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COJEPKAHUE

OBILASI XAPAKTEPUCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCIATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMN YUYEBHOM JUCLIUITINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEBHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHHUIIVINHBI OIILL.06 JOKYMEHTAIIMOHHOE OBECIIEYEHHE
YIIPABJIEHUA

1.1. MecTto OMCHUIVIMHBI B  CTPYKTYpe OCHOBHOH mnpodeccCHOHAIbHOMI
0o0pa3oBaTeJIbHOM MPOrPAMMBI:

Jucrummuaa OIIL.06 JoxkymeHTarmoHHOE oOeclieueHre YIpaBiIeHUs! BXOJIUT B COCTaB
JUCIUIUINH ~ 00IIenpodeccuoHabHOTO  y4eOHOTrO LHMKJIa OCHOBHOM mpo(hecCHOHaTbHOU
o0Opa3oBaTeNbHOIl  mporpaMmbl, pa3paboTaHHOW B cooTBeTcTBUU ¢  DeaepanbHbIM
roCy1apCcTBEHHbIM  00pa3oBaTeNIbHBIM  CTAHJApPTOM IO  CHEHHAJbHOCTH  CPEIHEro
npodeccuoHaibHOr0 00pazoBanus 38.02.01 SkoHOMHUKA B OyXraaTepcKui ydeT (110 OTpaciisaMm)

1.2. lean W mnJaHupyemMble Pe3yJbTATbl OCBOCHUSl Y4YeOHOW JUCUMILIMHBI,
COOTHECEHHbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOM MPOrpaMMe KOMIIeTeHIIUAMM :

1.2.1. B pe3ynbTate oCBOCHHs Y4eOHOUM NUCIUIUIMHBI O0yYaromuecs TOJDKHBI OBIAIETh
CIEIYIOIUMHU OOIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSMHU:

OK 5. Ocywecmensamb ycmuylo u NUCbMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCMBEHHOM S3bIKe
Poccuiickoti @edepayuu ¢ yuemom ocobennocmel CoyuanrbHo20 U KyabmypHo2o KOHmMeKcma

OK 9. [Tlonvzosamvcs npogeccuonanvHol — OOKyMEeHmayuen Ha — 20CYOapCmeeHHoOM U
UHOCMPAHHOM SI3bIKAX

1IK 1.1. Obpabamvisams nepsuihvie Oyxearmepckue 0OKyMeHmbl.

1.2.2. B pe3ynbrare OCBOCHHUS Y4e€OHOW IUCHHUILIMHBI OOYyYarolmuecs MOJKHBI
JOCTUTHYTH CIEIYIOINX PE3yIbTaTOB OOYYEHHS, COOTHECEHHBIX C pe3yJbTaTaMh OCBOCHHSI
OCHOBHOI1 00pa30BaTeIbHON MPOrpaMMbl (KOMIETEHIIUSIMHU ):

HanmenoBanmne JeckpunTopsl Pe3ybTaThl 0CBOCHHS
pe3yabTara pe3yabTara o0y4eHus 06pa3oBaTebHOI
o0yueHust NPOrpaMMbl
(KOoMIIeTeHIIUHN),

(opmupoBaHTe KOTOPHIX
ob0ecneyuBaeTcst
pe3yJabTaToM 00ydeHust
(K00bl KOMnemenyuit)

YMeTs: - OCYILIECTBIIATB IOKCK, aHAJIU3 U HCIIOJIb30BaHUE HOPMATHBHO-
NPaBOBBIX JOKYMEHTOB B IPUMEHEHNH K 3aaadam JJOY;

- COCTABIISITh M O(OPMIISTH YIPABICHUECKYIO H
npo¢ecCHOHANBHYIO JOKYMEHTALUIO B COOTBETCTBHUE C
HOpPMAaTHBHON 6a301j;

- ICTIOJIH30BaTh YHU(PHUIIUPOBAHHBIE (POPMBI TOKYMEHTOB;

- OCYILECTBIISATH JICTIOBYIO MIEPEIUCKY U MOAJIEP)KUBATH OK 5, OK 9, TIK 1.1
QJICKTPOHHBIE KOMMYHHKAIIUH,

- IPUMEHSTH CPeACTBAa MH()OPMALMOHHBIX TEXHOJIOTUH IS
co3JaHus 1 0(OpPMIIEHUS JOKYMEHTOB;

- pa30uparhCs B CHCTEME BHYTPEHHETO JIOKYMEHTO000pOTa
OpTaHH3aIH;

- OCYIECTBIISITh XpaHEHHE ¥ OUCK JJOKyMEHTOB;

- UCIIOJIb30BaTh COBPEMEHHOE IIPOIPAMMHOE 00eCIIeUeHNE B




3JIEKTPOHHOM JIOKyMEHTO000pOTE;

- IPOBEPATH HAJTMYNE B TPOU3BOJIEHBIX IEPBUYHBIX OYXTalTEPCKUX
JIOKyMEHTaX 00s3aTeIIbHBIX PEKBU3UTOB;

- pa3dupaThbcsl B HOMCHKIIATYpE IeT;

- COCTaBJIATH aKTHI U CIIPABKH IO Pe3yIbTaTaM BHYTPEHHETO
KOHTPOJISI;

- (hopMHPOBATh IPOEKTHI TPHUKA30B

IO TIPOBE/ICHHUIO BHYTPEHHETO KOHTPOJIS;

3HaTh:

- coziep’KaHMe aKTyalnbHOM HOPMAaTUBHO-IIPABOBOM JOKYMEHTAIIUH;
- OCHOBHBIC TTOHATHS JOKYMEHTAIIHOHHOTO 00eCTIeUeHHS
yIpaBIICHUS;

- KIIaccu(UKaIys yrpaBIeHIECKIX JOKyMEHTOB,;

- IpaBUJIa COCTABICHUS U O(OPMIICHUS

YIPaBIEHYECKUX JOKYMEHTOB U BEICHUS AEJI0BOM MEPEIUCKH;

- COCTaB IOKYMEHTOB CIIEIIMAIbHBIX CUCTEM JOKYMEHTAIUH;

- IpaBUJIa OpraHU3alUK BCEX ITANOB PadOTHI C JIOKYMEHTaMHU;

- mpuIoKeHus nporpamMmbl Windows,

HCTIONB3YyeMble Il peanusaiuu 3anaa4 JJOY;

- COBpeMeHHbIe HH(pOpMaIMOHHbIE TexHooruu 10V

- IpaBUJIa U CPOKHU XPAaHEHHS JOKYMEHTOB;

- (popMBI TEPBUIHBIX OYXTaNTePCKUX

JOKYMEHTOB, COAEPKALINX 0053aTeIbHBIC PEKBU3HUTHI IIEPBUIHOTO
YYETHOTO TOKYMEHTA;

- IpoLeIypa COCTABIECHHUS aKTa [0 Pe3yIbTaTaM HHBEHTAPU3ALHH,
MIPOEKTOB IPUKA30B 110 MPOBECHUIO KOHTPOJIBHBIX MPOLEAYD.

OK 5,0K9,IIK 1.1




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl

2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUABI y4eOHOH padoThl (04HOM Gopma)

Bun yuebHoit paboTbl KommuecTBo yacos

O0beM yuebHol paboThI (BCETo) 72
Ob6vem yueOHOW paboOThl OOy4yarOMMXCS BO B3aUMOJCHCTBUU C 46
npenoiaBaresieM (BCEro)
B TOM YHCIIE:
JICKIUU 26
IIPaKTUYECKUE 3aHATUsI (CEMUHAPBI, Ja0OPATOPHBIE 3aHATHS) 20

KypcoBas paboTa

He npenycmotpeno

CamocrosTenbHas pabora oOydaromierocs (Bcero) 26

HpOMe)Ky'TOIIHaH aTTcCTaluusa

3auer

2.1.2. O0bem y4eOHOH TUCHMILIMHBI M BUAbI y4eOHO#l padoThl (3a04Has (popma)

Bun yuebHoit paboThl KomnnuectBo uyacos

O6bem yuebHol paboThI (BCETo) 72
O0beMm yueOHOM paboThl OOyyaromMXcs BO B3aUMOJEHCTBUU C 8
npenoaBaresieM (BCero)
B TOM YHCIIE:
JIEKITUHI 6
MPAKTUYECKHE 3aHATH (CEMUHAPBHI, 1a00paTOPHBIE 3aHSATHS) 2
KypcoBas pabora He npexycmotpeno
CamocrositenbHas pabota oOydaromierocs (Bcero) 64
[TpomexyTouHas aTTecTalus 3auer
2.2. TemaTnyeckuii NJIaH U co/iep:kaHue y4eOHOH TUCHUTIINHBI
OINILL.06 JokymeHTaluOHHOE O0ecnieyeHne YIPaBJIeHUs
HaumenoBanue Conep:kanue y4eOHOr0 MaTepuala, Jaboparopubie paGoTnl U Konpt
pa3jaeioB U TeM NpaKTHYecKHe 3aHATHS, CAMOCTOsATe1bHasl padoTa KOMIETEH WM,
o0yyarommxcs, Kypcopasi padora (MpoeKT), AKTUBHbIE U $opmuposanuio
MHTEPAKTHBHBIE (GOPMBI 06yHeHHst KOTOPBIX
P (bop Y CIOCOOCTBYET
3JIEMEHT
NPOrpamMMbI
Tema 1. JlokyMeHT U Conep:kanue TeOpeTHIECKHX 3aAHATHIA:
CUCTEMBI - ]_[eJ'IL 1 3a1a4¥ AC€JIONPOU3BOJACTBA, CBA3b ACJIONPOMU3BOACTBA C
HOKyMeHTaHI/lI/l. IOpUINYCCKUMHU U IPYTUMA HAYKaMH. OHpCﬂeHCHI/IH, OCHOBHBIC ITOHATHA.
rOCyﬂapCTBeHHaﬂ CHUCTEMA JOKYMEHTAIUOHHOT'O obecreueHus YIipaBJICHUSL
PexBU3UTHI
(T'CAOY). Obmue TpeboBaHus K Ciy)0aM JOKyMEHTallHOHHOTO
JIOKYMEHTOB obecrieyeH s ynpaBlIeHUsL.
- JIOKyMEeHT ¥ CHCTEeMbI JOKyMEeHTAlUH. Y HU(HUKALHS, CTAHAAPTH3ALHs,
9 OK 5,0K9,
Tpadaperuzanus GopM yrnpasieHUeCKOl qokymeHTanun. [loHsaTne K 1.1
pexBu3uTa 1oKyMenTa. [loHsaTre popmynsapa-odpasia gokymenTa. Gopmartsl. :
[TpaBuia opopMiIeHHs TEKCTOBOrO MaTepuaia. [IpaBuina ohopmiieHus
NpUMEYaHui, MPUIOXKEHUH 1 060CHOBaHMH K TeKkcTy. CHATHE KOonHit
nokymeHToB. [loHATHE MyOnHKaTa TOKYMEHTA.
- Pacnomoxxenne PEKBU3UTOB HaA OaHke JAOKYMCHTA. PaSMepLI, IO0JIA
(otctymer). bnank s nuchMa v 00K OaHK IS APYTHUX BUIOB
OpraHM3alMOHHO-PACIOPSIUTENLHBIX JOKyMeHTOB. OdopmieHne TekcTa




JOKYMCHTOB B BUJIE aHKET, TA0JINII, CBS3HOTO TEKCTA, a TAKXKE B BHJC
coenuHeHus 3Tux ¢popm. TpeboBanus k aHkeTam, TabnunaM. TpeboBaHus K
TEKCTY JOKYMEHTOB.

Conep:xanue NPaKTHYECKUX 3aHATHIA:

O6cyxnenue npoOiIeMHON TeMbl: YHUPHUITMPOBaHHEBIE TPEOOBaHUS K
COCTaBJICHHIO M O()OPMIICHUIO JOKYMEHTOB.

Pabora o Temam:

- 'OCT, nopmaTiBHas U CIIPaBOYHAs TOKYMEHTaLUs. DIEKTPOHHBIE
ma6nonsl fokymeHToB. CIIC "Koncynsrantllnroc", "Tapant".

- [ITa6moHs! 1 cTHIM A0KyMeHTOB. DOopMHUpOBaHUE OIaHKOB JOKYMEHTOB.
Co3nanue cTuie Ui OTAEIbHBIX PEKBU3UTOB JOKyMEHTOB. biaHku ¢
YTJIOBBIM U IIPOIOJIBHBIM PACIIONOKEHHEM PeKBH3UTOB. COCTaB M OPSIOK
PacIoIOKEHNS PEKBU3UTOB Pa3IMIHBIX BHJOB OJIAHKOB.

- Odopmierne obmiero Giranka qokymeHnTa. OdopmireHne 6J1aHKa IS THCEM.
- OdopmiieHrE TPUMEYAHUH, TPHIOKCHUH U 0OOCHOBAHUI K TEKCTY.
[paBmia opopmienns oudmrorpadgun. Co3anue KOMUN JOKyMEHTa.
Co3panne ny0nukaTa JOKyMEHTA.

- OdopmiieHrE TEKCTa JOKYMEHTOB B BU/I€ aHKET, TAaOIHUI], CBI3HOTO TEKCTa, a
TaKKe B BUJE COSAMHEHHS 9TUX GopM. TpeOoBaHMUs K TEKCTY JJIOKYMEHTOB.

OK 5, 0K 9,
MK 1.1

Tema 2.
Ynpasiaenueckast
AOKYMeHTalMsl.
Cocrasienue u
oopmieHHe
OCHOBHBIX
AOKYMEHTOB

Copepsxanue TeopeTH4eCKHX 3aHATHIL:

- [NonsiTie opraHU3alIOHHO - PACIIOPSAUTENBHBIX TOKYMEHTOB. OCHOBHBIE
MIpaBHJIa COCTABJICHUS ¥ 0pOPMIICHHS YCTABOB, MOJOKEHUH, HHCTPYKIIUH.
CocraryieHHs ¥ 0(OPMIICHUS TOCTAHOBIICHUH 1 perneHuid. [lltaTHas
YHUCIICHHOCTH M IITATHOE paciucaHue. JJoroBopsL

- INonsiTie pacnopsaUTENbHBIX JOKyMeHTOB. OCHOBHBIC IIPaBHIIA
cOCTaBJICHHS ¥ 0OpMIEHU MpHKa3oB. [Ipuka3sl o Bompocam oomieit
JeATeTbHOCTH.

- [Nonsitne MHGOPMALIMOHHO - CIIPABOYHEIX JOKYMEHTOB. AKTHI. CIIpaBKH
JOKYMEHTBI JINYHOTO MPOUCXOXKAeHHs. OOBSICHUTENbHBIE, CITy)KEOHBIE 1
JIOKJIaJHbIC 3aIUCKHU.

OK 5, 0K 9,
MK 1.1

Conep:xanue NPaKTHYeCKUX 3aHATHIA:

Ob6cyxaenne npooneMHoi TeMbl: OpopMIICHHE OpraHU3aMOHHON,
PacmopsAUTENbHON U MH()OPMAIIMOHHO-CIIPABOYHON TOKYMEHTALHH.
Pabora o Temam:

- HaznaueHue OTaeNbHBIX BUIOB OPTaHU3ALHOHHBIX JJOKYMEHTOB.

- OdopmiteHne pacriopsiguTenbHON JoKyMeHTarun. Cocta
pacnopsauTeIbHBIX JOKyMeHTOB. [IpaBuia cocTaBieHus 1 0(OpPMIICHUS
MIPUKA30B [0 OCHOBHOM JESITENLHOCTH. Pa3HOBHHOCTH PaCcIIOPSDKEHHH.
[Mopsaok opopMICHNS BBIIMCKH U3 PacHOPSANTENFHOTO JOKYMEHTA.
FOpuaunyeckast cuia pacropsAUTENbHBIX TOKYMEHTOB.

- Odopmnerne HHPOPMATUOHHO-CITPAaBOYHOHN ToKyMeHTanun. Coctas
HHPOPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB.

OK 5, 0K 9,
MK 1.1

Tema 3. Kaaposas
AOKYMeHTaIMsI.
Koppecnongenuus
NEePHOANIECKHX
MeponpuUsITUH

Conep:xanue TeopeTHIECKHX 3aHATHIA:

- [TonsiTie kaapoBoit okyMeHTaluu. 3asBieHue. TpyaoBoil JoroBop.
Pestome. ABroGrorpadus. Xapakrepucruka. OpopmieHue NprKka3oB Mo
JMYHOMY cocTaBy. TpymoBas kHIKKa. JInuHble kapTouky. JInuHbIe nemna.

- Koppecnonnenmus, cBsizaHHasi C IPOBEICHUEM ITEPUOANIECKHX
meponpustiid. [Iporokon. OcHOBHEIE TPaBHIIa COCTABICHUS U O(OPMIICHHS
MIPOTOKOJIA.

OK 5, 0K 9,
MK 1.1

Coaep:kanue NPaKTHYECKHX 3aHATHIA:

Ob6cyxnenne npodnemHol Tembl: OpopMIIeHHE KaJpOBBIX JOKYMEHTOB.
Pabora o Temam:

- CocraBiieHHe TPY/IOBBIX JIOTOBOPOB U JOKYMEHTOB I10 JINUHOMY COCTaBYy.

- CocraBienne mraTtHoro pacnucanus. OdopMiieHne 3asBICHUI 1 IPUKAa30B
0 rpreMe Ha paboTy, 00 YBOIILHEHUH, O IEPEBOJIE, O TIPEIOCTABICHAN
OTIIycKa, 0 KoMaHaupoBaHu. CocTaBlICHHE BBIMMCKH U3 TIPHUKa3a.
CocraBiieHre pe3toMe, aBTOOnOrpadn, XapaKTePUCTUKH. 3all0THEHIE
JIMYHO# KapTo4ku. PopMHpOBaHHE JIMYHOTO JIeNa.

OK 5, 0K 9,
MK 1.1

Tema 4. /lenoBasi
KOPpPeCHOHIeH NS,
JlexoBble 1
KOMMepYecKne
nucbMa

Conep:xanue TeopeTHYECKHX 3aHATHIA:

- Tunossle u Tpadapernsie nucbMa. Knaccuduxarus nucem. CTpyktypa
nucbMa. Ctanaaptaele Gpasbl U BeipakeHus. OTAeIbHbIC BUIBI THCEM:
MHCHMa-IIPOCHOBI, COMTPOBOTUTEIILHBIC MUCHMA, IOTOBOPHBIC THChMA,
MTHCbMa-TIOATBEPIKICHHSI, TMCbMa-HAIIOMUHAHMS, INCbMa-H3BEIICHNUS,
MHChbMa-TIPUIIIALICHHS, TApAaHTUIHHBIE MHChMA, TIHChMa-3alPOChI U ITHChMa-
oTBeThI. J[e110Boe MICHMO MEKIYHAPOIHOr0 00pasiia.

OK 5, 0K 9,
MK 1.1

Conepxanue NPaKTHYECKUX 3aHATHIA:

OO0cyxaeHne MpoOIeMHBIX TEM:

- OdopmiieHrE 1ETOBO# MEPEHCKH.

- [IncbMO Kak OCHOBHOM BHJ IOKYMEHTA JUJIsl OCYHIECTBICHMUS

OK 5, 0K 9,
MK 1.1




KOMMYHHKAaLUH.

- CocraBieHue OTAENbHBIX BUIOB MUCEM: THChMA-IIPOCHOBI,
COMPOBOIUTENBHBIE TICHhMA, TOTOBOPHBIE MHChMA, ITUChMA-TIOTBEPKICHHS,
MIChMa-HAaIIOMUHAHHS, THCbMa-H3BEIIEeHNs, MIChMa-TIPUTTIAIICHNS,
rapaHTUIHOro MUChMa, MICbMa-3aIpoca U MUCbMa-0TBETA.

Tema 5. Opranusanus
JAOKYMEHT0000poTA.
Cucremarn3anust
AOKYMEHTOB.
Homenkaarypa aas
ux opMupoBaHus U
XpaHeHHus.
HNndpopmanumonHo-
KOMMYHHKAIIHOHHBIE
TeXHOJOTHH B
COBPEMEHHOM
JOKYMEHT0000poTe

Copepixanue TeopeTH4eCKHX 3aHATHIL:

- [Monstne noxymenroo6opota. Oprann3anus paboThI ¢ JOKYMEHTAMH.
[onsaTHe k1accupuKayy ¥ cucTeMaTu3auy J0KyMeHToB. [lonsTue nen u
HOMEHKJIAaTyphl Aei. ['pynnupoBka JOKyMEHTOB B Aena.

- Z[ena TMOCTOSTHHOT'O U BPDEMEHHOT'O CPOKOB XpaHEHUS, OIIMCU TaKUX OCJI.
[onsTHe apxuBa, ero 060pyaoBaHHe. ApXHBHAs CIIpaBKa, apXUBHAs KOIHS,
apXHWBHas BBIIHCKA. Hepez[at{a J1C€J1 Ha TOCYJapCTBEHHOC XPpaHCHUEC.

- COBpeMeHHBIe I/IH(l)OpMaL[I/IOHHO-KOMMyHI/IKaIII/IOHHLIe TCXHOJIOTUH.
DJEKTPOHHBIA JOKYMEHTOO0OPOT.

- 3aH_[I/ITa I/IHq)OpMaIII/II/I Ipu CO31aHNU CJ'Iy)Ke6HI;IX JAOKYMECHTOB.
COBpeMeHHBIe CITIOCOOBI ¥ TEXHUKA CO3JIaHUs TOKYMCHTOB.

OK 5, 0K 9,
K 1.1

Cozaep:kanue NPaKTHYECKHX 3aHATHIA:

O6cy>xaenue npoOIeMHOI TeMBbI:

Opranuzanys J0KyMEeHTO000poTa NpeIIpUsTHS.

- AHaNM3 TOKyMEHTO000pOTa OPTaHU3aIIH.

- Onpenenenre CpPOKOB XpaHSHUS JOKYMEHTOB.

- CocrapieHUEe HOMEHKIIATYPBI JIETT.

- Jlena moCTOSIHHOTO ¥ BPEMEHHOTO CPOKOB XpaHeHHs, popMHupoBaHHe ONUCH
TaKuXx Jedl.

- ABTOMaTU3UPOBAHHBIN TOKYMEHT0000pOT opranu3anuu. Cozganne
KOMIIBIOTEPH3UPOBAHHOTO JOKYMEHTO000pOTa NPEAIPHUSATHSI.

OK 5, 0K 9,
MK 1.1

HpMMepHCl}l memamuxa camocmosmenbHou pa60mbl 06)/1[&}01/141/{)(?6‘}1.'

- paboTa B 3JIEKTPOHHOI OMOIHOTEKE ¢ yueOHOM JTUTEepaTypoOid,

- paboTa ¢ BOIpOCaMH TEKYyLIETO KOHTPOJIS 3HAHWHM IpPHU TOATOTOBKE K Y4YEOHBIM
3aHATUAM, IIOATIOTOBKA K AOKJIaJdaM,

- paboTa ¢ HOPMATUBHO — IPABOBBIMHU JIOKYMEHTaMH.

2.3. Pacnpenenenue o0beMa JMCHMILJIMHBI 10 pa3jeiaM, TeMaM U BUAaM y4eOHOH padoThl

2.3.1. YueOHO-TeMaTH4YeCKHil IJIaH 3aHATHI (04Hast popma 00yueHus)

VYuebnas pabora 00yJaroImUxCs
OO6muit 00beM BO B3aUMOJICHCTBHH C CamocrosTenb
Paznen, Tema AUCIUTUIMHBI yueOHOI npernojgasaTesneM (4ac.) Has pabora
pabortsr (4ac.) Jlexuyn IIpakTnueckue (gac.)
3aHATUA

Tema 1. JIoKyMeHT U CHCTEMBI JOKyMEHTAIlUN 18 6 4 8
PeKkBU3NTHI TOKYMEHTOB
Tema 2. YrpaBrieHueckast JOKyMEHTaLHs.
Cocrasienue 1 0pOPMIIEHHE OCHOBHBIX 14 4 4 6
JIOKYMEHTOB.
Tema 3. KagpoBast qokyMeHTAIMSI. 14 4 4 6
KoppecnonieH1ust nepuoandecKux MEpOnpHUsITHI
Tema 4. JlenoBast koppecnoHaeHIs. JeIoBbie u 10 4 4 5
KOMMEpPUYECKHE NHChMa
Tema 5. Opranuzanusi 10KyMeHTO000pOoTA.
Cucremaru3zauus JokyMeHToB. HoMeHknarypa st
ux popmupoBanust u xpanerust. MHpopMarmonHo- 15 7 4 4
KOMMYHHKAI[MOHHBIE TEXHOJIOTHUH B COBPEMEHHOM
JIOKyMEHT0000poTe
3auem 1 1 - -

HTOI O: 72 26 20 26

2.3.2. YueOHO-TeMaTHYeCKHI IVIAH 3aHATHI (3a04Hast popma 00ydeHHs)




VyeOHas paboTa 00ydaroIMXCs
OO0wwwuii 00beM BO B3aUMOJICHCTBUM C CamocrosiTens
Pazpgen, Tema ITMCUMITIIUHBL yueGHOU npernojaasaTeseM (4ac.) Hast pabora
pabotsl (yac.) Jlexipun IpakTuueckue (uac.)
3aHATUA

Tema 1. JIOKyMeHT U CHCTEMBI JOKyMEHTAallUU 18 9 ) 16
PeKBU3HUTHI JOKYMEHTOB
Tema 2. YrpaBrieHuecKkas: JOKyMEHTALIHS.
CocraBnenne 1 0(OPMIEHAE OCHOBHBIX 14 - 1 13
JIOKYMEHTOB.
Tema 3. KagpoBast JoKyMeHTaIHsI. 14 B 1 13
KoppecnonneHuus: nepuoAnYECKUX MEPONPUATHI
Tema 4. JlenoBast koppecnoHAeHIH. JleoBbIe n 10 1 ) 9
KOMMEpYECKHe MMMChMa
Tema 5. Opraauzamust JOKyMEHTO000pOTa.
Cucremaru3zanus JokyMeHToB. HomeHkatypa ams
ux (popMupoBaHus U xpaHeHus. THPpOpMAHOHHO- 15 2 - 13
KOMMYHHKAIIUOHHbIE TEXHOJIOTHH B COBPEMEHHOM
JIOKYMEHT0000pOTE
3auem 1 1 - -

HTOro: 72 6 2 64

2.4. Buabl, popMbl M MeTOABI KOHTPOJISI IJIAHHPYEMBIX Pe3yJbTATOB OCBOCHHUA
y4eOHOM TMCUMILINHBI

Texywuii konmpons ONpeAeNseT CTeNeHb KayecTBa YCBOEHUS H3YYEHHOTO yueOHOTro
MaTepuaa TEOPETHYECKOro M MPaKTHYECKOro XapakTepa B xoje o0ydeHus. CucreMa TeKyIIero
KOHTpPOJISI yCIIEBAEMOCTH IMpeIycMaTpUBaeT pa3HooOpa3Hble Mo (opMe U COAEpKAHUIO
KOHTPOJIbHBIE MEPONPHUATHS (KOHTPOJbHBIE TOYKH), YYUTHIBAIOIINE BCE BUABI ayJAUTOPHON U
CaMOCTOSITENILHOM Y4eOHOIl 1eATeTbHOCTH 00yYaroerocs.

OCHOBHBIMU BUJIaMU TEKYIIETO KOHTPOJISL YCIIEBAEMOCTH CTYJIEHTOB SIBJISIFOTCS:

- BXOJIHOM KOHTpPOJIb - HEOOXOJWMBIM Ui YCIENIHOTO TUTAHWPOBAHUS U YIPABICHUS
y4eOHBIM MTPOLIECCOM;

- TEMaTUYECKHUI KOHTPOIb (110 MaTepuanaM U B o0beMe OJHON yueOHOMH TeMbl);

- pyOexHbIi KOHTpPONb (B OOBEME pa3[eioB WM TPYNI TeM [0 JUCIUIUIUHE)
oOecreunBaroINii KA4YeCTBO M3YYCHHsSI CTYJACHTaMH Y4eOHOTO MaTepuana, yrpaBieHne y4eOHO
JEATETbHOCTBIO CTYJEHTOB M €€ KOPPEKTUPOBKY, a TaKKe€ CTUMYJIUPOBAHUE PETYISPHOM,
[[eJICHAIIPaBICHHON pa0OThl CTYIEHTOB, AKTUBU3AIMS MX IO3HABATEIHHOW JEATEIbHOCTH;
oTpesieiecHue YPOBHS OBJAJICHUS CTYJACHTaMH HaBBIKAMU CAMOCTOSATEIBHOW paboThI, CO3/IaHUe
ycnoBui st ux GopMupoBaHUs. PyOeXHBIN KOHTPOJIh MOXKET MPOBOIUTHCS HECKOIBKO pa3 B
CEMECTp, B BHJIE MPEABAPUTEIHLHOTO KOHTPOIIS (Tiepes] SK3aMeHOM) U / Wi B (popMe UTOTOBOTO
KOHTPOJIs, HAMPABICHHOI'O Ha BBISIBJICHUE CTENEHU OBJIAJCHUS CTYIEHTAMH CUCTEMOMN 3HaHUM,
YMEHHI ¥ HAaBBIKOB (KOMIIETEHIIWH ), TOTyYEHHBIX B MPOIIECCe 3YUCHUS YUCOHON TUCIUILTUHBL.
HTOoroBBIN KOHTPOJIH OCYIIIECTBIISCTCS B KOHIIE CEMeCTpa U3y4eHHs Y4eOHOM TUCIIUTUTHHEIL.

OcHoBHBIMU (OpMaMU TEKYIIETO KOHTPOJSI YCHEBAEMOCTH CTYJECHTOB SIBISIFOTCS:
YCTHBIM ONPOC Ha JIEKIUAX, MPAKTUYECKUX U CEMUHAPCKHUX 3aHSATHUSAX, MPOBEPKA BBINOJIHEHUS
MUCHbMEHHBIX JOMAIIHUX 3aJaHuii, TPOBEICHHE KOHTPOJIBHBIX paboOT, TECTUPOBaHUE
(MMCbMEHHOE WM KOMIBIOTEPHOE), KOHTPOIb CaMOCTOSTEIbHOW paboThl CTYIACHTOB (B
MUCHbMEHHOU WM YCTHOU opMe) U T.J.




Ilpomesicymounas ~ ammecmayus  (Kohmponas)  OOydalOUMXCs 1O  JUCIUIUIMHE
o0OecrieunBaeT OLEHUBAHUE PE3yJbTAaTOB Y4YEOHOM JEeATENIbHOCTH CTYAEHTa 3a CEMECTp,
CIIy)KalllM{ N7l ONpeNIelIeHHUs] YPOBHS KauecTBa IOJATOTOBKH CTYACHTOB B COOTBETCTBUU C
tpeboBanusiMu OI'OC CIIO no cnenuanbHOCTU. [IpoMexyTouHas aTTecTalus OCyIIeCTBISETCS
B KOHIIE CEMECTpa W 3aBeplLIaeT M3yYeHUE OTIACIbHON AUCHMILIUHBI / MEXIUCHMUILTUHAPHOTO
Kypca / mpodeccroHanbHoro monyisa. IlpomexyTounas arrectanus peanusyercs B Qopme
3ayeTa.

Pezynomamor oceéoenuss oucyuniumsl JOCTUTAIOTCA 3a CYET MCIOJIb30BAaHUS B IpOIECcCe
0o0y4eHHs aKTUBHBIX M UHTEPAKTUBHBIX METOJOB M TEXHOJOTUN (OpPMHpPOBAHUS 3aJaHHBIX
KOMIIETEHIIUH Y CTY/IEHTOB.

2.5. Ucnoab30BaHue B nmpouecce 00y4eHus aKTUBHBIX U HHTEPAKTUBHBIX METO0B U
TeXHOJI0TUil GopMUPOBAHMS KOMIIETEHIIHA.

[lepexon kK KOMIETEHTHOCTHOMY MOJXOMy B Mpoliecce oOyueHusi TpeOdyeT M3MEHEHUS
MHOTHX COCTaBJISIONIMX Y4eOHOro Mpollecca: COAEp’KaHUs, CIOCOOOB KOHTPOJS U METOJIOB
oOyuenusa. OnHuM U3 Hambosee BaXHBIX HANPABICHUM W3MEHEHHUS METOJOB OOYYECHHs IMPHU
nepexojie K KOMIIETEHTHOCTHOMY IOAXOAY SBISETCS KCIONb30BaHHE B y4yeOHOM IMpoiiecce
AKTHUBHBIX U UHTEPAKTUBHBIX METO/IOB U TEXHOJOTUI 00yUeHUSI.

Bxirouenne B yueOHBIM MPOLIECC AKTUBHBIX M HMHTEPAKTUBHBIX METOJIOB OOy4YeHUSs
AKTUBHM3UPYET MO3HABATEIbHYIO aKTUBHOCTh CTYACHTOB, YCHJIMBACT UX MHTEPEC U MOTHBAIIMIO,
pa3BUBAaET CIIOCOOHOCTh K CaMOCTOSATEIbHOMY OOyYeHHIO W obOecreuuBaeT Oojee MOJIHOE
ycBoeHue uH(popmanuu (eciau Ipu JIEKIUOHHOW Mmojaue MaTepuana ycpauBaetcs He 6omee 20%,
uH(popMaluu, To B AenoBoi urpe — 10 90%).

AKTHBHOE W HWHTEPAaKTHBHOE OOy4eHHE IMpeAanonaraecT oO0ydeHUe, MOrPYKEHHOE B
oOlieHne, KOTOpOE COXpaHsSeT KOHEYHYIO Leldb M OCHOBHOE COJAEp)KaHHE IIpeiMera, HO
BUJOU3MEHSIET (HOPMBI U TIpUEMbI BeleHUs 3aHATHS. K HayyHO-METONWYECKMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsl aKTUBHOE U MHTEPAKTUBHOE 00y4YeHHE OTHOCSATCS 00yueHue Yepe3 OMbIT U
COTPYAHUYECTBO, YYET pa3IMuuid B CTWISAX [IO3HAHMS, MCIOJIb30BAaHUE MOMCKOBBIX,
MCCJIEI0BATENBbCKUX U UTPOBBIX METOJIOB.

WNuTtepakTiBHOE 00ydyeHHe Kak ocobas ¢opmMa OpraHu3ali IO3HABATEIbHOU
JESTENIbHOCTH 00ECIeuynBaeT BOBIICYEHHOCTh BCEX CTYACHTOB B 00pa3oBaTeNbHBIN MpoIliecc,
CO3MaeT YCJIOBUS JUisi OOMEHa, B3aMMHOTO OOOTAaIlleHHS 3HAHUSMHU, HUACSIMH, CIIOCOOaAMU
JESTENIbHOCTH, CIIOCOOCTBYET YCTAaHOBIEHUIO SMOIIMOHATIBHBIX KOHTAKTOB MEXKIY CTYACHTAMU,
npuy4aer padoTath B KOMaHJE, CHUMAeT HEPBHYI HArpy3Ky, MOMOTaeT HCIBITaTh YYBCTBO
3aIIUIIIEHHOCTH, B3aUMOIIOHUMAaHHs U COOCTBEHHOM YCIEIIHOCTH.

K MeTonaM akTHBHOTO U HHTEPAKTUBHOTO OOyUYEHUS] OTHOCSTCS:

Hzepoevie mexnonocuu: NenoBasi Urpa, CIOXKETHO - poJieBasi Urpa, UMUTAIIMOHHBIE UTPHI,
UTPOBBIC 3aHATHS Ha MOJENsIX (MCKYCCTBEHHas oOpa3oBaTenbHasi cpena, KOMIBIOTEPHBIS
JIEIOBbIE WUTPHI), CTAXHPOBKA (C BBHIMOJTHEHHEM WU 0€3 BBIMOJTHEHUS JOJKHOCTHOW POIN),
JNEHCTBUS IO UHCTPYKIUH (2JITOPUTMY )

Cumyayuonnslil aumaiu3: aHaIA3 KOHKPETHBIX CUTYyallMi, pElIeHHE CUTYaTUBHBIX H
MIPOU3BOJICTBEHHBIX 3a/1a4, KEHC-TeXHOJOTUH (MJUTIOCTPATHBHBIC y4eOHBIE CUTYAIlMH, KEUCHI C
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dbopmupoBanneM U 0e3 (QopMUpOBaHUS MPOOJIEMBI, TPHUKIAIHBIC YIpPaKHEHHS), pa3zdoop
WHIMJICHTOB U3 MPAKTHKH, 0ACKeT-METO U T.1I.

Depucmuueckue mMeXHONOUU 2eHePUPOBaHusi udeti: «MO3TOBOH INTYPM», CHHEKTHKA,
accoranuu (metadopsl)

Tpenune-memoowl: COIMATBHO-TICUXOJIOTUIYCCKUI TPEHUHT, TPECHUHT JIEJIOBOTO OOIEHHS,
NICUXOTEXHUYECKHUE UTPBI

Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JIEKIIMM M CEMHHAPHI, JICKIIHH-
JMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JUCKYCCHUU: KPYIJIBIA CTON, Tpecc-
KoH(pepeHust / HaydHO-TIpakTH4ecKas KoHpepeHus, 1edaThl

Ilpoexmnoe obyyenue: pa3pabOTKa TBOPYECKOTO HHIUBUAYAIHHOTO WM TPYIIIOBOTO
MPOCKTa, HMCCICIOBATEIBCKHE MPOCKTHI, WH(POPMAIMOHHBIC TPOCKTHI, TBOPUECKUE MPOCKTHI,
COLIMAIEHO-OPUEHTUPOBAHHBIE TIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe obyuenue: pabota B MaNbIX TpyINIax, HWHTEPBBIO, pPadOTa «TPYIIIBI
IKCIIEPTOBY

Tecmogvie mexnonocuu o06yyenuss (MOMUMO KOHTPOJISI TECThI BBITIOJHSIOT TaKXKe
JIMarHOCTHYECKYI0, 00YYAIOIYI0, OPTraHU3YIOIIYIO, PA3BUBAIOINYI0 yueOHbIe (DYHKIMH): TECTHI C
OJTHO3HAYHBIM BBIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TECThI Ha JIOTIOJIHCHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHomnorus (MeTOJ AaKTUBHOTO COLIMOJIOTHYECKOTO
TECTUPOBAHUS, aHAIN3a U KOHTPOJIS)

2.6. 3agaumn, ypoBHHM, BHAbI U (OPMBI CAMOCTOATEIbHOH pPadoOThl M MepeyYeHb
Y4eOHO-MeTOAN4YeCKOro odecrnevyeHus 1 CAMOCTOATEIbHOM PadoThl 00yYAOIIHUXCS

Cornacio TtpeboBanusim @I'OC CIIO u WHBIX HOPMATHUBHBIX JOKYMEHTOB
camocTosITellbHasl paboTa CTY/IEHTOB SBISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYET 0ojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCIUILIUHBI,
ofOecrieunBaeT 3aKpeIUIeHHE TONy4aeMbIX Ha JIGKIMOHHBIX 3aHATUAX 3HAHUHA MyTeM
MPUOOpPETEHUS] HABBIKOB OCMBICICHUS M PACHIMPEHUS UX COACPKAHMS, HABBIKOB pELICHUS
aKTyaJIbHBIX MPAKTUYECKUX 3aJa4, HAYYHO-HCCIIEOBATEIbCKON NEATEIbHOCTH, MOATOTOBKH K
CEMUHAPCKUM U TMPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U HSK3aMEHOB, oOecreuuBas TeM
cambIM (hOpMHUpOBaHKE OOLIEKYIBTYPHBIX U TPO(HECCHOHATBHBIX KOMIIETEHIIUNA 00yJaOIUXCS.

CaMmocrtosiTenbHasi paboTa CTYJEHTOB SIBISIETCS COBOKYIMHOCTBIO AayAMTOPHBIX U
BHEAYIUTOPHBIX 3aHATHH M PaboT, 00ECTEeYMBAIONINX YCIEIIHOE OCBOCHHE 00pa3oBaTENbHOMN
MPOrpaMMbl CPETHEro MPOQPECCHOHATHHOTO O0pa30BaHUS B COOTBETCTBHM C TPeOOBAaHUSMU
dI'OC CIIO.

B pamkax ocBoeHHs OCHOBHOW mpodeccroHalbHON 00pa3oBaTeNbHON MPOTpaMMbI
CpemHero MpoQecCHOHANBHOTO O00pa30BaHMS CaMOCTOSTeNbHAs paboTa 0O0yJaromMxcs
HallpaBJi€Ha Ha peLICHUE CIEeAYIOIUX 3a1a4:

- 3aKpervieHue M paclIMpEeHUE 3HAHWM, YMEHUH, MOJYyYEHHBIX CTYJCHTaMH BO BpeMs
JICKIIMOHHBIX U MTPAKTUYECKUX 3aHATUH, (OPMUPOBAHUE HA UX OCHOBE YCTOMUYUBBIX CTEPEOTHIIOB
YMCTBEHHOU U U3NYECKOU NEATEILHOCTH,

- TmpuoOpeTeHHe JOMOJTHHUTENbHBIX 3HAHMM W HABBIKOB 1O  JIUCHUIUIHHAM,
MEXIUCIUIUIMHAPHBIM ~ KOMIUIEKCaM,  MpOo(ecCHOHATBHBIM ~ MOAYJSM,  MPaKTUYECKOMY
00y4eHu1o;
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- (¢dopmMupoBaHMEe ¥ pa3BUTHE 3HAHWA ¥ HABBIKOB, CBSI3aHHBIX C HAyYHO-
UCCIIEIOBATEIIHCKON JACATEIBHOCTHIO, HABBIKOB CAMOOPTaHU3AIHH;

- (opMupoBaHHE CaMOCTOATEIBHOCTH MBIIUICHHS, CHOCOOHOCTH K CaMOPa3BUTHIO,
CaMOCOBEPIIICHCTBOBAHHUIO M CAaMOPCaTH3aIIHH;

- BbIpa0OTKa HaBBIKOB J(G(EKTUBHONW  CaMOCTOSTEIBHOM  MpodecCHOHATBHON
NPaKTUYECKON U yu4eOHO-UCCIIE0BATEILCKOM eI TeIbHOCTH

YpOBHH caMOCTOSATEIBHON pabOThI 00YJaIONIHXCS:

1. CamocrosrenbHas pabota 1Mo oOpasiy (HU3KHUH YPOBEHb CaMOCTOSTEIBHOCTH) —
IperoiaracT HEMOCPEICTBEHHBIN MEPEHOC H3BECTHOIO CIIOCO0a pEIIeHUsT B aHAIOTHYHYIO
curyanuoo. PaboTa BBINOJNHSIOTCS Ha OCHOBE AJITOPHUTMOB, PaHEE IMPOJCMOHCTPHPOBAHHBIX
npernojiaBaTeieM M ONPOOOBAaHHBIX CTYJACHTAaMH TPU BBIMOJHEHUH TPEIBIIYIINX 3aJaHUM.
BocnpousBeneHre anropuTMOB  CHOCOOCTBYET (OPMUPOBAHMIO yMEHUH W HAaBBIKOB,
3alIOMUHAHHIO CITOCOOOB CAMOCTOSITEIIbHON paOOThl B KOHKPETHBIX CHTYAIIUsX.

2. CamocrosiTenbHas  pabota  —  PEKOHCTPYKIHUS  (TIOPOTOBBIA  YPOBEHb
CaMOCTOSITEIIbHOCTH) TPEAINOJIaraeT OCMBICJIICHHBIA TEPEHOC 3HAHWH W YMEHUH B THIIOBBIC
CUTYallUH, YYUT aHAIU3UPOBATh COOBITHS, SBJICHUS, (AKThl, CO3ACT YCIOBUS JUISl Pa3BHTHUS
MBICJIUTEIBHOM aKTUBHOCTH OO0y4Yaronuxcsi, GOpMUPYIOT MPHUEMbI U METOMbI MMO3HABATEIHHON
NEeSITEITLHOCTH.

3. CamocrostensHas pabota —  wuccienoBaHue  (MPOJBUHYTHIH  YpPOBEHb
CaMOCTOSITEIIbHOCTH) - OCHOBaHa Ha IOCTOSHHOM ITOMCKE HOBBIX PEIICHHN, OOOOIICHUU W
CHCTEMAaTH3allMK TOJIYYCHHBIX 3HAHHWH, MX IEPEHOCE B WHBIC HECTAHIAPTHBIC CUTYallud M
HarpaniieHa Ha (GOPMUPOBAHHE U PA3BUTHE TBOPUYECCKOH JIEATSILHOCTH O0YYAIOLIIXCS.

CprKTypa CaMOCTOSATCIbHON pa6OTbI BKJIFO4YACT TpHu OCHOBHBIX oTala.
MOJATrOTOBUTEIbLHBIM (OpHeHTHpOBOQHBIﬁ), HCITOJIHUTENLHBIN H KOHTpOJIBHO—,Z[I/IaFHOCTH‘IeCKPlﬁ.
B paMKax YKa3aHHBIX 3TAIlIOB IMMOCICAOBATCIBHO BBIITOJHAKOTCSA CICAYIOIIUC y‘le6HHe JICHCTBUS:
aHaJInu3 yqe6H0r0 3alaHusl U CPOKOB C€r0 BBIIIOJIHCHHA, IIOUCK CIIOCOOOB H CpeacTB €ro
BBITIOJIHCHHUA, IIJIAHUPOBAHHUEC XOJa BBIIIOJIHCHUA 3aJlaHUs W IMPOTHO3UPOBAHUC BO3MOKHBIX
3any,I(HCHI/II\/’I; IIPpOBEpPKA, OLICHKA U CaMOOICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamocTosTenpHas pa60Ta

Ne Bun CopneprkaHHe CaMOCTOSITEIFHON paboOTHI ITpumepHoe
I/l | CaMOCTOSITENbHOM BpeMst
paboThI
1. IoaroToBka Kk CamocTosiTenbHast paboTa 1Mo MOATOTOBKE K JICKIWH HeoOXoauMma st 20 MUHYT
JIEKLIUH HOBTOPEHMSI HM3YYEHHOIO paHee MaTepuana, IOCKOJIbKY H3YyYeHUE

(TeopermueckoMy | 00O JAMCHMIUIMHBI CTPOUTCS Ha IIOCIEAOBATEIFHOM OCBOCHUH
3aHATHIO) pa3zenoB U TeM, Kaxaas M3 KOTOPBIX TaK WIM HHA4e CBA3aHa C
npeaslaymuMu.  IloaTomMy — ypoBeHb  OCBOEHHSI ~ KOHKPETHOM
OUCHUIUIMHBL W (OPMHUPOBAHMS COOTBETCTBYIOIIMX OOOIMX U
MpoQeCCHOHANBHBIX ~ KOMIICTEHIIMH HAmpsIMyl0 CBS3aH C  TEM,
HACKOJIBKO CTYACHT OPUEHTUPOBAH Ha IOJYUYEHHUE HA JIEKLHAX HOBBIX

3HaHPII71, JAONOJIHAKOMIUX YK€ UMCIOIIHECA 110 I[aHHOﬁ JUCHUIIINHE.

2. IToaroroBka k CamocrosrenbHass pabora oOy4aromuxcs 1o moaroroBke kK | 30 - 60 MuHyT

IMPaKTUIECKOMY NMPAKTUICCKOMY 3aHATHIO MPEAnoara€t OCMBICIICHHUE LEJIN W 3a1ad
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(cemuHapCKOMY)
3aHATHUIO

€ro IMpPOBEICHUs, OBIAJCHNC HABBIKAMH aHAJIMTHYECKOH M HAYYHO —
HCCIIeI0BATEIbCKON AEATEIBHOCTH.

CamocrosTenbHas IOATOTOBKA K IPAKTHYECKOMY (CEMHUHApPCKOMY)
3aHATHUIO HAIlPaBJI€HA Ha:

- pa3BUTHE HABBHIKOB PabOTHI ¢ HAYYHOH U MHOI TUTEpaTypoii;

- (QopmupoBaHHe HaBHIKOB (HOPMYJIUPOBKM 3a7add / BBIIBICHUS
MpOOJIEMBI ¥ YMEHUSI UX aHAJIN3UPOBAThH, BBIIEISATH COCTABHBIC YACTH,
OIIPEAEIATH JTAIlbl PEIICHHUS 3a/1a4H / IPOOJIEMBI,

- TIONCK W AaHaJIN3 MAOMOJHHUTEIBHON WH(OpMAIWM, MO3BOJIAIOMICH
riry0ske pa3o0parThCsi B OTAEIBHBIX BOIIPOCAX TEMBI WM c(hOPMHUPOBATH
LIEIOCTHOE IPEICTABIEHHUE IO IpodIeMe;

- BBIpaOOTKY yMeHHs (OpPMYIHpOBaTh 33Ja4yd IOMcKa MH(opMmanuw,
ONIPEAETATh HEOOXOAMMBIE HCTOYHHKH HMHPOpPMAIMM W HX
aKTyaJIbHOCTh,  CTPYKTypHpOBaTh  IOJy4aeMmyl  HH(OPMALHIO,
BBIAEISIST Hauboyee 3HAYMMYIO 4YacTh, OICHUBATh IIPAKTHYECKYIO
3HAYUMOCTb ¥ 0DOPMIISITH PE3yJIbTaThI IOUCKA;

- (hopMHpOBaHUE U PA3BUTHE HABBIKOB I'PAMOTHOTO HM3JI0KEHHS CBOMX
MBICTICH B YCTHOH HM MHUCBMEHHOW (OpME C HCIOJIH30BAHUEM
COBPEMCHHOW HAy4yHOH MpPOGECCHOHATIBHON TEPMHHOJIOTHH, IS
MOJTOTOBKA  COOCTBEHHOTO  BBICTYIUIGHHS 10  00CY>KAaeMbIM
BOIIpOCaM;

- (¢dopMupoBaHHE HAaBBIKA aPTYMEHTHPOBAHHOTO BEICHUS JNCKYCCHU
o o0cykaaemMoii npobdiieme.

Pabora Ha mNpakTHYECKOM 3aHATHM HAINpaBlI€Ha B TOM 4YHCIE Ha
H3MEHEHHE CTYJICHTOM caMoro cebs. JlaHHbIN pe3ynbTar O4eHb BaXKeH,
MIOCKONbKY OH  obecrmeunBaeT  (OPMHpOBAaHME  ILEJIOTO  psiza
OOILEKYIBTYPHBIX KOMIIETCHIMH, HAIPUMEP, CIIOCOOHOCTB!

- OpraHM30BBIBATH COOCTBCHHYIO JESTEINBHOCTH, BHIOMPATh THUIIOBBIC
METOIbl ¥ CIIOCOOBI  BBINOJHEHHS MPOQECCHOHAIBHBIX — 3ajad,
OLICHNBATh UX 3()(PEKTHBHOCTH U KAYECTBO;

- CaMOCTOATENIHO ONpeNelisiTh 3aJaud  NpO(ECCHOHATBHOTO U
JIMYHOCTHOTO Pa3BUTHS, 3aHUMAThCsl CaMOOOPa30BaHHUEM, OCO3HAHHO
IUIAHWPOBATH MOBBIILIEHNE KBATH(UKALIMH;

- OCYIIECTBIISTH MOUCK U MCIIOJIb30BaHNE MH(OPMAIINH, HEOOXOANMOI
s 9((}EeKTUBHOTO  BBINOJIHEHUS  NPO(PECCHOHANBHBIX  3ajad,
IPOoQeCCHOHANBHOTO U JINYHOCTHOTO PAa3BUTHSA U T.II

IToxroroBska x
KOJUIOKBUYMY

KomnmoxkBuym mpencraBisier co0Ol  KOJUIEKTUBHOE — OOCYKJEHHE
pasfena AMCHUILUIMHBI HA OCHOBE CaMOCTOATENIBHOIO M3Y4EHHUsS 3TOro
pasnena cryaeHTamH. [IoArOTOBKa K KOJUIOKBHYMY OCYIIECTBIISIETCS
Ha OCHOBE IIEpPEUYHs BONPOCOB, MOATOTOBIECHHOTO NpPENOJaBaTEIEM,
OTBETHl Ha KOTOpBIE HEOOXOAMMO TOJNYYUTh TPH H3YYCHUH
ONPENICICHHOTO MEpeYHs] HaydHbIX HCTOYHHUKOB. CTyneHTaM BO
HEOOXOUMO O3HAKOMHTBCS CO CIELHAIBHON JIUTEPaTypoH, BBIIHCAThH
U3 Hee OTBETHl Ha BOIPOCHL, KOTOpBIE OynyT oOCYXIarbcs Ha
KOJUIOKBUyME, C(OpMyTHpOBaTH CBOE€ MHEHHE [0 KaXXIOMy U3
BOIIPOCOB.

30 - 60 MmuHyT

IToaroroska k
KOHTPOJIbHON
(mpoBepouHOit)
pabote

CamocrosTenbHas HMOATOTOBKAa K KOHTPOJILHOM paboTe BKIIOYaeT B
ceOs:

- U3y4YEHUE KOHCIEKTOB JIEKIHH, PACKPBIBAIOIIMX MaTepuai, 3HaHUE
KOTOPOTO TPOBEPSIETCS KOHTPOIBHOW paboTOi;

- TMIOBTOpPEHUE Y4eOHOro Marepuaia, MOJIy4YeHHOTO MpPHU IOATOTOBKE K

CEMHMHAPCKUM, MPAKTUYCCKUM 3aHATHAM U BO BpEMA UX ITPOBECACHUS,

2 Jaca
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- UW3y4YeHHE  JIOMOJHUTEIbHOW  JIUTEPATYPHI, B KOTOpOH
KOHKPETU3UPYETCS COJAEPKAHUE NIPOBEPSIEMBIX 3HAHU;

- MOBTOpEHHE /  BOCCTAHOBIICHHE ANTOPUTMOB,  paHee
NIPOJIEMOHCTPUPOBAHHBIX  IPENOAaBaTeIeM U ONPOOOBaHHBIX
CTYACHTAMH TIPH BBHIITOJHCHNN 3aJaHUI HA TIPAKTHICCKUX 3aHATHSAX;

- COCTaBJICHHE B MBICJIEHHOH (oOpMe OTBETOB Ha IIOCTAaBJICHHBIC B
KOHTPOJIHLHOH paboTe BOTIPOCHL.

5. IToaroroska k CamocrosTenbHas MOJATOTOBKA K 3a4yeTy AOJDKHA OCYLIeCTBIAThCA B | 3,5 —4 yaca
3a4ery TEYEHHE BCEr0 CEMECTpa, B TOM 4YHCIE, B paMKax HOATOTOBKH K
JICKIIMOHHBIM M MPAaKTUYECKUM 3aHSATHAM, a TakXkKe MOJATOTOBKU K
KOJUIOKBUYMY M KOHTPOJIBHOM paboTe, €ClnM OHH IPEAyCMOTPEHBI
IIperoAaBaTeIeM

INoaroroBka BKmMOYaeT B ceOs, B TOM YHCIIE, OYEPEAHYIO MPOPabOTKy
BCEro JIEKIIMOHHOTO MaTepHaja, MaTepHalloB, MOJATOTOBICHHBIX K
MPaKTHYECKUM (CEMHUHAPCKUM) 3aHATHAM B TEUCHHE CEMECTpa H
MOJy4EHHBIX BO BpeMs MPaKTUUECKUX 3aHATHH (B paMKax JOKIaIO0B
JIpYTUX CTYZAEHTOB, BO BpEeMs «KPYTJIbIX CTOJOB», IHCKYCCHH,
00CYXIEHUd M OCMBICJICHUS MaTepHalla); COOTHECEHHE JaHHOM
nHpopmManmmy C BOmpocaMH K 3adeTy, B CIydae HeIOCTaTKa
nHpopManuy, MoucKka OTBETOB B PEKOMEHJIOBAaHHOW IpernoaBaTelieM
y4eOHO#, yueOHO-METOINUECKOM U HHOW JIUTEpaType.

Pexomennyercs nenath KpaTKue 3amucd s (GOpMHpOBaHHS B
CO3HaHWHU YETKOH JIOTHYEeCKOW CXeMbl OTBeTa Ha Bompoc. HakanyHe
3a4yera HeOOXO0AUMO TIOBTOPUTH OTBETHI, HE HCIOJIb3YSl 3aIUCH.

6. IToaroroska k CamocTodTenbHast NOArOTOBKA K 9K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 gaca
9K3aMEHY K 3a4ery, HO 00beM Y4eOHOro Marepuana, KOTOPBIH HEOOXOIMMO
MTOJITOTOBUTH K 3K3aMEHY (BOCCTAHOBHUTPH B MAMSTH, BHOBb OCMBICIIUTH
U TOHATH), 3HAYUTEIHLHO Oosbiie. BakHO ChHOpPMHUPOBATH IETOCTHOE
MPEICTaBICHAE O CONEPKAaHWHM OTBETa Ha KAXKABIA BOMPOC, YTO
MpeJnoyiaraeT 3HaHUE Pa3HBIX HAYYHBIX MOJXOJIOB K CYIIHOCTH TOTO
WIH WHOTO SBIICHHS, WJIA TIPOIecca, yMEHHE ONpeNeiiaTh U
AHATU3UPOBATh (HAKTOPHI X OMPEICIIAIONINE H T.II.

[ns sToro pexoMmMeHuyercs NepBOHA4YaJbHO B TeyeHue 1 - 2 nHew,
noo0paTh W3 Pa3HBIX HCTOYHHKOB MaTephall, HEOOXOIMMBIH [Ist
Pa3BEepHYTOTO OTBETa HAa KaXIBI BOIPOC, H3JIOKUB €r0 B BHUJC
KpaTKOTO KOHCIIEKTa. 3aTeéM IO MaMSITH BOCCTAHOBHUTH COJACPKAHHE

KaXXa0oro oTeera.

@opMbI CaMOCTOATENIBHOW pabOThl O0ydYaroOLIMXCs JJs OBJIAQACHUS, 3aKpEIUICHUS U
cucTeMaTH3aluy 3HaHUH U GOPMHUPOBAHUS YMEHUIL:

- pabota B OJEKTPOHHOM OMOIMOTEUHOHl cHCTEeMe, COCTaBlIE€HHE KOHCIIEKTOB
NEPBOMCTOUYHUKOB U APYroi yueOHOW M HAy4YHOU JIUTEpaTyphl, paboTa ¢ KOHCIIEKTaMHU

- o0paboTka Tekcra (KOHCHEKTa, y4yeOHMKa, MEPBOUCTOYHHKA, JOMOJHUTEIHHOMN
JUTEPATypBl, ayJUO U BUJEO3AIMCEN)

- IOBTOpHAas paboTa ¢ yd4eOHbIM MaTepUaIOM: COCTaBJICHHUE TUIaHA, COCTaBJICHUE TabIHIL
JUIs CHCTeMaTu3alui y4yeOHOro Mmarepuaja, OTBET Ha KOHTPOJbHbBIE BOIPOCHI, 3aloJIHEHHE
paboueil TeTpaay u T.1II.

- aHanuTU4ecKas 00paboTKa TeKcTa (AaHHOTUPOBaHME, PELeH3upoBaHue, pedepupoBaHue,
KOHCIEKT-aHallu3 U Ap.),
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- paboTa ¢ TecTaMH M BOIIPOCAMHU JIJIsI CAMOIIPOBEPKH

- paboTa ¢ HOPMaTUBHO — IIPABOBBIMH JIOKYMCHTAMH

- Harucanue pedepara, scce

- MOArOTOBKA KyPCOBOM pabOThI

- COCTaBJICHUE CJIOBAPSI 11O JUCIHILINHE

- pa3paboTKa MHAMBHIYAIBHOTO HIIM IPYIIIOBOTO IPOCKTA

- BBINIOJIHEHHUE MPAKTUYCSCKOT0 3a1aHus (Kerica)

- MMOMCK UHGOPMAITUH 110 33JaHHBIM TTapaMeTpam

- TOJATOTOBKAa MYJIbTHMEIHA COOOIIECHUH / JIOKIAJOB K BBICTYIUICHHIO HAa CEMHHApE
(koH(pepeHIn ), MaTepUaJIoB-IIPEe3CHTAIUN U T.11.

- IOCTPOCHHE CBOTHOM (0000IIAOIIIEH ) TaOTHITBI

- pellieHre 3a1a49 U yIPaKHSHHUH 110 00pa3iy

- pellleHre BapUATUBHBIX 3a/1a4

- BBIIIOJIHEHUE PACYCTHBIX U IpauuecKux padoT

- peIlICHHE CUTYAIlMOHHBIX 33124

- OATOTOBKA K JIEJIOBBIM / POJIEBBIM MI'PaM

- NPOSKTHPOBAaHME MW  MOJCIMPOBAHHWE PA3JIMYHBIX BHJIOB M  KOMIIOHCHTOB
po(heCCHOHATILHOM JICATCIIbHOCTH

- T.JI.

HepequL y‘le6H0-MeTOI[I/I‘leCKOl"O obecreyeHus JJIA CaMOCTOSITEILHOMN pa6OTBI
06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHUA I10 CaMOCTOATEIbHON pa60Te CTYACHTOB; y‘Ie6Haﬂ n
METOAUYCCKAd JIUTCpATypa B 6ubInoTeKe u BJICKTpOHHOﬁ OHOIHNOTEKE KOJ'IJ'ICI[)K&; OTBCIACHHOC
JUIA CaMOCTOSITEILHOM paGOTLI BpCMs 3aHIATUHN B KOMIIBIOTCPHBIX KJIaCCax KOJ'IJ'ICI[)KEI, BKJIIO4asa
pa60Ty CO CInCHUAIM3UPOBAHHBIM  IIPOIr'paMMHbBIM 066CHC‘ICHI/ICM, PIH(bOpMaI_II/IOHHLIMI/I
CIIpaBOYHbIMU CUCTCMAMMU.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHs1 K MUHUMYMY MaTepPHAJbHO-TEXHUYECKOI0 o0ecrieyeHust

Peanmzamust  yuebnoit aucuumrmmasl  OINL[.06  JlokymeHTanmmoHHOE OOecIeYeHHE
ylpaBiaeHUs TpeOyeT HAIMYUS CHELUAIbHBIX YUeOHBIX IOMELIEHUH JUIsl IPOBE/ICHUS BCEX BUI0B
3aHATUN, B T.4. y4€OHBIX AyAUTOPUU JUIsl MPOBEACHUS TEOPETUUECKUX 3aHATUN (JIeKUUH) U
IPAKTUYECKUX 3aHATUM, TPYNNOBBIX W HMHIUBUAYAIbHBIX KOHCYJIbTALIMM, MOMELICHUM AJs
IPOBEICHUS JTa0OPaTOPHBIX pPAa0OT, TEKYIIEro KOHTPOJS M IPOMEXYTOYHOW aTTeCTallHH,
COOTBETCTBYIOIIUM 00pa3oM OCHAIIEHHBIE IMOMEUICHHUS JJIsi CaMOCTOSATENBbHOM pPaboThI
CTYJCHTOB.

VY4eOHble TOMEIIEHUS JOJDKHBI OBITh OCHAILICHBI BCEM HEOOXOIUMBIM 000pYyIO0BaHUEM:
paboume MecTa MmpernoaaBaTesis, 00yJalonmxcs, TeXHUUECKHE U MHBIE CPEeJICTBA 00yUeHUsI.

[lepeuenp KaOUHETOB W/ J1a00OPATOPUN M/UIIM MAaCTEPCKUX M/MIIM UHBIX TTOMEIICHUH,

TPEOYIOMMXCA 11 OCBOCHUSI TUCIIUIUIUHBIL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner mpaBoBOro © JOKYMEHTAlMOHHOTO o0ecrmeueHus MnpodeccuoHaIbHON
JEeSITEIbHOCTH, TOKYMEHTAIIMOHHOTO 00ECIICUYeHHs YIIPABICHHS U apXUBOBEICHUS

VYyeOHnas kanuemnspus (cinyx0a JOKYMEHTAI[HOHHOTO 00eCTIeUeHUs yIIPaBICHHUS)

3. ﬂa6opaTopI/I$[ HAOKYMCHTOBCACHUA, CHUCTEM QJICKTPOHHOI'O I[OKYMGHTOO6OPOT8.,
TEXHUYCCKHUX CPCACTB YIPABJICHUA, ACTOIIPOU3BOACTBA U OPITCXHUKHU

4. | JlaGopatopusi HH(POPMATHUKH, BBIYUCIUTEIHHOW TEXHUKH U TEXHUYECKUX CPEICTB
oOydeHus, UHGOPMAITMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJOTUH, JOKYMEHTAIIHOHHOTO
obOecrieueHuss B MPOPECCHOHANBHON JESATENbHOCTH U KOMIIBIOTEPHOH 00paboTKu
JIOKYMEHTOB

5. | UutanpHblii 3a1 (KaOMHET AJI CaMOCTOSITENIbHOM paboThI)

3.2. UndopmanuonHoe odecnieyeHne o0ydeHust
3.2.1. IlepedyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JOMOJHHUTEIbLHOH
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEecypcoB

OcCHOBHBIE HCTOYHUKH

1. Kopuee, U.K. [lokymeHTanmoHHOe oOOecCHeUYeHUE VYIpaBICHUS: YUYEOHUK U
MPAaKTUKYyM sl cpeanero mpodeccuoHanbHoro odpazosanus / U. K. Kopnaees, A. B. ITmenko,
B. A. MamypneB. — 2-e uza., nepepad. u non. — Mocksa: M3garensctBo FOpaiit, 2023. —
384 c.— (IIpodeccuonanbHoe oOpa3oBanue). — ISBN 978-5-534-05022-6. —  Tekcr:
AIEKTPOHHBIN /l OObpazoBatenbHas mwiardopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/514640

2. Kysuenos, HW.H. JlokymMeHTallMOHHOE OOECIeUeHUE YIPABICHUS MEPCOHATIOM:

y4eOHUK U MPaKTHKYM JUIsl cpeaHero mpodeccuonanbHoro oodpasosanus / M. H. Ky3nernos. —
Mocksa: UznarensctBo HOpaiit, 2023. — 521 c. — (IlpodeccuonansHoe oOpazoBaHuE). —
ISBN 978-5-534-04451-5. — Texkct: anexktponHblii // OOpa3oBarenbHas miaTdopma HOpaiit
[catiT]. — URL: https://urait.ru/bcode/497801
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JlonoHUTeIbHbIE HCTOYHUKH

1. Ky3nenos, U. H. JlokymeHTarimonHoe oOecrieueHre ymnpasiaeHus. JJokyMeHTO000pOT
U JICJIONPOU3BOJICTBO: YUEOHUK M MIPAKTUKYM JIJIsl CpeIHEro npodeccuoHalbHOro 00pa3oBaHus /
N. H. Ky3nenoB. — 4-¢ u3x., nepepad. u gom. — Mockpa: MznarensctBo FOpaiit, 2023. —
545 c.— (Ilpodeccuonansnoe oOpazoBanue). — ISBN 978-5-534-16004-8. — Tekcr:
AJICKTPOHHBIN /l O6pazoBaTenpHas maTdopma IOpaiir [caiT]. —
URL.: https://urait.ru/bcode/523613

CnpaBoyHo-0ubJnorpagpuyeckue, nepuoanvecKue H3AAHUSA, B T.4. POCCHIICKHUE
JKYPHAJIBI:

1. XKypnan: Jlenonpou3BOACTBO U JAOKYMEHTOOOOPOT Ha mpeanpusaTuu. https://delo-
press.ru/journals/documents/.

2. Kypnan «Cekperapp — pedepeHT» - npodeCCHOHATBHBIN KypHAI JJII CEKpeTape u
ympaBieH4YeCKUX pabOTHUKOB. https://www.profiz.ru/st/

HNudopmaunonnsie pecypesl cetu UnTepHer
1. https://www.sekretariat.ru/. CipaBouyHUK cekpeTapsi U ouc — MeHeKepa

2. https://delo-press.ru/. Jlenomnpecc.

3.2.2. IlepeyeHb CcOBpeMeHHbIX 0a3 JJaHHBIX, JHUIEH3MOHHOE TPOTrPAMMHOE
odecneueHue

Cospemennvie npogheccuonanvnvle 0a3bl OAHHBLIX U UHDOPMAYUOHHBIE CHPABOUHDBIE
cucmemvl  (UHQOpMAYUOHHBIE — MEXHONIO2UU),  UCHOAb3YeMoe  Npu  OCYWecmeieHuu
06pazoeamenvHo20 npoyecca no OUCYUNIUHe:

- HWudopmanmonnas copaBouHas cucrema M 0Oa3a  jgaHHbiXx  «[TAPAHT»
http://www.garant.ru/ (Z0CTyn 10 NapoJo) (0Te4eCTBEHHOE MPOU3BOJICTBO)

- Crynendyeckuil  uMHpOpPMalMOHHO-CIIpaBoYHbI  moprtan  "['apanT-OGpa3zoBanue"
https://edu.garant.ru/ (mocTyn cBOOOHBIN) (CBOOOIHO PACIPOCTPAHSIEMOE);

- Hayunas onextpoHHas  Oubmmoreka — ©6a3a  ganHeix  eLIBRARY.RU
https://elibrary.ru/defaultx.asp (mocTym cBOOOIHBIIf);

- llenTpanbHas Oa3za naHHbIX Poccrara - https://www.gks.ru/dbscripts/cbsd/ (moctyn
cBOOO/IHBIN) (CBOOOTHO PACHIPOCTPAHIEMOE);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UpPYeMOW HAy4yHOW JIUTEpaTyphl.
WWW.Scopus.com (JIOCTYIT CBOOOIHBIN);

Jluyensuonnoe u c60000HO pacnpocmparsemoe npozpammHuoe obecnedexue, 6 Mm.u.
OmeyecmeenHo20 Npou3B00CMEd, UCNONb3YeMOe NpU  OCYWeCmEIeHuU 00pa308amenbHo20
npoyecca no OucyuniuHe:

- Microsoft Windows (MIieH3MOHHOE).

- Oducusiit maker mporpamm MicrosoftOffice, Brmrouaromuii TEKCTOBBIA pPEIAKTOP
MicrosoftWord, »snextponHyto Ttabmuiy MicrosoftExcel, mnporpammy s HOATOTOBKH
npesenTtaimii MicrosoftPowerPoint, 6paysep InternetExplorer (siutien3nonHoe).
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- Ilporpammusnii mnpoaykr 1C: Ilpeanpustie (JIMIIEH3MOHHOE, OTEYECTBEHHOE
MIPOMU3BOICTBO)
- [Iporpammublie npoaykThl cemeiictBa Corel (JIMIIEH3UOHHOE).

OcobenHocmu  yueOHoO-memoouueckoeo obecneyerus ONsl AUy C OSPAHUYEHHBIMU
B03MOACHOCMAMU 300P08bS U UHBAUOOE

CTyIeHTbl C OrpaHMYCHHBIMH BO3MOKHOCTSMH 3JI0POBBS, B OTJIHUYHE OT OCTAJIbHBIX
CTYJICHTOB, HIMCIOT CBOM CIEIU(PUICCKUE OCOOCHHOCTH BOCIPHUATHS M TIepepabOTKH MaTepHalia.
[Tonbop u pa3paboTka Yy4EOHBIX MATEPHANIOB IS TAKMX CTYJACHTOB IPOU3BOAMTCS C YYETOM
pa3IMYHbIX (OPM MPEAOCTABICHUS JAHHOTO MaTepHalia TaK, YTOObl MHBAIUIBI C HAPYIICHUSIMU
clyXxa TOJdydald HMH(POPMAIMI0 BH3yadbHO, C HApPYIICHUSIMH 3PCHHUS - ayJIdalbHO.
[TpemycMOTpeHO B cllydae HEOOXOIMMOCTH CO3JIaHuEe TEKCTOBOM BEPCHH JIFOOOTO HETEKCTOBOI'O
KOHTCHTA JUIsI €r0 BO3MOXKHOTO IMpeoOpa3oBaHMs B allbTEPHATHBHBIC (OPMBI, yIOOHBIC IS
pa3IMYHBIX IOJIb30BATENCH, albTCPHATUBHYIO BEPCUI0 MEIMAa-KOHTCHTa, MPEIyCMOTPEHBI
BO3MOXXHOCTh MAacCIITAOMPOBAaHUS TEKCTa M M300pakeHUH 0e3 MoTepH KayecTBa M JOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.
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4. KOHTPOJIb M OIEHKA PE3VJBTATOB OCBOEHHSI YYEBHOII
TACIATIIAHBI

KOHTpOJ'II-: N OLCHKa pE3YyJIbTaTOB OCBOCHMH:A y‘IC6HOI>i JAUCHUIINIMHBI OCYHICCTBIIACTCA
ImpenoaaBaTcJIEM B IMIPOLECCE ITPOBEACHUA 3aH5ITI/II71, BBIIIOJTHCHU ST O6yLIaIOH_[I/IMI/IC${ KOHTPOJIbHBIX
U CaMOCTOATCIbHBIX pa60T, HUHANBUAYAJIbHBIX 3aI[aHPII>i, IMPOXOXKACHUA TECTUPOBAHUA, CAA4YU

3a4ycTa.

4.1. Pe3yabTarhbl, KpUTEPUHU U OLEHOYHbIE CPEACTBA JIsl NPOBEJeHUs TEKYILIero u

NMPOMEKYTOYHOI'0 KOHTPOJA OCBOCHHUHA NUCIHMUILJIMHBI

npogdeccHoHAIbHBIX KOMIIETEeHIIHI

4.1.1.

Kpurepun

OIICHUBAHUA

pe3yJbTaToB

OCBOCHMUA

u GopmMupoBaHUS OOIIUX H

JIUCUUILIMHBI M

(popMupoBanus 061MX U NPoPecCHOHATBHBIX KOMIIETEHINI MPH NMPOBEJIeHUH TEKYIEero u

NMPOMEKYTOYHOT0 KOHTPOJISI

1. ba3oBbIil ypOBEHb OCBOCHHUS YU€OHOTO MaTepuana - MOpOTrOBbIi

2. YMeHHME WHCIIOIL30BaTh TCOPCTUYCCKHUC 3HAHUA MW IIPAKTHYCCKHC HABBIKKU IIPpH

BBIINIOJTHCHHUH HpO(i)CCCI/IOHaHBHLIX 3aja4 - MMOBBIIIEHHBIN

3. YpoBeHb riy00K0il copMUpOBaHHOCTH OOUIMX U MPOGECCHOHATBHBIX KOMITETEHIIUI

— IPOJIBUHYTHII
KommoHeHTEI HpI/ISHaKI/I YPOBH: OCBOCHUA KOMIIOHCHTOB KOMHCT@HHI/Iﬁ
pe3yJIbTaToB IMOPOTOBBII MTOBBILICHHBIN MPOABUHYTHIN
o0OyueHus 1o
JUCHHUITIIIMHEC
3HaHus CryzneHT neMOHCTpHUpYeT 3HaHue- | CTyneHT NeMOHCTPUPYET CTyneHT MOXeT
3HAKOMCTBO, 3HaHHE-KOIHIO: aHaJIUTUYECKHUE 3HAHUS: CaMOCTOSATEIIBHO
y3HaeT 00BEKTHI, IBJICHUS 1 YBEPEHHO BOCIIPOM3BOJNT U W3BJIEKATh HOBBIC
MOHSTHUS, HAXOJUT B HUX MOHUMAET NOJTy4YEeHHBIE 3HAHUS U3
pas3Iuumsl, POSBIISET 3HAaHNE 3HAHMS, OTHOCHUT UX K TOW WM | OKPY>KaroIlero MHpa,
HCTOYHUKOB TOJTyYEHHS MHOI1 KaccudrKaoHHON TBOPYECKH UX
nH(pOopManuH, MOXET TpyIIe, CAMOCTOSTEIBEHO UCTIONIB30BAThH IS
OCYIIECTBJISITh CAMOCTOSATEIILHO CHUCTEMAaTH3UPYET HX, NPUHSTHUS PELICHU B
PEeNpOIyKTUBHBIE NEHCTBHS HaJ YCTaHaBJIMBAET B3aMMOCBSI3U HOBBIX U
3HaHMSAMH IIyTEM MEX1y HUMH, ITPOLyKTUBHO HECTaHJapTHBIX
CaMOCTOSATEIBHOTO MIPUMEHSIET B 3HAKOMBIX CUTYyaIHsX.
BOCIIPOM3BEACHUS U IPUMEHEHHS | CHUTyalusX.
HHQOPMALUH.
VYMeHus CryneHT yMmeeT KOppEeKTHO CryneHt ymeeT CryneHT ymeeT
BBITIOJHATH IIPEANTUCAHHbIC CaMOCTOSATENILHO BBINOJIHATH CaMOCTOSATEIHHO
JIEHCTBUS 110 UHCTPYKLUHY, JeificTBus (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B M3BECTHOU OTIepaIui) Mo PEIIeHHI0 CBSI3aHHBIE C
CHUTYaI[IH, CAMOCTOSITEIbHO HECTaHJAPTHBIX 33714, pelieHneM
BBINOJIHAET JEHCTBUS 110 TpeOyromux BeIOOpa Ha HCCIIEe0BATEIbCKUX
PELICHHUIO TUIOBBIX 3a/1a4, OCHOBE KOMOWHAIUH 3aja4, AEMOHCTPHUPYET
TpeOyroumx BpI0Opa U3 YKcia U3BECTHBIX METO/IOB, B TBOpYECKOE
M3BECTHBIX METO/IOB, B HETIPEICKa3yeMOo UCTIONIb30BaHHE
IpeacKa3syeMo U3MEHSIOIIENnCs U3MEHSIOIIENCS CUTyalul YMEHUH (TEeXHOJIOTHi)
CUTyaluu
Nmets CTyIeHT JeMOHCTPUPYET CrTyneHT JeMOHCTpUPYET CryneHT rotos
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IIPaKTUYECKUI

TOTOBHOCTB K PCIICHUIO
OrpaHUYCHHOI'0 KOJINYCCTBA

TOTOBHOCTH K
CaMOCTOATCIIbLHOMY PCHICHUIO

pemaTh MPaKTHIeCKHe
3aJ1a4y MOBBIIICHHOM

OIIBIT:
HETHIIHYHBIX 33134 [IPH YCIOBUA | OIPAaHMYEHHOTO KOJINYECTBA CIIOKHOCTH,
OKa3aHUus eMy METOIUYECKOU HETUIIMYHBIX 337a4, HO HETHUIIOBHIE 33]1a4H,
MOMOIIM (HaIlpUMeEp, TOCTAHOBKA | MCIIBITHIBAET TPYIHOCTH MIPH NIPUHUMATD
YTOYHSIOLIUX BOIIPOCOB), & TAKXKE | PELICHUH MPAKTUYECKUX npodeCCHOHATBHBIC U
HE TOTOB pelIaTh NIPAKTUIECKHE 3a/1a4 MOBBIILIEHHOM YIIpaBICHYECKHE
3aJ]a4M MOBBIIIEHHOM CIIOXKHOCTH | CIIOKHOCTH, TO3BOJIAIOIIUX pELIEHNUs B YCIOBUAX
W IPUHUMATh IIPUHUMATD HEMNOJHOU
npodeccroHabHBIE U npodeCCUOHANBHBIC U OIIPENENIEHHOCTH, IIPU
YIIPaBICHYECKUE PEIICHUS B YIIPaBICHYECKHAE PELICHUS B HEJIOCTATOYHOM
YCJHOBUSAX HEMOJIHON YCJIOBUSAX HETIOJHOMN JIOKYMEHTaJIbHOM,
OIPENENEHHOCTH, IPA OIIPENEIIEHHOCTH, IIPH HOPMaTUBHOM H
HEZ0CTaTOYHOM HEZ0CTaTOYHOM METOJUYECKOM
JOKYMEHTAIIbHOM, HOPMATUBHOM | JOKYMEHTAJIBHOM, obecrieueHNN.
Y METOINYECKOM 00eCIeYCHUH. HOPMaTUBHOM U

METOIMYECKOM 00ECIICYCHUH.

4.1.2. ®opMBbI KOHTPOJSI Pe3yJbTATOB OCBOCHHUSI IMCUMILIMHBI U (opMupoBaHus
o0mmx u npodeccHOHANBHBIX KOMIETEHUMii TPH TNPOBeAeHHH TeKyllero M
MPOMEKYTOYHOT0 KOHTPOJISI

HaumenoBanue Jeckpunropsl pe3yJjbrara PesyanTarhl DopMBI KOHTPOJISI
pesyabTaTa obyueHus oceoenust Tekymero
00pa3oBaTeIbHOM
06yHeHus NPOrpaMMbl °
(KOMIIETEHLHH), E
¢popmupoBanue Z
KOTOPBIX £
o0ecneynBaeTcs é
pe3yJabTaTom g
00yueHns =
(K0Oobt
KomnemeHnyuii)
VMeTh: - OCYIIECTBIIATH TIOUCK, AHAIU3 U - IpoBepKa pabouux TeTpanei
HCIOJIb30BaHHE HOPMATHBHO- - QHAJIM3 HOPMATHBHO-TIPABOBBIX
[PaBOBBIX JOKYMEHTOB B JOKYMEHTOB
npuMeHeHnH K 3anadam 1OV, - BhITIONHEHKE (MPOBEPKa
- COCTABIISITH U OPOPMIIATH BBIIIOJIHEHHS)
YIPaBICHYECKYIO U [PaKTHYECKUX 1
npodeccronanbryo pacdeTHO-rpadUIecKuX paboT;
JTOKYMEHTALUIO B COOTBETCTBHE C - PellieH e 337134 H YIPakHEHHii 10
HOpPMAaTUBHOH 6a301i; o6pasiy
- HICTIOJIb30BaTh YHU(DHUIIMPOBAHHBIC
- BBITIOJIHEHHE BapHATHBHBIX
(OpMBI IOKYMEHTOB; .
NPaKTHYECKUX 3aTaHUH 1 s
- OCYIIECTBIIATH JIETOBYIO OK 5, 0K 9, S
pacueTHO-TpaduIeckux padboT 3
MEPETNCKY U MOICPKUBATh IK 1.1 N
- BBITIOJIHEHHE CAMOCTOSTEbHBIX ™
9NIEKTPOHHBIE KOMMYHHUKAIHH;
pabor;
- IPUMEHSTH CPECTBA .
. - KOHTPOJIb CAMOCTOSITEILHON paboThI
l/IH(l)OpMaL[I/IOHHbIX TEXHOJIOTHUM JJIA . .
CO3MAHMS 1 OhOpMITCHIS (B IMCBMEHHO# WM YCTHOH (opme);
JOKYMEHTOB; - y4acTHe B CeMHHape;
- pa3sGHpaTECs B CHCTEME - O/ITOTOBKA M 3aIluTa pedepara
BHYTPEHHEro I0KyMeHT0060poTa - OATOTOBKA M 3alIUTa TBOPYECKOTO
OpraHU3aIlNu; NIPOCKTa
- OCYIIECTBIATh XpaHEHUE U TIOUCK - YHacTHEC B TCMAaTHICCKUX
JIOKYMCHTOB; JIMCKYCCHSX: KPYTIIBIX CTOJIAX, IPecc-
- HICIIOJIb30BaTh COBPEMEHHOE koHpepeHIus, nebarax u T.I1.
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pOrpamMMHOE 00ecIeueHue B - y4acTHe B JICJIOBBIX / CIOJKETHO-

JIEKTPOHHOM JJOKyMEHTOO0OpOTE; POJIEBBIX, UMUTAI[HOHHBIX HIPax
- IPOBEPATH HAIUYHUE B - KOHTPOJIBHBIE PAOOTHI
IIPOU3BOJIBHBIX TIEPBUYHBIX - TECTHPOBAHHE, B T.4.
OyXranTepckux JOKyMeHTax KOMITBIOTEPHOE

00s13aTeNIbHBIX PEKBH3UTOB;

- pa3bupaThCsl B HOMEHKIIAType
Aen;

- COCTaBIISITH aKTHI M CIIPABKH 110
pe3ynbTaTaM BHYTPEHHETO
KOHTPOJIS;

- (hOpMHUPOBATH IPOEKTHI IIPHKA30B
T10 TIPOBEEHHUIO BHYTPEHHETO

KOHTPOJIS;

3HaTh: - COZIep>)KaHUE AKTyaJIbHOU - YCTHBIN OTPOC Ha JISKIHUSX /
HOPMAaTHUBHO-TIPaBOBON MIPAaKTHYECKHUX 3aHATHIX
JOKYMEHTALUH; - MPOBEPKA BBHITIOJHEHHS YCTHBIX 1
- OCHOBHBIC TIOHSTHUS MUCEMEHHBIX JIOMAITHUX 3aJaHui
JOKYMEHTAIL[IOHHOTO 00eceYeHHs - POBEpPKa KOHCIIEKTOB 110
YTPABJICHUA, JIOTIOJTHUTENBHON JIUTEpaType U

- K1accu(UKaIys ynpaBiIeHIeCKUX TepBOHCTOUHUKAM

AOKYMCHTOB; - KOHTPOJIBHBIE PaOOTHI
- PaBHJIa COCTABICHHUSA U

- TECTUPOBAHME, B T.4.
oopmIIeHUs

KOMITBIOTEPHOE
- IpOBepKa pabounx TeTpajaei
- TEPMHUHOJIOTHYECKHUIA JTUKTAHT

YIPaBIEHYECKUX JJOKyMEHTOB H
BEJICHU ICJIOBOI! epenucKy;

- COCTaB JOKYMEHTOB CIIEIIMaIbHBIX
CHCTEM JJOKyMEHTALlUH;

- IIpaBWJIa OpPraHU3aluu BCex
3TanoB paboTHI C JOKYMEHTAMH;

- IPHUIIOKEHHUS IPOTPAMMBI OK 5, 0K 9,
Windows, TIK 1.1
UCIIONb3yEeMBbIE JUIsSl peaji3alii

3agad JI0VY;

- COBpEMEHHBIE HH(OPMAIIMOHHbIE
TexHosoruu JJOY

- IpaBUJIa U CPOKU XPAHEHUS
JOKYMEHTOB;

- (hOpPMBI IEPBUYHBIX
OyXranTepcKux

JOKYMEHTOB, COIEPIKAIINX
00s13aTeNbHBIC PEKBU3HTHI
MEPBUYHOTO YUETHOTO JOKYMEHTA;
- IpoLelypa COCTABJICHHS aKTa Mo
pe3ysbTaTaM HHBEHTApH3ALUH,
IIPOEKTOB MPHUKA30B 10
MPOBEJCHNUIO KOHTPOJIBHBIX
TIpoLeyp.

4.1.3. IlokazaTenn ¥ KPUTepHH OLECHUBAHHUS TEKYIIEro KOHTPOJISI yCIIeBAeMOCTH U
NPOMEKYTOYHOM ATTECTALMH 110 HTOTaM OCBOCHHUS AUCHUILINHbI
3a4eT 1o KypcCy SBJISETCS UTOrOBOM OLIEHKOW paboThI CTY/IEHTA 32 CEMECTP U BKIIOYAET B
ceOsl OIEHKY TEOPeTHYECKHX 3HAHUHM CTyIEHTa, pa3BUTHE TBOPYECKOTO M aHAIMTHYECKOTO
MBIIIUIEHHS, TPUOOPETEHHE HABBIKOB CAMOCTOSITENIbBHOM paboOThl, yMEHHE CHUHTE3UpOBAThH
NOJTYYEHHbIE 3HAaHUS M TPUMEHATP HX K PEIICHHUI0 NPAaKTHYECKMX 3a/1ad, YPOBEHb
cOpMHPOBAHHOCTH OOUMX U mpodeccnoHambHbIX KomrereHIui. OleHka, BbICTaBisieMast
CTYZIEHTY B XOJI€ MPOMEKYTOUHOM aTTECTAlMH, SIBJISIETCS COBOKYIHOM M YUUTHIBAET MPEABITYLINE
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OLCHKHN €ro 3HAHHI TI0 ,HaHHOfI JUCHHUINIMHE, ITOJTYUYCHHBIC B XOA€ TCKYILICTO W IIPOMEKYTOUHOI'O

KOHTPOJIS.

HpI/I IIPOBECACHNHU TEKYILIETrO0 KOHTPOJIA U HpOMe)I(YTOHHOﬁ arreCralyy 110 JUCHUILTIMHC B

paMKax TpaHHHHOHHOﬁ IIKaJIbl OCHWBAHUA IIPUMCHAIOTCA CICAYIOIINEC KPUTCPHN:

Orenka

Kpurepuu BbICTaBICHUS OLICHKH

OT1ian4yao

(3auTeHO)

CTY/ICHT JEMOHCTPHPYET BCECTOPOHHEE, CUCTEMAaTHIECKOE U TITyOOKOe
3HaHUE y4yeOHOro MaTepuaga, TOYHO, YeTKO M KOHKPETHO OTBEYAET Ha
BOIIPOCHI, MOXET JJOKa3aTh U IPOMJLIIOCTPUPOBATh CBOU PACCYXkIAECHUS
MIPaKTUYECKUMH IIPUMEpPAaMH, IPU OTBETE HA BOINIPOCHI PACCYKIAET,
ONMpAsCh HA 3HAHUS, OJIYYEHHBIE KaK B paMKax JaHHOI'O Kypca, Tak U
IpU W3YYEHUH JPYTUX CMEXHBIX JTUCHMIUIMH, yMEET CBOOOIHO
BBIIIOJHATh MPAKTUYECKUE 3aJaHUSI, IIPETYCMOTPEHHBIE MTPOTrPAMMON,
B TOM YHCJE, PEIIAaeT HECTaHAApTHBIE 3aJauyd, B LIEJIOM OTBETHI
riry0oKHe, 000CHOBaHHBIEC U 3aKOHYCHHEIC;

Xopomo
(3auTeHO)

B CBOMX OTBETaX Ha BOMPOCH CTYACHT 4YETKO (HOpMYIHpYyeT
ONpEIEICHUsI W MOXET II0Ka3aThb B3aUMOCBS3b PA3IMYHBIX YaACTEU
IIPOMIEHHOTO B paMKaxX JaHHOI'0 y4eOHOro Kypca MaTrepHaia, CTyIAEeHT
JIEMOHCTPUPYET CIIOCOOHOCTh K pPa3sMBIIUICHHIO, TPU OTBETe Ha
BOIIPOCHI PACCY’KIAET, ONMPAsACh HA IOJYyYEHHBbIE B PAMKAX JAHHOIO
Kypca 3HaHHUA, JIETKO pellaeT THUIIOBBIE 3aJadd, CIOCOOEH K
CaMOCTOSITETbHOMY TTOTIOJTHEHUIO U OOHOBJICHUIO 3HAHUH U yMEHH B

XOJIe TanbHelel yueOHOH U PO eCCHOHATBHON AeSITeTLHOCTH

Y 10BIETBOPUTETILHO
(3auTeHO)

CTYICHT OOHApY)KWBAeT B IIEJIOM IPABWIBHOE MOHUMAHUE OCHOBHBIX
BOIIPOCOB TMPOTPAMMHOTO MaTepHayia, MOXET J1aTh OIPEACICHUS
OCHOBHBIX TOHSITUH, TPOUIEHHBIX B paMKax y4yeOHOTO Kypca, OJHAKO
HM3JIaraeT WX HEJOCTATOYHO YEeTKO W / WM HE B IOJHOM OOBEME,
MPEAYCMOTPEHHOM  y4eOHBIM  MaTepUaioM  JICKIUOHHBIX U
MPaKTUYECKUX 3aHSATHH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCJIMHO pa3HbIC YaCTH Kypca; JOIMYCKAET OT/EIbHbIC OMUOKH
B OTBETE€ W TIPHU BBINOJHEHWW 3aJlaHUM, PEIICHUE THUIOBBIX 3aJ1a4
MOXET BBI3bIBATh 3aTPYJHEHHE, TMPU OTOM CTYIAEHT oO0Jagaet
HEOOXOIUMBIMH 3HAHHMSAMHU JUIsI UX YCTPAHEHHUS TOJ PYKOBOJCTBOM

npenoaaBaTeiisd

HeynosnersopurensHo
(He 3auTeHO)

3HAHUS CTYJIEHTa OOPBIBOYHBI, HE IOKPBIBAIOT BCETO MPEIMETA, CKOpEe
3ay4eHbl, 4Y€M IIOHATBI M, KaK CJEICTBHE, CTYJIEHT HE MOKET
OOBSCHUTH CBSI3€H B paMKax H3JI0)KEHHOTO MarepHualia, JaTh TOYHBIX
ONpENEeICHUN TOHATHM, IPOWAEHHBIX B paMKax Kypca, Jaer
pacruibiBYaThie (QOPMYIUPOBKH, HE BiaJeeT B JOJDKHOM cTeneHu
TEPMUHOJIOTHEN M NpUEMaMH pEHIEHUs THUIOBBIX 3aJa4; OLEHKA
«HEYJOBJIETBOPUTEIBHO», KaK IMpPaBUJIO, CTaBUTCA CTYJEHTaM,
KOTOpblE HE MOTYT MPOJOJDKUTh OOy4YeHHE WU TMPUCTYNUTh K
poeCCUOHANIBHON JEATeNbHOCTH 10 OKoHuaHuM Komtemxka 6e3

JOITOJIHUTECIIBbHBIX 3aHATHHI 110 COOTBCTCTBYIOHIeﬁ JUCHTHUITIIINHE
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4.1.4. OuneHoYHble CpeACTBA MO IMCHUIUINHE TMPeACTaBJIeHbl B pamkax PDonjaa
OLIEHOYHBIX CPEJCTB, SIBJISIOMIEr0Cs MPUJIOKEeHUEM K HACTOsIIIeH padoyeil mporpaMmme.

4.2. Oco0eHHOCTH NPOBeJeHUs TeKYIIeil U MPOMeKYTOUHON aTTecTaluu JJIs JIUIL €
OrPaHUYEeHHBIMHM BO3MOKHOCTSIMH 310POBbSI U HHBAJIN/I0B

Jliia ocyiiecTBiICHHS MPOLEAYp TEKYIIEro KOHTPOJIS yCIIeBAEMOCTH U MPOMEKYTOUHON
aTTecTallid  YKa3aHHBIX  OOYyYaloIIMXCS  CcO3Jal0TCA  (OHIBI  OLIGHOYHBIX  CPEICTB,
aJalTUPOBAHHbIC JJIS WHBAJIMAOB U JIUI C OTPAHMYEHHBIMH BO3MOXKHOCTSMHU 3/0POBbS U
MO3BOJIAIONIME OLICHUTh JOCTHKEHHE HMMHU 3allJIAHUPOBAaHHBIX B OCHOBHOM 00pazoBaTEbHOMN
nporpaMMe pe3yjibTaToB OOydeHUss M YpOBeHb CGHOPMHUPOBAHHOCTH BCEX KOMIIETEHIIUH,
3asBJICHHBIX B 00pa30BaTeNbHOM MIporpaMme.

Takue oleHOUHBIE CpPe/ICTBA CO3AAIOTCS MO Mepe HEOOXOIUMOCTU C YYETOM PAa3IMYHBIX
Ho3onorui. [Ipu mpoBeneHUM TeKylled U MPOMEKYTOYHOM aTTecTalluu ISl YKa3aHHBIX JTUI]
MPEelyCMOTPEHO BKIIIOUEHHE B Y4EOHBIN MPOIECC pa3InYHbIX MOCPEAHUKOB, BKIIOYasi THhIOTOPOB
Y YIIOJHOMOYEHHBIX IO JiefiaM WHBanuA0B. dopMa MpoBeleHUs TeKyIIe aTTecTaluu JUis JIUIL C
OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbS M HHBAJUAOB YCTAHABIUBACTCS C YYETOM
MHAUBUAYAIbHBIX MCUX0()HU3NUECKHX 0coOOeHHOCTEH (YCTHO, MMCHbMEHHO Ha Oymare, MUCbMEHHO
Ha KOMIIbIOTEepe, B ¢opMe TecTUpoBaHus M T.M.). [Ipy HE0OXOIUMOCTH TAaKUM CTyAECHTaM
o0ecrevynBaroTCsl COOTBETCTBYIOIINE YCIOBUS MPOBEICHUS 3aHATUN U aTTECTAllMU, B TOM YHCIIE
MPEIOCTABIISCTCS JOMOTHUTENBHOE BpEeMs JUI MOATOTOBKH OTBETA HA 3a4eTe WU K3aMeHe.
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