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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCIATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMN YUYEBHOM JUCLIUITINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEBHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCHUIVIMHBI OIIN.0S MHPOPMALIMOHHBIE M KOMMYHUKALHWOHHBIE
TEXHOJIOI'MM

1.1. Mecto OUCHUIVIMHBI B  CTPYKTYpe OCHOBHOH  mnpodecCHOHAIbHOI
0o0pa3oBaTeJIbHOM NPOrPAMMBI:

Juctummuaa OITL[.05 MadopmanimoHHbIe 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHU BXOJIUT B
COCTaB  JUCHMIUIMH  O0s3aTedbHOM  YacTh  oOuienpoecCHOHaIbHBIX  JTUCHUIUIMH
npodeccuoHanbHOr0 y4eOHOTO IMKJIa OCHOBHOW mpodeccnoHanbHOM 00pa3oBaTenbHON
nporpaMMmbl, pa3paboTaHHOW B  COOTBETCTBUM ¢  DelnepalbHBIM  TOCYJAapPCTBEHHBIM
00pa30oBaTebHBIM CTAHJIAPTOM I10 CIIEHUAIBHOCTH CPEeIHEro npodeccnoHalbHOro 00pa3oBaHus
46.02.01 JIokyMeHTaMOHHOE 00eCIIeueHNE YIPABIICHUS K apXUBOBEICHUE

1.2. Hean wu mjaHupyeMble pe3yJbTATbI OCBOCHHS Y4eOHON JMCUHMILIMHBI,
COOTHECEHHbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOM MPOrpaMMe KOMIIeTeHIIUAMM :

1.2.1. B pe3ynbTate oCBOCHHs Y4€OHOUM NUCIUIUIMHBI O0yYaromuecs T0JDKHBI OBIAIETh
CIEIYIOIUMHU OOIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSIMMU:

OK 0l. Buibupame cnocodvl peweHus 3a0aiy  HpoQecCUOHANbHOU  OeamenlbHOCmU
NPUMEHUMENBHO K PA3TUYHBIM KOHMEKCMAaM

OK 02. Hcnonvzoeamsv coepemenHbvie cpeOCmea NOUCKA, aHAIU3A U UHMepnpemayuu
uHgopmayuu U UHGOPMAYUOHHBIE MEXHONO02UU O BbINOJHEHUS 3a0ay  NPOpecCUOHANbHOU
oesmenbHoCmu

OK 03. IInanuposamsv u peanuzosvieams COOCMEEHHOE NPOPECCUOHANbHOE U TUYHOCIHOE
passumue, npeonPUHUMAMENLCKYIO 0essmeNbHOCHb 6 NPOGeccUuoHatbHoll cghepe, UCNONBL308AMb 3HAHUSA
1O QUHAHCOBOU 2PAMOTMHOCIU 8 PASTUYHBIX HCUSHEHHBIX CUMYAYUSIX

OK 04. Opgexmusno e3aumodeticmeosams u pabomams 6 KOMLEKMUEE U KOMAHOE

OK 05. Ocywecmenamb ycmuylo U RUCbMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCMBEHHOM SA3bIKe
Poccuiickoti @edepayuu ¢ yuemom ocobeHHOCmell COYUANbHO20 U KYIbMYPHO20 KOHMEKCMAa

OK 09. Ilonwzoéamvcs  npogheccuoHanvhol OOKYMeHmayuel Ha 20CYOapCmEeHHOM U

UHOCMPAHHOM A3bIKAX.

1IK 1.1. Ocywecmensimo npuem-nepedavy ynpasieH4eckol uH@opmayuy ¢ noMowbio cpeocms
UHGDOPMAYUOHHBIX U KOMMYHUKAYUOHHBIX MEXHOIO02UL.

1IK 1.2. Koopouruposams pabomy npuemHoll pyKogooumes, 30H RpUema pasiuiHbix Kame2oputi
nocemumenel Op2aHU3AUUU.

1IK 1.3. Braoembv Hagbikamu nAAHUPOBAHUSL pabOue20 8peMeHU PYKOBOOUMENs U CeKPemapsi.

IIK 1.4. Ocywecmensams no020mosKy 0en08bix noe300K pyKogoOUmens u Opyeux compyoHuxKos
opearuzayu.

IIK 1.6. Ocywecmensmo pabomy no noo2omoeke u npoeeodeHuio KOHMEPEeHMHbIX MepOnpusimui,
obecneyusamo  UHGOPMAYUOHHOE — G3AUMOOCUCMEUE  PYKOBOOUMENsE ¢ NOOPA3OCNCHUSIMU U
O0IHCHOCHHBIMU TUYAMU OP2AHU3AYUU.

IIK 1.7. Opopmasms opeanu3ayuoHHO-pacnopsoumensusvie OOKYMEHMbl U OpP2AHU308bIEANb
pabomy ¢ HUMU, 8 MOM YUCIE C UCHOTILIOBAHUEM ABIMOMAMUIUPOBAHHBIX CUCTEM.

1K 1.8. Ogopmrsms 0oxymenmvi N0 ITUYHOMY COCMABY U OP2AHU306bIEAMb PAOOMY ¢ HUMU, 8

mom yucinie ¢ UCnojlb306aHUeM aemomamusupoOBarHblx CUCIEM.



1IK 1.9. Opeanuzosvieams mekyujee xpaunenue 0OKyMeHmos, oopabomiy oen 0sl OnepamueHo2o
U APXUBHO20 XPAHEHUS, 8 MOM YUCIE C UCHONb30BAHUEM ABTHOMAMUIUPOBAHHBIX CUCTEM.

IIK 2.2. Becmu yuem apxusHvix Oell (OOKyMeHmMO8), 8 mMOM 4uucie C UCHONb308AHUEM
ABMOMAMUUPOBAHHBIX CUCTIEM.

IIK 2.5. Ocywecmenisams UCHOIb308AHUE APXUBHLIX Oell (OOKYMEHMO08), 6 MOM 4uucie ¢
UCTIONB308ANHUEM ABMOMAMUZUPOBAHHBIX CUCTHEM.

1.2.2. B pe3ynprare OCBOCHUS Yy4YE€OHOW JUCHUILIMHBI OOYyYaromuecs JIOJKHBI
JOCTUTHYTH CJEAYIOUIMX PEe3yJlbTaTOB OOYYEHHS, COOTHECEHHBIX C pe3yJbTaTaMU OCBOCHUS
OCHOBHOI1 00pa30BaTeIbHON MPOrpaMMbl (KOMIIETEHIIUSIMH):

HaunmenoBanue JlecKpunTopsI PesysbTaTel ocBoeHust
o0pa3oBaTebHOM
pedyJjbTara pe3yJjbTaTra Oﬁy‘leHHﬂ
NPOorpamMmbl (KOMIETEHIUH),
o0yuyeHus (dopMHpOBaHUE KOTOPbIX
obecneunBaercst

Pe3yJbTaToM 00y4eHust
(K0Obl KOMnemeHnyuit)

VYMeTh: - paboTaTh C COBPEMECHHBIMH OTICPAIINOHHBIMH CHCTEMaMH,
TEKCTOBBIMH PEeIaKTOPaMH, TAOIUYHBIMU IPOLIECCOPAMH,

CHCTEeMaMH yNpaBJeHUs 0a3aMu JaHHBIX, IPOrPaMMaMy
OK1-0OK5,0K9,

K 1.1. - TIK 1.4.,
K 1.6. -TIK 1.9.,

MOJITOTOBKH TPE3eHTalui, THHOPMALMOHHO-TTONCKOBBIMU
CHCTEMaMH U TI0JIb30BATHCS BO3MOKHOCTSIMHU
nH(pOpMaLMOHHO-TEIEKOMMYHHKAMOHHO# cetn "WHTepHeT"

MK 2.2, 11K 2.5.
(manee - cetp HTEpHET);
- npoecCHOHANBHO OCYIIECTBISITh HA0OP TEKCTOB Ha
MIEPCOHATIBHOM KOMITBIOTEPE;

3HATL: - TEXHUYECKHE CPE/ICTBA M POTpaMMHOE obecrieueHne

MIEPCOHATBHBIX KOMITBIOTEPOB;
- TEOPETUYECKHE OCHOBBI COBPEMEHHBIX HHPOPMAIMOHHBIX OK1-0OK5,0K9,
TEXHOJIOTHH 00IIETO U CIICIUATN3NPOBAHHOTO HA3HAYCHUS; IIK1.1.-TIK 1.4.,
- PYCCKYIO M JIATHHCKYIO KJIaBHATypy HEPCOHAIBHOTO K 1.6. —-TIK 1.9.,
KOMIIBIOTEPA; nK2.2,IIK 2.5.

- npaBuia opopMIIEHHs JOKYMEHTOB Ha TIEPCOHAIEHOM

KOMIIBIOTEPEC.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl

2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUABI y4eOHOH padoThl (04HOM Gopma)

Bun yae6GHoO# Harpy3Kku

KomnunuectBo yacoB

O06bem yueOHON Harpy3ku (Bcero) 78
AynuropHas Harpy3ka (Bcero) 52
B TOM YHCIIE:
TEOPETUIECKOe 00yUeHUE 20
MIPAKTUYECKUE 3aHATHS 32

KypcoBas paboTa

He npenycmorpeno

CamocrosTenbHas paboTa oOydaromerocs, B T.4. BHeEayJIUTOpPHas 26
Harpy3ska (Bcero)
[TpomexyTouHas arTecTanus Juddepennuposannbit

3a4€T

2.1.2. O0bem y4eOHOH TUCHMILIMHBI M BUABI y4eOHOI1 padoThl (3a04Has (opma)

Bun yueGHol Harpy3ku

KomnyectBo yacos

O0bemM yueOHOM Harpy3KH (BCETO) 78
AynuropHas Harpy3ka (Bcero) 10
B TOM YHCIIE:
TEopeTHYecKoe 00yJIeHne 4
MIPaKTUYECKHUE 3aHITUSI 6

KypcoBas paboTa

He npenycmorpeno

CamocrosiTenbHass pabota oOyuwaromierocsi, B T.4. BHEayJAUTOpHas 68
Harpyska (Bcero)
[TIpomMexxyTouHas arrecranus JudepeHIrpOoBaHHBIH
3a4CT
2.2. TemaTnyeckuii NJIaH U cofiep:KaHue y4eOHOU TUCHUTINHBI
OIIII.05 UndopManMOHHBbIE H KOMMYHHKANMOHHBIE TEXHOJIOTUH
HaunmeHoBanue Conep:xanue yueOHOro MaTepuaJa, JJabopaTopHbie padoThl U Koapr
pa3iesioB 4 TeM NpaKkTHYeCKHEe 3aHATHUS, CAMOCTOSITeIbHAs padoTa KOMIeTeHIuii,
o0yuaroumxcsi, Kypcopasi paGora (IpoeKT), aKTUBHbIE U $opmuposanuio
MHTEpaKTHBHBIE GOPMBI 06yUeHHs KOTOpRIX
P (bop y CIMOCOOCTBYET
3JIEMEHT
NMPOrpaMMbI

Tema 1. OcHOBBI padoThI
¢ MS Word

Copep:xaHue TeOpeTHYECKHUX 3AHATHIA:

BBog u penaktupoBanue TeKCTa B 1okyMeHT MS Word; mpuHIHITE
(dopMaTupoBaHUs  TEKCTOBOro  jaokymenra; Cosmanume U
(dopmarrpoBaHue TaOIHIIBI B TEKCTOBOM penaxrope;
@dopMaTUpOBaHUE MHOTOCTPAHUYHOTO JAOKyMeHTa; TexHonorus
CO3JaHHs aBTOMATUYECKOI0 OIVIABJICHUS U NIEPEKPECTHBIX CCHLIOK.

ConepxaHue MPaAaKTHYECKHX 3aHATHIA:
BBonx 1 penakTupoBaHue TeKcTa
dopmarupoBanue

Odopmienne Tabmuil

OdopmiieHre MHOTOCTPAaHIHYHOTO JOKYMEHTA

OK 1-0K35,0K9,
MK 1.1.-IIK 1.4,
MK 1.6.-IIK 1.9.,
MK 2.2, TIK 2.5.




Tema 2. OcHOBBI padoThI
¢ MS PowerPoint

Copep:xaHue TeOpeTHYECKHUX 3aHATHIA:

IIpencraBnenne o mnpe3cHTalMu, €€ CTPYKType U IS 4Yero
cosznaetcst; OcoOEHHOCTH HACTPOWKM mpe3eHTanuu; OCOOCHHOCTH
WCTIONB30BaHUSI U BO3MOXKHOCTH THIICPCCHUIOK, YIPABIISIOIINX
kHOMOK; Co31aHue madI0HOB MTPE3CHTAIHH.

ConepxaHue MPaKTHYECKHX 3aHATHI:

Pabora c mabionamu npezenranuii PowerPoint. Coznanue
mrabioHa

Hacrpolika 1onoNHUTENBHBIX TAPAMETPOB MPE3EHTALUU
CoziaHne HHTEPaKTUBHOM NPe3eHTalUH

OK1-0K35,0K9,
MK 1.1.-IIK 1.4,
K 1.6. - IIK 1.9.,
K 2.2, IIK 2.5.

Tema 3. OcHOBBI padoThI
¢ MS Excel

Conep:xaHue TeOpeTHYECKUX 3AHATHI:

Uuctpymentst okHa MS Excel. Ilonp3oBaTensckue CIHUCKH
aBTO3allONIHeHMs, Brerumcnenns mo Qopmynam; [IpuHIMIBL
UCIIONB30BaHMs a0COJIOTHOI M OTHOCUTENILHOM aJipecalli sSueek B
¢dopmynax. [IpucBoeHne UMEH siUeiiKaM M AHaNa3oHaM.

Copep:xaHue NPaAaKTHYECKUX 3aHATHIA:

MS Excel. OcHOBHBIE MOHATHS. DIIEMEHTHI (POPMATHPOBAHHSI.
Beruucienus o ¢popmynam.

OnekTpoHHbIe TabIHIBl. Beruncinenus mno ¢popmynam ¢
UCIIOJIb30BaHHEM a0COIIIOTHBIX CCHUIOK U IMEH STYeeK.
OnexTpoHHBIE TaOIUIEL. Vcmons3oBanne GyHKINI
[MocTpoenue nuarpamm

AHanu3 U ynpasieHUE JaHHBIMH.

OK1-0KS5,0K9,
MK 1.1.-IIK 1.4,
K 1.6. - IIK 1.9.,
K 2.2, TIK 2.5.

Tema 4. Ucnoan3oBanue
00JIaYHBIX CEPBUCOB AJIsl
00pa6oTku MH(popManuKn

Coaep:kaHue TeoOpeTUYECKUX 3AHATHIA:

Hcnone3oBanue o0mauHpIXx XpaHuwnuny; O0630p BO3MOXKHOCTEH H
ocobenHocTeir paboter cepuca Google moxymenTs; O0630p
BO3MOKHOCTEH U 0ocoOeHHOCTeH paboThl cepsrca Google TaOmHIIBL;
O030p BO3MOXKHOCTEH M ocobeHHocTell paboTel cepuca u Google
MIpe3eHTaNN

Conep:kaHue MPAKTHYECKUX 3aHATHIL:

Pabota ¢ o6naunbM xpanmnuiieM Google Drive
Pabota c ob6maunbM cepBucom Google JlokyMeHTbI
Pabota ¢ o6naunsM cepucom Google Ipesenraunu
Pabota c obnaunbM cepucom Google Tabnuibl

OK1-0KS5,0K9,

1K 1.1.-TIK 1.4.,
K 1.6.-IIK 1.9.,
1K 2.2, TIK 2.5.

Tema 5. CnpaBouHo-
NPaBOBbIE CHCTEMBbI

Coaep:xkaHue TeOpeTUYECKUX 3aHATHIA:

OOm1ast XapaKTepUCTHKA BEAYIIUX CIIPABOYHO-TIPABOBOM CHUCTEMBI:
«Koncynbrantllntoc», CepBHCHBIE BO3MOXHOCTH CIPaBOYHO-
NpaBoBOW cucTeMbl. [loMCKk HOPMATHUBHO — MPaBO TOKYMEHTALUU
B  CHpPaBOYHO-NpaBOBOM  cucreme. IlpocMoTp  XpoHosOrHU
HU3MEHEHUN TOKYMEHTOB. BBIrpy3ka JOKYMEHTAllUU U3 CIIPaBOYHO-
MIPaBOBOM CUCTEMBI.

Copep:xaHue NPAKTHYECKUX 3aHATHIA:
ITouck nadopmanuu B cuctreme KoncynsrantlLimoc
CoxpaHeHHe pe3yIbTaToB IIOHCKa

OK1-0K35,0K9,
MK 1.1.-IIK 1.4,
MK 1.6.-IIK 1.9.,
MK 2.2, 1K 2.5.

Tema 6. 3amura
3JIEKTPOHHOI
TOKYMEHTAIINH

Copep:xaHue TeopeTHYECKHUX 3aHATHIA:

Bo3moxxHOCTH 3a1UTHl JOKyMeHTOoB B MS Word

IIpumeHeHne CpencTB 3alMTHl JJIEKTPOHHOM AOKYMEHTalMM Ha
IIPAKTUKE

ConepxaHue NPaKTHYECKUX 3aHATHIA:
Wzydenue QyHKIMNA 3aIIATH BCTPOCHHBIX B Microsoft Word

OK1-0KS5,0K9,

MK 1.1.-TIK 1.4.,
MK 1.6.-IIK 1.9.,
MK 2.2, 1K 2.5.

Tema 7. OcHOBBI paGoThI
¢ 1C: lIpeqnpustue

Coaep:xkaHue TeOpeTUYECKUX 3aHATHIA:

Kondurypaunu. Hactpoiika koHGHUTYyparuid.

PaGora ¢ xoHdurypanuei «YmpasieHune Hameil —Qupmoi
yueOHas». Pa3BepTka koHpurypanuu. [leppoHayanbHas HACTpOHKA.
3arnonHeHHue cripaBoYHUKOB. Co3/1aHNe OTYETOB.

[TpuHIMIBI cO31aHMsT KOHPHUTYPALIUH.

IToxcucremer.

CnpaBo4HuKH. JJOKYMEHTHI.

Copep:xaHue NPaKTHYECKUX 3aHATHIL:

VYcranoska 1C

YcTaHOBKa KOHOUTYpaIH

Pa3BepTka KOH(UTYpaIuy U IepBOHAYATbHAS HACTPOHKA

OK 1-0K35,0K9,
MK 1.1.-IIK 1.4,
MK 1.6.-IIK 1.9.,
MK 2.2, TIK 2.5.




Co3nanne HOBOM MH(OpMALIMOHHOH a3kl
Co3naHue noacucTeM

CrnpaBOYHUKY: JIMHEHHBIC U HepapXUUECKHE
[ToguuHEeHHbIE CIPAaBOYHHKH.

['pynmnsl naHenu HaBUralyuu

Tema 8. Ucnoaib3oBanue | Coaep:kaHue TeOpeTHUYECKUX 3aHATHA:

MakpocoB B MS Office Anroput™el.  Maxkpocbl. Ilpumenenne MakpocoB. Pabora ¢
aBTOMATHYECKUMH MaKpOCaMH.

®ynkuuy. Marematuueckue Gpyskuuu. Oynkuuu gatel ¥ Bpemenn. | OK 1-OKS, OK9,

CrpokoBble HYHKIMU OK 1.1 -TK L4,
b L — IIK 1.6. - TIK 1.9.,
Conep:xanne NPAKTHYECKAX 3AHTHIA: K 2.2., TIK 2.5,

ABTOMaTHYECKasl 3aIIHCh MaKPOCOB
Co3nats HOBYIO KHUTY @yHKIIMHA. HabpaTs 1 oTnaanTh QyHKINH
Vozr u UHULTUAJIbI/

Ipumepnas memamuxa camocmosmenbHol pabomol 0OYUAIOUWUXCL:

- BOCIIPOM3BOJAIINE paboThl 1O o0pa3ily, HeoOxoaumble s (OPMUPOBAHUS
M0JIb30BATEIBCKUX YMEHHI U HABBIKOB, U X MPOYHOTO 3aKPETIIICHHUS;

- PCKOHCTPYKTHUBHO-BAPHATHBHBIC CaMOCTOSTEIbHBIC pPa0OOThI, MPUBOJSIIUE K
OCMBICJICHHOMY TIEPEHOCY 3HAHWUN B THIIMYHBIC CUTYAIlMH NMPO(ECCHOHAILHOW JESITeIbHOCTH,
CO3JAIOIIME YCIIOBHS JUIsl MBICIUTEIBHOW AaKTUBHOCTH M (OPMUPYIOIIUE OCHOBAHHS JUIS
TBOPYECKOH JIEATESIILHOCTH;

- IBPUCTUYECKUE CAMOCTOSITEIbHBIC Pa0OThI, KOTOpPbie (OPMHUPYIOT YMECHHUS M HABBIKH
MIOMCKa OTBETA 3a TpejeiaMd M3BECTHOTO oOpasiia; OHH y4aT OTOOpPY HEOOXOIUMBIX 3HAHHIA,
TBOPUYECKOMY TIOMCKY HOBBIX PELICHUI, 0000IICHHUIO;

- CUCTeMaTH3alliK 3HaHWi,

- CaMOCTOSITENIbHOE OOBSICHEHHE, aHAJINU3 SBJICHUHM, (PAKTOB, CTporoe OOOCHOBaHUE
BBIBOJIOB C IIOMOIIbIO apPTYMEHTOB MJIM YPAaBHEHHI U PacueTOB;

- TBOpYECKHE PabOTHI, B X0/ KOTOPHIX yYalHECs MOJIy4aroT MPUHIMITNAIBHO HOBBIC
3HaHUS, 3aKPEIUISIFOT HABBIKU CAMOCTOSITEIILHOTO MOMCKAa 3HAHMM, caMO00pa30BaHus, PEIICHUS
poOJIEMHBIX 3a/1a4;

- YIIpaKHEHUS U 33]]aUd Ha 3aKpeIUICHUE paHee H3yYeHHOT0 MaTepuaa;

- TpaKTHYeCKUe W JabopaTopHbIC padOThI sl MPUMCHEHHs TOJYYCHHBIX 3HAHMH Ha
NPaKTHKE;

- TpPOBEPOYHBIC, CAMOCTOSTEIbHbIC, KOHTPOJbHBIC pPAOOTHI, TEPMHHOJIOTHYCCKUE
JTUKTAHTBI,

- TEXHMYECKOE MOJCIHPOBAaHME W KOHCTPYHUPOBAHWE i BHIPAOOTKM  YMEHHS
CMOJICTTUPOBATh WJIH CKOHCTPYHPOBATH TOT WJIM HHOM OOBEKT.

2.3. Pacnpenesnenne o0beMa JMCHUILJIMHBI 110 pa3jenaM, TeMaM M BUAaM y4eOHOiH padoThl

2.3.1. YueOHO-TeMaTH4YeCKHil IJIaH 3aHATHI (04Hast popma 00yueHus)

O6wmas AynuTopHas Harpy3ka (Jac.) CamocrosTens-
yaeGHan Teop. obydaerne | IlpaxTideckue Hast paboTa, B
Pazpnen, TeMa AUCLUIIIMHBL SAHSTHS T.4.
Harpyska
BHEayJUTOpHAs
(gac.)
Harpyska (dac.)
Tema 1. OcHoBbI paboTel ¢ MS Word 12 4 4 4
Tema 2. OcHoBbl pabotsl ¢ MS PowerPoint 9 2 3 4
Tema 3. OcHoBrI paboTsl ¢ MS Excel 12 4 4 4
Tema 4. Vcnonmp3oBaHue OONAYHBIX CEPBHCOB IS 6 D) 4 )
00paboTku MHpOpPMAIIH
Tema 5. CripaBO4HO-IIPaBOBBIE CHCTEMBI 10 2 4 4
Tema 6. 3amuTa dJIEKTPOHHON JOKYMEHTAITUH 10 2 4
Tema 7. OcnoBesl pabotsl ¢ 1C: Ilpennpusitue 9 2 4 3




Tema 8. Mcnionp3oBanue makpocos B MS Office 9 2 4 3

Juppepenyuposannwiii 3auem 1 - 1 -

HTOIO: 78 20 32 26

2.3.2. YueOHO-TeMaTHUYeCKH IVIaH 3aHATHI (3a04Hasi popma oOyueHust)

O6wmas AynuTopHast Harpy3ka (4ac.) CamocrosTens-
6 Teop. obyuenne | IlpakTnueckue | Has pabora, B
ydeOHas
Pazmen, TeMa MUCIHTUTHHEBI AAHSTHS T4
Harpysia BHEayJUTOpHAas
(vac.) Harpyska (dac.)
Tema 1. OcHoBbI paboTsl ¢ MS Word 12 1 - 11
Tema 2. OcHoBbl paboTsl ¢ MS PowerPoint 9 - 1 8
Tema 3. OcuoBsI paboTsl ¢ MS Excel 12 | 1 10
Tema 4. Mcnonb3oBaHue 0OJa4HBIX CEPBHUCOB IS 6 ) 1 5
00paboTku MHpOpPMALIH
Tema 5. CripaBO4HO-IIPaBOBBIE CUCTEMBI 10 - - 10
Tema 6. 3amuTa 371€KTPOHHONU JOKYMEHTAIUH 10 1 1 8
Tema 7. OcHoBsl pabots ¢ 1C: [Ipeanpustue 9 - - 9
Tema 8. Mcmonb3oBanne MakpocoB B MS Office 9 1 1 7
Jugppepenyuposannuiii 3auem 1 - 1 -
HTOro: 78 4 6 68

2.4. Buasl, ¢GopMbl M MeTOAbl KOHTPOJS IJIAHHPYEMBIX Pe3yJbTATOB OCBOECHMS
y4eOHOH TMCHMILINHBI

Texywuii KoHmpoas ONpeNeNseT CTEeNeHb KayecTBa YCBOEHHsI M3YyYEHHOIo Yy4eOHOro
MaTepHaja TEOpeTHYECKOro U MPaKTUUECKOro Xapakrepa B xoje ooyueHus. Cucrema TeKyIero
KOHTPOJISl yCIIEBAEMOCTH INpeAyCMaTpUBaeT pa3HooOpasHble 10 (GOpME M  COAEPIKAHUIO
KOHTPOJIbHBIE MEpOINPHUATHS (KOHTPOJbHBbIE TOYKH), YUYUTHIBAIOLIME BCE BHUJbl ayAUTOPHOWU U
CaMOCTOSTENIbHON y4eOHOM NesTeTbHOCTH 00yUaromerocs.

OCHOBHBIMH BUJAMH TEKYILETO KOHTPOJIS YCIEBAEMOCTH CTYIEHTOB SBIIIOTCS:

- BXOJHOH KOHTPOJb - HEOOXOAMMBIA JJIsl YCIEIIHOTO IUIAHUPOBAHMUS M YIpaBlICHUS
y4eOHBIM ITPOLIECCOM;

- TeMaTUYEeCKUI KOHTPOJIb (10 MaTepuaiaM U B 00beMe OJJHON y4eOHO! TeMbl);

- pyOexHbIi KOHTpoib (B 0OBEME pa3/lelnoB MM TPYyHNN TeM IO JUCHUIUIMHE)
o0OecneunBarOIUi KaueCTBO N3YYEHMsI CTYJAEHTaMH Y4eOHOro MaTepuasa, yrpaBieHue yueOHoi
JESITEIbBHOCTBIO CTYJIEHTOB U €€ KOPPEKTHPOBKY, a TaKXe CTUMYJIUPOBAHUE PETYISIPHOM,
L[EJICHAIIPaBICHHON pa0OThl CTY/IEHTOB, AaKTUBU3AlMsl MX [103HABATEIbHOW JI€ATEIbHOCTH;
OIpeziefieHue YpOBHS OBJIAJICHUS CTYJAEHTaMU HaBBIKAMU CAMOCTOSATEIbHOW paboOThI, CO3/1aHuE
ycioBui uist uX ¢opMupoBaHus. PyOexkHbII KOHTPOJIb MOXKET MPOBOJUTHCS HECKOJIBKO Pa3 B
CEMECTp, B BHJIE MPEABAPUTEIHLHOTO KOHTPOIIS (Tepes SK3aMeHOM) U / Ui B (popMe UTOTOBOTO
KOHTpOJISI, HANPABJICHHOI'O Ha BBISBICHUE CTETNIEHH OBJIAJCHMS CTYACHTAMHU CHCTEMOM 3HaHUH,
YMEHHMH M HaBBIKOB (KOMIIETEHIIUH ), MOJIYYEHHBIX B IIPOLIECCE U3YUECHHS yUeOHON TUCIUIUINHBI.
HTOroBhIif KOHTPOJIb OCYLIECTBIIAETCS B KOHIIE CEMECTpa U3y4eHHs y4eOHOM TUCIUTUINHEIL.

OcHoBHBIMU (OpMaMU TEKYIIErO0 KOHTPOJISI YCHEBAEMOCTU CTYJEHTOB SIBIISIFOTCS:
YCTHBIN ONpPOC HA JIGKIUSAX, IPAKTHUECKUX U CEMHHAPCKUX 3aHATHSIX, MPOBEPKa BHITOJHEHUS

IIUCBMCHHBIX  AOMAaIllTHUX SaHaHI/II\/’I, MMPOBEACHHUEC KOHTPOJBbHBIX pa60T, TECTUPOBAHUC




(MUChMEHHOE WM KOMIIBIOTEPHOE), KOHTPOJb CaMOCTOSATEIBbHONH paboThl CTYAEHTOB (B
MMCbMEHHOW WJIM YCTHOHM (hopMe) U T. 1.

Ilpomesicymounas ~ ammecmayus — (KOHmponp)  OOy4aroOUMXcid 1O  JUCIUILINHE
o0OecrieunBaeT OLEHUBAHUE PE3yJbTAaTOB Y4YEOHON IEATENBHOCTH CTYyACHTa 3a CEMECTp,
CIIy)KalllMi N7 OINpeNleJIeHus] YPOBHSI KauecTBa IOJATOTOBKU CTYACHTOB B COOTBETCTBUU C
tpeboBanussmMu GI'OC CIIO no cnenuanbHOCTU. [IpoMexyTouHas aTTecTalus OCyIIeCTBISETCS
B KOHIIE CEMECTpa W 3aBeplLIaeT H3yueHUE OTIACIbHOW TUCHMILTUHBI / MEKIUCIHUILIMHAPHOTO
Kypca / mpodeccuoHanbHoro monyisa. llpomexxyTounas arrectanus peanusyercs B Qopme
3auera / qudGepeHInpoBaHHOTO 3a4eTa / IK3aMeHa.

Pezynomamor oceéoenus oucyuniumsl JOCTUTAIOTCA 3a CUET MCIOJIb30BAaHUS B IpoOIEcCe
0oOy4eHHs aKTUBHBIX M MHTEPAKTUBHBIX METOJOB U TEXHOJOTHil (HOpMHUpPOBAHHS 3alaHHBIX
KOMIIETEHIIUH Y CTY/IEHTOB.

2.5. UcnoJsib30BaHMe B Mponecce 00y4eHUus AKTHBHBIX M HHTEPAKTUBHBIX METO/I0B H
TeXHOJI0THiIl GopMUPOBAHMS KOMIIETEHIIHA.

[lepexoa K KOMIIETEHTHOCTHOMY MOJXOJY B IpOIecCe OOy4eHUs TpeOyeT M3MEHCHHUs
MHOTHX COCTABJIIONIMX Y4EOHOTO Ipollecca: COACPIKaHUs, CIIOCOOOB KOHTPOJS U METOJIOB
oOyuenusa. OnHuM U3 Hambosee Ba)XHBIX HAMpPABICHUM W3MEHEHHUS METOJOB OOYYECHHs IMPHU
nepexoie K KOMIICTEHTHOCTHOMY IIOJAXOJy SIBJISICTCSI MCIIOJIb30BaHUE B Y4eOHOM Ipolecce
AKTUBHBIX U MHTEPAKTHBHBIX METO/IOB M TEXHOJIOTHIT 00ydeHUsI.

BritoueHne B y4eOHBIM TPOIECC AKTHBHBIX W HMHTEPAKTUBHBIX METOJIOB OOYUCHUS
AKTUBU3UPYET MO3HABATEIbHYIO aKTUBHOCTh CTY/ICHTOB, YCHUJIMBAET MX MHTEPEC ¥ MOTHUBAIIHIO,
pa3BUBACT CIIOCOOHOCTh K CaMOCTOSITEIILHOMY OOydYeHHIO M oOecredyrBaeT OoJiee IOJHOE
ycBoeHHe uH(popmanuu (eciau Ipu JIeKIUOHHOW Mmogaue MaTepuana ycpauBaetcs He 6omnee 20%,
uH(popMaluu, To B AenoBoi urpe — 10 90%).

AKTHBHOE W HWHTEPAaKTHBHOE OOyYeHHE IMpeAanonaraeT oO0ydeHUe, MOTPYKEHHOE B
oOmIeHne, KOTOpOE COXpaHsSeT KOHEYHYI I[elb M OCHOBHOE COJIep)KaHWe MpeaMeTra, HO
BUJOU3MEHSET (HOpPMBI U TIpUEMbI BeldeHUs 3aHATHS. K HaydyHO-METONWYECKMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsl akTUBHOE U MHTEPAKTUBHOE 00y4YeHHE OTHOCSTCS 00yueHue Yepe3 OMbIT U
COTPYIHUYECTBO, YYeT pa3jiuuuid B CTWIAX T[O3HAHUSA, WCIHOJIb30BAaHUE IOUCKOBBIX,
UCCIIEIOBATENILCKUX M UTPOBBIX METOJIOB.

WNuTtepakTiBHOE 00ydeHHe Kak ocobas ¢opmMa OpraHu3aliy IO3HABAaTEIbHOU
JESTEIbHOCTH 00ECIeuynBaeT BOBICYEHHOCTh BCEX CTYACHTOB B 00pa3oBaTeNbHBIN MpoIliecc,
CO3MaeT YCJIOBUS JUisi OOMEHa, B3aMMHOTO OOOTallleHHs 3HaHUSAMHU, HUACSIMH, CIIOCO0aMU
JESTENIbHOCTH, CIIOCOOCTBYET YCTAaHOBIECHUIO SMOIIMOHATIBHBIX KOHTAKTOB MEXKIY CTYACHTAMU,
npuy4aer padoTarh B KOMaHJE, CHUMAeT HEPBHYI HArpy3Ky, MOMOTaeT HCHBITaTh YYBCTBO
3aIIUIIIEHHOCTH, B3aUMOIIOHUMAaHUS U COOCTBEHHOH YCIEITHOCTH.

K MeTonaM akTHBHOTO U HHTEPAKTUBHOTO OOyUYEHUSI OTHOCSITCS:

HUzposvie mexnonocuu: nenoBas Urpa, CIOKETHO - POJIeBask UTPa, UMUTAIIMOHHBIC UTPHI,
UTPOBBIC 3aHATHS Ha MOJENsIX (MCKyCCTBEHHas oOpa3oBaTelbHasi cpena, KOMIBIOTEPHBIC
JIEJIOBbIE WTPBI), CTAXHPOBKA (C BBHIMOJHEHHEM WU 0€3 BBINOJHEHUS JOHKHOCTHOW POIN),
JEHCTBUS IO UHCTPYKIUH (2JITOPUTMY )
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Cumyayuonusiti ananu3: aHAN3 KOHKPETHBIX CHUTYalluid, pEIIeHHE CUTYaTHBHBIX H
MIPOM3BOJICTBEHHBIX 3a/1a4, KEHC-TEXHOJIOTUN (MILTIOCTPATHBHBIE YUEOHBIC CUTYaIlMH, KEHCHI C
dbopmupoBaHneM U 0e3 (GopMHUpOBaHUS MPOOJEMBbI, TPHUKIAAHBIC YIPaKHEHHS), pa3zdoop
WHIMJICHTOB U3 MPAKTHKH, 0ACKET-METO/ U T.1I.

Depucmuueckue MeXHONOUU 2eHepUPO8anusi udetl: «MO3TOBOM INTYPM», CHHEKTHKA,
accormanuu (metadopsl)

Tpenune-memoowl: COIMATBHO-TICUXOJIOTUISCKUI TPSHUHT, TPECHUHT JIEJIOBOTO OOIIEHUS,
NICUXOTEXHUYECKHUE UTPBI

Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JIEKIIMM M CEMHHAPHI, JICKIIHMH-
JIMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JUCKYCCHUU: KPYIJIBIA CTON, Tpecc-
KoH(pepeHust / HaydHo-TpakTHIecKas KoHpepeHus, 1edaTs

IIpoexmnoe obyyenue: pa3pabdOTKa TBOPYECKOTO HHIUBUAYAIBHOTO WM TPYIIIOBOTO
NPOCKTa, HMCCIICOBATEIBCKIE MPOCKTHI, WH(POPMAIMOHHBIC TPOCKTHI, TBOPUECKUE MPOCKTHI,
COLIMAIbHO-OPUEHTUPOBAHHBIC MIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe ob6yuenue: pabora B MajblX TpYNIax, HHTEPBbIO, pabdOTa «TPYIIIbI
IKCIIEPTOBY

Tecmogvie mexnonocuu 06yyenuss (MOMUMO KOHTPOJISI TECThI BBITIOJHSIOT TaKXKe
JIMarHOCTHYECKYI0, 00YYAIOIIYI0, OPTraHU3YIOIIYIO, PA3BUBAIOINYI0 yueOHbIe (DYHKIMH): TECTHI C
OJTHO3HAYHBIM BBIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TECThI Ha JIOTIOJIHCHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHomnorus (MeToJ AaKTUBHOTO COILIMOJIOTHYECKOTO
TECTUPOBAHUS, aHAIN3a U KOHTPOJIS)

2.6. 3agaun, ypoBHHM, BHAbI U (POPMBI CAMOCTOSTEJbHON pPadOTHI M IepeYeHb
Y4eOHO-MeTOANYeCKOro odecnevyeHus 1 CAMOCTOATEIbHOM PadoThl 00yYAOIIUXCS

CornacHo tpeboBanusim @I'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosITeNlbHasl paboTa CTY/IEHTOB SIBISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYeT 0ojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JUCIUILIUHBI,
ofOecrieunBaeT 3aKpeIlUICHHE TONy4aeMbIX Ha JIGKIMOHHBIX 3aHATUSX 3HAHUKA TyTEM
MpPUOOpPETEHUs] HABBIKOB OCMBICIICHUS M PACHIMPEHUS WX COACPIKAHMS, HABBIKOB pELICHUS
aKTyaJIbHBIX MPAKTUYECKUX 3aJad, HAYYHO-HCCIIEOBATEIbCKON NEATENbHOCTH, MOATOTOBKH K
CEMHHAPCKUM U TMPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U HSK3aMEHOB, obOecreuuBas TeM
cambIM (hOpMHUPOBaHKE OOIIEKYIBTYPHBIX U TPO(HECCHOHATBHBIX KOMIIETEHIIUN 00yUJaOIUXCS.

CaMocrtosiTennbHasi paboTa CTYOEHTOB SIBISIETCS COBOKYIMHOCTBIO AayAMTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHA M PaboT, 00ECTEeYMBAIONINX YCIEIIHOE OCBOEGHHE 00pazoBaTENbHOMN
MPOrpaMMbl CPEIHEro MPOQPECCHOHANTBHOTO O00pa30BaHUS B COOTBETCTBUM C TPeOOBaHUSMU
dI'OC CIIO.

B pamkax ocBoeHHs OCHOBHOW mpodeccroHANbHON 00pa3oBaTeNbHON MPOTPaMMBbI
CpemHero MpoQecCHOHANBHOTO O0pa30BaHMUS CaMOCTOSITeNbHAs paboTa  O0yJaromMxcs
HallpaBJi€Ha Ha pelleHUe CIeAYIONIUX 3a/1ay:

- 3aKpervieHue M paclIMpeHUe 3HAHWM, YMEHHUH, MOJYyYEHHBIX CTYIEHTaMH BO BpeMs
JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATUH, (OPMUPOBAHUE HA UX OCHOBE YCTOMUYUBBIX CTEPEOTHIIOB
YMCTBEHHOU U UNYECKOU NEATEILHOCTH,
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- TpUOOpETEeHHWE JIOTIOJIHUTENBHBIX 3HAHWW W  HABBHIKOB 10  JUCIUILIMHAM,
MEXIUCIUTUTMHAPHBIM ~ KOMILIEKCaM,  MPO(EeCCHOHANBHBIM ~ MOAYJISIM,  TPAKTHYECKOMY
00y4eHwu1o;

- (¢dopMupoBaHMEe ¥ pa3BUTHE 3HAHWA W HABBIKOB, CBS3aHHBIX C HAy4YHO-
UCCIIEIOBATEIILCKON JCATEIbHOCTBIO, HABBIKOB CAMOOPTaHU3AIHH;

- (opMupoBaHHE CaMOCTOSATEIBHOCTH MBIIUICHHS, CHOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBEPIIICHCTBOBAHUIO M CAaMOPEaTH3aIIHH;

- BbIpa0OTKa HaBBIKOB J(P(EKTUBHOW  CaMOCTOSTEIBHOM  MpodecCHOHATBHOMN
NPaKTUIECKON U yu4eOHO-UCCIIE0BATEILCKOM eI TeIbHOCTH

YpOBHM caMOCTOSATEIBHON PabOThI 00YJaIOIIHXCS:

1. CamocrosrenbHas pabota 1Mo oOpasiy (HM3KUH YPOBEHb CaMOCTOSTEIBHOCTH) —
IpeIonaracT HEMOCPEICTBEHHBIN MEPEHOC H3BECTHOIO CIIOCO0a pEIIeHUsT B aHAJIOTHYHYIO
curyanuioo. PaboTa BBINOJNHSIOTCS Ha OCHOBE AITOPHUTMOB, PaHEE IMPOJCMOHCTPHPOBAHHBIX
npernoiaBaTesieM M ONPOOOBAaHHBIX CTYJCHTaMU TPU BBIMOJIHEHUU TPEABLIYIIUX 3a/JaHUi.
BocnpousBeneHre anropuTMoB  CHOCOOCTBYET (OPMUPOBAHMIO yMEHUH W HAaBBIKOB,
3alIOMUHAHHIO CITOCOOOB CaMOCTOSITEIIbHON paOOThl B KOHKPETHBIX CHUTYAIIUsX.

2. CamocrosiTenbHas  pabota  —  PEKOHCTPYKIHMS  (TIOPOTOBBIA  YPOBEHB
CaMOCTOSITEIIbHOCTH) TPEAINOJIaraeT OCMBICIICHHBI IMEPEHOC 3HAHUH W yMEHUH B THIIOBBIC
CUTYallMH, YYUT aHAJIU3UPOBATh COOBITHS, SBJICHUS, (AKThI, CO3ACT YCIOBUS ULl PAa3BHTHUS
MBICJIUTEJIBHOM aKTUBHOCTH OO0y4Yaronuxcsi, GOpMUPYIOT MPHUEMbI U METOMbI MMO3HABATEIHLHON
NEeSITEITLHOCTH.

3. CamocrostenpbHas  pabota —  wuccienoBaHue  (MPOJBUHYTHIH  YpOBEHBb
CaMOCTOSITEIIbHOCTH) - OCHOBaHa Ha IOCTOSHHOM IOMCKE HOBBIX PEIICHHN, OOOOLICHUU W
CHCTEMaTH3allMK TOJYUYCHHBIX 3HAHHWH, MX IEPEHOCE B WHBIC HECTAHJAPTHBIC CUTYalluH M
HarpasjieHa Ha (POPMUPOBAHHE U PA3BUTHE TBOPUYECCKOH JIEATEILHOCTH O0YYAIOLIIXCS.

CprKTypa CaMOCTOSATEIbHOM pa6OTBI BKJIHOYAcCT Tpu OCHOBHBIX oTaria:
MOATOTOBUTEIIbHBIN (OpHCHTHpOBO‘-IHBIfI), HCIIOJIHUTEIbHBIN U KOHTpOJIBHO—ﬂHaFHOCTquCKHﬁ.
B paMKax YKa3aHHBIX 3TAIllOB IMMOCICAOBATCIIBHO BBIITOJIHAKOTCSA CICAYIOIINC y‘le6HHe JICHCTBUSA:
aHaJInu3 yqe6H0r0 3alaHusl U CPOKOB €Ir'0 BLIIIOJHCHHUA, IMOUCK CIIOCOOOB U CpeacTB c€ro
BBITIOJIHCHHUA; IIJIAHUPOBAHHUEC XOJa BBIIIOJIHCHUA 3aJlaHUS W IMPOTrHO3UPOBAHUC BO3MOKHBIX
3any,Z(HCHI/II\/’I; IIPpOBEpPKA, OLICHKA U CaMOOIICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamocTosTenpHas pa60Ta

Ne Bun CopneprkaHHue CaMOCTOSITENIBHON paboThI ITpumepHoe
I/l | CaMOCTOSTENbHOM BpeMst
paboTsl
1. Ioxroroska CamocrosTenbHas padoTa MO MOATOTOBKE K JICKIMH HEOOX0oanuMa IJIst 20 MUHYT
JIEKIUU MOBTOPEHUsT HM3YYCHHOTO paHee MarepHana, IIOCKOJIbKY H3ydYeHHe

(TeopermueckoMy | OO0 JMCHMIUIMHBI CTPOMTCS HAa IOCIEAOBATEIbHOM OCBOCHHH
3aHATHIO) pa3lenoB U TeM, Kaxaas M3 KOTOPbIX TaK WJIM HHAYe CBs3aHa C
npeaslaymuMu.  IloaTomMy — ypoBeHb  OCBOEHHSI ~ KOHKPETHOM
OUCHUIUIMHBL W (OPMHUPOBAHHS COOTBETCTBYIOIIMX OOOIMX U
NMpoQeCCHOHANBHBIX ~ KOMIICTEHIIMH HANpsIMyl0 CBS3aH C  TEM,

HACKOJIbKO CTYJACHT OPUECHTHUPOBAH HA MOJIYYCHHUE HA JICKIUAX HOBBIX
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3HAHWMH, TOMOJHSIONUX YK€ HMEIOIUECS TI0 JaHHOHN TUCIUTUIHHE.

Tloaroroska k
MPaKTHYECKOMY
(cemuHapckoMmy)
3aHATHIO

CamocrositennbHass  pabora  oOydarOIIMXCsi 1O  IMOATOTOBKE K
MIPAaKTHYECKOMY 3aHATHIO MPEAINOIaraeT OCMBICICHHE LENH U 3aaad
€ro IMpOBEJCHUS, OBJAJICHUE HAaBBIKAMH aHAJMTUYECKOH M HAy4HO —
HCCIIE0BATEIbCKON AEATCIBHOCTH.

CamocrosiTeNibHas TOATOTOBKAa K HPaKTHYECKOMY (CEMHHApPCKOMY)
3aHSTHIO HAIIPaBJICHA Ha:

- pa3BHUTHE HABHIKOB pabOTHI C HAYYHON M MHOM JINTEPATYpOil;

- (opMHpOBaHHE HABBHIKOB (OPMYIHPOBKH 3ada4dll / BEISBICHUS
poOJIeMBbI ¥ YMEHUsI UX aHAJIM3UPOBATh, BBIIEJSATH COCTABHBIC YaCTH,
OTIPEIeIISATE 3TAIbI PEIICHUS 3a1a41 / TIPOOIIEMBL;

- MOWCK W aHaJu3 JONOJHHUTEILHON HMH(pOPMAIHMK, MO3BOJIAIONICH
riry0xe pa3o0paThCs B OTACIBHBIX BOIPOCAX TEMBI WIIH CPOPMHUPOBATH
LIEJIOCTHOE TPE/ICTAaBICHHUE IO IpodiIeMe;

- BBIpAaOOTKYy yMeHHs (OPMYJIHPOBATH 3aJa4yM IOMCKa HH(OpPMAIIHH,
ONpPEAETATh HEOOXOAMMBIE MCTOYHMKM HMHpOpPMAIMU U HX
aKTyaJbHOCTh,  CTPYKTypHpOBaTh  IOJIy4aeMyl  HH(OPMALHIO,
BBIIACIAA HaI/I6OJ'Iee 3HAYMMYIO 4YacCTb, OICHHMBATHL IMPAKTHYCCKYIO
3HAYUMOCTb ¥ 0DOPMIISTH PE3yIbTaTHI IOUCKA,;

- (hopMUpOBaHKE M PA3BUTHEC HABBIKOB I'PAMOTHOI'O M3JIOKCHHS CBOUX
MBICJIEl B YCTHOH M TIMCHbMEHHOW OpMe C HCHONb30BAHUEM
COBPEMCHHOW HAy4yHOH MpPOGECCHOHATIBHON TEPMHUHOJIOTHH, IS
MOJTOTOBKA  COOCTBEHHOTO  BBICTYIUIGHHS 1O  OOCYKAaeMbIM
BOIIPOCAM;

- (¢opMupoBaHHE HaBBIKA APIYMEHTHPOBAHHOTO BEICHUS IHCKYCCHH
o o0cykaaemMoii npodiieme.

Pabora Ha mNpakTHYECKOM 3aHATHM HAINpaBlI€Ha B TOM 4YHCIE Ha
H3MEHEHHE CTYJJCHTOM caMoro ceds. JlaHHbIN pe3ynbTaT O4eHb BaXKeH,
MOCKONBKY OH  obecmeunBaeT  (OPMHpOBAaHHME IEJIOTO  psila
OOIIEKyIBTYPHBIX KOMIIETEHIINH, HAIIPUMEP, CIIOCOOHOCTD:

- OpraHM30BBIBATH COOCTBEHHYIO JESTEINBHOCTH, BHIOMpPATh THUIIOBBIE
MCTObI U CIOCOOBI BBITNTIOJIHCHUS HpO(l)eCCI/IOHaHI)HI)IX 3ajga4,
OLICHNBATh UX 3()(PEKTHBHOCTH U KAYECTBO;

- CaMOCTOATENIHO ONpeNelsiTh 3aJaud  NpOo(EeCcCCHOHAIBHOTO U
JIMYHOCTHOTO Pa3BUTHS, 3aHUMAThCsl caMOOOPa3OBaHUEM, OCO3HAHHO
IUITAHUPOBATH TTOBBIIICHNE KBATH(DUKAINY;

- OCYIIECTBJISITH MIOUCK U UCIIONb30BaHUe HH(OpMaLnK, HEOOX0AUMON
st 3(Q(GeKTHBHOTO  BBINOJIHEHHMS  NPO(ECCHOHAIBHBIX  3ajad,
npo(eCCUOHATBHOTO U JINYHOCTHOTO Pa3BUTHS U T.II.

30 - 60 MmunyT

IToxroroBska x
KOJUIOKBUYMY

KommoxkBuym mpencraBisier co0Ol  KOJUIEKTUBHOE — OOCYKJEHHE
pasfena AMCHUILUIMHBI HA OCHOBE CaMOCTOATENIBHOIO M3Y4EHHUsS 3TOro
pasnena cryaeHTamH. [IoAroTOBKa K KOJUIOKBHYMY OCYIIECTBIISIETCS
Ha OCHOBE IIEpPEUYHs BONPOCOB, MOATOTOBIEHHOTO NpPENOJaBaTENEM,
OTBETHl HAa KOTOpBIE HEOOXOAMMO TOJNYYUTh TPH HM3YISHUH
ONpPENICICHHOTO MEpeuHs] Hay4yHbIX HCTOYHUKOB. CTyneHTaM BO
HEOO0XOINMO O03HAKOMHUTBCSA CO CHENHAaIbHOM JUTEpaTypoH, BBHITHCATH
U3 Hee OTBETHl Ha BOIIPOCHL, KOTOpBIE OymyT O0OCYXIaTbCsi Ha
KOJUIOKBUYME, C(OpMyITHpOBaTh CBOE MHEHHE [0 KaXKIOMY W3
BOIIPOCOB.

30 - 60 MmuHyT

IToaroroBka k
KOHTPOJBHOM
(TpoBepouHOit)

CamocrosTelibHas MOATOTOBKA K KOHTPOJILHON paboTe BKIIOYAeT B
celst:
- HByquHe KOHCIICKTOB HeKHHﬁ, paCKpI)IBa}OH_II/IX MaTepI/IaJ'I, 3HAHHUC

2 gaca
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pabote KOTOPOTO TIPOBEPSIETCS KOHTPOJIBHOH paboTOi;

- MIOBTOpPEHUE Y4eOHOro Marepuaia, NOJIyYeHHOTO MpPHU IOATOTOBKE K
CEeMUHAPCKUM, MIPAKTHYECKUM 3aHATHSM M BO BPEMsI HX POBEACHHUS;

- UW3y4YeHUE  JONOJIHUTENBHOH  JuTeparypsl, B  KOTOPOH
KOHKPETU3UPYETCsI COJIePIKaHUE [TPOBEPSIEMbIX 3HAHHI;

- TOBTOpeHHWE /  BOCCTaHOBJICHHE  allOPUTMOB,  paHee
MPOJIEMOHCTPUPOBAHHBIX  MpEHojaBaTe]eM U ONPOOOBAHHBIX
CTYJICHTAMH TIPH BBIMOJHEHHH 33 1aHUN HA MPAKTUUECKUX 3aHATHSAX;

- COCTaBIICHHE B MBICJICHHON (OpME OTBETOB Ha IMOCTABIICHHBIC B
KOHTPOJILHOH paboTe BOMPOCHL.

5. IToaroroBka k CamocTosiTensHas MOATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B | 3,5 —4 Waca
3a4ery TE4YEHUE BCEro ceMecTpa, B TOM 4YHCIE, B paMKaX HOATOTOBKU K
JIEKIUOHHBIM M MNPAaKTUYECKHM 3aHATHAM, a TakXKe MNOATOTOBKH K
KOJUIOKBUYMY M KOHTpPOJIbHOM paboTe, €ciM OHU IpeayCMOTPEHEI
IIpernoiaBaTeieM

[MoaroroBka BKiOYaeT B cebsi, B TOM YHCIIE, OUEPEAHYI0 IPOPabOTKY
BCEro JIEKIMOHHOTO MaTepHala, MaTepHalloB, MOArOTOBICHHBIX K
MIPAKTUYECKUM (CEMHUHApCKHUM) 3aHATHUSAIM B TEUCHHE CeMecTpa u
TIOJTYYEHHBIX BO BpEMs NPAKTUUECKHX 3aHATHH (B paMKax JOKIal0B
JpYTUX CTYACHTOB, BO BpeMsl «KPYIJIBIX CTOJOBY», AHCKYCCHH,
OOCY)XIEHHSI W OCMBICICHHMsI Marepuaia); COOTHECEHHE JaHHOH
uHbpOpManUM C BONpOcaMH K 3adeTy, B ClIydae HeJocTaTka
nH}popManuy, MoucKa OTBETOB B PEKOMEHJIOBAHHOW IpenojaBaTesieM
yueOHOM, y4eOHO-METOANYECKON U UHOM JIUTeparype.

Pexomennyercs nenate KpaTKue 3amucu A8 (opMHpOBaHHS B
CO3HAaHMM YETKOM JIOTMYECKOH CXeMbl OTBeTa Ha Bompoc. HakanyHe
3agera He0OXO0ANMO TIOBTOPUTH OTBETHI, HE HCIOIb3YS 3aITUCH.

6. [ToxgroroBka x CamocTosaTenbpHas MOArOTOBKA K IK3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 yaca
9K3aMEHY K 3adeTry, HO 00beM Y4eOHOro Marepuana, KOTOPBHIH HEOOXOAMMO
MOATOTOBUTH K 3K3aMEHY (BOCCTaHOBI/ITI:- B IIaMsITH, BHOBb OCMBICJINTH
Y TOHATH), 3HAYUTENHHO Oonbiie. BaxkHO chOpMHPOBATH IEITOCTHOE
NPEJICTAaBICHHE O COJIEPKaHUM OTBETa Ha KaXAbIH BOMPOC, HYTO
MperoaracT 3HaHue Pa3HBIX HAYYHBIX MOJIXOJOB K CYITHOCTH TOTO
Wi HWHOro ABJICHUA, WIM T1poHecca, YMCHHE ONpEeACIaTh U
AHATU3UPOBATH (PAKTOPHI X OMPEICISIONIHE H T.II.

st 5TOrO0 peKOMeHIyeTcs MepBOHAYAILHO B TeueHWe | - 2 nHeH,
moxo0paTe W3 PAa3HBIX HCTOYHHKOB MarTepHan, HEOOXOIUMBIA s
pPa3BepHYTOTO OTBETAa Ha KaXJAbI BOMPOC, H3JIOKHUB €r0 B BHIE
KpaTKOTO KOHCIEKTa. 3aTeM II0 MaMsITH BOCCTAaHOBHUTH COJCpIKaHUE

KaXXa0ro OTBETA.

@OopMBI  CaMOCTOSTETTLHON pabOThl OOYYArOUIUXCS JJIS OBJAJACHUS, 3aKpeIICHUs U
CUCTeMaTH3allK 3HaHUH U (OPMUPOBAHUS YMEHHI:

- pabota B DJEKTPOHHOW OMONMMOTEYHOW CHUCTEME, COCTaBJICHHE KOHCIIEKTOB
NEPBOMCTOYHUKOB U IPYyroi yueOHOI U HayyHO! JIUTepaTyphl, paboTa ¢ KOHCIIEKTaMH1

- oOpaboTka TekcTa (KOHCIEKTa, Y4YeOHHKA, TEPBOMCTOYHHKA, JOTOJHUTEIHHON
JUTEpPaTyphl, ayTUO U BUJEO3AMHCEN)

- IOBTOpHas paboTa ¢ y4eOHbIM MaTepHUaIOM: COCTaBJIECHHUE IJIaHa, COCTaBJICHHE TaOIuI]
JUIsL CUCTeMaTH3allMi y4yeOHOro marepuajia, OTBET Ha KOHTPOJIbHBIE BOIIPOCHI, 3alOJIHEHHE
paboueii TeTpaau U T.1I.
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- aHaIMTHYECcKasi 00paboTKa TeKCcTa (AHHOTUPOBAHUE, PEIlCH3UpOBaHue, pedeprupoBaHHeE,
KOHCIIEKT-aHAJIU3 | JIp.),

- paboTa Cc TecTaMH U BOIIPOCAMH JJIsi CAMOTIPOBEPKH

- paboTa C HOpMaTHBHO — IIPABOBBIMU JIOKyMEHTAMHU

- HanMcaHue pedepara, scce

- MOJITOTOBKA KYPCOBOW pabOThI

- COCTaBJICHUE CIIOBAPS 110 TUCIUILTUHE

- pa3paboTKa MHIUBUAYAILHOTO WX TPYIIIOBOTO MPOEKTA

- BBITIOJIHEHUE MTPAKTHYECKOTO 3a1aHus (Keiica)

- MOMCK WH(OPMAIIMH TI0 33]aHHBIM TTapaMeTpam

- MOATOTOBKA MYJIbTHMEIHMA COOOIICHHWH / JOKJIAJOB K BBICTYIUICHHIO Ha CEMHHApPE
(koH(pepeHIn ), MaTepUaIOB-TIPE3EHTAUN 1 T.I1.

- IOCTPOCHKE CBOTHOM (0000IIAOIIEH ) TaOIHITBI

- pelleHHe 3aj1a4 ¥ YIPaKHEHUH 110 00pasiry

- pellicHHE BapUaTHUBHBIX 33]1a4

- BBITMIOJIHEHUE PACUETHBIX U rpaduyeckux padoT

- peIlICHHE CUTYAIIMOHHBIX 3324

- MOJITOTOBKA K JICJIOBBIM / POJICBBIM HI'PaM

- TPOCKTHPOBAHWE W MOJCIMPOBAHUE PA3JIMYHBIX BHJIOB W  KOMIIOHCHTOB
npoeCCUOHATIBHOM I TETLHOCTH

- T.JI.

HepequL y‘le6H0-MeTOI[I/I‘leCKOl"O obecreyeHus JJIA CaMOCTOSITEILHOM pa6OTBI
06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHU I10 CaMOCTOATEIbHON pa60Te CTYACHTOB; y‘Ie6Haﬂ n
METOAUYCCKAd JIUTCpAaTypa B 6ubIHnoTEKE U 3HeKTp0HH0171 OHOIMOTEKE KOJ'IJ'ICI[)K&; OTBCIACHHOC
JJISL CaMOCTOSITEILHOM pa6OTLI BpeMA 3aHSATHH B KOMIIBIOTCPHBIX KJIaCcCax KOJ'IJ'ICI[)K&, BKJIrO4as
pa60Ty CO CHCUUAIM3UPOBAHHBIM  IIPOTrPaMMHBIM O6CCHC‘-I€HI/I6M, I/IH(I)OpMaI_II/IOHHLIMI/I
CIIpaBOYHbIMU CUCTCMAMMU.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOM JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJIbHO-TEXHUYECKOI0 o0ecrieyeHust

Peanuzanus yueOno aucuurumael OI1LL.05 UnbopmanroHHble 1 KOMMYHHKAIIHOHHBIE
TEXHOJIOTUH TPeOyeT HATMYMS CIIEIHATbHBIX YU€OHBIX TOMEIICHUH /71 TPOBECHHS BCEX BHJIOB
3aHATUN, B T.4. y4€OHBIX ayAUTOPUU JUIsl MPOBEIACHUS TEOPETUUYECKUX 3aHATHU (JIEKIUil) U
IPAKTUYECKUX 3aHSATUM, TPYNNOBBIX W HMHIUBUAYAIbHBIX KOHCYJIbTALMM, MOMELICHUM aJs
IPOBEICHUS J1a0OPATOPHBIX pPA0OT, TEKYIIEro KOHTPOJS M IPOMEXYTOYHOH aTTeCTallHH,
COOTBETCTBYIOIIUM 00pa3oM OCHAIIEHHBIE IMOMEUICHHUS JJIsi CaMOCTOSATENBbHOM pPaboOTHI
CTYJEHTOB.

VY4eOHbIe TOMEIIEHUS JODKHBI OBITh OCHAIICHBI BCEM HEOOXOIUMBIM 000pYyI0BaHUEM:
pabouue MecTa MmpernoaaBaTesis, 00yJalonuxcs, TEXHUUECKHE U MHBIE CPEJICTBA 00yUeHUsI.

[lepeuenp KaOWHETOB W/UIH J1a00OPATOPUN W/UIM MAaCTEPCKUX W/WIM MHBIX TTOMEIIECHHH,

TPEOYIOMUXCS 11 OCBOCHUSI TUCIUILTAHBI:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner wmaTemMaTuky, MPHUKIAJHON MaTEMaTHKH, CTAaTUCTHKH, WH(GOPMATUKU U
MH(OPMAILMOHHBIX TEXHOJIOTHI B MPOPECCUOHANBHON 1eATeIbHOCTH

2. | JIabopatopuss uHGMOPMATUKH, BBIYUCIUTEIBHON TEXHUKM U TEXHUYECKUX CPEICTB
oOyudeHus, THPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHUH, TOKYMEHTAIMOHHOTO
obOecrieueHUss B NPOPECCHOHANBHON JESATENBHOCTH U KOMIIBIOTEPHOH 00paboTKu
JIOKyMEHTOB

3. | Meroauyeckuii KaOUHET

4. | UnranpHbli 321 (KaOWHET ISl CAMOCTOSITEILHON paboThI)

3.2. UndopmanuonHoe odecnieyeHne o0ydeHust
3.2.1. IlepeyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JONMOJHHMTEIbLHOH
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEecypcoB

OcCHOBHBIC HCTOYHUKH

1. TaBpunoB, M. B. HHpopmaTuka 1 MHPOPMALMOHHBIE TEXHOJOTUU: YYEOHUK IS
cpenHero npodeccuonansHoro obpazosanus / M. B. T'aBpunos, B. A. KnumoB. — 5-e u3n.,
nepepad. u gon. — MockBa: UznatensctBo IOpaiit, 2023. — 355 c. — (IIpodeccuonansHoe
oOpazoBanue). — ISBN 978-5-534-15930-1. — Tekcr: anexktpoHHblii / ObOpa3oBarenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/510331

2. apopmaninoHHbIE TEXHOJIOTUH B MEHEJDKMEHTE: YUEOHHUK U MTPAKTUKYM JUIsl CPEJTHETO

npodeccuonansHoro oopasosanus / E. B. Maiioposa [u ap.]; non penakuueii E. B. MaiiopoBoii.
— Mocksa: UznarensctBo FOpaiit, 2023. — 368 ¢. — (IIpodeccuonanbHoe oOpazoBanue). —
ISBN 978-5-9916-9005-8. — Texkct: snextpoHHbIil // OOpazoBaTtensHas ruiatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/513739

JlonoJiHUTEeIbHbIE HCTOYHUKH
1. Undopmaruka s sxkoHoMHCTOB. [IpakTukym: ydeOHOe mocoOue aisi CpeiHero
npodeccuoHanbHoro obpazoBanust / B. M. 3asropomuuit [u ap.]; mon penmakmueir B. U
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https://urait.ru/bcode/510331
https://urait.ru/bcode/513739

3aBropoanero. — 3-¢ u3M., nmepepad. u mon. — Mocksa: M3natensctBo FOpaiit, 2023. — 298 c.
— (ITpodeccnonansuoe obpazoBanue). — ISBN 978-5-534-11850-6. — TekcT: 3nmeKTpOHHBIH //
O6pazoBarenbHas mwiaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513335

2. HWudopmatuka i TyMaHUTapueB: Y4eOHUK W MPAKTUKYM Ui CPEIHETO
npodeccuonanbHoro oopazosanust / I'. E. Keaposa [u np.]. — 3-e u3n., nmepepad. u gom. —
Mocksa: U3marensctBo FOpaiit, 2023. — 662 ¢. — (Ilpodeccuonanbroe obpa3oBaHue). —
ISBN 978-5-534-16400-8. — TekcT: snexkrpoHHbIi // OOpa3oBarenpHas 1uiargopma HOpaiit
[catiT]. — URL: https://urait.ru/bcode/530939

CnpaBoyHo-0ubJnorpagpuyeckue, nepuoanvecKue H3JaAHUSA, B T.Y4. POCCHIICKHE
JKypPHAJIbI:

1. XKypnan «ubopmManmoHHbIe TEXHOJOTHM». HaydHO-TEeXHUYECKUH W HaydHO-
MIPOM3BOICTBEHHBIN XypHaIL. http://novtex.ru/IT/

2. Kypunan «Mudopmaruka u obpazoBanue». https://infojournal.ru/info/

HNudopmaunonnsie pecypesl cetu UnTepHer

1. http://www.microsoft.com/Rus/Msdnaa/Curricula/ - bubnuorexka yueOHBIX KypcoB
Microsoft

2. http://www.computer-museum.ru - BupTyanbHbIii KOMIIBIOTEPHBINH MYy3€it

3. http://inf.1september.ru - T'azera «MuHpopmaruka» W3marenbckoro moma «llepsoe

CEHTAOPS»

3.2.2. IlepeyeHb CcOBpeMeHHbIX 0a3 JJaHHBIX, JHIEH3MOHHOE TPOTrPAMMHOE
odecneueHue

Cospemennvie npogpeccuonanvhvie 0a3bl OAHHLIX U UHDOPMAYUOHHBIE CHPABOUHBIE
cucmemvl  (UHPOPMAYUOHHBIE — MEXHONO2UU),  UCNONb3YeMOe  NpU  OCYUeCmENeHUl
06pazosamenbHO20 npoyecca no OUCYUNIUHE:

- HWndopmanmonnas copaBouHas cucrema U 06a3a  jgaHHbiX  «[TAPAHT»
http://www.garant.ru/ (Z0CTyn 1o napoJo) (0Te4eCTBEHHOE MPOU3BOJICTBO)

- Crynendyeckuii uMH(pOpMallMOHHO-CIIpaBOYHbI  moprtan  "['apanT-OGpa3zoBanue"
https://edu.garant.ru/ (mocTyn cBOOOHBIN) (CBOOOIHO PaCIPOCTPAHIEMOE);

- Hayunas onextpoHHas  Oubmmoreka — ©6a3a  ganHeix  eLIBRARY.RU
https://elibrary.ru/defaultx.asp (moctym cBOOOIHBII);

- llenTpanbHas Oaza naHHbIX Poccrara - https://www.gks.ru/dbscripts/cbsd/ (moctyn
CBOOOAHBIN) (CBOOOIHO paclpocTpaHsIeMoe);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UPYEeMOW HAYYHOW JIMTEpaTypBhl.
WWW.Scopus.com (JIOCTYI CBOOOIHBIN);

Jluyenzuonnoe u c600600HO pacnpocmpausiemoe npocpamMmHoe obdecnevexue, 6 mMm.u.
OmeuecmeeHH020 NPOU3BOOCMEA, UCHOIb3YeMOe NPU  OCYWEeCMEIeHUU 00pa308ameibHO20
npoyecca no OUCYUnIuHe:

- Microsoft Windows (iiIieH3MOHHOE).
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- OdwucHpiii maker mnporpamm MicrosoftOffice, Bkmrowaronuii TEKCTOBBIA PEAAKTOP
MicrosoftWord, osnekrponnyro Tabmuiyy MicrosoftExcel, mporpammy mjis TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6paysep InternetExplorer (tuiieH3u0HHOE).

- Ilporpammusiii mpoaykr 1C: Ilpeanpustie (JIMIIEH3MOHHOE, OTEYECTBEHHOE
MIPOU3BOJICTBO)

- [Iporpammublie npoaykThl cemeiictBa Corel (JIMIIEH3UOHHOE).

OcobenHocmu  yueOHo-memoouuecko2co obecneyerus ONsl AUy C OSPAHUYEHHBIMU
B03MOACHOCMAMU 300P08bS U UHBAIUOOE

CTyneHThl C OrpaHMYCHHBIMH BO3MOYKHOCTSMH 3JI0POBbS, B OTJIHYHE OT OCTAJIbHBIX
CTYJICHTOB, HIMEIOT CBOM CHEIU(PUICCKHE OCOOCHHOCTH BOCIPHUATHS M TIepepabOTKH MaTepHaa.
[Tonbop u pa3paboTka Yy4EOHBIX MATEPHANIOB IS TAKMX CTYJACHTOB IPOU3BOAMTCS C YYETOM
pa3IMYHBIX (OPM MPEAOCTABICHUS JAHHOTO MaTepHalia TaK, YTOObl HHBAIUIBI C HAPYIICHUIMU
cllyXxa ToJy4dald WH(POPMALMIO BH3YaIbHO, C HapYIICHUSMH 3pPCHUS - ayJIUaJIbHO.
[IpenycMoTpeHo B ciiydae HEOOXOJUMOCTH CO3/IaHHE TEKCTOBOW BEPCHUU JIFOOOT0 HETEKCTOBOTO
KOHTEHTa Ui €ro BO3MOXKHOTO INPEoOpa3oBaHMs B aJIbTEPHATHBHBIC (POPMBI, yI0OHBIC s
pa3IMYHBIX II0JIb30BATENCH, albTCPHATUBHYID BEPCUI0 MEIHAa-KOHTCHTa, MPEIyCMOTPEHBI
BO3MOXKHOCTh MAacCIITAOMPOBaHUsI TEKCTa M M300pakeHUH 0e3 MoTepy KavyecTBa M JOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.
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4. KOHTPOJIb M OIEHKA PE3YJbTATOB OCBOEHUS YYEBHOU
JUCHUIIJIINHBI

KoHTponb M OlleHKa pe3yabTaToB OCBOCHHS YYEOHOW JAMCIUILUIMHBI OCYIIECTBIISCTCS
IPEeIoIaBaTeIeM B IPOIIECCE MPOBEICHHS 3aHITUH, BBITOJHEHHS 00YYaIOIIMMHUCS KOHTPOIBHBIX
U CaMOCTOSITENIHBIX Pa0OT, WHAMBHIYAIBHBIX 3aJlaHUH, MPOXOXKICHUS TECTUPOBAHUS, CIAYH
nuddepeHIMPOBaHHOTO 3a4eTa.

4.1. Pe3yabTarbl, KpUTEPUHU U OLEHOYHbIE CPEACTBA ISl MPOBEJEHHUs TEKYILIero u
NMPOMEKYTOYHOI0 KOHTPOJISI OCBOEGHHMSl JAUCUMIUIMHBI W (OPMHPOBAHUS OOIIMX H
npogeccHoHAJbHBIX KOMIIETEHIIM I

4.1.1.

(popMupoBanus 061X U NPoPecCHOHATBbHBIX KOMIIETEHIUI PH NMPOBeIeHUH TEKYero u

KpnTeplm OIICHUBAHUA pe3yjabTaToB O0CBOCHUSA AUCHHUITIMHbI H

NMPOMEKYTOYHOT0 KOHTPOJISI

1. ba3oBbIil ypoBEHb OCBOCHHS YU€OHOTO MaTepHaa - MOpOTrOBbIi

2. YMeHHMEe WHCIIOIL30BaTh TCOPCTUYCCKHUC 3HAHUA MW IIPAKTHYCCKHC HABBIKHM IIPpH

BBIINIOJIHCHUH HpO(i)CCCI/IOHaJ'ILHLIX 3aJa4 - MMOBBIIIEHHBIN

3. YpoBeHb riy00Koil copMUpOBaHHOCTH OOUIMX U MPOGECCHOHATBHBIX KOMITETEHIIUN

— IIPOJIBUHYTHII
KommoneHTEI HpI/ISHaKI/I YPOBH: OCBOCHUA KOMIIOHCHTOB KOMHCT@HHI/Iﬁ
pe3yJIbTaToB IMOPOTOBBII MTOBBILICHHBIN MPOABUHYTHIN
o0OyueHus 1o
JUCHHUITIIIMHEC
3HaHus CryzneHT neMOHCTpHUpYeT 3HaHue- | CTyneHT NeMOHCTPUPYET CTyneHT MOXeT
3HAKOMCTBO, 3HaHHE-KOIHIO: aHaJIUTUYECKHUE 3HAHUS: CaMOCTOSATEIIBHO
y3HaeT 00BEKTHI, IBJICHUS 1 YBEPEHHO BOCIIPOM3BOJNT U W3BJIEKATh HOBBIC
MOHATHS, HAXOAUT B HUX MOHUMAET NOJTy4YECHHBIE 3HAHUS U3
pas3Iuumsl, IPOSBIISET 3HAHHUE 3HAHMS, OTHOCHUT UX K TOW WM | OKPY>KaroIlero MHpa,
HCTOYHUKOB TOJTyYEHHS MHOI1 KaccudrKaoHHON TBOPYECKH UX
nH(pOopMaLUH, MOXET TpyIIe, CAMOCTOSTEIBEHO UCTIONIB30BAThH IS
OCYIIECTBJISITh CAMOCTOSATEIILHO CHUCTEMAaTH3UPYET HX, NPUHSTHUS PELICHU B
PEenpOIyKTUBHBIE NEHCTBHS HAJ YCTaHaBJIHMBAET B3aMMOCBSI3U HOBBIX U
3HaHMSAMH IIyTEM MEX1y HUMH, ITPOLyKTUBHO HECTaHJapTHBIX
CaMOCTOSATEIBHOTO MIPUMEHSIET B 3HAKOMBIX CUTYyaIHsX.
BOCIIPOM3BEACHUS U IPUMEHEHHS | CUTyalusX.
HHQOPMAIUH.
VYMeHus CryneHT yMmeeT KOppEeKTHO CryneHt ymeeT CryneHT ymeeT
BBITIOJTHATDH MIPEAITICAHHbIE CaMOCTOSATENILHO BBINOJIHATH CaMOCTOSATEIHHO
JIEHCTBUS 110 UHCTPYKLUHY, JeificTBus (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B M3BECTHOU OTIepaIui) Mo PEIIeHHI0 CBSI3aHHBIE C
CHUTYaI[IH, CAMOCTOSITEIbHO HECTaHJAPTHBIX 33714, pelieHneM
BBINOJIHAET JEHCTBUS 110 TpeOyromux BeIOOpa Ha HCCIIEe0BATEIbCKUX
PELICHHUIO TUIOBBIX 3a/1a4, OCHOBE KOMOWHAIUH 3aja4, AEMOHCTPHUPYET
TpeOyroumx BpI0Opa U3 YKcia U3BECTHBIX METO/IOB, B TBOpYECKOE
M3BECTHBIX METO/IOB, B HETIPEICKa3yeMo UCTIONIb30BaHHE
IpeacKa3syeMo U3MEHSIOIIENnCs U3MEHSIOIIENCS CUTyalul YMEHUH (TEeXHOJIOTHi)
CUTyaluu
Nmets CTyIeHT JeMOHCTPUPYET CrTyneHT JeMOHCTpUPYET CryneHT rotos
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MPAKTUYECKU I

TOTOBHOCTB K PCIICHUIO
OrpaHNUYCHHOI'O KOJIUYCCTBA

TOTOBHOCTH K

CaMOCTOATCIIbLHOMY PCHICHUIO

3aJa4yu MOBBIIICHHOK

pemaTh MPaKTHIeCKHe

obecrieyeHne nNepcoHaIbHbIX
KOMITBIOTEPOB;
- TEOPETHYECKHE OCHOBBI COBPEMEHHBIX

MK 1.1.-IIK 1.4,
MK 1.6.-IIK 1.9.,
MK 22.,IK2.5.

MPAaKTHYECKUX 3aHATUIX
- MPOBEPKA BBINOJIHEHUS YCTHBIX U
MUCHMEHHBIX TOMAIIHUX 3a7aHui

OIIBIT:
HETUIINYHBIX 3a1a49 IIPpU yCIIOBUH OIr'paHNUICHHOT'O KOJINYIECTBA CJIOKHOCTH,
OKa3aHus eMy MeTO,HI/I'{eCKOﬁ HCTHUIITMYHBIX 3a1a4, HO HCTHUIIOBEBIC 3a/1a4H,
MOMOIIM (HaIlpUMeEp, TOCTAHOBKA | MCIIBITHIBAET TPYIHOCTH MIPH NIPUHUMATD
YTOUHAIOIHNX BOHpOCOB), a TaKXKC PCHICHUU MPAKTUYCCKUX HpO(i)eCCI/IOHaJ'II)HLIe n
HE TOTOB pelIaTh NIPAKTUIECKHE 3a/1a4 MOBBIILIEHHOM YIIpaBICHYECKHE
3aJa4un MOBBIIICHHON CI0KHOCTH CJIOKHOCTH, ITO3BOJIAIOIINX peuicHus B YCJIOBUAX
" TIpUHAMATb IIpUHAMATh HETIOJTHOM
HpO(l)eCCI/IOHaJ'ILHI)Ie u HpO(i)eCCI/IOHaJ'ILHLIe u OIPEACIICHHOCTHU, ITPU
YIIPaBICHYECKUE PEIICHUS B YIIPaBICHYECKHAE PELICHUS B HEJIOCTATOYHOM
YCIOBUAX HEIIOJIHOM YCIoBUAX HEIOJHOM JOKYMCHTAJIbHOM,
OIPENENEHHOCTH, IPA OIIPENEIIEHHOCTH, IIPA HOPMaTUBHOM H
HCIO0CTaTOYHOM HCIO0CTaTOYHOM METOAUYCCKOM
JOKYMEHTAJIbHOM, HOPMAaTHUBHOM JOKYMEHTAJIbHOM, obecIeueHun.
U MCTOAHUYCCKOM o0ecreueHn . HOPMAaTUBHOM U

MCETOAUYCCKOM obecIieueHuH.

4.1.2. ®opMBbI KOHTPOJSI Pe3yJbTATOB OCBOCHHUSI IMCUMILIMHBI U (opMupoBaHus
oommx H IIpO(l)eCCI/IOHaJIbHBIX KOMIIeTEeHIInii npu NMPOBCIACHUM TEeKYLIEro Hu
NMPOMEKYTOYHOT0 KOHTPOJISA

HaumenoBanue JeckpunTopsl pe3yjbTara PesyapTarhi DopMBbI KOHTPOJIS
pesyabTaTa obyuenus ocpoenmi Texymero
00pa3oBaTeIbHOM
06yHeHus MPOrpamMMbI g
(KoMIeTeHINH), E
¢opmupoBanne S
KOTOPBIX ?
olecneynBaeTcst E
S
pe3yIbTaToM é.
00yuyeHus
(K0Obl KOMnemenyuii)
YMeThb: - paboTaTh ¢ COBPEMEHHBIMH OK1-0KS5,0K9, - aHAJIM3 HOPMATUBHO-TIPABOBBIX
OIEPAIMOHHBIMU CHCTEMaMH, TIK1.1.-TIK 1.4., JIOKYMEHTOB
TEKCTOBBIMHU pEIaKTOpaMu, TaOJINYHBIMU MK 1.6.-IIK 1.9., - BBINOJHEHHE (IIPOBEPKA BBITTOTHEHHS)
MPOLIECCOPaMH, CUCTEMAaMH YIIPABIICHHS MK 2.2, 11K 2.5. MIPAaKTHYECKUX padoT;
6a3aMM JaHHBIX, IPOrpaMMaMH - peleHue 3a/1a4 U YIpa)KHEeHHUIT 110
MO/ITOTOBKH TIPE3CHTALNH, obpasity
HH(POPMAIMOHHO-ITOUCKOBBIMH - BBINOJHEHHE BAPUATHBHBIX §
CHCTEMaMH U MOJIb30BAThCS MPAaKTUYECKUX 3a/[aHuil paboT g
BO3MOXHOCTSMHU HH(POPMAIIMOHHO- - BBINOJIHEHHE CAMOCTOSATEIIBHBIX paborT; ,:
TEeJIeKOMMYHHKAI[OHHOH CeTH - KOHTPOJIb CAMOCTOSTENIBHOI paboThI §
"UurepHer" (nanee - cetb MHTEpHET); (B MUCbMEHHOM WK YCTHOI hopme); §
o
- IpO(eCCHOHAIBFHO OCYLIECTBIATH HAOOP - KOHTPOJIbHBIE pabOTHI &
TEKCTOB Ha IIEPCOHAIBHOM KOMITBIOTEPE; - TECTHPOBAHME, B T.4. KOMIIBIOTEPHOE 3
3HaTh: - TEXHUYECKUE CPEJICTBA U TIPOTPAMMHOE OK1-0KS5,0K9, - YCTHBIH OIPOC Ha JISKIHUAX / S
&
=
Sy
S

MH(POPMALMOHHBIX TEXHOIOTHIT 0011ero 1
CIEIHATH3APOBAHHOTO HA3HAYCHHST;

- PYCCKYIO U JIATHHCKYIO KIaBHATYPY
MePCOHATLHOTO KOMITBIOTEPA;

- mpaBuiIa 0hOPMIIEHHS TOKYMEHTOB Ha
MePCOHATEHOM KOMITBIOTEPE.

- IPOBEPKa KOHCIIEKTOB 10
JIOTOJTHUTEIILHOMN JINTEpaType U
[EPBOMCTOYHUKAM

- KOHTPOJIbHBIE pabOTHI

- TECTHPOBAHME, B T.4. KOMIIBIOTEPHOE
- TEPMHUHOJIOTHYECKUH JUKTAHT
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4.1.3. Iloka3aTre;id M KPUTEPUH OLEHUBAHMUS TEKYIIEr0 KOHTPOJISI YCIIeBAeMOCTH U
NMPOMEKYTOYHOM aTTeCTALUM 10 UTOTAM OCBOEHHS AN CIUTIIMHBI

JuddepentrpoBanHblil 3aUeT MO KypCy SBISIETCS] HTOTOBOM OLIEHKOM paboThI CTy/IeHTa 3a
CEeMECTp U BKIIIOYAeT B ceOs OLEHKY TEOPETHUYECKHX 3HAHHM CTyJEeHTa, pa3BUTHE TBOPUECKOTO U
AQHAJIMTUYECKOTO MBIIUICHHUS, NPUOOPETEeHHE HAaBBIKOB CAMOCTOSITENbHOW pPabOThl, yMEHHE
CHHTE3UPOBAThH MOJYUYEHHbIE 3HAHUS U MPUMEHITh UX K PEIICHHUIO MPAKTUYECKUX 3a]a4, YPOBEHb
cOpPMUPOBAHHOCTH 00X U MNpodeccHoHANbHbIX KoMmIeTeHid. OlleHKa, BbICTaBIsieMast
CTYZIEHTY B XOJI€ MPOMEKYTOUHOM aTTeCTallUH, SIBISICTCS COBOKYIHOM M YUUTHIBAET MPEAbITYIIHE
OLIEHKHM €ro 3HaHWi M0 JaHHOM IUCLMIUIMHE, MOJYYEeHHBIE B XOJ/I€ TEKYIIEro U MPOMEKYTOYHOIO
KOHTPOJIS.

[Ipu mpoBeneHnn TEKYIIEro KOHTPOJIS U MPOMEXYTOUHOM aTTeCTaluy MO AUCLUILIMHE B
paMKax TpaJUIMOHHOMN HIKAIbl OLIEHUBAHUS IPUMEHSIOTCS CIEAYIONINE KPUTEPHH:

Onenka Kputepuu BbiCTaBICHUS OIICHKU
OTnuyHO CTYJEHT JIEMOHCTPUPYET BCECTOPOHHEE, CUCTEMAaTUUYECKOE U IIIyOOKOe
(3aureHo) 3HaHUE y4yeOHOro MaTepualia, TOYHO, YeTKO M KOHKPETHO OTBEYaeT Ha

BOIIPOCHI, MOKET J0Ka3aTh U MPOUJUIIOCTPUPOBATE CBOU PACCYKICHHUS
MIPAaKTUYECKUMU IPUMEPAMH, IIPU OTBETE HA BOIPOCHI PACCYXKIACT,
ONMPASICh HA 3HAHMS, [IOJYYEHHBIE KaK B PaMKax JaHHOTO Kypca, TaK U
P M3YYEHUU JAPYTUX CMEXKHBIX JUCHUUIUIMH, YMEET CBOOOJIHO
BBIIIOJIHATH MPAKTUYECKUE 3aJIaHUs, IIPEAYCMOTPEHHBIE ITPOTrpaMMOi,
B TOM 4YHCIE, pElaeT HECTAaHAAPTHBIE 3a7a4yd, B LEJIOM OTBETHI
riry0oKue, 000CHOBaHHBIEC U 3aKOHYCHHEIE;

Xoporio B CBOMX OTBETax Ha BOIPOCHI CTYAEHT YETKO (QOpPMYIHUpYyeT
(3auTeHO) OTpeNelICHUsI U MOXET T0Ka3aTh B3aMMOCBS3b PA3IMYHBIX YacTeu
MPOIIGHHOTO B paMKaX JaHHOTO Yy4eOHOTO Kypca MaTrepHaia, CTyIeHT
JIEMOHCTPUPYET CIIOCOOHOCTh K pPa3MBIIUICHHIO, TPU OTBETe Ha
BOTIPOCHI PAacCyKJaeT, OMUPAsCh HA MOJYYCHHBIC B paMKaxX TaHHOTO
Kypca 3HaHHWs, JIETKO pelIaeT THIIOBbIE 3a/a4yd, CIIOCOOCH K
CaMOCTOSITEIbHOMY MOMOJIHEHUIO U OOHOBJIEHUIO 3HAHUN U YMEHUH B

X0Jie JanbHee yaeOHol U MPoPeCCHOHAIBHON e TETFHOCTH

Y 10BAETBOPUTETHHO CTYJIEHT OOHApy>KHBaeT B IEJIOM IMPaBUIbHOE MOHUMAHUE OCHOBHBIX
(3auTeHO) BOIIPOCOB TMPOTPAMMHOTO MaTepuaia, MOXET JaTh OIpeAeIICHUs
OCHOBHBIX TOHSITUHM, TPOUJIEHHBIX B paMKax y4yeOHOTO Kypca, OJHAKO
M3JIaraeT MUX HEIOCTATOYHO YEeTKO W / WJIM HE B TMOJHOM o0OBbeMe,
MPEAYCMOTPEHHOM  y4eOHBIM  MaTepUaioM  JICKIUOHHBIX U
MPAaKTUYECKUX 3aHSATHH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH U
CBSI3aTh BOCJMHO Pa3HbIC YaCTH Kypca; AOMYCKAET OTJEIbHBIC OMNOKA
B OTBETEC W TPH BBINMOJHEHWW 3aJlaHUM, pEIICHUE THUIOBBIX 3a/a4
MOXET BBI3bIBATh 3aTPyJHEHHE, MPU OTOM CTYIASHT oO0Jagaet
HEOOXOIUMBIMH 3HAHHUSAMHU JUIsI UX YCTPAHEHHUS TOJ PYKOBOJCTBOM

npenoaaBaTeiid

HeynoBnerBoputensHO | 3HAHUS CTYAEHTa OOPBIBOYHBI, HE TIOKPHIBAIOT BCETO MpeIMeTa, CKopee
(He 3auTeHO) 3ay4eHbl, 4Y€M TOHATBI M, KaK CJEACTBHE, CTYJIEHT HE MOXKET
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OOBSICHUTH CBA3EH B paMKax HM3JI0)KEHHOI'O Marepuana, aTh TOYHBIX
ONpEIEICHUN TIOHATHM, IPOWIECHHBIX B paMKax Kypca, Jaer
pacrbiBYaThie  (DOPMYITUPOBKH, HE BIAZCET B JIOJDKHOH CTEIEHU
TEPMUHOJIOTMEN M IIPUEMaMH pELICHUs THUIOBBIX 3a1a4; OLEHKA
«HEYIOBJICTBOPUTEIIBHO», KaK IPaBUIIO, CTaBUTCA  CTYJEHTaM,
KOTOpBIE HE MOTYT TMPOJODKUTh OOYYeHHE WM MPHCTYNUTh K
npodeccHoHaIbHON JeaTesbHOCTH 1o okoHwyaHun Komtemka 0e3

JOIIOJIHUTCIIbHBIX 3aHIATHHI 110 COOTBCTCTByIOH_IGfI JUCHUIIIINHC

4.1.4. OueHouyHble CpeACTBA MO JAUCHUIUIMHE NpeAcTaBjeHbl B pamkax donaa
OI[€HOYHBIX CPEJCTB, SIBJISIIOLIErocsl MPUJIOKeHHEM K HacTosiIeil padoyeii mporpamme.

4.2. Oco0eHHOCTH NPOBeleHUsI TeKyIeil ¥ MPOMeKYyTOYHOM aTTecTaluu AJIsl JUIl C
OrpPaHNYEeHHBIMHM BO3MOKHOCTSIMH 310POBbSI U HHBAJIN/I0B

JUis ocylecTBIACHUS MPOLEAYp TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHON
aTTecTallud  YKa3aHHBIX  OOY4YaloIIMXCS  CO3JAlOTCA  (POHIBI  OLIEHOYHBIX  CPEICTB,
aJalTUPOBAHHbIE JJI MHBAIWAOB U JIMI C OTPAaHUYEHHBIMM BO3MOXKHOCTSMHU 3/10pOBbS U
MO3BOJIAIOIINE OLIEHUTh JOCTHMKEHHE HMMHU 3allJJaHUPOBAaHHBIX B OCHOBHOW 00pa3oBaTEIbHOMN
nporpaMMe pe3ysibTaTOB OOYYEeHHS M YPOBEHb C(OPMHUPOBAHHOCTH BCEX KOMIIETEHIIHIA,
3asBJICHHBIX B 00pa30BaTEILHOM MpOTrpaMMe.

Takue omeHOYHBIE CPEICTBA CO3JAIOTCSA MO MEpe HEOOXOIMMOCTH C YYETOM pa3IMYHbIX
Ho3osnorui. [Ipyn mpoBeneHMH TEKyIIeW M MPOMEXYTOYHOM aTTeCTallUy I yKa3aHHBIX JIUI]
IPEIYCMOTPEHO BKJIIOUYEHUE B YUEOHBIH MPOLIECC Pa3IMUHBIX TOCPETHUKOB, BKIIOYast THIOTOPOB
Y YIIOJHOMOYEHHBIX 110 jiejlaM HHBanuAoB. dopMa npoBeieHus: TEKYIIEeH aTTecTaluu AJis JIUL C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSi M HHBAJIUAOB YCTAHABIUBAETCS C YYETOM
MHAMBUAYaAJIbHBIX NCUX0()U3NUECKHX 0coOeHHOCTEH (YCTHO, MUCHbMEHHO Ha Oymare, MiCbMEHHO
Ha KOMIIbIOTEpe, B (opMe TecTUpoBaHUA M T.1.). IIpu HEOOXOAMMOCTH TakUM CTyAEHTaM
o0ecreunBarOTCsl COOTBETCTBYIOIIME YCIOBUS MPOBEICHUS 3aHATUN U aTTECTalluU, B TOM YHCIIE
MPEIOCTABIISAETCS JOMOJHUTENBHOE BpEeMs Ul TOATOTOBKY OTBETA HA 3a4eTe UM K3aMEHe.
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