 

MPEG 

MIDI 

 

17. #>8A: D09;>2 2 Total Commander 2K7K205BAO ?CB5< =060B8O :;028H& 

Alt+F6 

Ctrl+F8 

Alt+F7 

Alt+F1 

 

18. !0 :0:>< >?B8G5A:>< 48A:5 4>AB0B>G=> 8=D>@<0F8>==>9 5<:>AB8 4;O @07<5I5=8O :8=>D8;L<0? 
CD-R 

CD-RW 

DVD 

48A:5B0 
 

19. �0:0O ?@>3@0<<0 =5 O2;O5BAO 0=B828@CA=>9? 
AVP 

Defrag 

Norton Antivirus 

Dr Web 
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20. #C=:B <5=N «#@>3@0<<K» 2 <5=N «#CA:» A>45@68B: 
�8A:8 8 O@;K:8 

/@;K:8 8 D09;K 

(09;K 8 ?0?:8 

#0?:8 8 O@;K:8 

 

21. �A5<8@=0O ?0CB8=0 – MB> A8AB5<0 2 3;>10;L=>9 A5B8 =>A8B =0720=85: 
WWW 

FTP 

BBS 

E-m0il 
 

22. /@;K: >B;8G05BAO >B =0AB>OI8E D09;>2 B5<, GB>: 
!0 53> 7=0G:5 5ABL B@5C3>;L=8: 
!0 53> 7=0G:5 5ABL AB@5;>G:0 
!0 53> 7=0G:5 5ABL 1C:2K 

!0 53> 7=0G:5 5ABL ?8:B>3@0<<0 
 

23. �0:85 1K20NB 284K 87>1@065=89 2 :><?LNB5@=>9 3@0D8:5? 
$0AB@>2>5 8 25:B>@=>5 
$0AB@>2>5 8 0;L1><=>5 
�5:B>@=>5 8 0;L1><=>5 
�;L1><=>5 8 ?;0:0B=>5 
 

24. �0:>9 ?@>B>:>; 8A?>;L7C5BAO ?>GB>2K<8 A5@25@0<8 4;O >1<5=0 A>>1I5=8O<8? 
LDAP 

FTP 

SMTP 

HTTP 

 

25. �0: CAB0=>28BL 70I8BC =0 4>:C<5=B Word? 
%5@28A - �0I8B8BL 4>:C<5=B 
(09; - %>E@0=8BL :0:& 

#@02:0 - %?5F80;L=0O 2AB02:0 
%5@28A - CAB0=>28BL ?0@>;L 
 

26. +B> >B=>A8BAO : A@54AB20< <C;LB8<5480: 
72C:, B5:AB, 3@0D8:0, 87>1@065=8O 
2845>, 0=8<0F8O, B5:AB, 72C:, 3@0D8:0. 
72C:, :>;>=:8, 3@0D8:0. 
0=8<0F8O, B5:AB, 2845>, <C;LB8<5489=K5 ?@>3@0<<K 

 

27. �=AB@C<5=B0<8 2 3@0D8G5A:>< @540:B>@5 Adobe Photoshop O2;ONBAO ... 
;8=8O, :@C3, ?@O<>C3>;L=8: 
;0AA>, :8ABL, ?0;5F 

2K45;5=85, :>?8@>20=85, 2AB02:0 
=01>@K F25B>2 (?0;8B@0) 
 

28. ':068B5 ?@028;L=K9 04@5A OG59:8 2 Excel: 
12U8 

M131 

=C4 

C3+L6 
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29. #5@2K5 -�  1K;8 A>740=K 

2 40-5 3>4K; 
2 60-5 3>4K; 
2 70-5 3>4K; 
2 80-5 3>4K 

 

30. �0:>5 @0AH8@5=85 D09;>2 O2;O5BAO 2 CorelDraw >A=>2=K<? 
.JPG 

.CDR 

.CDT 

.GIF 

 

31. -:@0= <>=8B>@0 ?>A;5 703@C7:8 "% =07K20NB: 
":=> 
$01>G89 AB>; 
#0=5;L 
"1>8 

 

32. %<5=0 25@A89 ?@>3@0<<=>3> >15A?5G5=8O ?@>872>48BAO 
G5@57 �=B5@=5B 
A ?><>ILN 48AB@81CB820 
A ?><>ILN <>45@=870F88 <0B5@8=A:>9 ?;0BK 

=5B ?@028;L=>3> >B25B0 
 

33. 'AB@>9AB20 2K2>40 – ?@54=07=0G5=K 4;O& 

C4>1=>3> C?@02;5=8O 3@0D8G5A:8< 8=B5@D59A>< >?5@0F8>==KE A8AB5< 

>1<5=0 8=D>@<0F859 A 4@C38<8 #� 

2K2>40 8=D>@<0F88 2 =5>1E>48<>< 4;O >?5@0B>@0 D>@<0B5 
?5@540G8 2845> 8 0C48> 8=D>@<0F88 2 A5B8 Internet 
 

34. ':068B5 ?@>3@0<<K-0@E820B>@K. 
WinZip, WinRar 

WordArt 

Word, PowerPoint 

Excel, Internet Explorer 

 

35. +B>1K 2K45;8BL 0170F F5;8:>< =C6=>: 
I5;:=CBL <KH:>9 =0 ?>;>A5 2K45;5=8O ?@8 =060B>9 :;028H5 Ctrl 
42064K I5;:=CBL =0 ?8:B>3@0<<5 «?> H8@8=5» 
I5;:=CBL =0 =5< <KH:>9 2 @070 
=5B 25@=>3> >B25B0 
 

36. %2O7L A;>20 8;8 87>1@065=8O A 4@C38< @5AC@A>< =07K205BAO ... 
WEB-AB@0=8F59 

�8?5@AAK;:>9; 
WEB-A09B><. 
URL 

 

37. �0: =07K205BAO 480;>3>2>5 >:=> 4;O A>740=8O A2O78 <564C ?>;O<8 �07K �0==KE? 
&01;8F0 A2O759 

%E5<0 A2O759 

%E5<0 40==KE. 
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&01;8F0 40==KE 
 

38. $538AB@ ?5@5:;NG05BAO :;028H0<8: 
Shift 

Scroll Lock 

Alt+Shift 8;8 Ctrl+Shift 

Caps Lock 

 

39. #@8<8B820<8 2 25:B>@=>< 3@0D8G5A:>< @540:B>@5 =07K20NBAO ... 
;8=8O, :@C3, ?@O<>C3>;L=8: 
:0@0=40H, :8ABL, ;0AB8: 
2K45;5=85, :>?8@>20=85, 2AB02:0 
=01>@K F25B>2 (?0;8B@0) 
 

40. �45 C4>1=55 E@0=8BL G0AB> 8A?>;L7C5<K5 04@5A0 M;5:B@>==>9 ?>GBK (8 4@C3CN 8=D>@<0F8N > A2>8E 
:>@@5A?>=45=B0E)? 

2 A2>59 70?8A=>9 :=86:5 
2 04@5A=>9 :=835 ?>GB>2>9 ?@>3@0<<K 

2 B5;5D>==>9 :=86:5 
2 5654=52=8:5 
 

41. +B>1K 2:;NG8BL 4>?>;=8B5;L=CN F8D@>2CN :;0280BC@C =5>1E>48<> =060BL :;028HC& 

ENTER 

DELETE 

NUM LOCK 

CAPS LOCK 

 

42. �;O >1>7=0G5=8O :>=F0 0170F0 8A?>;L7C5BAO :;028H0: 
Shift+Enter 

Enter 

Delete 

Tab 

 

43. "B<5BLB5 ?@028;L=K5 IP-04@5A0 
125.34.2 

125.34.12.1 

168.25.97.89.11 

157.255.45.7 

 

44.  8=8<0;L=K< >1J5:B><, 8A?>;L7C5<K< 2 @0AB@>2>< 3@0D8G5A:>< @540:B>@5, O2;O5BAO ... 
B>G:0 M:@0=0 (?8:A5;L) 
>1J5:B (?@O<>C3>;L=8:, :@C3 8 B.4.) 
?0;8B@0 F25B>2 
7=0:><5AB> (A8<2>;) 
 

45. ':068B5 ?@>3@0<<K-0@E820B>@K. 
WinZip; 

Word; 

WinRar; 

WordArt; 

Excel 

 

46. %09B A>AB>8B 87 
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?@>3@0<< 

0@E82>2 
?8A5< 

Web-AB@0=8F 

 

47. �0: <>6=> 2AB028BL @8AC=>: 2 B5:AB>2K9 4>:C<5=B MS Word? 
87 3@0D8G5A:>3> @540:B>@0; 
87 D09;0; 
87 :>;;5:F88 3>B>2KE :0@B8=>:; 
87 <5=N (09;; 
87 ?@8=B5@0. 
 

48. 'AB0=>2:0 ;8F5=78>==KE ?@>3@0<<=KE ?@>4C:B>2 ?@>872>48BAO ?@8 =0;8G88& 

;8F5=78>==>3> 48AB@81CB820 
8=B5@=5B 
;8F5=78>==>3> 48A:0 
2A5 2KH5?5@5G8A;5==>5 
 

49. %60BK9 D09; ?@54AB02;O5B A>1>9 &  

D09;, :>B>@K< 4>;3> =5 ?>;L7>20;8AL 
D09;, 70I8I5==K9 >B :>?8@>20=8O 
D09;, C?0:>20==K9 A ?><>ILN 0@E820B>@0 
D09;, 70I8I5==K9 >B =5A0=:F8>=8@>20==>3> 4>ABC?0 
 

50. +B>1K A>740BL :>=B@>;L=CN B>G:C 2>AAB0=>2;5=8O A8AB5<K =5>1E>48<> 2>A?>;L7>20BLAO& 

A;C651=>9 ?@>3@0<<>9 «�5D@03<5=B0F8O» 
A;C651=>9 ?@>3@0<<>9 «"G8AB:0 48A:0» 
A;C651=>9 ?@>3@0<<>9 «�>AAB0=>2;5=85 A8AB5<K» 
=5B 25@=>3> >B25B0 
 

51. !525@=> =01@0==K9 A8<2>; 2 A;>25 <>6=> C40;8BL: 
Home, PageAp 

Insert, end 

Delete, Back Space 

Back Space, shift 

 

52. #5@53@52 A8AB5<K ?@>8AE>48B 87-70: 
=58A?@02=>AB8 :C;5@0 
8A?>@G5==>3> 48A:>2>40 
?>@20==>3> H;59D0 
28@CA>2 
 

53. #@>3@0<<=>5 >15A?5G5=85 45;8BAO =0... 
?@8:;04=>5; 
A8AB5<=>5; 
8=AB@C<5=B0;L=>5; 
:><?LNB5@=>5; 
?@>F5AA>@=>5. 
 

54. -;5:B@>==0O ?>GB0 (e-mail) ?>72>;O5B ?5@54020BL & 

B>;L:> A>>1I5=8O 
B>;L:> D09;K 

A>>1I5=8O 8 ?@8;>65==K5 D09;K 
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2845> 87>1@065=85 
 

55. -;5<5=B0@=K< >1J5:B><, 8A?>;L7C5<K< 2 @0AB@>2>< 3@0D8G5A:>< @540:B>@5, O2;O5BAO: 
B>G:0 M:@0=0 (?8:A5;L); 
?@O<>C3>;L=8:; 
:@C3; 
?0;8B@0 F25B>2; 
 

56. �K15@8B5 25@=K9 0;3>@8B< ?5@5<5I5=8O D@03<5=B0 B5:AB0 
CAB0=>28BL :C@A>@, 2K45;8BL D@03<5=B, �K@570BL, �AB028BL 
CAB0=>28BL :C@A>@, 2K45;8BL D@03<5=B, �>?8@>20BL, �AB028BL 
2K45;8BL D@03<5=B, �K@570BL, CAB0=>28BL :C@A>@, �AB028BL 
2K45;8BL D@03<5=B, �>?8@>20BL, CAB0=>28BL :C@A>@, �AB028BL 
 

57. �;O 70?CA:0 ?@>3@0<<K =0 $01>G5< AB>;5 =5>1E>48<>: 
-5;:=CBL ;52>9 :=>?:>9 <KH8 ?> 7=0G:C =0 @01>G5< AB>;5 
�2>9=>9 I5;G>: ;52>9 :=>?:>9 <KH8 ?> 7=0G:C =0 @01>G5< AB>;5 
�2>9=>9 I5;G>: ?@02>9 :=>?:>9 <KH8 ?> 7=0G:C =0 @01>G5< AB>;5 
-5;:=CBL ?@02>9 :=>?:>9 <KH8 ?> 7=0G:C =0 @01>G5< AB>;5 
 

58. "B;8G8B5;L=K<8 >A>15==>ABO<8 :><?LNB5@=>3> 28@CA0 O2;ONBAO& 

A?>A>1=>ABL : A0<>AB>OB5;L=><C 70?CA:C 8 : A>740=8N ?><5E :>@@5:B=>9 @01>B5 :><?LNB5@0 
7=0G8B5;L=K9 >1J5< ?@>3@0<<=>3> :>40 
=5>1E>48<>ABL 70?CA:0 A> AB>@>=K ?>;L7>20B5;O 
A?>A>1=>ABL : ?>2KH5=8N ?><5E>CAB>9G82>AB8 >?5@0F8>==>9 A8AB5<K 

 

59. �0:>3> 2840 70;82:8 =5 ACI5AB2C5B? 
�@0485=B=0O 
$02=><5@=0O 
&5:ABC@>9 

�@0A:>9 

 

60. �><?LNB5@=K5 B5;5:><<C=8:0F88 - MB> ... 
A>548=5=85 =5A:>;L:8E :><?LNB5@>2 2 548=CN A5BL 
?5@5=5A5=85 8=D>@<0F88 A >4=>3> :><?LNB5@0 =0 4@C3>9 A ?><>ILN 48A:5B 
48AB0=F8>==0O ?5@540G0 40==KE A >4=>3> :><?LNB5@0 =0 4@C3>9 

>1<5= 8=D>@<0F859 <564C ?>;L7>20B5;O<8 > A>AB>O=88 @01>BK :><?LNB5@0 
 

61. $>CB5@ - MB>... 
?>GB>20O ?@>3@0<<0 
A5B52>9 ?@>B>:>; 
A5@25@ �=B5@=5B 
B5E=8G5A:>5 CAB@>9AB2> 
 

62. #@>25@:0 >B45;L=>3> >1J5:B0 =0 28@CAK ?@>872>48BAO ?CB5< & 

;52>3> I5;G:0 <KH8 ?> >1J5:BC – :><0=4K #@>25@8BL =0 28@CAK 

?@02>3> I5;G:0 <KH8 ?> >1J5:BC – :><0=4K #@>25@8BL =0 28@CAK 

?@02>3> I5;G:0 <KH8 ?> >1J5:BC – :><0=4K "1I89 4>ABC? 8 157>?0A=>ABL 
;52>3> I5;G:0 <KHLN ?> >1J5:BC – :><0=4K "1I89 4>ABC? 8 157>?0A=>ABL 
 

63. #C=:B <5=N «!5402=85 4>:C<5=BK» 2 <5=N #CA: A>45@68B: 
�> 20 D09;>2 ?@>3@0<< 

�> 15 D09;>2 4>:C<5=B>2 
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�> 20 O@;K:>2 4>:C<5=B>2 
�> 15 O@;K:>2 4>:C<5=B>2 
 

64. �0:>9 ?@87=0: D>@<C;K 2 AB@>:5 D>@<C;? 
�=0: (+) 
�=0: (-) 
�=0: (=) 
�=0:(@) 
 

65. �>340 8=48:0B>@ Caps Lock 3>@8B: 
�2>4OBAO B>;L:> @CAA:85 1C:2K 

�2>4OBAO A?5F80;L=K5 7=0:8 

�2>4OBAO 703;02=K5 1C:2K 

#@8 C45@60=88 Shift 22>4OBAO AB@>G=K5 1C:2K 

 

66. �><?LNB5@, ?>4:;NG5==K9 : �=B5@=5B, >1O70B5;L=> 8<55B... 
IP-04@5A 
Web-A5@25@ 
4><0H=NN web-AB@0=8FC 
4><5==>5 8<O 
 

67. #@>3@0<<0 4;O A>740=8O <C;LB8<5489=>9 ?@575=B0F88 =07K205BAO: 
Paint 

Movie Maker 

Power Point 

Adobe Reader 

 

68. #@>3@0<<0 ?> <>45;8@>20=8N B@5E<5@=KE >1J5:B>2 =07K205BAO: 
AutoCad 

Adobe Photoshop 

Corel Draw 

3D Max 

 

69. Web-AB@0=8FK 8<5NB D>@<0B (@0AH8@5=85)... 
*.txt 

*.htm 

*.doc 

*.exe 

*.html 

 

70. +B>1K 0@E828@>20BL D09; 8;8 ?0?:C, =04> & 

=060BL =0 2K1@0==>< >1J5:B5 ?@02>9 :=>?:>9 <KH8, 2 :>=B5:AB=>< <5=N 2K1@0BL :><0=4C �>1028BL 2 
0@E82 – 2K1@0BL =C6=K5 ?0@0<5B@K – =060BL "� 

=060BL =0 2K1@0==>< >1J5:B5 ;52>9 :=>?:>9 <KH8, 2 �;02=>< <5=N 2K1@0BL :><0=4C �K?>;=8BL – 
70?>;=8BL =C6=K5 ?0@0<5B@K – =060BL "� 

2 <5=N (09; 2K1@0BL :><0=4K %>740BL – &5:AB>2K9 4>:C<5=B – =060BL "� 

2 <5=N %5@28A 2K1@0BL :><0=4C �>1028BL 2 0@E82 – 2K1@0BL =C6=K5 ?0@0<5B@K – =060BL "� 

 

71. !07>28B5 AB0=40@B, :>B>@K9 >15A?5G820NB @01>BC A @07;8G=K<8 B8?0<8 40==KE <C;LB8<5480 
BMP 

JPG 

RLE 

 $% 
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72. �0:0O ?0=5;L >B25G05B 70 284 B5:AB0 2 MS-word: 

�;02=0O- 1CD5@ >1<5=0 
�;02=0O- H@8DB 
�;02=0O - 0170F 

B01;8FK 8 3@0=8FK 

 

73. +B>1K A>E@0=8BL D09; =0 48A:5BC, =5>1E>48<> 2K?>;=8BL A;54CNI85 459AB28O: 
"B:@KBL ?0?:C « >9 :><?LNB5@» - %J5<=K9 =>A8B5;L– ?5@5B0I8BL D09; 
"B:@KBL ?0?:C « >8 4>:C<5=BK» - %J5<=K9 =>A8B5;L– ?5@5B0I8BL D09; 
�K720BL :>=B5:AB=>5 <5=N D09;0 – 87 A?8A:0 <5=N 2K1@0BL "B?@028BL – %J5<=K9 =>A8B5;L 
�A5 >B25BK ?@028;L=K5 
 

74. #@028;L=> 2K:;NG0BL :><?LNB5@ (GB>1K 871560BL >H81>: 2 A8AB5<5) =5>1E>48<> :><0=4>9: 
=060BL =0 :=>?:C POWER =0 A8AB5<=>< 1;>:5 
#CA: – �025@H5=85 @01>BK 

ALT-CTRL-DELETE 

2A5 2KH5?5@5G8A;5==>5 
 

75. �@0D8:0 A ?@54AB02;5=85< 87>1@065=8O 2 2845 A>2>:C?=>AB59 B>G5: =07K205BAO: 
D@0:B0;L=>9; 
@0AB@>2>9; 
25:B>@=>9; 
?@O<>;8=59=>9. 
 

76. �0:0O AB@>:0 O2;O5BAO 04@5A>< M;5:B@>==>9 ?>GBK? 
http://www.rambler.ru 

mcit@dionis.mels.ru 

183000.Russia.Murmansk.2332 

mcit://www@dionis.ru 

 

77. #>A;5 >B?@02:8 A>>1I5=8O 53> :>?8O ?><5I05BAO 2 ?0?:C 
�E>4OI85 
�AE>4OI85 
"B?@02;5==K5 
+5@=>28:8 

 

78. � :0:>< @568<5 2K?>;=O5BAO 0:B820F8O ?@>3@0<<=>3> >15A?5G5=8O? 
2 >1KG=>< 

2 ?>;L7>20B5;LA:>< 

2 D>=>2>< 

=5B ?@028;L=>3> >B25B0 
 

79. #>415@8B5 : 87>1@065=8N 1@0C75@0 53> =0720=85:  
#>4?8AL >BACBAB2C5B 
NetscapeBrowser 

InternetExplorer 

Opera 

Mozilla-Firefox 

 

 

80. +B>1K 2K?>;=8BL >B:;NG5=85 :><?LNB5@0 =5>1E>48<> =060BL& 

:=>?:C RESET 

:=>?:C POWER 
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:><0=4C: #CA: – �025@H5=85 @01>BK 

=5B ?@028;L=>3> >B25B0 
 

81. "?5@0F8>==0O A8AB5<0: 
A8AB5<0 ?@>3@0<<, :>B>@0O >15A?5G8205B A>2<5AB=CN @01>BC 2A5E CAB@>9AB2 :><?LNB5@0 ?> >1@01>B:5 

8=D>@<0F88; 
A8AB5<0 <0B5<0B8G5A:8E >?5@0F89 4;O @5H5=8O >B45;L=KE 7040G; 
A8AB5<0 ?;0=>2>3> @5<>=B0 8 B5E=8G5A:>3> >1A;C6820=8O :><?LNB5@=>9 B5E=8:8. 
 

82. �@E820F8O – MB> & 

H8D@>20=85, 4>102;5=85 0@E82=KE :><<5=B0@852 8 2545=85 ?@>B>:>;>2; 
A60B85 >4=>3> 8;8 1>;55 D09;>2 A F5;LN M:>=><88 ?0<OB8 8 @07<5I5=8O A60BKE 40==KE 2 >4=>< 0@E82=>< 

D09;5; 
?@>F5AA, ?>72>;ONI89 A>740BL @575@2=K5 :>?88 =081>;55 206=KE D09;>2 =0 A;CG09 =5?@542845==KE 

A8BC0F88; 
?@>F5AA, ?>72>;ONI89 C25;8G8BL >1J5< A2>1>4=>3> 48A:>2>3> ?@>AB@0=AB20 =0 65AB:>< 48A:5 70 AG5B 

=58A?>;L7C5<KE D09;>2. 
 

83. �A;8 M;5<5=B>2 3@0D8G5A:>3> 87>1@065=8O <=>3> 8 =0< =C6=> 8E 2A5 ?5@5<5AB8BL, =0< =0 ?><>IL 
?@8E>48B 

�@C??8@>2:0 
"1J548=5=85 
%;8O=85 
 

84. #@8 7028A0=88 :><?LNB5@0 =5>1E>48<>& 

2K:;NG8BL <>=8B>@ 
>B:;NG8BL ?5@8D5@89=K5 CAB@>9AB20 
?5@5703@C78BL :><?LNB5@ 
2KB0I8BL 48A:5BC 87 48A:>2>40 
 

85. �4@5A>< M;5:B@>==>9 ?>GBK 2 A5B8 �=B5@=5B <>65B 1KBL ... 
nina@ 

john@acctg.abc.cjvhservs.com 

rrr@@mgpu.msk.ru 

xyz0123@DDHR##@Z21 

ABC:ACCTG@@JOHN 

 

86. �5D>@<0F8O 87>1@065=8O ?@8 87<5=5=88 @07<5@0 @8AC=:0 - >48= 87 =54>AB0B:>2: 
25:B>@=>9 3@0D8:8 

@0AB@>2>9 3@0D8:8 

25:B>@=>9 8 @0AB@>2>9 3@0D8:8 

 

87. �;O A>E@0=5=8O 3@0D8G5A:>3> M;5<5=B0 A Web-AB@0=8FK 2 D09; A;54C5B 2>A?>;L7>20BLAO :><0=4>9 

(09;/%>E@0=8BL :0:... 
%>E@0=8BL =0 ?0=5;8 8=AB@C<5=B>2 
%>E@0=8BL @8AC=>: :0:... 87 :>=B5:AB=>3> <5=N 

�A5 >B25BK ?@028;L=K5 
 

88. +5< =C<5@CNBAO AB>;1FK =0 ;8AB5 @01>G59 :=838 MS Excel? 
�C:20<8 ;0B8=A:>3> 0;D028B0 
�C:20<8 @CAA:>3> 0;D028B0 
*8D@0<8 

%?5F80;L=K<8 A8<2>;0<8 
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89. "1JOA=8B5 ?>=OB8O "25:B>@=>5" 87>1@065=85. 
�7>1@065=85, ?@54AB02;5==>5 2 2845 >B45;L=KE B>G5: ?8:A5;59 

�7>1@065=85, ?@54AB02;5==>5 2 2845 <0B5<0B8G5A:>3> >?8A0=8O >B45;L=KE A2>9AB2 =0@8A>20==>3> >1J5:B0 
-B> A?5F80;L=K5 <0B5<0B8G5A:85 D>@<C;K, A ?><>ILN :>B>@KE <K @0AAG8BK205< @8AC=>:. 
-B> B>G:8 :0640O, 87 :>B>@KE 8<55B A2>9 F25B. 
 

90. � =081>;55 G0AB> 2AB@5G05<K< ?@8G8=0< 7028A0=89, >B:07>2 8 =58A?@02=>AB59 :><?LNB5-@>2 >B=>AOBAO: 
70@065=85 28@CA0<8 

?5@53@52 A8AB5<K 

=0@CH5=85 :>=B0:B>2 2 0??0@0B=>9 G0AB8 #� 

2A5 2KH5?5@5G8A;5==>5 
 

91. URL – MB> 
?@8:;04=>9 ?@>B>:>; 
=0720=85 O7K:0, =0 :>B>@>< A>740NBAO Web-AB@0=8FK 

04@5A @5AC@A0 2 A5B8 �=B5@=5B 
M;5:B@>==K9 OI8: 
 

92. �0:85 ?@>3@0<<K 8A?>;L7CNB 4;O C<5=LH5=8O >1J5<0 D09;>2? 
?@>3@0<<K-0@E820B>@K 

?@>3@0<<K @575@2=>3> :>?8@>20=8O D09;>2 
?@>3@0<<K-8=B5@?@5B0B>@K 

?@>3@0<<K-B@0=A;OB>@K 

 

93. �0:0O :;028H0 A;C68B 4;O ?5@5<5I5=8O <564C ?0=5;O<8 T>tal Commander? 
F6 

Tab 

F7 

Enter 

 

94. �@0D8G5A:8<8 ?@8<8B820<8 O2;ONBAO: 
�8=8O, -;;8?A, #@O<>C3>;L=8:; 
�0@0=40H, �8ABL, �0AB8:; 
�K45;5=85, �>?8@>20=85, �AB02:0; 
=01>@K F25B>2. 
 

95. �8?5@AAK;:8 =0 web - AB@0=8F5 <>3CB >15A?5G8BL ?5@5E>4... 
B>;L:> 2 ?@545;0E 40==>9 web - AB@0=8FK 

B>;L:> =0 web - AB@0=8FK 40==>3> A5@25@0 
=0 ;N1CN web - AB@0=8FC 40==>3> @538>=0 
=0 ;N1CN web - AB@0=8FC ;N1>3> A5@25@0 �=B5@=5B 
 

96. �@0D8:0 A ?@54AB02;5=85< 87>1@065=8O 2 2845 A>2>:C?=>AB59 B>G5: =07K205BAO: 
D@0:B0;L=>9; 
@0AB@>2>9; 
25:B>@=>9; 
?@O<>;8=59=>9. 
 

97. �07>2K9 ?@>B>:>; �=B5@=5B0 
TCP/IP 

HTTP 

FTP 
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URL 

 

98. �0@065=85 :><?LNB5@=K<8 28@CA0<8 <>65B ?@>87>9B8 2 ?@>F5AA5 ... 
@01>BK A D09;0<8; 
D>@<0B8@>20=8O 48A:0; 
2K:;NG5=8O :><?LNB5@0; 
?5G0B8 =0 ?@8=B5@5. 
 

99. +B>1K ?><5=OBL @0A:;04:C :;0280BC@K =5>1E>48<> =060BL A>G5B0=85 :;028H& 

ALT+SHIFT 

ALT+CAPS LOCK 

CTRL+SHIFT 

TAB+CTRL 

 

100. !081>;55 B>G=K< 0=0;>3>< @5;OF8>==>9 �� <>65B A;C68BL: 
=5C?>@O4>G5==>5 <=>65AB2> 40==KE 
25:B>@ 
B01;8F0 
35=50;>38G5A:>5 45@52> 
 

101. %0<K9 ?@>AB>9 A?>A>1 4>18BLAO C25;8G5=85 ?@>872>48B5;L=>AB8 :><?LNB5@0& 

<>45@=870F8O ?@>F5AA>@0 
<>45@=870F8O <>=8B>@0 
<>45@=870F8O 48A:>2>40 CD-ROM 

2A5 2KH5?5@5G8A;5==>5 
 

102. +B> =5>1E>48<> 8<5BL 4;O ?@>25@:8 =0 28@CA 65AB:>3> 48A:0? 
70I8I5==CN ?@>3@0<<C 
703@C7>G=CN ?@>3@0<<C 
D09; A 0=B828@CA=>9 ?@>3@0<<>9 

0=B828@CA=CN ?@>3@0<<C, CAB0=>2;5==CN =0 :><?LNB5@ 
 

103. � :0:>< 3>4C $>AA8O 1K;0 ?>4:;NG5=0 : �=B5@=5BC? 
1992 

1990 

1991 

2001 

 

104. % ?><>ILN 3@0D8G5A:>3> @540:B>@0 Adobe Photoshop <>6=> 
@540:B8@>20BL 284 8 =0G5@B0=85 H@8DB0 
AB@>8BL 3@0D8:8 

A>74020BL 8 @540:B8@>20BL 3@0D8G5A:85 87>1@065=8O 
=0AB@0820BL 0=8<0F8N 3@0D8G5A:8E >1J5:B>2 
 

105. "B<5BLB5 ?@028;L=K5 04@5A0 M;5:B@>==>9 ?>GBK 

moymail@rambler.ru 

znanie.info.news 

2002km@mail.ru 

kom_23@nsk.su 

 

106. �0:>9 87 3@0D8G5A:8E @540:B>@>2 O2;O5BAO 25:B>@=K<? 
Adobe Photoshop 

Corel Draw 
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Paint 

 

107. �@0C75@ – MB> & 

8=D>@<0F8>==0O A8AB5<0, >A=>2=K<8 :><?>=5=B0<8 :>B>@>9 O2;ONBAO 38?5@B5:AB>2K5 4>:C<5=BK 

?@>3@0<<0 4;O ?@>A<>B@0 Web-AB@0=8F 

A5@28A �=B5@=5B0, ?>72>;ONI89 >1<5=820BLAO <564C :><?LNB5@0<8 ?>A@54AB2>< A5B8 M;5:B@>==K<8 
A>>1I5=8O<8 

 

108. $01>G0O AB0=F8O 
"1J548=5=85 :><?LNB5@>2, @0A?>;>65==KE =0 1>;LH>< @0AAB>O=88 4@C3 >B 4@C30 
%?5F80;878@>20==K5 A@54AB20, ?>72>;ONI85 2 @50;L=>< 2@5<5=8 >@30=87>20BL >1I5=85 ?>;L7>20B5;59 ?> 

:0=0;0< :><?LNB5@=>9 A2O78 

-B> ?5@A>=0;L=K9 :><?LNB5@, ?>72>;ONI89 ?>;L7>20BLAO CA;C30<8, ?@54>AB02;O5<K<8 A5@25@0<8 

%8AB5<0 ?5@5AK;:8 :>@@5A?>=45=F88 <564C ?>;L7>20B5;O<8 2 A5B8 

 

109.  >6=> ;8 CAB0=>28BL ?0@>;L =0 A2>N ?0?:C? 
40 
=5B 
<>6=>, 5A;8 8A?>;L7>20BL A?5F80;L=K5 ?@>3@0<<K 

<>6=>, 5A;8 ?0?:0 =0E>48BAO =0 $01>G5< AB>;5 
 

110. #>;L7>20B5;L M;5:B@>==>9 ?>GBK =0?8A0; ?8AL<>. +B> ?@>8AE>48B A ?8AL<>< ?@8 ?>40G5 :><0=4K 
""B?@028BL"? 

?8AL<> ?>?0405B 2 ?>GB>2K9 OI8: ?>;L7>20B5;O. 
?8AL<> ?>?0405B 2 M;5:B@>==K9 0@E82 ?>;L7>20B5;O. 
?8AL<> =5<54;5==> >B?@02;O5BAO 04@5A0BC. 
?8AL<> ?>?0405B 2 04@5A=CN :=83C ?>;L7>20B5;O. 
 

111. �0: CAB0=>28BL 70I8BC =0 :=83C Excel? 
%5@28A - �0I8B8BL 4>:C<5=B 
(09; - %>E@0=8BL :0:& 

#@02:0 - %?5F80;L=0O 2AB02:0 
%5@28A - �0I8B0 - �0I8B8BL :=83C 
 

112. �>?8@>20=85 D09;0 2 ?@>3@0<<0E->1>;>G:0E 2K?>;=O5BAO :><0=4>9& 

F7 

F5+Prn 

F6 

F5 

 

113. �0:85 >?5@0F88 <K <>65< 2K?>;=OBL =04 25:B>@=K<8 3@0D8G5A:8<8 87>1@065=8O<8? 
�>?8@>20BL; 
�K@570BL; 
�AB028BL; 
#5@5<5AB8BL; 
'40;8BL; 
 

114. �0:85 ?@>3@0<<K 8A?>;L7CNB  0AB5@? 
AutoCad 

Adobe Photoshop 

Corel Draw 

3D Max 
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115. �>340 =5>1E>48<> 2K?>;=OBL 0@E820F8N? 
�>340 D09;>2 A;8H:>< <0;> 
�>340 D09;>2 <=>3> 
�>340 =5 E20B05B <5AB0 =0 48A:5 
!5B ?@028;L=>3> >B25B0 
 

116. %>2>:C?=>ABL ?@>3@0<<, ?>72>;ONI8E >@30=87>20BL @5H5=85 7040G =0 :><?LNB5@5 – MB> 
#@>3@0<<=>5 >15A?5G5=85 
"?5@0F8>==0O A8AB5<0 
(09;K 

�>:C<5=BK 

 

117. �0: =07K205BAO 4>:C<5=B MS Excel? 
�>:C<5=B 
�=830 
&01;8F0 
�8AB 
 

118. �0:>5 459AB285 =5;L7O 2K?>;=8BL A >1J5:B>< >?5@0F8>==>9 A8AB5<K Windows? 
%>740BL; 
"B:@KBL; 
$0718BL; 
�>?8@>20BL; 
#>@20BL. 
 

119. !0 :;0280BC@5 2K45;ONB A;54CNI85 3@C??K :;028H: 
�;D028B=>-F8D@>2K5, 4>?>;=8B5;L=0O F8D@>20O, DC=:F8>=0;L=K5 
#>;L7>20B5;LA:85 :;028H8, A?5F80;L=K5, C?@02;ONI85 
�;028H8 C?@02;5=8O 1C:20<8, F8D@0<8 8 703@C7:>9 

�>?>;=8B5;L=0O 1C:25==0O :;0280BC@0 
 

120. "1JOA=8B5 ?>=OB8O "@0AB@>2>5" 87>1@065=85. 
�7>1@065=85, ?@54AB02;5==>5 2 2845 >B45;L=KE B>G5: ?8:A5;59 

�7>1@065=85, ?@54AB02;5==>5 2 2845 <0B5<0B8G5A:>3> >?8A0=8O >B45;L=KE A2>9AB2 =0@8A>20==>3> >1J5:B0 
-B> A?5F80;L=K5 D>@<C;K, ?> :>B>@K< <K @8AC5< 

 

121. %5@25@- MB>... 
%?5F80;L=K9 :><?LNB5@, :>B>@K9 ?@54=07=0G5= 4;O C40;5==>3> 70?CA:0 ?@8;>65=89, >1@01>B:8 70?@>A>2 

=0 ?>;CG5=85 8=D>@<0F88 87 107 40==KE 8 >15A?5G5=8O A2O78 A >1I8<8 2=5H=8<8 CAB@>9AB20<8 

%>3;0A>20==K9 =01>@ AB0=40@B=KE ?@>B>:>;>2, @50;87CNI8E 8E ?@>3@0<<=>-0??0@0B=KE A@54AB2, 
4>AB0B>G=K9 4;O ?>AB@>5=8O :><?LNB5@=>9 A5B8 8 >1A;C6820=8O 55 ?>;L7>20B5;59 

-B> 8=D>@<0F8>==0O B5E=>;>38O @01>BK 2 A5B8, ?>72>;ONI0O ;N4O< >1I0BLAO, >?5@0B82=> ?>;CG0BL 
8=D>@<0F8N 8 >1<5=820BLAO 5N 

 

122. �0:85 459AB28O <K <>65< 2K?>;=8BL A> 2AB02;5==>9 D>@<C;>9? 
<K <>65< 5ё @540:B8@>20BL; 
<K <>65< @0AAG8BK20BL 7=0G5=8O 2 MB>9 D>@<C;5; 
C40;8BL MBC D>@<C;C; 
:>?8@>20BL MBC D>@<C;C. 
 

123. +5< =C<5@CNBAO AB@>:8 =0 ;8AB5 @01>G59 :=838 MS Excel? 
�C:20<8 ;0B8=A:>3> 0;D028B0 
�C:20<8 @CAA:>3> 0;D028B0 
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%?5F80;L=K<8 A8<2>;0<8 

*8D@0<8 

 

�DB9>FA4S >B@CPRF9DA4S 7D4H<>4 6 @G?PF<@98<4 

4.1. П@8<9@=O9 6>?@>AO : Q:74<9=C  
1. $07=>284=>AB8 :><?LNB5@=>9 3@0D8:8. %D5@0 ?@8<5=5=8O :><?LNB5@=>9 3@0D8:8. 
2. #>=OB85 @0AB@>2>9 3@0D8:8, 4>AB>8=AB20 8 =54>AB0B:8. 
3. %@54AB20 4;O @01>BK A @0AB@>2>9 3@0D8:>9, 8AB>G=8:8 ?>;CG5=8O @0AB@>2KE 87>1@065=89. 
4. $07@5H5=85 <>=8B>@0. $07@5H5=85 ?@8=B5@0. 
5. "17>@ @0AB@>2KE 3@0D8G5A:8E @540:B>@>2. �=AB@C<5=B0;L=K5 A@54AB20 @0AB@>2KE @540:B>@>2. 
6. �5:B>@=0O 3@0D8:0, 4>AB>8=AB20 8 =54>AB0B:8. (@0:B0;L=0O 3@0D8:0. 
7. %@54AB20 A>740=8O 25:B>@=KE 87>1@065=89. %B@C:BC@0 25:B>@=>9 8;;NAB@0F88. 
8. #>=OB85 F25B>2>9 <>45;8, B8?K F25B>2KE <>45;59. 
9. %?>A>1K >?8A0=8O F25B0, 0448B82=K5 F25B>2K5 <>45;8. "3@0=8G5=8O RGB <>45;8. 
10. %C1B@0:B82=K5 F25B>2K5 <>45;8, CMY CMYK. "3@0=8G5=8O <>45;8 CMYK. 
11. *25B>2K5 @568<K. *25B>2K5 ?0;8B@K. 
12. (>@<0BK 3@0D8G5A:8E 87>1@065=89, @0AB@>2K5 D>@<0BK, 25:B>@=K5 D>@<0BK. 
13. �;3>@8B<K A60B8O @0AB@>2KE 87>1@065=89. 
14. $01>B0 A B5:AB><, ?@>AB>9 8 D83C@=K9 B5:AB 2 Illustrator. 
15. �@0D8G5A:89 @540:B>@ Photoshop: =07=0G5=85, 2>7<>6=>AB8, >A=>2=K5 E0@0:B5@8AB8:8. 
16. �=AB@C<5=BK 2K45;5=8O 2 Photoshop. $01>B0 A 2K45;5=8O<8. 
17. %;>8, >A=>2=K5 E0@0:B5@8AB8:8 A;>ё2 2 Photoshop. 
18. �0=0;K 2 Photoshop, >A=>2K @01>BK A 0;LD0 – :0=0;0<8. 
19. (8;LB@K, >A=>2=K5 E0@0:B5@8AB8:8 D8;LB@>2 2 Photoshop. 
20. *25B>20O 8 B>=>20O :>@@5:F8O 87>1@065=89. 
21. �=AB@C<5=BK @5BCH8@>20=8O 8 :>@@5:B8@>2:8 87>1@065=89 2 Photoshop. 
22. !07=0G5=85 8 2>7<>6=>AB8 B@ёE<5@=>9 3@0D8:8. 
23. �=B5@D59A ?@>3@0<<K 3ds max. ":=0 ?@>5:F89. 
24. %?>A>1K A>740=8O B@5E<5@=KE >1J5:B>2 2 3ds max. 
25. %?;09=K 8 <>48D8:0B>@K 2 3ds max. 
26. "A25I5=85. �84K 8AB>G=8:>2 >A25I5=8O 2 3ds max. 
27. &5:ABC@8@>20=85 2 3ds max. "A=>2=K5 <0B5@80;K 8 :0@BK. $540:B>@ <0B5@80;>2. 
28. $01>B0 A :@82K<8 2 Illustrator. 
29. -DD5:BK 8 D8;LB@K 2 Illustrator. 
30. �@0D8G5A:89 @540:B>@ Illustrator: =07=0G5=85, 2>7<>6=>AB8, >A=>2=K5 E0@0:B5@8AB8:8. 
31. �=AB@C<5=BK @5BCH8@>20=8O 8 :>@@5:B8@>2:8 87>1@065=89 2 Illustrator. 
32. �=AB@C<5=BK 2K45;5=8O 2 Illustrator. $01>B0 A 2K45;5=8O<8. 
33. %;>8, >A=>2=K5 E0@0:B5@8AB8:8 A;>ё2 2 Illustrator. 

34. (8;LB@K, >A=>2=K5 E0@0:B5@8AB8:8 D8;LB@>2 2 Illustrator. 
 

4.2.  П@8<9@=O9 6>?@>AO B9AB>6OE 7484=89  

1. � :0:>< 3>4C ?>O28;AO B5@<8= «D>B>3@0D8O»? 
1. 1839; 

2. 1861; 

3. 1900. 

 

2. �0<5@0 ?@54AB02;ONI0O A>1>9 A25B>=5?@>=8F05<K9 OI8: A >B25@AB85< 2 >4=>9 87 AB5=>: 8 M:@0=>< 
(<0B>2K< AB5:;>< 8;8 B>=:>9 15;>9 1C<03>9) =0 ?@>B82>?>;>6=>9 AB5=:5 

1. :0<5@0-;NF840; 
2. :0<5@0 �8;LA>=0; 
3. :0<5@0->1A:C@0. 
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3. �@5<O, 70 :>B>@>5 >B:@K205BAO 70B2>@ 8 ?@8?>4=8<05BAO 75@:0;> 

1. 2K45@6:0; 
2. 480D@03<0; 
3. ISO. 

 

4. #@8 :0:>< 7=0G5=88 f, 480D@03<0 <0:A8<0;L=> 70:@KB0? 
1. f/5.6; 

2. f/22; 

3. f/16. 

 

5. «*8D@>2>9 HC<» ?>O2;O5BAO 
1. ?@8 C25;8G5=88 ISO; 

2. ?@8 C<5=LH5=88 ISO; 
3. ?@8 C<5=LH5=88 2K45@6:8. 
 

6. "1J5:B82K A =51>;LH8< D>:CA=K< @0AAB>O=85< =07K20NB 
1. H8@>:>C3>;L=K<8; 
2. 4;8==>D>:CA=K<8; 
3. A ?>AB>O==K< D>:CA><. 
 

7. �A;8 :>=BC@K >1J5:B>2 =0 D>B>3@0D88 8<5NB =55AB5AB25==> 2>3=CBCN 8;8 2K?C:;CN D>@<C, 8 MB> =5 
O2;O5BAO EC4>65AB25==K< 70<KA;><, B0:>9 284 35><5B@8G5A:>9 015@@0F88 =07K205BAO 

1. 48A?5@A859; 
2. 48D@0:F859; 
3. 48AB>@A859. 
 

8. #@8 :0:8E ?0@0<5B@0E M:A?>78F88 <K ?>;CG05< 70A25G5==>5 87>1@065=85? 
1. 1/125; f/5.6; iso 600; 

2. 1/250; f/5.6; iso 400; 

3. 1/500; f/5.6; iso 200. 

 

9. #>4AB@>9:0 F25B>2 A=8<:0 B0:8< >1@07><, GB>1K =57028A8<> >B B8?0 8AB>G=8:0 A25B0, 15;K5 >1J5:BK 
(=0?@8<5@, 1C<030) =5 ?@8>1@5B0;8 =8:0:8E «;8H=8E» >BB5=:>2 

1. A25B>GC2AB28B5;L=>ABL; 
2. 10;0=A 15;>3>; 
3. 3;C18=0 @57:>AB8. 
 

10. #@8 ?>;>68B5;L=>< G8A;5 M:A?>:>@@5:F88 :04@ AB0=>28BAO 
1. A25B;55; 
2. B5<=55; 
3. ?@028;L=> M:A?>=8@>20==K9. 
 

11. !0 :0:>< 87>1@065=88 :0@4 ?@028;L=> M:A?>=8@>20=? 
1. 1; 

2. 2; 

3. 3. 

 

 

12. %?>A>1=>ABL <0B@8FK, ?5@540BL 157 ?>B5@L >4=>2@5<5==> O@:85 8 B5<=K5 CG0AB:8 87>1@065=8O 
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1. �$�#; 
2. 48=0<8G5A:89 480?07>=; 
3. A25B>A8;0. 
 

13. �0:>9 8A?>;L7>20= ?@8=F8? ?>AB@>5=8O :><?>78F88 =0 40==>< @8AC=:5 
1. ?@028;> B@5B59; 
2. ?@028;> 4803>=0;59; 
3. 7>;>B0O A?8@0;L. 

 

 

14. "A=>2=>9 8AB>G=8: A25B0, A>740NI89 A25B>B5=52>9 @8AC=>: 
1. @8ACNI89 A25B; 
2. 70?>;=ONI89 A25B; 
3. <>45;8@CNI89 A25B. 
 

15. %25B, A;C60I89 4;O A<O3G5=8O B5=59 8 70?>;=5=8O A25B>< >B45;L=KE G0AB59 8;8 2A53> >1J5:B0 AJ5<:8 

1. D>=>2K9 A25B; 
2. 70?>;=ONI89 A25B; 
3. :>=B@>2>9 A25B. 
 

16. $568< AJ5<:8 ?@8 :>B>@>< 2K45@6:0 8 480D@03<0 ?>418@0NBAO 2@CG=CN, M:A?>:>@@5:F8O D>B>3@0D88 
>ACI5AB2;O5BAO 87<5@5=85 7=0G5=8O 2K45@6:8 8 480D@03<K, :=>?:0 M:A?>:>@@5:F88 2 1>;LH8=AB25 A;CG052 A;C68B 
?5@5:;NG0B5;5< <564C 2K1>@>2 2K45@6:8 8 480D@03<K 

1. P – ?>;C02B><0B; 
2. � (�V) – ?@8>@8B5B 480D@03<K; 
3.   – @CG=>9 @568<. 
 

17. #@8 A>E@0=5=88 D09;>2 2 MB>< D>@<0B5, :><?LNB5@ =0E>48B >4=>F25B=K5 >1;0AB8 8 :>48@C5B 8E 

1. JPEG 

2. TIFF 

3. RAW 

 

18. �0:CN 2K45@6:C =5>1E>48<> CAB0=>28BL, GB>1K A45;0BL A=8<>: 153CI53> G5;>25:0 8 ?>;CG8BL 
@07<KBK9 >1J5:B 

1. 1/25 A5:.; 
2. 1 A5:.; 
3. 1/4000 A5:. 
 

19. �0:>9 60=@ 8A?>;L7>20= 2 40==>9 D>B>3@0D88 

1. <0:@>AJ5<:0; 
2. ?>@B@5B=0O AJ5<:0; 
3. ?59706. 

 

 

20. �7>1@065=85 =5>4CH52;ё==KE ?@54<5B>2 2 87>1@078B5;L=>< 8A:CAAB25, 2 >B;8G85 >B ?>@B@5B=>9, 
60=@>2>9, 8AB>@8G5A:>9 8 ?59706=>9 B5<0B8:8 

1. =0BN@<>@B; 
2. ?59706; 
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3. @5?>@B06. 
 

21. �0:>9 284 C;8G=>9 =0@C6=>9 @5:;0<K, A 8A?>;L7>20=85< @5:;0<=>9 D>B>3@0D88, ?@54AB02;5=> =0 D>B> 

1. 18;1>@4; 
2. 1@0=4<0CM@; 
3. AB@8B;09=. 

 

 

22. �0:0O 87>1@065=0 =0 :0@B8=:5 =0AB@>9:0 D>B>0??0@0B0 ?>4 F8D@>9 2 
1. 2K45@6:0 
2. 480D@03<0 
3. ISO 

 

 

 

23. #5@2>5 70:@5?;ё==>5 87>1@065=85 1K;> A45;0=> 2 1822 3>4C D@0=FC7>< 

1. �>30==>< �59=@8E>< ,C;LF5; 
2. �>75D>< !8A5D>@>< !L5?A><; 
3. �C8-�0:  0=45 �035@><. 
 

24. %?>A>1 ?>;CG5=8O =530B82=>3> D>B>3@0D8G5A:>3> 87>1@065=8O, 87>1@5B5==K9 0=3;8G0=8=>< '8;LO<>< 
�5=@8 (>:A &0;L1>B>< 

1. :0;>B8?8O; 
2. 4035@>B8?8O; 
3. 35;8>3@0D8O. 
 

25. #5@2K9 CAB>9G82K9 F25B=>9 D>B>A=8<>: &0@B0=>20O ;5=B0 1K; A45;0= 2 1861 3>4C 
1. %5@355< #@>:C48=K<-�>@A:8<; 
2. �5@<0=>< �8;L35;L<>< (>35;5<; 
3. �659<A><  0:A25;;><.  
 

26. #@8 :0:>< 7=0G5=88 2K45@6:8 D>B>3@0D8O 1C45B 1>;55 «B5<=0O»? 
1. 1/250 A5:; 
2. 1/125 A5:; 
3. 1 A5:. 
 

27. #@8 :0:>< 7=0G5=88 f, 480D@03<0 <0:A8<0;L=> >B:@KB0? 
1. f/2.8; 

2. f/1.8; 

3. f/16. 

 

28. #@8 C25;8G5=88 ISO ?>O2;O5BAO 
1. 8A:065=85 D>B>3@0D88; 
2. 70A25G5==K5 CG0AB:8; 
3. «F8D@>2>9 HC<». 
 

29. "1J5:B82K A 1>;LH8< D>:CA=K< @0AAB>O=85< =07K20NB 
1. H8@>:>C3>;L=K<8; 
2. 4;8==>D>:CA=K<8; 
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3. A ?>AB>O==K< D>:CA><. 
 

30. �0:0O 48AB>@A8O 87>1@065=0 =0 40==>< @8AC=:5 
1. 1>G:>>1@07=0O; 
2. ?>4CH:>>1@07=0O; 
3. =>@<0;L=>5 87>1@065=85. 

 

 

31. #@8 :0:8E ?0@0<5B@0E M:A?>78F88 <K ?>;CG05< 1>;55 B5<=>5 87>1@065=85? 
1. 1/125; f/5.6; iso 400; 

2. 1/250; f/5.6; iso 400; 

3. 1/500; f/5.6; iso 200. 

 

32. �@5<O 7045@6:8 70B2>@0 2 >B:@KB>< A>AB>O=88: G5< 1KAB@55 >= 70:@>5BAO, B5< <5=LH5 A25B0 ?>?045B =0 
<0B@8FC, 0 7=0G8B, :04@ 1C45B B5<=55 

1. 2K45@6:0; 
2. 480D@03<0; 
3. 02B><0B8G5A:0O D>:CA8@>2:0. 
 

33. +0ABL ?@>AB@0=AB20 ?5@54 :0<5@>9, :>B>@0O =0 A=8<:5 1C45B G5B:>9 

1. 38AB>3@0<<0 87>1@065=8O; 
2. 3;C18=0 @57:>AB8; 
3. ISO. 

 

34. #@8 =C;52>< G8A;5 M:A?>:>@@5:F88 :04@ AB0=>28BAO 
1. A25B;55; 
2. B5<=55; 
3. ?@028;L=> M:A?>=8@>20==K9. 
 

4.3. П@8<9@=O9 :><?;9:A ?@4:B8G9A:8E A8BC4F89 (:99A>6):  
З484=89 1. %>7409B5 ?0?:C 4;O A>E@0=5=8O @57C;LB0B>2 @01>BK =0 48A:5 CD-R 8 ?@8ABC?09B5 : 2K?>;=5=8N 

?@0:B8G5A:>3> 7040=8O 2 A>>B25BAB288 A B5E=>;>38G5A:>9 :0@B>9. 
�@5<O 2K?>;=5=8O 7040=8O 2 G0A0 30 <8=. �A;8 �K =5 2K?>;=8;8 7040=85 2 CAB0=>2;5==>5 2@5<O, B> >=> 

1C45B >F5=820BLAO 2 B>< 2845, 2 :>B>@>< 1C45B 3>B>2> : B><C 2@5<5=8. 
�K 4>;6=K A>1;N40BL 48AF8?;8=C: 70?@5I05BAO 2AB020BL A> A2>53> @01>G53> <5AB0, >1AC640BL 7040=85 8 

>1I0BLAO A 4@C38<8 M:70<5=CNI8<8AO. 
#> >:>=G0=88 @01>BK A409B5 ?@5?>4020B5;N: 

- A2>5 2K?>;=5==>5 7040=85 =0 48A:5 CD-R, :>B>@>5 4>;6=> 2:;NG0BL: 
<C;LB8<5489=CN ?@575=B0F8N, B5:AB>2K9 D09; mediatekaN.txt, A>45@60I89 0:B82=CN AAK;:C =0 <5480B5:C 

:0B0;>30 StudentN; 
B5:AB>2K9 D09; videoN.txt, A>45@60I89 0:B82=CN AAK;:C =0 2845>@>;8:. 
- A2>5 @01>G55 <5AB>. 
�><?;5:A=>5 ?@0:B8G5A:>5 7040=85: 
�040=85: 
%>7409B5 <C;LB8<5489=CN ?@575=B0F8N 8 <5480B5:C 2 2845 :0B0;>30. "?C1;8:C9B5 2845>@>;8: 2 A5B8 

�=B5@=5B. 
#>@O4>: 2K?>;=5=8O: 
%>740=85 <C;LB8<5489=>9 ?@575=B0F88 
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1. %>7409B5 <C;LB8<5489=CN ?@575=B0F8N. �>A?>;L7C9B5AL @5:><5=40F8O<8 B5E=>;>38G5A:>9 :0@BK 8 
>A=>2=K<8 B@51>20=8O<8 ?> >D>@<;5=8N <C;LB8<5489=>9 ?@575=B0F88. 

2. %>7409B5 <5480B5:C 2 2845 :0B0;>30 87 >1J5:B>2 ?@575=B0F88, 8A?>;L7CO @5:><5=40F88 B5E=>;>38G5A:>9 
:0@BK. 

3. "?C1;8:C9B5 2845>@>;8: 2 A5B8 �=B5@=5B A>3;0A=> 8=AB@C:F8O< B5E=>;>38G5A:>9 :0@BK. 
4. #@>45<>=AB@8@C9B5 @57C;LB0B 4;O ?@>25@:8 2K?>;=5==>3> 7040=8O. 
 

1. %>7409B5 <0:5B ?@575=B0F88, A>AB>OI89 87 4 A;094>2: 
1 A;094 – B8BC;L=K9 A;094; 
2 A;094 – 420 >1J5:B0; 
3 A;094 – 703>;>2>: 8 >1J5:B; 
4 A;094 – B>;L:> 703>;>2>:. 
2. %>7409B5 0=8<8@>20==>5 87>1@065=85, :>B>@>5 1C45B 2AB02;OBLAO 2> 2 A;094. 
0) 2>A?>;L7C9B5AL ?0?:>9 «�0@3CA» 4;O A>740=8O 0=8<0F88 87 3 :04@>2 (87>1@065=85 02B><>18;O 2>7L<8B5 

2 3-E @07;8G=KE @0:C@A0E); 
1) A>E@0=8B5 0=8<0F8N ?>4 A2>8< 8<5=5< 2 871@0==CN ?0?:C. 
3. %>7409B5 2845>@>;8:, :>B>@K9 1C45B 2AB02;OBLAO 2 3 A;094. 
0) 87 @5:;0<=>3> 2845>@>;8:0, =0E>4OI53>AO 2 ?0?:5 «�0@3CA», =0@56LB5 =5A:>;L:> 87>1@065=89 

4286CI53>AO B@0=A?>@B=>3> A@54AB20 =0 20 A5:C=4; 
1) A>E@0=8B5 ?>;CG5==K9 2845>@>;8: 2 871@0==CN ?0?:C; 
2) 2K15@8B5 ?>4E>4OI89 0C48>-D09; 87 ?0?:8 « 5;>488», >B@56LB5 72C:>2CN 4>@>6:C =0 20 A5:C=4 

(<5;>48O 4>;6=0 8<5BL 70:>=G5==K9 284); A>E@0=8B5 <5;>48N ?>4 A2>8< 8<5=5< 2 871@0==>9 ?0?:5; 
3) 2 A>740==>< 2845>@>;8:5 C15@8B5 3>;>A 48:B>@0 8 =0;>68B5 A>740==CN <5;>48N =0 2845>87>1@065=85; 
5) A>E@0=8B5 ?>;CG5==K9 2845>@>;8: ?>4 A2>8< 8<5=5< 2 871@0==>9 ?0?:5. 
4. �0?>;=8B5 A;094K 

1 A;094 – &8BC;L=K9 ;8AB 
&8BC;L=K9 ;8AB 4>;65= A>45@60BL: 
- =08<5=>20=85 CG51=>3> 702545=8O, 
- =0720=85 @01>BK, 
- D0<8;8N, 8<O, >BG5AB2> 02B>@0, 
- 3>@>4 8 3>4 A>740=8O @01>BK. 
2 A;094 – 0=8<8@>20==>5 87>1@065=85 A B5E=8G5A:8<8 E0@0:B5@8AB8:0<8 02B><>18;O �0@3CA 
- 2AB02LB5 A>E@0=5==CN =0 48A:5 0=8<0F8N; 
- >D>@<8B5 :@0B:85 B5E=8G5A:85 E0@0:B5@8AB8:8 02B><>18;O. !5>1E>48<K9 B5:AB ?>415@8B5 87 D09;0 

�0@3CA.docx 2 ?0?:5 «�0@3CA. 
3 A;094 – 2845@>;8: «�040-�0@3CA» 
- 2AB02LB5 A>E@0=5==K9 2845>@>;8:; 
- =0AB@>9B5 ?5@5E>4K 8 0=8<0F88. 
4 A;094 – 0=8<8@>20==K9 B5:AB 
- A>7409B5 B5:AB «%?0A81> 70 2=8<0=85!»; 
- ?@8<5=8B5 : B5:ABC 0=8<0F8>==K5 MDD5:BK. 
5. "B@540:B8@C9B5 ?@575=B0F8N: 
- >B@540:B8@C9B5 A;094K 

- =0AB@>9B5 0=8<0F88 

- =0AB@>9B5 ?5@5E>4K >B A;0940 : A;094C 
- =0AB@>9B5 @568<K ?>:070 ?@575=B0F88. 
6. %>E@0=8B5 ?@575=B0F8N, 2 A>>B25BAB288 A ?>;CG5==K< H8D@><. 
%>7409B5 <5480B5:C 2 2845 :0B0;>3>2 4;O E@0=5=8O 8B>3>2>3> <C;LB8<5489=>3> ?@>4C:B0 8 >1J5:B>2 

?@575=B0F88 

�03@C78B5 A09B www.drive.google.com ?>4 A2>8< 0::0C=B><. 
%>7409B5 :0B0;>3 StudentN, 345 N –20H =><5@. 
� :0B0;>35 StudentN A>7409B5 ?>;=K9 =01>@ 87 B@5E :0B0;>3>2 A =08<5=>20=8O<8 Image, Video, Product 4;O 

E@0=5=8O :0@B8=>:, 2845>D09;>2 8 8B>3>2>3> ?@>4C:B0 (?@575=B0F88) A>>B25BAB25==>. 
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� :064K9 87 :0B0;>3>2 703@C78B5 D09;K A B8?><, A>>B25BAB2CNI8< =08<5=>20=8N :0B0;>30. 
#5@58<5=C9B5 2A5 703@C65==K5 D09;K B0:, GB>1K =08<5=>20=85 D09;>2 A>AB>O;> 87 ;0B8=A:8E A8<2>;>2 

8/8;8 F8D@ 8 A>>B25BAB2>20;> 1K A>45@60=8N D09;0. 
� :0B0;>3C StudentN ?@54>AB02LB5 A>2<5AB=K9 4>ABC? 2 @568<5 GB5=8O ?>;L7>20B5;N  (M:70<5=0B>@C) A 

M;5:B@>==>9 ?>GBK. 
"?C1;8:C9B5 2845>D09; 2 A5B8 �=B5@=5B. 
�03@C78B5 A09B www.youtube.com. 
�>948B5 =0 A09B ?>4 A2>8<8 @538AB@0F8>==K<8 40==K<8. 
�03@C78B5 A>740==K9 4;O 8B>3>2>9 ?@575=B0F88 2845>D09;. 
�>102LB5 : 2845>D09;C ?@8<5G0=85 2 2845 AB@>:8 27-N (345 N – 20H =><5@), A>?@>2>640NI55 D09; 2 

B5G5=85 ?@>A<>B@0. 
"?@545;8B5 ?0@0<5B@ 4>ABC?0 : ?@>A<>B@C 2845>D09;0 4;O 2A5E ?>;L7>20B5;59 A5B8 �=B5@=5B. 
#>45;8B5AL AAK;:>9 =0 ?@>A<>B@ D09;0, >B?@02LB5 AAK;:C =0 M;5:B@>==CN ?>GBC M:70<5=0B>@0 2 2845 

AB@>:8. 
"A=>2=K5 B@51>20=8O ?> >D>@<;5=8N <C;LB8<5489=>9 ?@575=B0F88 

�><?LNB5@=0O <C;LB8<5489=0O ?@575=B0F8O 4>;6=0 ?>4G8=OBLAO A;54CNI8< B@51>20=8O<: 
1.&@51>20=8O ?> >D>@<;5=8N AB8;O: 
548=K9 AB8;L >D>@<;5=8O; 
2A?><>30B5;L=0O 8=D>@<0F8O (C?@02;ONI85 :=>?:8) =5 4>;6=K ?@5>1;040BL =04 >A=>2=>9 8=D>@<0F859 

(B5:AB, @8AC=:8). 
2.&@51>20=8O ?> >D>@<;5=8N D>=0: 
4;O D>=0 2K18@09B5 1>;55 E>;>4=K5 B>=0 (A8=89 8;8 75;5=K9); 
=0 >4=>< A;0945 @5:><5=4C5BAO 8A?>;L7>20BL =5 1>;55 B@5E F25B>2: >48= 4;O D>=0, >48= 4;O 703>;>2:>2, 

>48= 4;O B5:AB0; 
4;O D>=0 8 B5:AB0 8A?>;L7C9B5 :>=B@0AB=K5 F25B0. 
3.%>45@60=85 8=D>@<0F88: 
8A?>;L7C9B5 :>@>B:85 A;>20 8 ?@54;>65=8O; 
<8=8<878@C9B5 :>;8G5AB2> ?@54;>3>2, =0@5G89, ?@8;030B5;L=KE; 
703>;>2:8 4>;6=K ?@82;5:0BL 2=8<0=85 0C48B>@88. 
4.$0A?>;>65=85 8=D>@<0F88 =0 AB@0=8F5: 
?@54?>GB8B5;L=> 3>@87>=B0;L=>5 @0A?>;>65=85 8=D>@<0F88; 
=081>;55 206=0O 8=D>@<0F8O 4>;6=0 @0A?>;030BLAO 2 F5=B@5 M:@0=0; 
5A;8 =0 A;0945 @0A?>;0305BAO :0@B8=:0, =04?8AL 4>;6=0 @0A?>;030BLAO ?>4 =59. 
5.,@8DBK: 
4;O 703>;>2:>2 – =5 <5=55 24; 
4;O 8=D>@<0F88 – =5 <5=55 18; 
H@8DBK 157 70A5G5: ;53G5 G8B0BL A 1>;LH>3> @0AAB>O=8O; 
=5;L7O A<5H820BL @07=K5 B8?K H@8DB>2 2 >4=>9 ?@575=B0F88; 
4;O 2K45;5=8O 8=D>@<0F88 A;54C5B 8A?>;L7>20BL 68@=K9 H@8DB, Arial, :C@A82 8;8 ?>4G5@:820=85; 
=5;L7O 7;>C?>B@51;OBL ?@>?8A=K<8 1C:20<8. 
6.%?>A>1K 2K45;5=8O 8=D>@<0F88. �;O 2K45;5=8O 8=D>@<0F88 A;54C5B 8A?>;L7>20BL: 
@0<:8, 3@0=8FK, 70;82:C; 
@07=K5 F25B0 H@8DB>2, HB@8E>2:C, AB@5;:8; 
@8AC=:8, 4803@0<<K, AE5<K 4;O 8;;NAB@0F88 =081>;55 206=KE D0:B>2. 
7."1J5< 8=D>@<0F88: 
=5 70?>;=OBL >48= A;094 A;8H:>< 1>;LH8< >1J5<>< 8=D>@<0F88; 
:;NG52K5 ?C=:BK 4>;6=K >B>1@060BLAO ?> >4=><C =0 :064>< >B45;L=>< A;0945. 
8.�;O >15A?5G5=8O @07=>>1@078O A;54C5B 8A?>;L7>20BL @07=K5 284K A;094>2: 
- A B5:AB><; 
- A B01;8F0<8; 
- A 4803@0<<0<8. 
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5. М9FB8<K9E><9 @4F9D<4?O, BCD989?SRM<9 CDBJ98GDO BJ9A<64A<S ;A4A<=, G@9A<=, 
A46O>B6, I4D4>F9D<;GRM<I QF4CO HBD@<DB64A<S >B@C9F9AJ<= 6 CDBJ9EE9 BE6B9A<S 
8<EJ<C?<AO, 6 IB89 CDB@9:GFBKAB= 4FF9EF4J<< 

 5B>48G5A:85 <0B5@80;K, >?@545;ONI85 ?@>F54C@K >F5=820=8O 7=0=89, C<5=89, 
=02K:>2, E0@0:B5@87CNI8E MB0?K D>@<8@>20=8O :><?5B5=F89, @07@01>B0=K =0 >A=>25 ?>4E>40 
�.#. �5A?0;L:>. �040=8O D>=40 >F5=>G=KE A@54AB2 <>3CB 1KBL ?@54AB02;5=K 2 42CE 
2708<>A2O70==KE 1;>:0E. 

�9D6O= 5?B> –  7040=8O =0 C@>2=5 «7=0BL», 2 :>B>@KE >G52845= A?>A>1 @5H5=8O, 
CA2>5==K9 ABC45=B>< ?@8 87CG5=88 48AF8?;8=K. �040=8O MB>3> 1;>:0 2KO2;ONB 2 >A=>2=>< 
7=0=852K9 :><?>=5=B ?> 48AF8?;8=5 8 >F5=820NBAO ?> 18=0@=>9 H:0;5 «?@028;L=>-

=5?@028;L=>». 
�FBDB= 5?B> – 7040=8O =0 C@>2=5 «C<5BL» 8 «2;045BL ?@0:B8G5A:8< >?KB><» (5A;8 

?@54CA<>B@5=> (�"%, CG51=K< ?;0=>< 8 $#�). �0==K9 1;>: <>65B 1KBL ?@54AB02;5= B8?>2K<8 
7040=8O<8, 2 :>B>@KE =5B O2=>3> C:070=8O =0 A?>A>1 2K?>;=5=8O, 8 ABC45=B 4;O 8E @5H5=8O 
A0<>AB>OB5;L=> 2K18@05B >48= 87 87CG5==KE A?>A>1>2 8;8 ?@0:B8G5A:8<8 7040=8O<8, 
A>45@60=85 :>B>@KE ?@54?>;0305B 8A?>;L7>20=85 :><?;5:A0 C<5=89 8 =02K:>2, 4;O B>3> GB>1K 
ABC45=B <>3 A0<>AB>OB5;L=> A:>=AB@C8@>20BL A?>A>1 @5H5=8O, :><18=8@CO 8725AB=K5 5<C 
A?>A>1K 8 ?@82;5:0O 7=0=8O 87 @07=KE 48AF8?;8= (2K?>;=5=85 7040=8O B@51C5B @5H5=8O 
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