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COIEPXKXAHUE

OBILASI XAPAKTEPUCTHUKA PABOYEM ITPOI'PAMMbI YUEBHOM JIUCLIATIIMHBI
CTPYKTYPA U COEPXXAHUE YUYEBHON JUCLIUTIJIMHbI
YCJIOBUA PEAJTU3AIIMN YUYEBHOM JUCIIUTIIHEI

KOHTPOJIb 11 OILIEHKA PE3VJIbTATOB OCBOEHUA YUYEBHOU JTUCIITIAHBI



1. OBIIAS XAPAKTEPUCTHKA PABOYEH IPOTPAMMBI YUYEBHOM
JUCIHUIIVIMHBI OI1.04 JOKYMEHTAIIMOHHOE OBECIIEYEHHUE YIIPABJIEHUSA

1.1. Mecro IUCHUIUVIMHBI B CTPYKTYpe OCHOBHOH mpodeccHoOHAIbHOM
o0pa3oBaTeIbHOI MPOrpaMMBbI:

Huctunmaa OI1.04 [lokymeHTaIimoHHOE oOecrieueHue yrpaBieHUsT BXOIUT B COCTaB
o0s3aTenbHON YacTh oO0uIenpodecCHOHATbHBIX AUCIHHUILUIMH MPO(ecCHOHAIBHOTO y4eOHOTO
LMKJIAa OCHOBHOW MpodeccroHalbHOM 00pa3oBaTeIbHONW MpPOrpaMMBbl, pa3pabOTaHHOH B
cooTBeTcTBUM ¢ @DenepalbHBIM TOCYAapCTBEHHBIM 00pa30BaTENbHBIM  CTaHAAPTOM IO
crenuagbHOCTH cpenHero mpodeccuonamsHoro oopasoanus 38.02.02 CrtpaxoBoe aeno (o

oTpaciisim).

1.2. Ienu wm mnuaHupyemble pe3yJbTaTbl OCBOEHHMSl Y4eOHOHl JMCUMILIMHBI,
COOTHECEHHbIE C YCTAHOBJICHHBIMHU B 00pa30BaTe/ibHOM NPOrpaMMe KOMIIETEHIIUSAMM :

1.2.1. B pe3ynbTaTe OCBOCHUS Y4eOHOM AUCIUILUIMHBI 00YyJaromyecs: TOJKHBI OBJaIeTh
CIEAYIOIUMH OOLIMMH U TPO(hecCHOHATBHBIMU KOMITETEHITUSMU:

OK 2. Opeanuzosvisams CcoOCMBEHHYIO 0esmMelbHOCHb, 6blOUpams Munosvle Memoovl U
CnOco0bl BbLINONHEHUS NPOPECCUOHANLHBIX 3A0a, OYEHUBANb UX IPDEKMUSHOCMb U KALeCHE0.

OK 4. Ocywecmenamb nOUCK U UCNOIb308aHUE  UHBoOpmMayuu,  HeoOX0O0uUMOUu 0
I pexmuHo20 BbINONHEHU NPOPeCcCUOHANBHBIX 3a0at, NPOPECCUOHANLHO2O U TUYHOCIMHO20 PA3GUTNUA.

OK 8. CamocmosmenvHo onpedensims 3a0a4u npophecCuoHaiIbHO20 U TUHHOCHMHO20 PA3GUMUSL,
3AHUMAMbCA CAMOO0OPA30BAHUEM, OCOZHAHHO NIAHUPOBAMb NOBbIULEHUE KEATUDUKAYUU.

TIK 1.1. Peanu3o6vl6amb MeXHOI02UU A2EHMCKUX NPOOAIC.

TIK 1.2. Peanusosvieamb MexXHONO2UU OPOKEPCKUX NPOOAdC U  Npooadc (QUHAHCOBBIMU
KOHCYIbMAHMAaMU.

1IK 1.3. Peanu3zoeviéams mexHono2uu OAHKOBCKUX NPOOANC.

11K 1.4. Peanu306vi6ams MexHOI02UlL CEMesblX NOCPEOHUYECKUX NPOOAdIC.

IIK 1.5. Peanu306vi6ams mexHoI02UlL NPIMbIX ODUCHBIX BPOOAJAC.

1IK 1.6. Peanusosvieams mexHoI02UU NPOOAXCU NOJUCO8 HA PAOOYUX MeCmAaX.

1IK 1.7. Peanu3o8vi6ameb Oupekm-mapKemune Kax mexHon02uio NPsambix npooadic.

1IK 1.8. Peanu3zogvleams mexHoi02uu meneghOoHHbIX NPOOAdiC.

1IK 1.9. Peanu3osvli6ame MexHOI02UU UHMEPHEM-MAPKEMUH2A 8 POZHUYHBIX NPOOAdNCAX.

1IK 1.10. Peanusosvieams mexHoI02uu RePCOHANbHBIX NPOOANC 8 POZHUYHOM CHPAXO0BAHUM.

1IK 2.2. Opeanu306b16ams po3HUYHBLE HPOOAICU.

1IK 2.3. Peanuszosvieams paziuyHvle MexXHOL02UU POZHUUHBIX NPOOAIIC 8 CIMPAXOBAHUU.

1K 3.1. Jloxymenmanvho ogopmasme cmpaxogvie onepayuu.

1IK 3.2. Becmu yuem cmpaxosbix 002080p08.

1IK 4.4. Ilpunumams peutenuss 0 @vinjaame CMpaxo8020 G03MeujeHus, OYOPMIAMb CIMPAX08ble
aKkmol.

1IK 4.5. Becmu sicypHansi yObImMKO8, 8 MOM HUC/E 8 dNeKMPOHHOM 6Ude, COCMAGIAMb OMUYembl,
CMAmucmuxy yoolmgos.

1.2.2. B pe3ynbrate OCBOEHHS Y4eOHOW JUCHUIUIMHBI OOydaroumecs JIOJKHBI
JOCTUTHYTh CHEAYIOIIMX PEe3yJbTATOB OOYUYEHHs, COOTHECEHHBIX C pe3yJbTaTaMH OCBOCHUS

OCHOBHOM 00pa30BaTesIbHOM MPOrpamMMBbl (KOMITETEHIUSMU):
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HaumeHnoBanmue deckpunropsl PesyanTaThl ocBoeHust
0o0pa3oBaTeIbHOM NPOIPaAMMBI
pe3yiabTara pe3yJabTara o0yueHust
(koMmeTeHIMHU), POpMHUPOBaHHE
o0yuyeHus KOTOPBIX 00€CIeYHBAETCS Pe3yIbTATOM
00yueHUst (K0Obl KoMnemenyuii)
YMmerTs: - 0OpMIISITh JOKYMEHTAIUIO B
COOTBETCTBHM C HOPMATHUBHOM 0a30ii, B
TOM YHCJIC UCTIOJIB3Ys HH(DOPMAIIMOHHBIC
TEXHOJIOTHH;
- OCYIIIECTBJIATh aBTOMATHU3AIHIO
00pabOTKH TOKYMEHTOB;
OK 2, 0K 4, OK 8; TIK 1.1., TIK 1.2., TIK
- YHHGUIMPOBATH CHCTEMBI 13, TIK 1.4, TIK 1.5, TIK 1.6., TIK 1.7,
JOKYMCHTAIIH, K 1.8.,I1IK 1.9.,IIK 1.10., 1K 2.2, TIK
- OCYIIECTBISTh XPAHEHUE U TOUCK 2.3.,TIK 3.1, TIK 3.2., TIK 4.4., TIK 4.5.
JIOKYMEHTOB;
- OCYUIIECTBJISATH aBTOMATU3ALIUIO
00pabOTKH IOKYMEHTOB;
- UCIOJIb30BaTh TEJIEKOMMYHUKAIIHOHHBIE
TEXHOJIOTHH B AJIEKTPOHHOM
JIOKyMEHTOOOOpOTE;
3HaTh: - IOHSTHE, 1€JH, 33/1a91 U TPUHITUIIBI

JIeTIOTTPOU3BO/ICTBA;

- OCHOBHBIE MTOHSTHUS JIOKYMEHTAIIHOHHOT O
obecrieueHus yrpaBJieHUs;

- CHCTEMBI JJOKYMEHTAI[HOHHOT'O
obecrieueHus yrpaBJeHHUS;

- KJIacCU(UKAIUIO IOKYMEHTOB;

- TpeOOBaHUS K COCTaBJICHUIO U
0(OPMIICHUIO TOKYMEHTOB;

- OpPraHM3aLuIo JOKyMEHTO000poTa!
- ipueM, 00pabOTKy, pEruCTpaIuio,
KOHTPOJIb, XpPaHEHHE JIOKYMEHTOB,
HOMEHKJIATYpY JAe.

OK 2, 0K 4, OK 8; TIK 1.1, TIK 1.2., TIK
1.3.,TIK 1.4., TIK 1.5., TIK 1.6, TIK 1.7.,
TK 1.8., TIK 1.9., K 1.10., TIK 2.2., TIK
2.3, TIK 3.1., TIK 3.2., TIK 4.4., TIK 4.5.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUTLIIMHBI

2.1. O0bemM yueOHOH TUCUUITIMHBI M BUBI Y4eOHOMH padoThl

2.1.1 O6bem yuyeOHOI TUCHUILIMHBI U BU/bI Y4eOHOI padoThl (0uHOM popma)

Bun yueOHoit Harpy3ku KonnuecTto yacos

O6bem yuebHOI Harpy3Ku (Bcero) 144
AynutopHas Harpy3ka (Bcero) 96
B TOM YHCIIE:

TEOpEeTUYECKOe 00yueHue 68

MIPaKTUYECKUE 3aHATUS 28

KypcoBas pabota He npenycmotpeno
CamocrositenbHass paboTa oOydwaromierocs, B T.4. BHeayIUTOpHas 48
Harpyska (Bcero)
[TpomexyTouHas aTTeCTaIus 3auer

2.1.2. O0bem yueOHOM AMCUMILIMHBI M BH/bI Y4e0HOI padoThl (3a04uHas (popma)

Bun yueOHOM Harpy3ku

KomnuecTBo yacoB

O06beM yueOHOM HArpy3Ku (Bcero) 144
AynuTopHasi Harpy3ka (BCero) 8
B TOM YHCJIE:
TEOpEeTUYECKOEe 00yUeHH e 6
MPAaKTAYECKUE 3aHIATUS 2
KypcoBas paboTa He npenycmotpeno
CamocrositenbHass paboTa oOydwaromierocs, B T.4. BHeayIUTOpHas 136
Harpy3ska (Bcero)
[IpomexxyTouHasi aTTectanus 3auer
2.2. TemaTnveckuii JIaH U cojepKaHue y4eOHOH TUCHUTINHBI
OI1.04 loxymMeHTallMOHHOE 00ecnedeHne YIpaBJIeHUs!
HaumeHnoBaHue Copep:xanue yueOHOro MaTepuaa, JabopaTopHsie padoTsl U Konni
pa3aejioB 1 TEM NPAKTHYCCKHUE 3AHATHS, CAMOCTOATEJIbHAS pa60Ta KOMIETeH uid,
o0yuaronuxcsi, KypcoBasi pagora (IIpoeKT), aAKTHBHBIE H ‘lmpl':'o’;l(’)‘[”‘:j:““’
HHTepaKTHUBHBIE GOpMBbI 00y4eHH s cocobeTsyerT
3JIEMEHT
TMPOrP AMMBI

Tema 1. JlokyMeHT 1
CHCTEMBI
JOKYMEHTAIUM.
PexBu3uTHI
JOKYMEHTOB

Conepixanue TeOPeTHYECKUX 3AHS THIA:

- Lenp u 3a1auu 1eI0MPOU3BOICTBA, CBSI3b ACIONPOM3BOICTBA C
FOPUIMYCCKUMH U IpYTHUMH HayKkamu. Omnpe/iesieHus], OCHOBHbIC MOHSATH.
TocynapcTBeHHas CHCTEMa JOKYMEHTALMOHHOTO 00ECTIeUCHH S yIIPaBICHNUSI
(T'CAOY). Obmue TpeboBaHMs K CIIyK0aM TOKyMEHTAIIMOHHOTO
obecrieyeHus yIpaBIICHH.

- JIOKYMEHT ¥ CHCTEMbI IOKyMEHTAIMH. Y HUQHUKAIHS, CTAHAApTH3ALHS,
Tpadaperusanus GopM yrpapieHICCKOMH JOKyMeHTalmK. [ToHsITHE
pekBuszmTa qokyMeHTa. [lonstre popmMysapa-oopasiia JT0KyMEHTa.

OK 2, OK 4, OK 8;
K 1.1., TIK 1.2., TIK
1.3, 11K 1.4., IIK 1.5.,
IIK 1.6., [IK 1.7., TIK
1.8, IIK 1.9, [IK 1.10.,

MK 2.2, TIK 2.3,
®opwmarsl. [IpaBuna opopmireHHs TEKCTOBOTO MaTepuana. [Ipasuna K 3.1 LK 3. LK
oopMIICHHUSI IPUMEYaHNH, TIPIIIOKEHHH U 000CHOBAaHHH K TeKcTy. CHATHE e o

44.,1IK 4.5.

Komuid TokyMeHTOB. [loHsATHE TyOaHKaTa JOKyMEHTa.

- PacmionosxeHne peKBU3UTOB Ha OJIaHKE JOKyMeHTa. PazMepsbl, o
(otcrynbr). braHk a7 nuckMa 1 00Ut OJIaHK [T IPYTHX BHIOB
OpraHN3alHOHHO-PACTIOPSIUTEIBHBIX TOKYMEHTOB. OopMIiIeHHE TEKCTa




JIOKYMEHTOB B BH/I€ QHKET, TAOJIHUII, CBS3HOTO TEKCTA, a TAK)KE B BUJC
coennHeHUs 3TX GopM. Tpebosanus k ankeraMm, Tabinmam. TpeboBanus k
TEKCTY JIOKYMEHTOB.

Conep:xanue NpaKTHYECKAX 3aHATHIA:

O06cy>xneHue npoOIeMHOM TeMbl: Y HUGHIMPOBAaHHBIE TPEOOBaHMUS K
COCTaBJICHUIO ¥ 0QOPMIICHHIO IOKYMEHTOB.

Pabota o Temam:

- I'OCT, HopmaTuBHas U CIpaBOYHas JOKYMEHTaLMs. DJIEKTPOHHbIE
mabnons! jokyMenToB. CIIC "Koncynprantllmoc", "T'apant”.

- IITa60HBI ¥ CTHIIM JOKYMEHTOB. ©@OpMHPOBaHKE OJaHKOB JOKYMEHTOB.
Co3panue cTUiei Ui OTJeNbHBIX PEKBH3UTOB JOKyMEHTOB. biaHku ¢
YIJIOBBIM H TIPOJIOJIBHBIM PACIONIOKEHHEM PEKBU3UTOB. COCTaB M MOPSATIOK
PAacIoJIOKEHUs PEKBU3UTOB Pa3IMYHBIX BHIOB OJaHKOB.

- Oopmiienne obmiero 6manka gokyMmenra. OdopmieHne Onanka s
TIHCEM.

- OopmieHne MpuMeYaHui, MPUIOKEHHUI 1 000CHOBAHMIH K TEKCTY.
[TpaBuna odopmienust 6ubnmmorpadun. CosnaHne KOMHU TOKYMEHTA.
Coznanue ny0nmKara JOKyMEHTA.

- OdopmileHHE TEKCTA JOKYMEHTOB B BU/IE aHKET, TA0JIULI, CBI3HOTO
TEKCTa, a TAK)Ke B BUJIE COCTUHEHHA 3TUX (hopM. TpeGoBaHUS K TEKCTY
JIOKyMEHTOB.

OK 2,0K 4, OK 8;
IIK 1.1, TIK 1.2, TIK
1.3,,IIK 1.4, IIK 1.5,
IIK 1.6., TIK 1.7, IIK

1.8.,IIK 1.9., IIK 1.10.,

[K 2.2,,1IK 2.3.,

IK 3.1., IIK 3.2., [IK
44.,1IK 4.5.

Tema 2.
YnpasieHnueckast
JOKYMeEHTalMs.
CocraBieHue u
odopmiieHHE
OCHOBHBIX
JOKYMEHTOB

Conepsxanue TeOpeTHYECKHUX 3aHA THIi:

- IlonsATHe OpraHU3aIMOHHO - PACHOPAJUTENbHBIX JOKYMEHTOB. OCHOBHBIE
TIpaBHJIa COCTAaBIECHHS M 0()OPMIIEHHS YCTAaBOB, MOJIOKEHHH, HHCTPYKIIMH.
CocraBieHus ¥ 0pOpMIICHHUS IOCTaHOBIICHUH U perneHuid. LlITaTHas
YHCJIEHHOCTH U IITAaTHOE paciucaHue. JJoroBopsl.

- IlonsTre pacnopsiIUTENBHBIX JOKYMEHTOB. OCHOBHBIE IpaBHIIA
coctaBieHus U oopmieHus npukas3os. [Ipukassl o Bompocam oouieit
JEATETBHOCTH.

- I[lonstre MHGOPMAIMOHHO - CIIPaBOYHBIX JOKyMEHTOB. AKTEI. CIIpaBKU 1
JIOKYMEHTBI JINYHOTO NPOoUcXoxkaeHus1. OObsICHUTENBHBIC, CITyKEOHbBIE U
JIOKJIaIHBIE 3aTIUCKH.

OK 2,0K 4, 0K &;
MK 1.1, IIK 1.2., IIK
1.3.,IIK1.4,IIK 1.5,
IK 1.6, IIK 1.7, IIK

1.8.,IIK 1.9.,IIK 1.10.,

K 2.2, 1IK 2.3.,

IK 3.1, TIK 3.2., IIK
4.4.,1IK 4.5.

Coznep:kaHue NPaKTHYECKHX 3aHSITHIA:

O6cysxnenue npooieMHo# TeMbl: OGopMIIeHHE OpTaHU3alIHOHHOM,
pacropsSIANTENbHON 1 MHPOPMALIMOHHO-CIIPaBOYHO# TOKYMEHTALINH.
PaboTa o Temam:

- Ha3HaueHHe OTAENBHBIX BUIOB OPraHU3AMOHHBIX JOKYMEHTOB.

- OdopmiieHne pacopsLAuTeNbHON qoKyMeHTarmu. CocTa
pacnopsANTENbHBIX JOKyMeHTOB. [IpaBuia coctaBiaeHHs 1 0(OPMITCHHUS
MPUKA30B 110 OCHOBHOM €A TEIbHOCTH. Pa3HOBUIHOCTH PACIIOPSIKEHHUIH.
[Topsiok oGopMIIeHHs BBITUCKU U3 PACIIOPSIIUTEIBHOTO JOKYMEHTA.
IOpunudeckas cua pacropsAUTENBHBIX TOKYMEHTOB.

- Oopmiienne HHGOPMAIOHHO-CIIPABOTHON JoKyMeHTanuH. CocTas
MH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

OK 2, OK 4, OK 8;
IK 1.1., TIK 1.2., TIK
1.3, 1K 1.4, [IK 1.5.,
IIK 1.6., TIK 1.7., TIK
1.8, TIK 1.9., TIK 1.10.,
IK 2.2., [IK 2.3.,
IK 3.1., [IK 3.2., [IK
4.4.,TIK 4.5.

Tema 3. KagpoBast
JOKYMeHTalusl.
Koppecnonaenuust
MEePHOAMY ECKUX
MepOonpHUATHIA

Coaep:kaHue TeOpeTHYECKHX 3aHsI THIA:

- [TonsiTre kagpoBoit JOKyMeHTauuu. 3asBieHue. Tpya0BOH 10roBop.
Pestome. ABTo6uorpadus. Xapakrepucruka. OdopmieHue npuka3os 1o
JUYHOMY cocTaBy. TpymoBast kHiDkKa. JImaHble kKapTouky. JInaHbIe ferna.
- Koppecnionnenns, cBsizaHHasi ¢ IPOBEAEHUEM ITEPHOANIECKIX
Meponpustuil. [Ipotokon. OCHOBHBIE paBUiIa COCTABICHUS 1
oopMIIeHHS TPOTOKOJIA.

OK 2,0K 4, OK 8;
K 1.1, TIK 1.2, IIK
1.3.,IIK1.4,IIK 1.5,
IIK 1.6., IIK 1.7., IIK

1.8.,IIK 1.9., IIK 1.10.,

K 2.2, 11K 2.3.,

IIK 3.1., TIK 3.2, IIK
4.4.,1IK 4.5.

Coaep:xkaHue NPpaKTHYECKUX 3aHSITHIA:

O6cyxaenue mpobiremHoi TeMbl: OopmiIeHHE KaIPOBBIX JOKYMEHTOB.
PaboTa o Temam:

- CocraBieHne TPYJOBBIX JOTOBOPOB U JOKYMEHTOB I10 JITYHOMY COCTABY.
- CocraBieHne mWTaTHOTO pacnucanusi. OpopMileHHe 3asBICHUN U
NPUKA30B O pHeMe Ha paboTy, 00 YBOJIBFHEHUH, O TIEPEBOJIE, O
MIPe0CTaBICHUH OTIyCKa, 0 KOMaHAUpoBaHUH. COCTaBIEHHE BBIITHUCKY 13
npukaza. CocTraBieHHe pe3roMe, aBTOOHOTpaduu, XapaKTEPUCTHKH.
3anosHeHne JUYHON KapTouku. DopMHUpOBaHUE JTUYHOTO Jena.

OK 2, 0K 4, OK &;
K 1.1, TIK 1.2, IIK
1.3,1IK 1.4, IIK L.5.,
IIK 1.6, TIK 1.7., IIK

1.8.,IIK 1.9., IIK 1.10.,

NK22,1K23.,

IIK 3.1, TIK 3.2, IIK
4.4.,1IK 4.5.

Tema 4. [lenoBast
KOppeCcnoH/IeH .
JenoBbie u
KOMMep4YecKne
nucbLMa

- TunoBsle u TpadaperHsie miucbkMa. Kinaccudukanus nucem. CTpykTypa
micbMa. CtaHnapTHele Gpassl v BeIpaxkeHUst. OTIeNbHbIC BUIBI THCEM:
MHCBMa-IIPOCKOBI, COMIPOBOAUTEIIBHBIE MICHMa, IOTOBOPHBIE MTHChMA,
MHCbMa-TIOATBEPKICHNS, THChMa-HAIOMUHAHMS, MICbMa-H3BEIeHNS,
MMCbMa-TIPUTIIALICHHS, TApaHTHHHbIE MHChMa, ITHChMa-3aPOChI U IIHChMa-
OTBeThI. [IenoBoe MICbMO MEXYHapOIHOro o0pasia.

OK 2, OK 4, OK 8;
IIK 1.1, TIK 1.2., TIK
1.3, 1K 1.4, IIK 1.5.,
IIK 1.6., TIK 1.7., TIK
1.8, IIK 1.9, TIK 1.10.,
K 2.2., TIK 2.3.,
IK 3.1., TIK 3.2, TIK
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4.4.,1IK 4.5.

Conep:xanue NpaKTHYECKUX 3aHATHIA:

OO6cyxaeHHE TPOOIEMHBIX TEM:

- OdopmiieHrE IETOBOM MEPEIHCKH.

- ITruceMO Kak OCHOBHOM BHI TOKYMEHTA ISl OCYIECTBICHHS
KOMMYHHUKaIHH.

- CocraBieHre OTAENBHBIX BUIOB IMHCEM: ITHChMA-TPOCHOBI,
COMPOBOIUTEIBHBIC TIChMA, IOTOBOPHBIE IIUCHMA, TUChMa-
HOATBEPIKICHHS, MNCbMa-HaIOMUHAHNS, ITUChbMa-HU3BEIICHUs, MICbMa-
MPUTIALIeHAUS, TAPAHTHHHOTO MHChMa, TIMChMAa-3aIpoca 1 MIChMa-0TBeTa.

OK 2,0K 4, OK 8;
MK 1.1, IIK 1.2, IIK
1.3,IIK 1.4, IIK L.5.,
IIK 1.6, TIK 1.7, IIK

1.8.,IIK 1.9.,IIK 1.10.,

MK 2.2, T1IK 2.3,

IIK 3.1, TIK 3.2, IIK
4.4.,1IK 4.5.

Tema 5.
Opranuzanus
JOKYMEHT0000poTA.
CucremaTu3anus
JOKYMEHTOB.
Homenkaartypa nis
X GopMHUpPOBAHNS H
XpaHeHus.
HNndopmanmonno-
KOMMYHHMKAIIMOHHBIE
TeXHOJIOTHH B
COBPEMEHHOM
JOKYMEHT0000poTe

Conep:xaHue TeOpeTHIECKHX 3aHsI THIi:

- [onsTHE noKyMeHTOOOOpOTA. Opranu3aims padoThl ¢ JOKyMEHTAMH.
[MousiTre KacCUHKAINN U CHCTEMATH3AIIUH JIOKyMeHTOB. [lonsaTHE AEn u
HOMEHKJIATypHI eJl. [ pynmupoBKa JOKYMEHTOB B Jea.

- Jlena MOCTOSTHHOTO U BPEMEHHOTO CPOKOB XPAHCHUS, OTINCH TaKHX JEI.

ITonsTe apxuBa, ero 000pynoBaHHe. ApXHUBHAasl CIIPABKa, apXHBHAs
KOTIMSI, apXUBHAs BEIMHCKA. [lepenada nen Ha rocy 1apCTBEHHOE XpaHEHHE.
- CoBpemeHHbIe HHPOPMALMOHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTHH.
DNEeKTPOHHBIN JOKYMEHTOOO0POT.

- 3amura nHGOPMAIMY NIPH CO3JJaHUH CITy>)KEOHBIX JOKYMEHTOB.
CoBpeMeHHbIE CLIOCOOB! ¥ TEXHUKA CO3AaHM JOKYMEHTOB.

OK 2,0K 4, 0K 8;
IIK 1.1, IIK 1.2., TIK
1.3, 1IK 1.4, IIK L.5.,
[IK 1.6, IIK 1.7., TIK
1.8, IIK 1.9.,IIK 1.10.,

K 2.2, 1IK 2.3,
IIK 3.1., TIK 3.2., IIK

4.4.,1IK 4.5.

Cozaep:kaHue NPaKTHYECKHX 3aHSITHIA:

OO6cyxeHue MPOOIEMHON TEMBI:

Opranu3anys JOKyMeHT0000pOTa IPeIIPHSTHS.

- AHanmM3 JOKyMEHTO000pOTa OpraHU3aIUH.

- OmnpezneneHye CPOKOB XpaHEHHS JOKYMEHTOB.

- CocraBiieHHEe HOMEHKIIATYPBI JIEI.

- Jlena MOCTOSIHHOTO U BPEMEHHOTO CPOKOB XpaHeHus, HOpMHUPOBaHUE
OITUCH TaKHX AEI.

- ABTOMAaTH3HPOBaHHBIH TOKyMeHT0000pOT opraHu3aimy. Co3nanue
KOMITBIOTEPH3HPOBAHHOTO JIOKYyMEHT0000pOTa MPEIIPHUSTHS.

OK 2,0K 4, OK 8;
IIK 1.1, TIK 1.2, IIK
1.3.,IIK1.4,IIK 1.5,
IK 1.6, IIK 1.7, IIK

1.8.,IIK 1.9., IIK 1.10.,

K 2.2, 11K 2.3.,

IK 3.1, TIK 3.2., IIK
4.4.,1IK 4.5.

IIpumepnas memamuka camocmoamensHol pabomsl 00y4aAIOWUXCA:

- paboTa B 3JeKTpOHHON OMOIMOTEKE ¢ yueOHOM IUTepaTypoi,

- pabora c BOMpPOCaMH TEKYIIETO KOHTPOJS 3HAHWW MpPH TMOATOTOBKE K Y4EOHBIM
3aHATHAM, IIOATOTOBKA K JOKJIaaaM,

- paboTa C HOpMATUBHO — IIPABOBBIMH JJOKYMEHTAMHU.

2.3. Pacnipesesienne o0beMa JMCHUILIMHBI 110 pa3iesiaM, TeMaM H BHaM y4eOHOl padoThl

2.3.1. YueOHO-TeMaTHYECKUI MJIaH 3aHATHH (0uHasi gopma o0yueHHs )

O6mas AynutopHas Harpyska (dac.) CamocrosTens-
yaeGuas Teop. o6yuenne | IlpakTiueckme | Hasd pabora, B
Paznen, Tema qUCHUTUIMHEL sarpysKa SaHSTHS T.4.
BHEayJUTOpHAsI
(vac.) Harpyska (4ac.)
Tema 1. JIOKyMEHT M CHUCTEMBI JIOKYMEHTAIIUH. 30 14 10
PexBU3UTHI TOKYMEHTOB
Tema 2. YnpaBieHueckasi JOKyMEHTaIUSI. 26 12 3
Cocrapnenue u 0(OpMIICHHE OCHOBHBIX JJOKYMEHTOB
Tema 3. KagpoBasi JOKyMeHTAaIIHSI. 30 12 12
KoppecnonaeHIus nepuoandeckux MepOnpusTHI
Tema 4. Jlenoas koppecnonaeHuus. JlenoBsie u 24 12 g
KOMMepUecKHe MIChMa
Tema 5. Opranuzamnusi JOKyMEHTO000pOTa.
Cucremaru3aius 1okyMmeHToB. HomeHnknarypa s
ux (opmupoBanus u xpanenus. MupopmarmoHHo- 32 16 10
KOMMYHUKAIIMOHHBIC TEXHOJIOTHU B COBPEMEHHOM
JIOKYMEHTO000pOTE




3auem 2 2 - -

HTOIO: 144 68 28 48

2.3.2. YueOHO-TeMaTH4YeCcKHii NIJIAH 3aHATHI (3a04HasA popMa o0ydeHHs)

O6mas AynuTopHas Harpyska (4ac.) CamocrosiTeib-
Pagic, ToMa AHCLHILIHHS: yueGHas Teop. 0OyueHue sz;zz::;me Hast p:i(.na, B
Harp}I3Ka BHEAyAUTOpHAs
(ac.) Harpyska (4ac.)
Tema 1. JIOKyMEHT M CHUCTEMBI JIOKYMEHTAIIUHU. 30 5 ) )3
PexBU3UTHI JOKYMEHTOB
Tema 2. YripaBneHuecKas TOKyMEHTAIIHS. 2% 1 i )5
Cocrapnenue u 0(OpMIICHUE OCHOBHBIX JJOKYMEHTOB
Tema 3. KagpoBast 1oKyMeHTaLusl. 30 ) i 30
KoppecnonaeHnuus nepuoguueckiux MEponpUsITHiA
Tema 4. Jlenoas koppecnoHaeHuus. Jlenossie u 2 i | o
KOMMEpYECKHUE MUCbMa
Tema 5. Opranuzanus TOKyMEHTO000pOTA.
Cucremaru3zanus 1okyMeHToB. HomeHnknarypa s
nx (opmupoBanus u xpaHenus. udopmanmonHo- 32 2 1 29
KOMMYHUKaIIMOHHBIE TEXHOJIOTUH B COBPEMEHHOM
JIOKYMEHTO000pOTE
3auem 2 1 - 1
HTOIO: 144 6 2 136

2.4. Buabl, GopMbl U MeTOAbl KOHTPOJISI IJIAHUPYEMbIX Pe3y/JbTATOB OCBOEHUS
y4eOHOM JUCHUIIIMHBI

Texywuii KOHmMpoObL ONPENENSeT CTENEHb KauecTBa YCBOEHUS M3YYEHHOI'O y4eOHOro
MaTepHala TEOPETHUECKOro M MPaKTUIECKOro Xapakrepa B xoae o0ydeHus. Cucrema TEKyIero
KOHTPOJISI YCIEBAaeMOCTH IpeIyCMaTpUBaeT pa3HOOOpa3Hble MO (opMe U  CONEPKAHHIO
KOHTPOJIBHBIE MEPONPUATHS (KOHTPOJbHBIE TOUKM), YUUTHIBAIOLIME BCE BUJbl ayIUTOPHOM U
CaMOCTOSITEJIbHON y4eOHOM 1eATETbHOCTH 00 y4aroerocs.

OCHOBHBIMM BHIAMH TEKYILEr0 KOHTPOJISI YCIEBAEMOCTHU CTYAEHTOB SIBIIAIOTCSA:

- BXOJHOW KOHTPOJIb - HEOOXOOUMBIA MU YCHEIIHOIO IUIAHUPOBAHUS U YIPaBICHUS
y4€OHBIM MPOIECCOM;

- TEMaTH4YECKUI KOHTPOJIb (110 MaTepraiaM U B 00beMe 01HOI yueOHOil TeMBbI);

- pyOexHBI KOHTPOJb (B 00BEME pa3AelioB WM TPYII TEM IO JIUCHUILINHE)
o0ecreunBaroImuil KayeCcTBO U3YUEHUs CTyIeHTaMHU yu4eOHOIr o MaTepralia, yrnpaBieHue y4eOHOI
NEeSITEIbHOCTBIO CTYIEHTOB U €€ KOPPEKTUPOBKY, a TaKKE€ CTUMYJIHMPOBAHHUE PETyJISPHOM,
LIEJICHAIPAaBJIEHHOW pPabOThl CTYJEHTOB, AaKTHBHM3alUs HUX IIO3HABATEIbHON JAESITENbHOCTH;
OIpe/leJICHUE YPOBHSI OBJIAZICHUS CTYJEHTAMH HaBbIKAMH CaMOCTOSITENIbHOI paloThl, CO3/1aHKe
ycnoBuil i ux GopmupoBaHus. PyOexHbIi KOHTPOJIb MOXET MPOBOJUTHCS HECKOJIBKO pa3 B
CeMecTp, B BUJIE MPeIBAPUTEIBHOTO KOHTPOJIS (Iepes 3K3aMeHOM) U / WK B (hopMe UTOTOBOTO
KOHTPOJISI, HalIpaBJICHHOTO Ha BBISBICHHE CTEIEHU OBJAJICHUS CTYyJACHTaMU CHCTEMOW 3HAHUM,
YMEHHH U HaBBIKOB (KOMIIETEHIIHI), TOMYUYEHHBIX B MPOIeCCe U3yUeHUs] YUeOHON TUCIUIUIUHBI.
HToroBbiif KOHTPOJIb OCYIIECTBIISIETCS B KOHIIE CEMECTpa N3y4eHUs YUeOHOW TUCIIUILTHHBL.

OcHOBHbIMH (OopMaMH TEKYIIEro KOHTPOJS YCIEBAEMOCTH CTYICHTOB SIBISIOTCS:
YCTHBIM OMpPOC Ha JIEKLIHUAX, MPAKTUYECKUX M CEMUHAPCKUX 3aHATUSX, POBEpPKA BBIMOIHEHUS
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MUCbMEHHBIX  JOMAIIHUX 3aJaHUM, MPOBEACHME KOHTPOJIBHBIX paboT, TEeCTUpOBaHUE
(IMCbMEHHOE WJIM KOMIIBIOTEPHOE), KOHTPOJb CaMOCTOSTENbHONH padOThl CTYAEHTOB (B
MUCbMEHHOW UJTH YCTHOH (hopMe) U T.J.

Ilpomeosicymounaa — ammecmayus  (KOHmMpoib)  OOydarOMXCs MO  JAUCLUIIIMHE
o0ecreyrnBaeT OLCHUBaHUE pE3YyIbTaTOB Y4eOHOM JEsITeNbHOCTH CTyAEHTa 3a CeMEecTp,
CIy’)Kallluil JJIsl ONpe/eNIeHUs] YPOBHS KayecTBa IOJATOTOBKH CTYJE€HTOB B COOTBETCTBHH C
tpedoBanussmMu OI'OC CIIO no cnenumansHocTH. [IpoMexyTouHas aTrecTalus OCyIeCTBISIeTCS
B KOHIIE CEeMecCTpa M 3aBeplIaeT W3y4YeHHE OTACNbHOW TUCHUIUIMHBI / MEKIUCIUILIMHAPHOTO
Kypca / mpodeccuoHanbHoro monyis. IIpomexyTouHas arrectauus peanusyercss B (opme
3adera / qudHepeHMpoBaHHOr0 3a4eTa / SK3aMeHa.

Pesynemamul oceoenus oucyuniunvl TOCTUTAIOTCS 3a CUET HUCIONb30BAHMS B Ipoliecce
00y4eHHs aKTUBHBIX M HHTEPAaKTUBHBIX METOJOB U TEXHOJOTHH (HOPMUPOBAHMS 3aAaHHBIX
KOMIIETEHLIUH Y CTY/I€HTOB.

2.5. Ucniosib30BaHue B nmpomnecce 00y4eHusi aKTUBHBIX U HHTEPAKTUBHBIX METO/10B 1
TEXHOJI0Tuil (POPMHUPOBAHUSA KOMIIETEHIIUIA.

Ilepexox K KOMIIETEHTHOCTHOMY IOJXOXy B Ipolecce o0ydeHHus TpeOyeT M3MEeHEeHHUs
MHOTMX COCTaBJISIOINIMX Yy4eOHOro Ipolecca: COIepXkKaHHs, CHOCOOOB KOHTPOJIS U METOZOB
oOyuenus. OgHUM M3 HamOojee Ba)KHBIX HANPABICHUN HM3MEHEHHs METOJ0B OOy4YeHHs IpU
nepexojie K KOMIIETEHTHOCTHOMY IIOJXOAY SBISETCS MCIIOJIb30BaHHE B Y4eOHOM Ipoliecce
aKTHBHBIX M MHTEPAKTUBHBIX METOJIOB U TEXHOJIOTHH 00y4eHHs.

BxmtoueHne B y4eOHBIM IpoliecC aKTUBHBIX M HHTEPAKTHUBHBIX METOAOB OOy4YEHHS
aKTHBHU3UPYET IMO3HABATENIbHYIO aKTUBHOCTh CTYJ€HTOB, YCHJIMBAET UX MHTEPEC U MOTHBAIIMIO,
pa3BUBAET CIIOCOOHOCTh K CaMOCTOSTENBHOMY OOY4YeHHI0O M obecnednBaeT Oojiee IOJIHOE
ycBOeHue nH(popMaluu (eciu Npy JEKIMOHHOM nojadye MaTepuana ycBaupaercs He 6osiee 20%,
uH(pOpMaIuy, TO B 1e0BOi urpe — 10 90%).

AKTHBHOE ¥ WHTEpaKTUBHOE OOyuYeHHE IMpearnojaraeT oOydeHHe, MOrpyKeHHOE B
o0IeHne, KOTOpOe COXpaHseT KOHEYHYIO IIeJlb M OCHOBHOE COJEp)KaHUE IMpeaMeTa, HO
BUJIOM3MEHSIET (OPMBI U TIPHEMbI BeAeHUs 3aHATHA. K HaydHO-METOAMYECKMM OCHOBAaM, Ha
KOTOpBIX 0a3upyeTcsi aKTUBHOE U UHTEPAKTUBHOE 00Y4YEHHE OTHOCSTCSI 00ydeHHUe 4epe3 ONBIT U
COTPYIHHYECTBO, YYET Ppa3IMYUii B CTUJSAX TI03HAHUS, WCIOJb30BAHUE TOUCKOBBIX,
UCCJIEZIOBATENbCKUX U UTPOBBIX METOOB.

WNutepaktuBHOE OO0ydeHHe Kak ocobas Qopma oOpranm3anuu TO3HABATEIHHOU
NeSITEIbHOCTH 00€CHeYrBaeT BOBJICUEHHOCTh BCEX CTYJEHTOB B 00pa3oBaTesbHbIN IpoIecC,
CO3/1ae€T YyCIOBHUS i OOMEHa, B3aMMHOI0 OOOralleHus 3HAHMUSIMH, HUAESIMHU, CIHOCOOaMH
NeSITEIbHOCTH, CIOCOOCTBYET YCTaHOBJICHHUIO SMOLMOHAJIBHBIX KOHTAKTOB MEXIY CTYJEHTaMH,
npuydaer paboTaTh B KOMaHJAE, CHUMAE€T HEPBHYIO HArpy3ky, IOMOraeT HUCHbITaTb YyBCTBO
3aIUIIEHHOCTH, B3aUMOIIOHUMAaHUs U COOCTBEHHON YCIIEIIHOCTH.

K MeTosnaM akTUBHOTO M HHTEPAKTUBHOTO 00YYEHUSI OTHOCATCA:

Heposvie mexnonocuu: nenopasi Urpa, CIOXKETHO - pojieBasl Urpa, MMUTALMOHHBIE UTPHI,
UTPOBBIE 3aHATHS Ha MOAENAX (MCKycCTBEHHas oOpa3oBaTelbHas Cpeaa, KOMIIBIOTEpHBIE
JITIOBBIE UTPBI), CTAXXUPOBKA (C BBIMOJIHEHHWEM MM 0€3 BBIMOJHEHHS IOHKHOCTHOW POJIH),

JeUCTBUS MO UHCTPYKIHMH (AITOPUTMY)
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Cumyayuonnvlii anaiu3: aHAIN3 KOHKPETHBIX CUTYallUH, pEIIeHUE CUTYaTUBHBIX U
IIPOM3BOJICTBEHHBIX 3aJa4, KeHC-TeXHOJIOIMH (MJLIOCTPATUBHbIE yueOHbIE CUTYallUu, KEHUChI C
¢opmupoBaHueM u 0e3 ¢GopMuUpOBaHUA MPOOJIEMbl, NPUKIATHBIE YIpaKHEHUs), pa30oop
WHIUCHTOB U3 MPAKTUKH, 0ACKET-METOA U T.A.

Depucmuueckue mexnonrocuu 2eHepupoaHusi uoel: «MO3TOBOW INTYpM», CHHEKTHKA,
accoruanuu (Metagopsl)

Tpenune-memoosi: COUUATbHO-TICUXOJIOTMYECKUN TPEHUHT, TPEHUHT JIeIOBOr0 OOIIEHuS,
TICHXOTEXHUYECKHE UTPHI

Ilpobremnoe obyuenue: axTUBHbIE (TPOOJIEMHBIC) JIEKIIMU W CEMHUHApPHI, JICKIIUH-
JUCKYCCUH, TEepPeKPECTHbIE TUCKYCCHM, TeMaTUYeCKHME NIHUCKYCCHHU: KpPYIJIbIH CTOJ, Mpecc-
KoH(epeHHsl / HayqHO-TIpaKTHIecKast KoH(epeHIus, 1e0aThl

Ilpoekmnoe obyuenue: pa3pabOTKa TBOPYECKOTO HHAWBHIYAJbHOTO WM TPYHIIOBOTO
IIPOEKTa, HCCIENOBATENbCKUE MPOEKThI, MH(OPMAIIMOHHBIE IMPOEKTHI, TBOPYECKUE IPOEKTHI,
COIMAJIbHO-OPUEHTHPOBAHHBIE IPOEKTHI, UTPOBOE MPOESKTUPOBAHUE

Komanonoe ob6yuenue: pabora B MallbIX TpyINmax, HHTEPBBIO, padOTa «TPYIIIBI
HKCIEPTOBY

Tecmosvie mexnonocuu o6Oyuenuss (IOMUMO KOHTPOJSI TECThl BBIMOTHIIOT TaKXKe
JMarHOCTUYECKYI0, 00y4alollyl0, OPraHU3yIOIIYI0, Pa3BUBAIONIYIO yueOHbIe (PYHKIIMU): TECTHI C
OJTHO3HAYHBIM BHIOOPOM OTBETA, TECT C MHOT'O3HAYHBIM OTBETOM, TECTHI Ha JOMOJHEHUE, TECThHI
nepekpectHoro BbiOOpa, MACTAK-texHomorust (METoa aKTHBHOTO — COITMOJIOTMYECKOTO

TECTUPOBAHUS, AaHAJIN3A U KOHTPOJISL)

2.6. 3anaum, ypoBHH, BHAbI U (OpPMbI CaMOCTOATEJBHOH PadoThl U MNepeveHb
y4e0HO-MeTOANYEeCKOro odecrneyeHus 1JIs CAMOCTOATEIbLHOM padoThl 00y4arouXcs

Cornacio  tpeboBanussMm @PI'OC CIIO u UHBIX HOPMATUBHBIX JIOKYMEHTOB
caMoCTOsITeNIbHAs pab0Ta CTYJEHTOB SIBJISETCA 0053aTEIbHBIM KOMIIOHEHTOM 00pa30BaTEIbHOIO
mpoliecca, TaKk Kak OHa crnocoOcTByeT Oosee riry0OKOMY OCBOCHHIO M3y4aeMOW W CIUILIHHBI,
obecrieunBaeT 3aKpEIUIEHHE TIOTY4aeMbIX Ha JIGKIMOHHBIX 3aHATHUSAX 3HAHWH IyTeM
MIpUOOpPETEHNs] HAaBBIKOB OCMBICICHMS M PACIIMPEHMs] MX COJEp)KaHUs, HaBBIKOB PpEIICHUS
aKTyaJIbHBIX MPAKTUYECKUX 3a/]au, HAay4YHO-UCCIIEJ0BATENbCKON JEATEIbHOCTH, MOATOTOBKH K
CEMMHAPCKUM M IPAKTUYECKUM 3aHATUSAM, CAAaue 3a4€TOB U 3K3aMEHOB, oOecreuuBas TeM
caMmbIM (POpMHUPOBAHHE OOLIEKYIBTYPHBIX U PO ECCHOHATbHBIX KOMIIETEHIIUN 00yJaromuXcsl.

CamocrosiTennbHass paboTa CTYIEHTOB SIBJISIETCS COBOKYHNHOCTBIO ayAMTOPHBIX H
BHEAYJIMTOPHBIX 3aHATUH KU paboT, oOecrneuyMBarOUIMX YCIEIIHOE OCBOEHUE 00pa3oBaTesbHON
[IpOrpaMMbl CPEIHEro MpOQeCcCHOHANIBHOIO 00pa30BaHMUsI B COOTBETCTBUM C TPeOOBaHUSMU
@I'OC CIIO.

B pamkax ocBoeHusI OCHOBHOH mpodecCHOHalbHONW 00pa30BaTEIbHON MPOrpaMMBbI
CpemHero TPOQPEeCcCHOHAIBHOIO 00pa3oBaHUsI CaMOCTOsATENbHAs pabora oO0ydaroumxcs
HalpaBJIeHa Ha PELICHUE CIeIYIOIUX 3a/au:

- 3aKpelnJieHHe M paclIMpeHHe 3HAHWW, YMEHUH, MOMy4YEeHHBIX CTYyAEHTaMH BO BpeMs
JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATUH, (POPMUPOBAHKE HA UX OCHOBE YCTOWYMBBIX CTEPEOTHIIOB

YMCTBEHHOH M (PU3UUECKOU JeATeITHbHOCTH;
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- OpuOoOpeTeHHE JOMOJHUTENbHBIX 3HAHUHM W  HABBIKOB 10 JAMCLUILIMHAM,
MEXJIUCIHUIUIMHAPHBIM ~ KOMIUJIEKCaM,  MPO(ECCHOHAIBHBIM ~ MOAYISM,  MPaKTUYECKOMY
00y4YeHHIO;

- (dopMupoBaHue W pa3BUTHE 3HAHUM W HABBIKOB, CBSI3aHHBIX C HAy4yHO-
HCCJIEZIOBATELCKOM e TEIbHOCTbIO, HABBIKOB CAMOOPTaHU3allNH;

- (QopMHpOBaHHE CAMOCTOSTEIHLHOCTH MBIIUICHHS, CIHOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBEPILECHCTBOBAHUIO U CaMOpean3allly;

- BbIpaboTka HaBBIKOB 3G (EKTUBHON  CaMOCTOATENbHOW  MpodeccroHaNIbHOM
MPAKTUYECKOM U yueOHO-HCCIe10BATENbCKON eI TeTbHOCTH

YpoBHU CaMOCTOSITENbHON paboThl 00 ydaroImuXcs:

1. CamocrositenbHass pabota 1o oOpas3iy (HU3KHUH YpOBEHb CaMOCTOSITEIBHOCTH) —
IpeArnojaraeT HEMOCPEICTBEHHBII MepeHOC H3BECTHOro crocoba peuieHus B aHAJOTHYHYIO
cutyanuio. PaboTa BBINOJNHAIOTCS HAa OCHOBE alTOPUTMOB, paHee IMPOJAEMOHCTPHPOBAHHBIX
npenojnaBareieM M ONpPOOOBAHHBIX CTYAEHTaMU MPH BHINOJHEHUHM NPEABIIYIIUX 3aJaHHM.
Bocnpoussenenne anroputMoB — CIOCOOCTBYET (OpPMHpPOBaHMIO YMEHHMIl U HABBIKOB,
3aIIOMHUHAHUIO CIIOCOOOB CAMOCTOATEIbHON PAa0OTHI B KOHKPETHBIX CHUTYaIUX.

2. CamocrostenbHass  paboTa  —  PEKOHCTPyKUUs  (IIOPOTOBBIK  ypOBEHb
CaMOCTOSITENIbHOCTH) MPEANOiaraeT OCMBICICHHBIM IMEepeHOC 3HAaHUM W YMEHHil B THIIOBbHIE
CHTyalluH, YYUT aHAIU3UPOBATH COOBITHS, SBICHHS, (AKThl, CO3IAET YCJIOBUS ISl Pa3BUTHUS
MBICITUTENILHOW aKTHUBHOCTH OOy4arommxcs, (GOpPMUPYIOT MPUEMBI M METOAbl MO3HABATEIHLHOU
JeSITeTbHOCTH.

3. CamocrositensHass  pabora —  ucciegoBaHue  (MPOABUHYTHIA  yPOBEHBb
CaMOCTOSITENIbHOCTH) - OCHOBAaHa Ha IOCTOSHHOM IIOMCKE HOBBIX pEIICHHUH, 0000INEeHHH U
CHCTeMaTH3alliy TOJTYYEHHBIX 3HAHWW, WX TEPEeHOCE B HHBIE HECTaHJAapTHbIC CHUTYallud U

HanpasieHa Ha (JOPMHUPOBAHUE U PA3BUTHE TBOPUECKOM JESTETLHOCTH 00YyUarOIIXCsl.

CrpykTypa  caMOCTOSITENbHOM  pabOThl ~ BKJIIOYAET TPH  OCHOBHBIX  JTama:
MIOJITOTOBUTENIbHBIA (OPUEHTUPOBOUHBIN), HCIIOJHUTEIbHBIA U KOHTPOJIbHO-IUArHOCTHYECKUH.
B paMkax yka3aHHBIX 3TalloOB [10CJIEA0BATEIbHO BBITOJHAIOTCS CIEAYyIOIINe y4eOHble 1eH CTBUS:
aHaiu3 y4eOHOro 3aJaHusl U CPOKOB €ro BBIIOJHEHHSA, IMOUCK CIIOCOOOB M CpPEICTB €ro
BBIIIOJIHCHHUS; IUIAHMPOBAHHUE XOJa BBIIOJHECHMS 3aJaHUs W IPOTHO3UPOBAHHME BO3MOMKHBIX

3aTpyJHEHUM; IPOBEPKA, OLIEHKA U CaMOOILIEHKA MOJYyYEHHbIX PE3yJIbTaTOB.

CamocrositenbHas padbota

Ne Bun CopnepxaHre caMOCTOSTENbHON paboThI IIpumepHoe
I/ | caMOCTOSITENIbHOM BpeMs
paboTsI
1. Ilonroroska CamocrosiTenbHas paboTa Mo MOATOTOBKE K JIEKIMH HEOOXOuMa JUIs 20 MUHYT
JEKINU MOBTOPEHUs] H3YYCHHOIO paHee Marepuana, I[OCKOJbKY H3ydeHHe

(TeopeTryeckoMy | JIIOOOH IWMCIMIUIMHBI CTPOWTCS Ha IIOCIEJOBATEIbHOM OCBOCHUH
3aHATHIO) pa3zienoB M TeM, KaXkJas W3 KOTOPHIX TaK HJIM HHade CBs3aHa C
npeapaymuMu.  [o3ToMy — ypoBEHb  OCBOEHHUSI ~ KOHKPETHOM
JUCHUTIITHHBI H d)OpMHpOBaHI/ISI COOTBETCTBYIOIINX O6U_II/IX )51
npodeccnoHabHBIX ~ KOMIIETEHIIMH HampsIMyl0 CBS3aH C  TeM,
HACKOJIbKO CTYJACHT OPUCHTUPOBAH HA MOJYYECHHUE Ha JICKIUAX HOBBIX
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3HaHPII>i, JOMOJIHAOIIUX YK€ UMCIOIITHUECA 10 HaHHOﬁ JUCHUIIIINHE.

TlogroroBka k
MIPaKTHYCCKOMY
(cemuHapckoMy)
3aHSATHIO

CamocrosTensHas pabora oOydaromuxcs IO  IHOATOTOBKE K
IPaKTUYECKOMY 3aHATUIO IPENoJaraeT OCMBICICHHE LeIM M 3ajad
€ro MpPOBEIEHUs, OBJIAJICHNE HAaBBIKAMU AHATUTHYECKOW M HAy4yHO —
HCCIIE0BAaTENbCKON eI TETbHOCTH.

CaMocTosiTenTbHas MOATOTOBKA K MPAKTHYECKOMY (CEMHUHApPCKOMY)
3aHATHIO HAIIPABJICHA HA!

- pa3BUTHE HABBIKOB pabOTHI C HAYYHOH 1 MHOM JINTEpaTypoOH;

- (opmupoBaHre HaBBHIKOB (OPMYIMPOBKM 3a/audl / BBISBICHUS
HpOGJ’leMbI 1 YMCHHUS UX aHAJIM3UPOBATH, BBIACIATL COCTaBHBIC YaCTH,
OTIPENETISTh ATAIbl PpelIeHus 3aJa4un / IPOOIIEMBI;

- MOWCK W aHalu3 JOMOJHUTENHbHONH WH(OPMAaIUK, MO3BOJIIONIEH
rIy0xe pa3o0paThbesl B OTACNBHBIX BOIIPOCAX TEMbI MM ChOpMHUPOBATH
LIETIOCTHOE IIPECTaBIeHHE 110 IpodiIeme;

- BBIpa0OTKY yMeHHUs (OpPMYIHMpPOBaTh 3aJadd MOMCKa HH(OpMaIHH,
ompezensaTh  HEOOXOAWMBIE HCTOYHMKM HMHQPOpPMAaMM M HX
aKTyaJIbHOCTh,  CTPYKTYpHpOBaTh  IOJydaeMylo  HH(popmanuio,
BBIJIETSIST HauOoyee 3HAYMMYIO YacTh, OICHUBATh IPAKTHYECKYIO
3HAYUMOCTD ¥ OOPMIISTH PE3YIIBTATHI IIOMCKA;

- (popMHpOBaHKE U Pa3BUTHE HABBHIKOB IPAMOTHOTO M3JIOKEHUsI CBOUX
MbICIEl B YCTHOW M TIMCBMEHHOW (opMe C UCIOIb30BaHHEM
COBPEMEHHOW Hay4yHOH MpO(EeCcCCHOHATHHON TEPMUHOJIOTHH, IS
MOJTOTOBKM ~ COOCTBEHHOTO  BBICTYIUIEHHS TI0  OOCYXIaeMbIM
BOIIPOCAM;

- (opMHpoBaHHE HaBBIKA apTYMEHTHPOBAHHOTO BEIEHHsS JUCKYCCHU
mo obcyxmaemMoit mpobieme.

Pabora Ha mNpakTHYECKOM 3aHATHM HAlpaBlI€Ha B TOM YHCIE Ha
M3MEHEHHE CTYAEHTOM caMoro ce0s. JlaHHbII pe3yabTaT O4eHb BaXKEH,
IOCKONBKY OH ofecreunBaer  (GoOpMHpPOBaHHE LEJIOrO  pAla
0O0IIEKYIbTYPHBIX KOMIIETEHIINH, HAIIPUMeEp, CIIOCOOHOCTB:

- OpPraHU30BbIBATH COGCTBCHHy}O JACATCIBbHOCTD, BI)I6I/IpaTI) THUITIOBBIC
METOIBl ¥ CIOCOOBI  BBINONHEHHS TNPO(ECCHOHATIBHBIX —3ajad,
OIIEHUBATH UX APPEKTUBHOCTH M KaYECTBO;

- CaMOCTOSITETIbHO ONpENeNsATh 337auu  NMPO(ECCHOHATBHOTO U
JMYHOCTHOTO Pa3BUTHS, 3aHMMAThCAd CaMOOOpa30BaHHEM, OCO3HAHHO
IUIAaHUPOBATh ITOBBIIICHUE KBAIU(UKALHN;

- OCYLIECTBJIATH ITOUCK M UCIIOIb30BaHHE MH(POPMALUK, HEOOXOIUMON
it 3¢GQGEKTUBHOTO  BBIMOJNHEHUS  MPO(ECCHOHANBHBIX 337134,
IPOQ)eCCHOHAIBHOTO U JINYHOCTHOTO PAa3BUTHSA U T.II.

30 - 60 muHYT

TlonroroBka k
KOJIJIOKBUYMY

KomnokBuym mpencraBiser co00il  KOJUIEKTUBHOE — OOCYXIIEHHE
paszena AUCLMIIIMHBI HA OCHOBE CaMOCTOSITEIBHOIO HM3YUEHHUS JTOTO
pasgena cryneHTaMmH. [IoAroToBKa K KOJITIOKBUYMY OCYLIECTBIISIETCS
Ha OCHOBE IIEpedYHs] BOIIPOCOB, IOATOTOBJICHHOIO IPEIOAaBaTeIeM,
OTBETHl Ha KOTOpPBIE HEOOXOAMMO TIONY4YUTh TIPH HU3Y4ECHHUH
OTIPENETICHHOTO MEpeYHsl HaydHbIX HMCTOYHHUKOB. CTyneHTaM BO
HEOOXOANMO O03HAKOMHUTHCS CO CHEUAILHON JIUTEpaTypoil, BHITUCATD
U3 Hee OTBEThl Ha BOMPOCHl, KOTOpBIE OyIyT OOCYXIaThCcs Ha
KOJJIOKBUYME, C(QOPMYJIHPOBaTh CBOE€ MHEHHE [0 KaXIOMYy W3
BOIIPOCOB.

30 - 60 munyT

Iloproroska k
KOHTPOJIBHOU
(TpoBepovHOIA)

CamocTosTeNbHAS MMOJAr0TOBKA K KOHTPOJIBHOM pPa0oTe BKIIOYAET B
ceost:
- M3y4CHUE KOHCIEKTOB JICKIMH, PACKPBHIBAIOIIMX MaTepuall, 3HaAHUE

2 4Jaca
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pabore KOTOPOTO IPOBEpSIETCsl KOHTPOJIBHOH paboToif;

- NMIOBTOpPEHHE Y4eOHOTO MaTepHaia, MOJIY4EeHHOTO IPH IOATOTOBKE K
CEMUHAPCKHUM, TIPAKTUIECKUM 3aHATHSIM U BO BPEMS MX NPOBEICHUS;

- U3yYEHUE  JIONOJHUTEIbHOM  JIUTEpaTypsl, B  KOTOpOM
KOHKPETH3HUPYETCSI COAEPKaHUE MPOBEPSIEMBIX 3HAHUH;

- HOBTOpEHHE /  BOCCTAHOBJICHHE aITOPUTMOB, ~ paHee
MPOJIEMOHCTPUPOBAHHBIX  TIperojaBaTeleM W ONpPOOOBaHHBIX
CTYZI€HTaMH IIPH BHIMOJTHEHUH 3aJJaHUH Ha MPAKTUUYECKHUX 3aHATHAX;

- COCTaBJICHHE B MBICICHHOH ()OpME OTBETOB HA IIOCTABIICHHBIE B
KOHTPOJIHOHM paboTe BOITPOCHI.

5. [onroroeka K CamocrosiTenbHas MOATOTOBKA K 3a4eTy JOJDKHa OCYIIeCTBIAThCA B | 3,5 —4 vaca
3adery TEYeHHE BCEro CeMecTpa, B TOM YHCIE, B PaMKax IOATOTOBKH K
JICKIMOHHBIM W TPaKTUYECKUM 3aHATHAM, a TaKKe IOITOTOBKH K
KOJUIOKBUYMY M KOHTPOJIBHOH paboTe, eCIM OHHM MpeXyCMOTPEHBI
npernogaBaresneM

[oaroToBka BKIJIIOYAET B ce0sl, B TOM YHCJE, OUEPEAHYIO POPAOOTKY
BCEr0 JICKI[MOHHOTO MaTepuaia, MaTepHAalOB, IMOJTrOTOBICHHBIX K
NPaKTHYECKUM (CEMUHAPCKUM) 3aHITHSIM B TEUYCHHE CeMecTpa |
MOYYEHHBIX BO BpEeMs MPaKTHYSCKHX 3aHATHH (B paMKax JOKJIaJ0B
OPYTUX CTYOSHTOB, BO BpeMs «KPYIJIBIX CTOJOB», AUCKYCCHH,
OOCYXKIEHUsI M OCMBICIICHHS MaTepHalla); COOTHECEHHE JaHHOH
uHopMalMu C BOIpocaMH K 3ayeTy, B Cllydae HemoCTaTkKa
uH(OpMAIIHH, TOUCKA OTBETOB B PEKOMEHIOBaHHOW MperojaBaTeeM
y4eOHOM, y4eOHO-METOTNUECKON 1 HHOH JINTepaType.

PexoMeHayeTcst nenaTh KpaTkue 3amuch Uil (OPMUpPOBAHUS B
CO3HAaHUHU YETKOM JIOTMYECKOM CXeMbl OTBeTa Ha Bompoc. HakanyHe
3adeTa HeoOXOJMMO TIOBTOPHTH OTBETHI, HE UCIIONIB3YS 3aIHCH.

6. TToaroroska k CamMocTosTenpHas MOArOTOBKA K AK3aMEeHY CX0Ka C IIOATOTOBKON 16 — 24 gaca
9K3aMEHy K 3adery, HO 00beM y4eOHOro Marepuaia, KOTOPHIH HEOO0XOIUMO
MTOJITOTOBUTH K 3K3aMEHY (BOCCTAHOBHTH B MaMSTH, BHOBb OCMBICIIHUTh
U TIOHSTh), 3HAYUTENBLHO OoJblie. BaxkHO copMupoBaTh 1ENOCTHOE
Npe/CTaBIeHHEe O COJACPKAaHWU OTBETa Ha KaKAbIA BOIMPOC, YTO
npeanojiara€T 3HaHUuE pasHbIX HAYYHBIX MOAXOAOB K CYHIHOCTHU TOI'O
WIA WHOTO SIBJIECHHS, WM TIIpollecca, YMEHHE OIpPEAeNisiTb |
aHATM3UPOBaTh (PAKTOPBI MX ONPEACIISIONINE U T.11.

Jnst 3TOro pekoMeHayeTcst NMEepBOHAYAIBHO B TeueHHe 1 - 2 1THEW,
nogobpaTte M3 pa3sHbIX HCTOYHMKOB MaTepual, HEOOXOMUMBIH st
Pa3sBEpHYTOro OTBETa HA KaXIbIil BOIPOC, H3JI0XKUB €ro B BHIE
KpaTKOro KOHCIEKTa. 3aTeéM IO MaMsITH BOCCTAaHOBHUThH COJEp:KaHHE
KaXJI0TO OTBETA.

@opMBl  CaMOCTOSITETLHOW pa0OTHl OOYYAIONIMXCS Ui OBJIAJICHHS, 3aKPEIUICHUS U
CHUCTEMaTH3alluK 3HAaHUH U (OPMHUPOBAHUS YMEHUI:

- pabora B DJJICKTPOHHOH OWOJMOTEYHOH CHUCTEME, COCTAaBJICHHE KOHCIICKTOB
MIEPBOMCTOYHUKOB M IPYT O y4eOHOM U HAyYHOH JTUTEepaTyphl, paboTa ¢ KOHCIIEKTaMHU

- o00paboTka TekcTa (KOHCIEKTa, y4eOHHWKa, TEpPBOMCTOYHUKA, IOMOIHUTEIBHON
JTUTEPATYypPHL, AyTUO U BUCO3AIHCEN )

- IOBTOpHAs paboTa ¢ y4eOHBIM MATEPUATIOM: COCTaBJICHHE TUIAHA, COCTABJICHUE TAOIHIL
JUIE CHCTEMAaTH3allii Y4eOHOTrO MaTepuala, OTBET Ha KOHTPOJIbHBIE BOIPOCHI, 3aIOJHEHHE

paboueii TeTpaau U T.I.
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- aHAIMTHYECcKasi 00padoTKa TEeKCTa (AaHHOTHPOBAaHUE, PEIICH3UPOBAaHUE, pedeprupoBaHHE,
KOHCIEKT-aHAJIN3 U JIp.),

- paboTa C TeCTaMu M BOIPOCAMH JIJISI CAMOIIPOBEPKH

- paboTa ¢ HOpPMaTUBHO — ITPABOBBIMH JJOKYMEHTAMU

- Harucanue pedepara, acce

- IOATOTOBKA KYpCOBOM pabOTHI

- COCTaBJICHUE CIIOBApS MO TUCHUTUINHE

- pa3paboTKa HHINBHIyaJIbHOTO UITH TPYIIIIOBOTO MPOCKTA

- BBITIOJTHEHHE MPAKTHYECKOTO 3aaHus (Kerica)

- IOMCK WH(OPMAITUH T10 33TaHHBIM ITapaMeTpaM

- MOATOTOBKA MYJIbTUMEIHA COOOIICHUI / JOKJIAA0B K BBICTYIJICHHUIO HAa CEMHHApe
(xoH(epeHIIN), MAaTEPUATIOB-TIPE3EHTALIMH U T.II.

- IOCTPOEHUE CBOAHOM (0000 IIaromeit) TabIuIbI

- pelieHue 3aa4 ¥ yrpakHeHul o o0pasiy

- pelieHne BapuaTUBHBIX 3a7a4

- BBIIIOJTHEHHE pacyeTHBIX U rpaduueckux pador

- pelIeHue CUTYal[MOHHBIX 33724

- IOATOTOBKA K JIENOBBIM / POJIEBBIM UTPaM

- TpPOEKTUPOBAHME W  MOJACIMPOBAHUE PA3IMYHBIX BUJOB M  KOMIIOHEHTOB
npoeccoHaIbHON ASSITEbHOCTH

- T.J.

[lepeyenr y4eOHO-METONUYECKOTO OOECredeHus IS CaMOCTOSITENIbHOM  pabOoThI
00ydJarommxcs: METOANYECKHE yKa3aHHUsS MO CaMOCTOSATENbHONW paboTe CTYIeHTOB; ydeOHas U
MeTonYecKasi IuTeparypa B OHOIMoTeKe U 2JIeKTpOHHOM Ombnmmorexe Komemxka; oTBeneHHOE
JUIl CaMOCTOSITENIbHOM paboThl BpeMs 3aHATHH B KOMIbIOTEpHBIX Kiaccax Kosemka, Bkitouas
paboTy Cco CHeMUaJu3MpPOBAHHBIM IPOTPaMMHBIM  oOOecredeHrneM, HH()OPMAIIHOHHBIMH
CIIPaBOYHBIMH CUCTEMaMHU.
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3. YCJIOBUSA PEAJIN3AIIAY YYESHOM JUCIATLIAHBI

3.1. Tpe6oBaHMs K MUHUMYMY MaTepPHAJTbHO-TEXHHYECKOT0 00ecneyeHust

Peamuzanus  yuebnodt  aucuumumbbl - OIL.04  JlokymeHTaunoHHOe — oOecredyeHue
yTpaBjeHUs TpeOyeT HAJINYUS CIeUabHBIX YUEeOHBIX MOMEIICHUHN 111 TPOBEIEHHUS BCEX BUI0B
3aHATUH, B T.4. y4€OHBIX ayAMTOPHM JUIsl MPOBEIEHUS TEOPETUUECKUX 3aHATUN (JIeKUUH) H
MPAKTUYECKUX 3aHATUH, TPYNIOBBIX U WHIUBUIYAJIbHBIX KOHCYJbTAIMM, MOMELIEHUHN 1Jis
MpOBEZeHUs Ja00paTOpHBIX pabOT, TEKYIIEro KOHTPOJS U MPOMEXYTOYHOW aTTecTaluw,
COOTBETCTBYIOIIUM O0Opa3oM OCHAICHHbIE TOMELICHHUS [JsI CaMOCTOATEIbHOW pPabOoThI
CTYACHTOB.

VY4eOHble TOMEIIEHUS JO0KHBI OBITh OCHAIIEHbI BCEM HEOOXOIUMBIM 000pYyIOBAaHUEM:
paboune MecTa npernogaBaTens, 00y4aromuxcs, TeXHUYeCKUEe U MHbIE CPENICTBA O0yUEHHUS.

[Tepeuenp kKaOMHETOB W/WIK 1a0OpPaTOPUN M/UITM MACTEPCKUX W/WUIM MHBIX ITOMEIIECHUH,
TpeOYIOIMUXCS 1711 OCBOSHHUSI TU CLIUTUINHBI:

Ne HanMeHnoBaHue nmoMeeHus

1. | Kabuner mnpaBoBOro M  JIOKYMEHTAlHOHHOIO  oOecrneueHus MpodeccuoHalbHON

ACATCIIBHOCTHU, JOKYMCHTALIUOHHOI'O obecreueHus YIpaBJICHUA U apXUBOBCICHUA

2. | YueOHas kanuensipus (cinyx0a JOKYMEHTAI[MOHHOTO 00eCTIeyeHus yIpaBIeHHs)

3. | JJabopaTopusi ~ TOKYMEHTOBEIECHHS, CHCTEM  O3JEKTPOHHOIO  JIOKyMEHTO00OpOTa,

TCXHUYCCKHUX CPCACTB YIIPABJICHUSA, ACITOIIPOU3BOACTBA U OPITCXHUKHA

4. | Jlabopatopuss WHGOPMATHKH, BBIYUCIUTEIBHOW TEXHUKH M TEXHUYECKUX CPEACTB
06y11eH1/1$[, I/IH(l)OpMaIII/IOHHI)IX 1 KOMMYHHKAIITUOHHBIX TeXHOHOFHﬁ, AOKYMCEHTAIlMOHHOI'O
obecrieueHUs B MPO(PECCHOHANBLHOW JEATENbHOCTH M KOMIBIOTEpHOW 00paboTKu
JIOKYMEHTOB

5. | YuranpHblii 327 (KaOUHET JJ151 CAMOCTOATENbHON padOThI)

3.2. MudpopmanuonHoe odecreyeHue 00yuyeHust
3.2.1. IlepeyeHbr peKOMeHAYyeMbIX Y4YeOHBIX HM3AaHUH, JTOMOJHUTEJIbHOI
Jureparypsl, iHpopmanuoHHbIX UHTEpHET-pecypcoB

OcHOBHbIE HCTOYHUKH

1. Kopuees, U.K. JlokyMeHTallMOHHOE OO€cCleUYeHUE YIpaBICHUS: YYEOHUK U
MIPAaKTUKYM I cpenHero npodeccuonansuoro oopazosanus / M. K. Kopuees, A. B. ITmenko,
B. A. Mamypues. — 2-e u3z., nepepad. u gomn. — Mocksa: M3narensctBo HOpaiitr, 2021. —
384 c.— (IIpodeccuonanpHoe oOpa3zoBanue). — ISBN 978-5-534-05022-6. — Tekcr:
AIEKTPOHHBII /l O6pa3oBarenbHas matdopma FOpaiit [caniT]. —
URL: https://urait.ru/bcode/514640

2. Kysuenos, W. H. JlokyMeHTanIMOHHOE OOECIICUCHUE YIPABICHUS TEPCOHATIOM:

y4eOHHMK U MPaKTUKYM Ji cpegHero npodeccuoHansHoro obpazosanus / U. H. Ky3nenos. —
Mocksa: UznarensctBo HOpaiit, 2021. — 521 c. — (IIpodeccuonansuoe oOpa3zoBanme). —
ISBN 978-5-534-04451-5. — TexcTt: snextpoHHblii // O6pa3oBarenbHas miuaTdopma FOpaiit
[caitiT]. — URL: https://urait.ru/bcode/497801
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JonoHUTEIbHbIE HCTOYHUKH

1. Kysnenos, 1. H. JlokymeHTanmmonHoe odecreueHue ympasieHus. JJokyMeHToo00poT
1 JIeJIONPOM3BOJICTBO: YYEOHUK U TPAKTUKYM JIJIsi CpEeAHEro npodeccnoHanbHOro oopazoBanus /
U. H. Ky3nenos. — 4-e u3a., nepepad. u gon. — MockBa: MznatensctBo FOpaiit, 2021. —
545 c.— (IIpodeccuonampHoe oOpa3zoBanme). — ISBN 978-5-534-16004-8. — Tekcr:
AIEKTPOHHBII /l O6pa3zoBarenbHas matdopma FOpaiit [caniT]. —
URL: https://urait.ru/bcode/523613

CnpaBouHo-0ubauorpapuyeckmne, nepuoguvecKue HU3JIaHUs, B T.4. POCCUIiCKHe
JKYPHAJIbI:

1. XKypnuan: JlemonpousBoaCTBO M JOKYMEHTOOOOPOT Ha MpeanpusiThu. https://delo-
press.ru/journals/documents/.

2. Kypnan «Cekperapb — pedepeHT» - mpodeccuoHaIbHBIA KypHaI ISl CeKpeTapel u
yhpaBlIeHYeCKUX paboTHUKOB. https://www.profiz.ru/sr/

HNudopmanuonnsie pecypebl cetu UHTepHeT
1. https://www.sekretariat.ru/. CmipaBoYHHK CeKpeTaps U ouc — MEHeKepa

2. https://delo-press.ru/. Jenomnpecc.

3.2.2. IlepeyeHb CcOBpeMeHHbIX 0a3 [JaHHBIX, JHMLIEH3MOHHOE NPOIrpPpaMMHOE
ob0ecrneyenue

Cospemennvie npogheccuonanvuvie 6asbi OAHHLIX U UHPOPMAYUOHHbIE CHPABOUHbIE
cucmemsl  (UHQPOPMAYUOHHbIE — MEXHONIO2UU),  UCHOAb3YeMOe  Npu  OCYWeCmeEIeHUU
0bpa3oeamenbHO20 npoyecca no OUCYUNIUHe:

- Huadopmanmonnas  cmpaBoyHas cuctemMa W Oaza  gaHHeix «[TAPAHT»
http://www.garant.ru/ (ocTym 1o naposio) (0Te4eCTBEHHOE IPOU3BO/ICTBO)

- Crynenueckuii HMH(pOPMAaLMOHHO-CIPaBOYHbIM mopran "[apanT-OOpa3oBanue"
https://edu.garant.ru/ (moctyn cBoOOAHBII) (CBOOOIHO pacpOCTPAHIEMOE);

- Hayunas osnektpoHHas  OuOsmoreka — 6a3za paHHbix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (mocTyn cBoOOAHbIN);

- LentpanbHas 6a3a manHbix Poccrata - https://www.gks.ru/dbscripts/cbsd/ (moctym
cBOOOHBII) (CBOOOJHO PAaCIPOCTPAHIEMOE);

- Scopus — eauHas 0a3a JAaHHBIX PELEH3UPYEMOM HAay4YHOH JIMTEpaTyphl.
WWW.scopus.com (JOCTyN CBOOOTHBIN);

Jluyensuonnoe u c60600H0 pacnpocmpansiemoe NpocpammHoe obecneyenue, 6 m.u.
omeyecmeenHo20 Npou3e00Cmsd, UCHONb3YeMOe NpU OCyWecmenenuy 00pa308amenbHO20
npoyecca no OUCyUnIUHe:

- Microsoft Windows (JiuiieH3n0HHOE).

- OducHpiii maker nporpamm MicrosoftOffice, BkIrOUaroOmMii TEKCTOBBIN pEeIaKTOp
MicrosoftWord, »snexkrponHyro Tabmumy MicrosoftExcel, mporpamMmmy st TOATOTOBKH
npe3eHTanuii MicrosoftPowerPoint, 6paysep InternetExplorer (sunensuonnoe).
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- Iporpammusiii npoxykt 1C: Ilpeanpusitue (JIMIEH3UMOHHOE, OTEYECTBEHHOE
IIPOU3BOJICTBO)
- IIporpamMmubie poykThl cemeiictBa Corel (JIMLIEH3HOHHOE).

Ocobennocmu  yuebOHO-Memoouuecko2o obecnedenuss O JUY C O0CPAHUYEHHBIMU
B03MONCHOCIAMU 300P0BbSL U UHBATUOOE

CTyneHThl ¢ OrpaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS, B OTIIMYUE OT OCTaJbHBIX
CTYZICHTOB, UMECIOT CBOM CIielH(pHIECKUe 0COOCHHOCTH BOCIIPHSTHS U TTepepadOTKH MaTepuaia.
[TonGop m pa3paboTka ydeOHBIX MAaTEPUANIOB JUISI TAKUX CTYJACHTOB MPOU3BOAMTCS C Y4ETOM
pa3IMYHBIX (GOPM MPEIOCTABJICHUS TAaHHOTO MaTepyalia TaK, YTOObI HHBAIHMIBI C HAPYIICHUSIMH
clyXa TMOoJy4ajid WHGOPMAIMIO BH3YalbHO, C HAPYIICHUSAMH 3PEHUS - ayauajbHO.
[IpemycMOTpeHO B cllydae HEOOXOIUMOCTH CO3JIaHHEe TEKCTOBOM BEPCHH JIFOOOTr0 HETEKCTOBOTO
KOHTEHTa IS €ro BO3MOXKHOTO MpPeoOpa3oBaHUs B albTepPHATHBHBIC (OPMBI, yIOOHBIC s
pa3IMYHBIX I0JIb30BATENICH, albTEPHATHBHYIO BEPCHIO MEIHA-KOHTEHTa, MPEIyCMOTPEHBI
BO3MOYKHOCTh MAacCIITa0MPOBAHUS TEKCTa M M300paKeHUI 0e3 MOTepH KayecTBa U JOCTYIHOCTb
yIpaBJICHHUS KOHTEHTOM C KJIaBHATYPBHI.
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4. KOHTPOJIb M OIEHKA PE3YJbBTATOB OCBOEHUSI YUYEBHOM
JUCIHUITVINHBI

KonTpone 1 ouneHka pe3ysibTaTOB OCBOEHHUS Yy4E€OHOW IUCLUIUIMHBI OCYILECTBIISETCS
IIperoiaBaTesieM B IPOLEcCe MPOBEACHUS 3aHATHH, BBIMOIHEHUS 00yYalOIIUMUCS KOHTPOJIbHBIX

n CaMOCTOATCIbHBIX pa60T, WHIAWBUAYAJIbHBIX 3&I[8.HI/II71, MPOXOXKACHUA TECTUPOBAHUA, CHAYU

3a4cTa.

4.1. Pe3yabTarhl, KpUTEPHH U OLIEHOYHbIE CPEICTBA /sl NPOBeJCHUS] TEKYIIero u

MNPOMEKYTOYHOI'0 KOHTPOJA OCBOCHMSI JUCHUIIMHBI

npogeccHOHAIbHBIX KOMNETEeHIUH

4.1.1.

Kpurepun

OICHUBaAHUA

pe3yJabTaToB

OCBOCHMHA

U  (opMHpPOBaHHA OOIIUX M

IUCUMILIMHBI H

(l)OpMHpOBaHI/Iﬂ o0 IIMX U HpO(l)e(:CI/IOHa.TIbeIX KOMIIeTeHIii P MPOBEACHUU TEKYLIET0 U

MPOMEKYTOYHOI'0 KOHTPOJIsA

1. ba3oBbIil ypoBeHb OCBOEHHUS yUeOHOI0 MaTepuasa - OpOroBbIii

2. YMeHHE HCHOJb30BaTh TCOPCTUYCCKUEC 3HAHUA U IMPAKTUUCCKUC HABBIKH IIpH

BBIIIOJHCHHN HpO(i)@CCI/IOHaHBHBIX 3ajJa4 - IMMOBBIIICHHBIN

3. YpoBeHb riy0okoil chopMUPOBAHHOCTH OOIIMX M MPOQecCHOHAIBHBIX KOMIIETSHIIUN

— MPOJBUHYTHIN
KomnoneHTh1 IIpu3Haku ypoBHS OCBOEHUS KOMIIOHEHTOB KOMIIETEHIIHI
pE3yJIbTAaTOB IIOPOTOBBIN ITOBBIIICHHBIN IIPOJBUHY ThIN
00y4YeHHSI 110
JUCLUIUINHE
3HaHUSA CTyneHT JeMOoHCTpUpYeT 3HaHue- | CTyAeHT JeMOHCTPUPYET CTyIeHT MOXeT
3HaKOMCTBO, 3HaHHE-KOIHIO: AQHATUTHYECKUE 3HAHUS: CaMOCTOSATEIBHO
y3HaeT 0OBEKTHI, IBICHUS U YBEPEHHO BOCIIPOHM3BOJIHT H U3BJICKATh HOBBIE
TIOHSTHSI, HAXOJUT B HUX MOHMMAET MOJTyYCHHEIC 3HAHHSA U3
pas3invus, NposABJIACT 3HAHUEC 3HaHUs, OTHOCUT UX K TOH UJIH OKpYyKarouiero Mmupa,
UCTOYHUKOB ITOJy4YEHUs MHO# KJ1acC(PUKAIMOHHON TBOPYECKH UX
uH(pOopMaIIHU, MOXKET rpyIe, CaMOCTOSTEIEHO UCIIOJb30BaTh IJI
OCYILIECTBIATH CAMOCTOSTENILHO CHCTEMaTU3UPYET HX, NPUHATHS PEILICHUHN B
PENpOAYKTUBHBIE ICHCTBUS Ha/l YCTAaHABJIMBACT B3aUMOCBSI3H | HOBBIX H
3HAHUSIMU ITyTEM MEXIy HUMH, IPOJYKTHBHO HECTaHJapTHBIX
CaMOCTOATEIBHOIO MIPUMEHSET B 3HAKOMBIX CHTyalHsIX.
BOCTIPOM3BEICHHS M IPUMEHEHUST | CHUTYalHsX.
HHPOPMAIHH.
VYMmeHus CTyneHT ymeeT KOppeKTHO CrtyneHT ymeeT CryneHnt ymeer
BBITIOJTHATB IPEANUCAHHBIE CaMOCTOSATEIBHO BBITOIHATh CaMOCTOSTEIHHO
JIEWCTBUS TI0 HHCTPYKIIHH, JefcTBHs (IPUEMBI, BBITIOJHSATh ICHCTBUS,
AJITOPUTMY B U3BECTHOH OIEpalMHK) 10 PELICHHIO CBSI3aHHBIE C
CHUTyalluH, CAMOCTOSTEILHO HECTaHJApPTHBIX 3a]a4, pelieHreM
BBITIOJIHSET JEHCTBHS 110 TpeOyroIMX BEIOOpa Ha HCCIIeIOBATENIbCKHX
PEILICHHIO TUITOBBIX 3a7ad, OCHOBE KOMOWHAIINU 3a/1a4, AEMOHCTPHPYET
TpeOyIoImUX BEIOOpa U3 YUCia W3BECTHBIX METOJIOB, B TBOpYECKOe
W3BECTHBIX METOJIOB, B HelpecKazyeMo UCIIOJIb30BaHHUE
MpeacKa3yeMo U3MEeHsoencs U3MEHSIONIeHCs CUTYyaIH YMEHHH (TEXHOJIOTHIA)
CUTYyaluu
NmeTtnb CTyneHT JeMOHCTPUPYET CTyaeHT A1eMOHCTpUpPYeT CTyAeHT roToB
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MIPaKTUIECKUI

TOTOBHOCTDH K PCIICHUTIO
OIpaHUYCHHOI'O KOJIMYCCTBA

TOTOBHOCTH K
CaMOCTOSATCIIbHOMY PCHICHUTO

peuiatb NPaKTUICCKUC
3aJaun MOBBIIIICHHOM

IBIT:

° HETHIINYHBIX 33a4 MIPH YCIOBUU | OTPAaHUYEHHOTO KOJIIMYECTBA CJI0’KHOCTH,
OKa3aHUs EMy METOIUYECKON HETUIIUYHBIX 337a4, HO HETHIIOBBIE 33/1a4H,
oMonW (HalpuMep, IOCTAaHOBKA | MCHBITHIBACT TPYJHOCTH IIPH IPUHIMATh
YTOYHSIIOUIMX BOIIPOCOB), @ TAK)KE | PEIICHUH MPaKTHYECKUX npodeccroHaNbHbIE U
He FOTOB pelaTh NPaKTUYECKHe 3a]a4 TOBBIIIEHHON yIpaBlieHUeCKHe
3aJja4¥l TIOBBIIEHHOHN CI0XKHOCTU | CJIOKHOCTH, IMTO3BOJISIOIINX pelIeHus B YCIOBUAX
U NPUHUMATh MIPUHHMATh HEMOIHON
npodecCHOHANBHBIC U npodecCHOHANBHBIE U ONPENEIEHHOCTH, IPH
YIPaBIIEHYECKHE PEILICHUS B YIIPaBICHYECKUE PEIICHUS B HEIOCTaTOYHOM
YCJI0OBHUAX HEIOJHOM YCI0BHUAX HEIOJIHOM JAOKYMEHTAJIbHOM,
ONpeNeNeHHOCTH, IPU OTIpeNIeIEHHOCTH, TIPU HOPMAaTUBHOM H
HEIOCTaTOYHOM HEIOCTaTOYHOM METOAUYECKOM
JIOKYMEHTaIbHOM, HOPMaTUBHOM | JOKYMEHTAJIBHOM, obecrieyeHn .
1 METOJNYECKOM 00eCIIeUeHUH. HOPMAaTHBHOM H

METOIMYECKOM 00ECTICHEHHH.

4.1.2. ®opMbl KOHTPOJSI Pe3yJbTATOB OCBOEHHSI TMCHMILUIMHBI U ()OPMHUPOBAHUS
00X ® NpodecCHOHAIbHBIX KOMIETEHIHA TNPUH TPOBEAEHUM TeKYyllero u
MPOMEKYTOUYHOI0 KOHTPOJIA

HaumenoBanue Jeckpunropsl pe3yjJbTaTa PesyapTaThl ®opMBbI KOHTPOJIA
pe3ybTara 00y4eHust ocpoetst Texymero

o0pa3oBaTeJbHOI
Oﬁy‘{e]-ll/lﬂ NporpamMmsl e
(KoOMIeTeHnN), g
(opMupoBanue g
KOTOPbIX ;
obecneynBaeTcs %
Pe3yJIbTaTOM E
00y4yeHus é‘

(K00bL
KomnemeHuyuii)
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VYmeTh: - 0OpMIIATH JOKYMEHTAITHIO B - IpoBepKa pabounX TeTpanch
COOTBETCTBUH C HOPMATUBHOM - AHAJII3 HOPMATHEHO-TIPABOBHIX
. JIOKyMEHTOB

0as0fi, B TOM HHCIIE UCTIOJIB3YA - BBINIOJIHEHHE (IPOBEPKA BBIMOJIHEHHS)

I/IH(I)OpMa]_[I/IOHHBIe TEXHOJIOTHUH, MPaKTHYECKUX U

- OCYIIIECTBIIAT pacdeTHO-rpauuecKux pador;

ABTOMATHU3AIMIO 00pabOTKH OK2,0K4,0K |-~ gemeH“e sajad 1 yNpaxHCHUH 110
06pasiy

: 8 IIK 1.1, TIK

HOKYyMEHTOB, 12 K 1 3’ o | BBITIOJIHEHHE BAPUATHBHBIX

- yHH(bI/IHI/IPOBaTB CHUCTEMBI o e MPaKTHYECKUX 3aIaHUN U

IIOKyMeHTa]_II/II/I; 12’ EE i;’ EE pac%‘n—lo—rpa(bnqecxnx pa60T

- OCYIIECTBIATH XPAHEHHE H -0, e - BBITIOJIHEHHE CAMOCTOSTEIBHBIX paboT;

1.8, TIK 1.9.,TIK | - xonTposs camocTosTENLHOM paGoTh (B

TOUCK TOKYMCHTOB, 1.10., 1IK 2.2., MUCbMEHHOMH Miu ycTHOI (opme);

- OCYLICCTBIIATH MK 2.3.. TIK 3.1 - y4acTue B CEMHUHApeE,

aBTOMATH3aIKI0 00PabOTKU TK 3.2., TIK 4.4,, | ~TMOATOTOBKa i 3amuTa pedepara

JIOKYMEHTOB; K 4.5. - TIO/IFOTOBKA U 3aIHTa TBOPYECKOTO
HpOeKTa

- MCTIOIB30BAT - Y4aCTHE B TEMATHYECKHX JIUCKYCCHSIX:

TCICKOMMYHHUKAIIMOHHBIC KPYIJIBIX CTOJAX, Ipecc- KoHdepeHuus,

TEXHOJIOTHH B JIEKTPOHHOM Acbatax u T.II.

JIOKYMEHT0060POTE; - Y4aCTHE B JIENOBBIX / CIO)KETHO-POJEBBIX, §
MMHUTAIMOHHBIX HTPaX 3
- KOHTPOJIbHBIE PAOOTHI t%
- TECTUPOBAHUE, B T.4. KOMIILIOTEPHOE

3HarTh:! - IOHSTHE, LIENH, 331491 U - YCTHBIIT OIIPOC HA JIEKLHSIX /

HPUHIHUIIBI JI0IPOU3BOICTBA; TPAKTHHCCKIX SARATHIX
- IPOBEPKA BBITIOJIHEHHS YCTHBIX U

-~ OCHOBHBIC IOHATHA NUCHMEHHBIX JIOMANIHUX 331aHUH

JOKYMEHTAIMOHHOI'O OK 2,0K4,0K | - ppopepka KOHCIIEKTOB 10

06ecnequHg yIpaBJICHUS, 8; TIK 1. 1., TIK JIOTIONTHUTEIIbHOM JIUTEPATYpPEC U

- cicTeMbl JoKyMerTanponsoro | 1-2- MK 1.3, TIK “epBOHCTOqH“KaM6

] 1.4, TIK 1.5., TIK | - KOHTpOIbHEIE paboThl

obecrieueHns ynpaBeHus; 1.6, TIK 1.7.. TIK | - TeCTHPOBaHHE, B T.4. KOMITBIOTEpHO®

- KNacCH(UKALUIO JJOKyMEHTOB; 138 ’ K 1.9 ’ MK | - mpoBepka pabounx TeTpaneii

- TpeOOBaHUS K COCTABJICHHUIO U ~1 1’ 0 Hk 2"2 - TePMUHOJIOTHYCCKHiT JUKTAHT

oopmIIeHHIO TOKYMEHTOB; K 2.3.. TIK 3.1

- OpraHu3aluio MK 3.2., 11K 4 4.,

JIOKYMEHTO0000pOoTa: [IK 4.5.

- IpreM, 00paboTKy,

perucTpannro, KOHTPOJib,

XpaHeHHe JIOKYMEHTOB,

HOMEHKJIATYpY JeJ1.

4.1.3. lloka3zareim ¥ KpUTEePUH OLEHUBAHHUA TEKYIIEr0 KOHTPOJS YCNEeBAEMOCTH U
NMPOMEKYTOYHOH aTTecTAlMNU 110 UTOTaM OCBOEHUSI THCIUILIMHbI

3ader 1o Kypcy SBISETCS UTOrOBOM OLIEHKOW pabOTHI CTYACHTA 32 CEMECTpP U BKJIIOYAET B
ce0si OLIEHKY TEOPETHUECKMX 3HAHWW CTYICHTA, Pa3BUTHE TBOPYECKOrO M AHAIMTHYECKOTO
MBIIJICHUSI, TPUOOPETEHHE HABBIKOB CAMOCTOSATENLHONH  PaboThl,

YMEHUE CHUHTE3UpPOBATh

[IOJIyYEHHBIE 3HAaHWSI W NPUMEHATh KX K PEIICHUIO [PAKTUYECKUX 3aJa4, YPOBEHb
copMupoBaHHOCTH 00X U mpodeccnoHanbHbIX KoMmrereHnui. OleHKa, BBICTaBIsieMast
CTYJEHTY B XOJi€ MPOMEKYTOYHOM aTTECTALIMH, ABJIIETCS COBOKYIIHOM M YUWTBHIBAET MPEABIAYIINE
OLIEHKU €r0 3HaHWH 10 JAHHOM AMCUUIUIMHE, MOJIY4YEHHBIE B XO[€ TEKYILEro U MpOMEKYTOUHOT O
KOHTPOJISL.

IIpu npoBeneHNH TEKYLIErO0 KOHTPOJIA M IPOMEXKYTOYHOW aTTECTAlUH 110 JUCLHUIUIVHE B

paMKax Tpa,HPII_[HOHHOﬁ IIKaJIbl OLICHUBAHU S TPUMCHSAIOTCA CICAYIOIMNEC KPUTCPUU:
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Onenka

Kpurepun BeICTaBIEHHS OLIEHKU

OTIn4YHO

(3auTeHo)

CTYACHT IEMOHCTPUPYET BCECTOPOHHEE, CUCTEMATUYeCKOe U TIIyOoKoe
3HaHHME Y4eOHOro Marepuala, TOYHO, YeTKO U KOHKPETHO OTBEYaeT Ha
BOIIPOCHI, MOXKET JOKA3aTh U MPOUJIFOCTPUPOBATH CBOU PACCYKICHUS
NPAKTUYECKUMU TpUMEpaMu, IPU OTBETE Ha BOIPOCHl PacCyKIAET,
ONMMPAsCh HAa 3HAHMUSI, OITYYEHHbIE KaK B paMKax JaHHOTO Kypca, Tak U
OpU W3YYCHHH JIPYTUX CMEKHBIX AUCIHILUIAH, yMEeT CBOOOIHO
BBINIOJIHATh MPAKTUYECKHUE 3a/aHMs, NMPEAyCMOTPEHHbIE MPOTrpPaMMON,
B TOM YHCJE, pEIIaeT HEeCTaHJApPTHbIE 3aJlayd, B LIEJIOM OTBETHI

riry0okue, 000CHOBAHHBIE M 3aKOHYECHHBIE;

Xopomo
(3auTeHo)

B CBOMX OTBETax Ha BOIMPOCH CTYAEHT YETKO (OpMYIUpyeT
OImpeACICHUA MW MOXCT IOKAa3aTb B3aMMOCBA3b PA3JIMYHBIX qacTen
IPOMIEHHOr0 B paMKax JaHHOIo yueOHOro Kypca MaTepuasa, CTyJeHT
JEMOHCTPUPYET CIHOCOOHOCTh K PAa3MBILUIEHUIO, IpPU OTBETE Ha
BOIIPOCHI PacCykJAeT, OMMPAsICh HA MOJYyYECHHBIE B PAMKax JAHHOIO
Kypca 3HaHHs, JIETKO pellaeT TUIOBBIE 3aJaud, CIOCOOEH K
CaMOCTOSITEJIbHOMY IIOIOJIHEHUIO U OOHOBJICHMIO 3HAHUN M YMEHUH B

XOJI€ NaybHelmend yaeOHou 1 mpodeccuoHambHOM 1eITeIbHOCTH

Y 10BHETBOPUTEIHHO

(3auTeHo)

CTYZIEHT OOHapy)XMBaeT B IEJIOM IPAaBUJIbHOE ITOHUMAaHHE OCHOBHBIX
BOIIPOCOB IIPOrPaMMHOIO MaTepuanaa, MOXKET JaTb OIpeIelICHUs
OCHOBHBIX TOHSTHH, MPOHIEHHBIX B paMKaX y4eOHOro Kypca, OZHAKO
U3j1araeT MX HEAOCTaTOYHO YeTKO M / WM HE B MOJHOM oOBbeMme,
OPelyCMOTPEHHOM  Y4eOHBIM  MaTepHaJOM  JIGKHMOHHBIX U
IIPAKTUYECKUX 3aHATUN, HE MOXKET BBIBECTHM 3aKOHOMEPHOCTU U
CBSI3aTh BOCAMHO Pa3HbIE YaCTU Kypca; JOMYCKAaeT OTJCIbHbIC OMHUOKH
B OTBETE M IIPHU BBIIOJHECHHUM 3aJaHUM, DPCIICHHE TUIIOBBIX 3ajad
MOXKET BBI3BIBATh 3aTPYAHEHHME, NpPU OTOM CTYAEHT oOJagaer
HEOOXOAMMBIMU 3HAHUSAMHU I UX YCTPaHEHHUS IOJA PyKOBOJCTBOM

MpernoaBaTess

HeynoBneTBopuTeibHO
(HE 3a4TeHO)

3HAHUS CTYJICHTa OOPBIBOYHBI, HE TTOKPHIBAIOT BCErO MpeaMeTa, CKopee
3aydeHbl, YeM TIOHATBHI M, KaK CIEACTBHE, CTYJEHT HE MOXET
OOBSICHUTH CBSI3€H B paMKaxX H3JOKEHHOr0 MaTepuaja, 1aTh TOYHBIX
ONpeNeACHU TMOHITUH, TMPOWICHHBIX B paMKax Kypca, Jaer
paciuibiBUaThie  (OPMYJIMPOBKH, HE BJAACET B JOJDKHOW CTCICHH
TEPMUHOJIOTHEH M TpHEMaMHd pEIICHHsS THUIIOBBIX 3ajad; OI[CHKa
«HEYIOBJICTBOPUTEILHO», KaK IPAaBUIIO, CTaBUTCS  CTYACHTaM,
KOTOpPbIE HE MOI'yT HPOAOUKATH OOyYeHHE WM HPHCTYIHTh K
npodeccuoHanbHON AeATenbHOCTH 10 OKoHYaHuu Kosnemka 06e3

JOIIOJIHUTCIBHBIX 3aHATHH 110 COOTBeTCTBYIOIJ_Ieﬁ JUCLHHUIITINHC

4.1.4. OueHouHble cpeacTBa MO IMCHUIIMHE NpeAcTaBjieHbl B pamkax PDoHaa

OLICHOYHBIX CPEICTB, ABJISIOLICr0Cs MPUJIOKEHHEM K HacTosieil pado4yeii nmporpamMme.
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4.2. Oco0eHHOCTH NMPOBe/IeHUs] TeKYLIeld U MPOMeKYTOUHON aTTecTauuu AJsl JHUIl C
OrpaHUYeHHBIMU BO3MOZKHOCTSIMH 3/10POBbSI 1 HHBATU/I0B

Jlnst ocyiiecTBIeHUsT MPOLEAYp TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M MPOMEXKYTOUHOU
aTTECTallMM  YKa3aHHBIX  OOy4aromuxcs  co37aloTcst  (OHABI  OLIGHOYHBIX  CPENCTB,
AAalTUPOBAHHBIC OJI4 HWHBAJIWAOB W JIMI C OI'paHUYCHHBIMH BO3MOXHOCTAMU 3O0pPOBbBA U
MMO3BOJIAONIUE OLCHUTH JOCTHMIKCHHEC HWMH 3allJTAaHUPOBAHHBIX B OCHOBHOI o6pa3OBaTean0p“1
mporpaMMme pe3ysbTaTOB OOY4YeHUsS W YypOBEHb C(POPMHUPOBAHHOCTH BCEX KOMIICTECHIIHH,
3asBJICHHBIX B 00pa30BaTEIIbHON TPOrpaMMme.

Takue orjeHOYHBIE CPENCTBA CO3/IAI0TCS MO MEpe HEOOXOIUMOCTH C YYETOM Pa3IUYHBIX
HO30JIOTUH. HpI/I MMpPOBCACHNUHA TeKymei'I n HpOMC)KYTO‘IHOI‘/’I aTTeCTalluu I YKAa3aHHbIX JIMIL
npeaAyCMOTPECHO BKIIFOYCHUC B y‘le6HBII71 nponeccC pasiIMYHbIX MOCPCIHUKOB, BKJIIOYasA TbIOTOPOB
U YIIOJIHOMOYEHHBIX 10 JiefiaM HHBaMua0B. dopma nmpoBeaeHus TeKy el aTTecTally IS JIHIL C
OrPaHUYEHHBIMH BO3MOXKHOCTSMU 3I0POBbS M WHBAJIWIOB YCTAaHABIMUBAETCS C YYETOM
UHAUBUAYAIBHBIX MCUX0(U3NYECKUX 0COOCHHOCTEH (YCTHO, MMChbMEHHO Ha Oymare, MMCbMEHHO
Ha KoMmIbloTepe, B (opme TecTUpoBaHHs U T.I.). [Ipy HEOOXOIMMOCTH TakuM CTyAEHTaM
00€CIeunBarOTCs] COOTBETCTBYIOIIME YCIOBUS MPOBEACHHS 3aHATUN U aTTECTallUH, B TOM YHUCIIE
IPEAOCTaBISAETCS TOMOIHUTEILHOE BpeMsl ISl ITOTOTOBKU OTBETA Ha 3a4eTe MM DK3aMEHe.
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